VT1BepxkaeH
[TOCTAHOBJICHUEM aIMUHUCTPAIUH
ropoja Kupogscka ot 29.11.2019 Ne 1589

AJIMHHUCTPATUBHBII perjaMeHT NpeJ10CcTABIeHUSI MYHHUIIUNIAJLHON YCIYTH
«IIpuem 3asiBJICHHUI, JOKYMEHTOB, 2 TaK:Ke IIOCTAHOBKA I'PAXK/IAH HA y4eT B KauecTBe
HYKIAI0IMXCS B JKMJIBIX TOMELIeHUIX»

1. OBIIHUE ITOJIOKEHUA
1.1. IIpeamer peryJiMpoBaHus aIMHUHUCTPATHBHOIO perjaMeHTa

AJMUHUCTPATUBHBIA  perilaMeHT  PErylupyeT  MOpSAOK  IMPeIoCTaBICHHUS
MYHUIUIIATBHON O MPUEMY 3asBJIICHUM, TOKYMEHTOB, a TaKXK€ MOCTAHOBKHU Tpa)KJaH Ha
y4eT B Ka4yeCTBE HYKIAIONIMXCS B JKHIBIX IMOMEIIEHUIX (Hanee- AJIMHHUCTPATHUBHBIN
perJaMeHT ¥ MyHUITUTIATbHAS YCIyra COOTBETCTBEHHO).

1.2. Kpyr 3asBureJieii

1.2.1. 3asgBuTensMu Ha TPEAOCTABICHUE MYHMIUIIAJIBHON YCIYyTH SIBIISIIOTCS
Majoumymue rpaxnane Poccuiickonn @exepanuy, HMMEIOMKAE IOCTOSHHOE MECTO
JKUTEILCTBA HAa TEPPUTOPUU MYHUILIUIIAIBHOTO O0pa30BaHUsI, HYXJAIOIIUECS B JKHUIIBIX
MOMEIICHUSX, TIPEIOCTABIIEMBIX IO IOTOBOPaM COITMAIBLHOTO HaliMa (J1ajee — 3assBUTEIIN ).

1.2.2. HyxaamonmMucss B KUJIbIX MOMEUIEHUSIX, MPEIOCTABISIEMbIX IO JOTOBOpaM
COITMATIFHOTO HaliMa, MIPU3HAIOTCS TPakIaHe:

1) He sBASIONIIMECS HAHUMATEIISIMHU JKUJIBIX TOMEIICHUH 10 10TOBOPaM COITUATIBLHOTO
HaliMa, JOrOBOpaM HalMa JKWJIBIX IMOMCIIEHUH  >KWIMIIHOTO (HOHJA COIUATIBHOTO
WCIIOIH30BaHMS WJIM YJ€HAMHU CEMbM HAHUMATEINs >KWJIOrO0 TOMEIIEHUS 10 JOTOBOPY
COIMATBPHOTO HaliMa, JOroBOpYy HalWMa J>KUJIOTO TMOMEIIEHUs JKWIHUIIHOTO (oHa
COLIMAJIBLHOTO HCIOJB30BaHUsA JTMOO COOCTBEHHHMKAMU >KMJIBIX ITOMEIICHUH WA YJCHAMH
CEMBH COOCTBEHHMKA KUJIOTO ITOMEIICHHS;

2) SBISIONIMECS HAHUMATEISMH XKUJIBIX TMOMEIICHUI MO JOTrOBOPaM COIMATIBLHOTO
HaliMa, JOrOBOpaM HalMa KWIBIX TOMEIICHUM  KUIUIIHOTO (OHJA COLMAIBHOTO
WCIIOJIb30BaHUSl WJIM YJIGHAMH CEMbH HAHUMATENS >KWJIOTO IOMEIIEHUSI IO JOTOBOPY
COIIMATBPHOTO HalMa, JIOTOBOPY HalMa »>KUJIOTO TOMEIIEHUs JKWIUIHOTO (oHaa
COIIMAJILHOTO HCIIOJIL30BaHMsI JTHOO COOCTBEHHHKAMH >KHWIIBIX ITOMEIIEHHH WM YJICHaAMH
CeMbH COOCTBEHHHUKA >KUJIOIO IIOMEINIEHHS W OOECIHEUYEHHBIE OOIEH IUIOIAALI0 KHUIOI0
MOMEIIICHUS Ha OJTHOTO YJIeHa CEMbH MEHEE Y4ETHOU HOPMBI,

3) mpoXUBAKOIINE B MOMEIICHUH, HE OTBEYAIOIIEM YCTAHOBIEHHBIM ISl KHUJIBIX
MOMENICHUN TpeOOBaHUSIM;

4) sBIsIOUIMECSs HAHUMATENSMH KUJIBIX MOMENICHUH MO JOrOBOpaM COLMAIBHOTO
HaliMa, JOrOBOpaM HalMa KWIBIX IMOMCIIEHUNH  IKWIMIIHOTO (HOHJA COIUAIBHOTO
WCIIOIb30BaHMs, YJICHAMHW CEMbH HAHHUMATENsl JKUJIOTO TOMEIICHHUS 1O JOTOBOPY
COIMAJILHOTO HaiiMa, JIOTOBOPY HaiiMa JKHJIOTO TOMEIIEHUS IKHIUIIHOTO (oHIa
COIIMAJILHOTO HCITOJIb30BAHUS WM COOCTBEHHHMKAMM JKUJIBIX IOMEIICHHI, YJIeHAaMH CEMbH
COOCTBEHHHUKA YKUJIOTO MOMEIICHHS, TPOKUBAIOIIUMHI B KBAPTHPE, 3aHITOM HECKOJIbKUMU
CEMbSIMH, €CITM B COCTaBE CEMbH HMEETCS OOJIbHOM, CTpajalolmuil TsKeIou G(opmoit
XPOHHUYECKOTO 3a00JIeBaHUs, MPU KOTOPOM COBMECTHOE MPOKUBAHHUE C HUM B OJHOMN
KBapTHPE HEBO3MOXKHO, U HE HMMEIONIMMHU HHOTO JKUJIOTO MOMEIICHUS, 3aHUMAeMOTO IO



JIOTOBOPY COLIMANIBHOTO HaiiMa, JOTOBOPY HaiiMa >KMIIOTO NMOMENICHHS KWIHITHOTO (OoHIa
COLIMAIBHOTO MCIOJIb30BaHMs WIN MPHHAJUIEKAIIEr0 Ha MpaBe cOOCTBEHHOCTH. [lepedeHb
COOTBETCTBYIOUIMX 3a00JIEBaHUN YCTAHOBJIEH NpHUKa3oM MUHUCTEpCTBA 31paBOOXpPaHEHUS
Poccuiickoit ®@enepauun ot 29.11.2012 Ne 987H «OO6 yTBepKIEHHUU NEPEUYHS TSHKEIBIX
(GopM XpOHHUYECKUX 3a00JI€BaHUMN, IPU KOTOPHIX HEBO3MOXKHO COBMECTHOE IPOKUBAHHE
rpaxkJlaH B OHON KBapTHPE.

1.2.3. C 3adBieHueM O TMpPEeAOCTAaBICHUM MYHULUIAIBHOW YCIYI'M BIIpaBe
0o0paTUThCS MPEACTAaBUTENN 3asBUTENS, ACUCTBYIOIINE B CUIY MOJHOMOYHM, OCHOBAHHBIX
Ha o(pOpMIICHHOHN B YCTaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit denepaunu nopsake
JIOBEPEHHOCTH (J1aJiee — MPEeJICTaBUTENb 3asiBUTEIIS).

1.3. UudopMupoBaHue 0 NOpsiAKe NPeA0CTABIEHUS
MYHMUIMIATbHOU YCIYyTH

1.3.1. CBenenust 0 MecTe HaXOXJeHUs, rpaduke padoThl, CIPABOUHBIX TelePOoHaX U
anpecax o(QUIMAIBHBIX CAWTOB, a TAKXKE JIEKTPOHHOU MOYTHI U (MiIu) HOopMbl 0OpaTHOM
cBs3u B cetn «MHTEpHET» aamMuHHCTpanuu ropoaa KupoBcka ¢ MOJBEIOMCTBEHHOMN
TeppuTopuel (maimee — agMuUHHUCTpauus ropojga KwupoBcka), MpemocTaBIAONICH
MYHHUIMIIAJIBHYIO yCIIyTY, eé CTPYKTYPHBIX NOJIpa3ICICHHM, a TaKXKe
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MPEOCTaBICHUSI TOCYAAPCTBEHHBIX M MYHUIUIAIBHBIX
YCIIYT pa3MEeIIarOTCs:

- Ha opuIMaAIBbHOM caiite aaMuHucTpanuu ropoga Kuposcka B cetn «/HTEepHET»:
www:kirovsk.ru;

- B (enepanbHON rocyaapcTBeHHOW HHGOpPMAIMOHHON cucteMe «DeaepanbHbIN
peecTp rocylapCTBEHHBIX U MYHUUUNAIBHBIX ycayr (QyHKuil)» (nanee — denepanbHbIil
peectp);

- Ha EguHoM moprane rocynapcTBEHHBIX M MYHUIUNAIBHBIX YCIYT ((QYyHKUIHN)
(manee — Equnbnii noptan): http://www.gosuslugi.ru;

- Ha oduuuanbHOM caiiTe MHOrO(YHKIMOHAJIBHOIO LIEHTPa MPEIOCTABICHUS
rOCyJapCTBEHHbIX M MYHHUUUMNAIbHBIX ycnyr (magee — MO®DIL) B cetu «HTepHET»:
http://kirovsk.mfc51.ru.

1.3.2. UudbopmupoBaHue o MOpsAKEe MNPEJOCTABICHUS MYHHUIMNAIbHON YyCIyru
OCYILIECTBIISIETCS C UCIIOJIB30BAHUEM:

CpeICTB TeNeOHHOM CBS3H,
CpEICTB MOYTOBOU CBSI3H;
3JIEKTPOHHOM MOYTHI;

- cetu HMHTepHer, B TOM uuclie O(UIMATLHOTO caiiTa aJMHUHUCTpPALMH Topoja
Kuposcka, MOLI, EnHOro 1 pernoHanbHOTO NOpTasa;

- MeYaTHBIX UTHPOPMALIMOHHBIX MaTepuasoB (Opourtop, OyKIeToB U T.1.);

- NH(OPMAITMOHHBIX CTEH0B (MH(POPMAIIMOHHBIX TEPMHHAJIOB);

- IPOrpaMMHO-aINaPaTHBIX KOMIUIEKCOB (IIPU HAJTMYHH).

1.3.3. HudopmupoBanue o MOpsAKEe MNPEJOCTABICHUS MYHHUIMNAIBHON YyCIyTU
OCYLIECTBIISIFOT ~ JIOJDKHOCTHBIE JIMLA@ KOMHUTETa IO YOPABJICHUIO MYHHUIMIAIBHON
cOOCTBEHHOCTBIO aAMUHUCTpauuu ropojaa Kuposcka, M®II.

1.3.4. B neuaTHbIX HH()OPMAIIMOHHBIX MaTepuanax (Opolopax, Oykierax u T.1.), Ha
MH(OPMALIMOHHBIX CTeHAax (MH()OPMAIIMOHHBIX TEPMHHAJAX), B IPOrPaMMHO-aNapaTHbIX
KOMILJIEKCaX, Ha OQUIIMAIBFHOM caiiTe aaMUHUCTpanuu ropoga Kuposcka, komurera mo
YIPaBICHUI0 MYHUITUTIAIBHONW COOCTBEHHOCTHIO aJMHUHHCTpaIuu ropoga Kuposcka, M®I]
pa3MenaeTcs cieayromas HHPopMaIus:


http://www.gosuslugi.ru/

1) cBeneHust 0 MecTe HAXOXKJIEHUs, KOHTAKTHBIX Tene]oHax, axpecax, SIEKTPOHHON
MOYTHI, OPUIIMANBHBIX caliTax aAMUHHUCTpauu ropoga Kuposcka;

2) cBeneHus o rpaguke padboThl agMuHUCTpanuu ropoaa Kuposcka, komuTera 1o
YIPaBIECHUIO MYHULIMNIATBHON COOCTBEHHOCTBIO aAMUHUCTpauuu ropoaa Kuposcka, MOII;

3) cBeneHus o rpaduke mpuema rpakaaH;

4) HacTosIIUNA ATMUHUCTPATUBHBIN PETIaAMEHT;

5) mepedeHb HOPMATHUBHBIX IPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIHUPYIOMIHMX
MPEIOCTABICHUE YCIIYTH;

6) MCUepNbIBAIOIINN TEepeYeHb OCHOBAHUW NJIsi MPUOCTAHOBJICHUS WM OTKa3a B
NPEIOCTABICHUA MYHULIMIIAIBHON YCIYTH;

7) ucUeplbIBAIOIIUN NEpeYeHb JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTaBIICHUS
MYHHUIIMIIATBHON yciyru, TpeOoBaHUS K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKkKe
nepeyeHb JIOKYMEHTOB, KOTOpbIe 3asBHUTENb BIpPaBe NPEIOCTaBUTh IO COOCTBEHHOU
MHULMATHUBE;

8) dhbopma (oOpaserr) 3asBICHHUS;

9) nmopsiiok 00XkaoBaHUS PEUICHUH, ASUCTBUI Wi Oe3AeCTBUS JOMKHOCTHBIX JIUIL
aM00 MYHULMIAJIBHBIX CIY)KAallMX KOMHMTETa IO YOPABICHUIO MYHUIUNAIbHOU
CcOOCTBEHHOCTBIO aAMUHUCTpauuu ropoaa Kuposcka, agmunuctpanuu ropoaa Kuposcka,
M®II, ero paGOTHUKOB.

1.3.5. Ha Enunom nopTaie pazMeniaeTcs cieayroias uHpopmaus:

1) cnocoObI pe1oCTaBICHUS YCIYTH;

2) mepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PEryIUPYIOIINX
MPEIOCTABICHUS YCITYTH;

3) ucyeprbIBaOLMN NEpeUyeHb JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS
MYHHUIMIAIBHON ycayru, TpeOoBaHUS K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
NepeueHb JOKYMEHTOB, KOTOpble 3asBUTENb BIPaBe NPEACTABUTh IO COOCTBEHHOMN
WHUIUATHUBE;

4) kareropus 3asiBUTENEH, KOTOPBIM MPEIOCTABISIETCS YCIIYTa;

5) cpok mpenocTaBlIeHNs] MyHUIIUIIATbHON YCIyTH;

6) onucaHue pe3yabTara MpeAoCTaBICHUS YCIYTH;

7) cBeleHHUsl O MPABOBBIX OCHOBAHMSIX W pa3Mepe IUIaThl, B3UMaeMoOil ¢ 3asBUTEINS
IpU NMPEAOCTABIECHUU MYHUIIUIIATBHON YCIYTH;

8) ucuepnbIBalOUIMIl MEepeYyeHb OCHOBAaHUW Ul TPUOCTAHOBIEHUS WIM OTKas3a
IPEIOCTABICHUHA MYHULIMIIAIBHON YCIIYTH;

9) nopsiok oOkamoBaHUS PEIICHUM, JEHCTBUM MU 0€31eUCTBUS TOKHOCTHBIX JIUI
aM00 MYHUIMMNATBHBIX CIHyKaluX aAMUHUCTpauuu rtopoja Kuposcka, MOII, ero
pabOTHUKOB;

10) d¢opmbl 3asBieHHUil  (YBEJOMJICHHH, COOOIIEHMI), UCIONB3YEMbIE TMpHU
NPEeIOCTaBICHUH MYHULIUNIAIBHON YCIYTH;

11) cBenenust 0 MecTe HaxOXACHHs, rpaduke pabOThI, CIPAaBOYHBIX TenedoHaX U
anpeca OQUITMATBHBIX CANUTOB, a TAKXKE AJIEKTPOHHOW TOouThl M (Win) (Gopmbl 0OpaTHOM
cBs3u B cetu «MHTepHEeT» anMuHucTpanuu ropojga KupoBcka, koMuTeTa Mo ynpaBiIeHUIO
MYHHMIMIIAJIBHON COOCTBEHHOCTHIO aJIMUHUCTpanuu ropoga Kuposcka.

1.3.6. Ha pernonansHOM mopTaie 3JIeKTPOHHBIX yCIyr MypMaHCKo# obnacTu (nanee
— peruonanpHbii  moptan)  (https://51gosuslugi.ru/rpeu) pasmeraercs — Cleayromias
uH(pOopMaLU:

1) ciocoObI Ipe0CTaBICHHS YCIYTH;

2) uCUepHBIBAIOUINI TepeueHb JTOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEAOCTABICHUS
MYHHUIMIAIBHON ycayru, TpeOoBaHUS K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TakKke


https://51gosuslugi.ru/rpeu

nepevyeHb JOKYMEHTOB, KOTOpble 3asiBUTENIb BIIpaBE€ IMIPEACTABUTH IO COOCTBEHHOU
WHULIMATUBE;

3) kateropus 3asiBUTEINEH, KOTOPBIM MPEOCTABISETCS YCIYyTa;

4) cpoK MpeaoCTaBICHUS MYHULIUTTAIIBHOW YCIIYTH;

5) onucaHue pe3ynbTara IpeloCTaBICHUS YCIYTH;

6) cBeZieHUS O TMPABOBBIX OCHOBAHMSIX W pa3Mepe IUIaThl, B3UMaeMoi ¢ 3asBUTENS
MIpU NIPEIOCTABICHUH MYHUIIUTIATBHON YCIYTH;

7) WCYepIbIBAIOIIMN IepeueHb OCHOBAaHWM Ui TNPEAOCTaBICHUS WM OTKa3a B
MIPEA0CTABICHUN MYHHUIIUIIATBHON YCIIYTH;

8) mopsa0K 00XKanoBaHUS PEIICHUM, TEUCTBUN WM O€31eUCTBUS TOJKHOCTHBIX JIUI]
au00 MYHUIMOAIBHBIX  CIYXKallMX KOMHUTETa 1O YOPAaBICHUIO MYHHUIIMIAIBHOMN
cOoOCTBEHHOCTBIO aMUHUCTpanuu ropojaa Kuposcka, agmuHucTpanuu ropojna Kuposcka,
M®II, ero pabOTHHKOB;

9) cBeaeHMs O MecTe HaXOXACHMs, rpaduke padOThl, CIPaBOYHBIX TeiedoHax U
anpecax OQUIMANTBHBIX CAMTOB, a TAKXKE AIEKTPOHHOM MouThl M (Wiau) Gopmbl 0OpaTHOU
cBs3u B cetu «MHTEepHET» aamMuHUCTpanuu ropojga KupoBcka, koMUTeTa MO yNPABICHUIO
MYHUIIMIIAIEHON COOCTBEHHOCTBIO aMUHHUCTpaluu ropoja KupoBcka, mpeaocTaBisioneM
yeuyry.

1.3.7. Nudopmarus, ykazaHHasi B HACTOSIIEM IMojpasfene AIMUHUCTPATUBHOTO
periiaMeHTa, B TOM 4uciie pazMemaemas B cetu «HTepHeT», Ha EquHOM U pernoHaibHOM
noprase, mpeacTaBiIsieTcs 3asBUTENI0 OECIUIaTHO.

Hoctyn k wuHpOpMAMM O CpOKax U TOPSAKE TPEJOCTABICHUS YCIYTH
OCYIIECTBIISIETCS 0€3 BBIMIOJIHEHUS 3asiBUTEIEM Kakux-1ubo TpeGoBaHU, B TOM 4Hcie 0e3
WCIIOJIb30BaHMSI TPOTrPaMMHOIO O00ECIeUYeHHUsl, yCTAaHOBKA KOTOPOTO HA TEXHUYECKUE
Cpe/ACTBa 3asBUTENST TPeOyeT 3aKIIOYCHHS JUIEH3MOHHOTO WJIM HHOTO COTJAIICHUs ¢
paBooOIIaaTeNieM MPOrpaMMHOTO 0OecTieueHus, MPeAyCMaTPUBAIOIIETO B3UMAHUE I1JIaThI,
PETUCTPALIMIO WM aBTOPU3ALUIO 3asiBUTENS, WM MPEJOCTABICHUE WM THEPCOHAIBHBIX
JTAHHBIX.

2.CTAHJAPT NNPEJOCTABJIEHUSA MYHULIMITAJIBHOM YCJIYTH
2.1. HauMeHOBaHMe MYHUIIUNIAJIBLHOM YCJIYTH

[Ipuem 3asBneHU, JOKYMEHTOB, a TAK)K€ IMOCTAHOBKA I'Pa)KJaH HA y4yeT B KA4eCTBE
HY)KJTAOIIUXCS B KUJIBIX TTOMEIICHUSX.

2.2. HamMeHOBaHMe OPraHa, MpeoCcTaB/ISIOLIEro
MYHUIUNIAJTbHYI0 YCIYTY

2.2.1. MpyHuuunanpHass yciyra MpeIoCTaBisieTcs aJMUHUCTpalUe ropojaa
KupoBcka ¢ noaBeJOMCTBEHHON TEPPUTOPHUEN.

2.2.2. MyHunmnanbHasi yciyra MOeT npenoctasistbess B MOL] B wactu:

- Ip¥eMa, PETUCTPALUU U IIEPEeIadd B aAIMUHUCTpaLUIO ropojga Kuposcka 3asBieHnit
U IOKyMEHTOB, HEOOXOJUMBIX JUI MPEIOCTABICHHUS MYHUIIUTIATBHON YCIIYTH;

- BBIJIaYU pe3yibTaTa IPEeAOCTABICHUS MyHUIUIIAIBHON yCIIYTH.

2.2.3. Ilpm npenocTaBI€HHMH MYHUUMIIAIBHON YCIYyTH aJMUHUCTpanus Tropoja
KupoBcka oCyIecTBiIsIeT B3aUMOIEHCTBUE C:

- @enepanbHON CIyK001 TOCYIapCTBEHHON PErucTpalnu, KajacTpa u Kaprorpadpuu
B YaCTU NOJIyYEHHUs BBINUCKH U3 EJMHOro rocyJapCTBEHHOIO pPEECTpa HEABUKUMOCTHU



(nanee — EI'PII) o Hamuuuu (OTCYTCTBUHM) HEIBUKMUMOIO HMMYILIECTBA B COOCTBEHHOCTHU
3asBUTENIS U YWICHOB €T0 CEMBH;

- Ympaenenuem MBJl no Mypmanckoit o6nactu unu MOIL] B yactu mosydeHus
CBEJCHUI O perucrpauuu 3asBHUTENS M WICHOB €ro CEMbH IO MECTy JKHUTEJIbCTBA Ha
TEPPUTOPUN MYHHUIIUTIAIBHOTO 00pa30BaHus;

- TocymapctBeHHbIM  oOmacTHbIM  yupexaeHuem  «lLleHTp  TexHUYeCKoOit
WHBEHTApU3allMd U MPOCTPAHCTBEHHBIX JAHHBIX» B YACTU MOJYUYECHHS CIPaBKU O HAIMYUU
(OTCYTCTBHHM) KUJIBIX TOMEIICHUH B COOCTBEHHOCTU 3asBUTENSI U YJIECHOB €ro CeMbH (B
ciy4yae OTCyTCTBUS cBeneHui o Hux B EI'PH);

- Ynpasnennem PeaepanibHON HaIOToBOM ciyx0b1 Poccun mo Mypmanckoit obnactu
B YACTU MOJYYEHHUS BBIMUCKA U3 EAMHOrO rocyaapcTBEHHOIrO peecTpa WHIUBUIYaTbHBIX
npeanpuaumateneit (namee —EI'PUII);

- Komurerom mo tpyay u 3aHSITOCTH HaceleHUss MypMmaHCKON o0nacTd B 4YacTu
NOJIy4Y€HHUS JOKYMEHTA, COAEPIKAIIEr0 CBEJIEHUS O MTOCTAHOBKE HA YUYeT (PU3NUECKUX JIMI] B
KauecTBe 0e3pabOTHBIX M pa3Mepe MocoOus 1Mo 6e3padoTHIIC;

- IlencuonnsiM @ongoM Poccum B YacT MOJTy4YEHHUs] CBEACHUN O HAa3HAYEHHBIX U
BBITUIAYEHHBIX CyMMax II€HCHUHU, €XEMECSUYHOW JEHEXHOM BBIIUIATHI, JOMOJHUTEIHLHOTO
MaTepUaIbHOTO 00ECTICUCHUS;

- MUHUCTEPCTBO COLMATBHOTO pa3BUTUS MypMaHCKOW 00JacTH B YaCTU MOTyYEHUS
JIOKYMEHTa, COJEpPKAIIEer0 CBEICHUS O TOJYYEHUHM MEp COLUAIbHON MOANEPKKH,
rOCYJapCTBEHHOM COLMAJbHOM IIOMOINM, HHBIX BBIIUIAT COLMAJIBHOIO Xapakrepa s
moJTyJaTesieit mocoouit;

VYupasnenuem DenepanbHON Cy)ObI TPUCTABOB 10 MypMaHCKOM 00JIaCTH B YacCTH
MOJIYYEHHUS JOKYMEHTA, COJEP)KAILEro CBEAEHUS O IMOJYYCHHH (HE TOJYyYEHUH) U CyMMe
BBITIJIAYCHHBIX aJTUMEHTOB;

- OTAEJIOM 3allUCH AKTOB TIPa)KJIaHCKOTO COCTOSIHMS 10 MECTY XPAaHEHHUS B 4YacTu
IIOJTy4€EHHS CBEICHUN U3 aKTa 3allUCU O POXKICHUM, 3aKII0UYEHUHN (pacTop:keHun) opakal.

2.3. Pe3yabTaT npeaocTaBjieHUsi MyHUIUIIAJIBHON yCIyIH

KoHneuHbIM pe3ynpTaToM MpeAoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH SBIISIOTCS:

- IPUHSTHE PEIICHHSI O TIOCTAaHOBKE 3asBUTEINS HA YUET B KAUECTBE HYKIAIOIIETOCS B
JKUJIOM TIOMEIIEHUU TyTeM W3JIaHWs MOCTAHOBIEHUS O MOCTAHOBKE 3asBUTENS HA YYET B
Ka4eCcTBE HY)KJIAIOLIETr0ocs B KHUJIOM TIOMEIICHUH (jajiee — MOCTAaHOBIIEHUE O MIOCTAHOBKE Ha
y4eT) ¥ BblJjaya (HarpaBjeHHe) ero 3asBUTENIO;

- NpUHATHE pelleHuss 00 OTKa3e B IMOCTAHOBKE 3asBUTENs Ha y4eT B KadecTBe
HYX/IAIOIIErocsi B JKUJIOM TOMEIICHWU IYyTEeM HaIlpaBJICHUS YBEJOMJICHHS 00 OTKas3e B
MOCTAaHOBKE 3asBHUTENS Ha yUET B KAUECTBE HYKIAIOMIETOCS B )KUJIOM ITOMEIIEHUH (J1anee —
MOCTaHOBJICHUE 00 OTKa3e B MOCTAHOBKE HA y4eT) U Bbljava (HAMpaBJICHHUE) €T0 3assBUTEINIO.

2.4. Cpoku npeaocTaBjJeHUs MYHUIUNIAJIBHON yCIyTH

2.4.1. TlocTaHOBJIEHHE O TMOCTAHOBKE 3asBUTENSA HAa YYET WIM YyBEIOMIIEHHE OO0
OTKa3e B [IOCTAHOBKE 3asBUTENS HA YUET, IPUHUMAETCA HE mo3aHee yeM uepe3 30 paboumx
JTHEH €O AHS TOCTYIJICHUS 3asBICHUS W JIOKYMEHTOB, yKa3aHHbIX B MNOAMYyHKTe 2.6.1
NyHKTa 2.6 paszena 2 HacToAlero AJMUHUCTPATUBHOIO perjaMeHTa (Mpu UX HaJIU4HUH)

1 Buyactn moydenus nocie 31.12.2020 cBuneTenbcTBa 0 POXKICHHN M CBUACTEIBCTBA O 3aKIF0UCHIH Opaka 3a
WCKJTIOYEHHEM CITy4YaeB BbIIaYM JIAHHBIX JTOKYMEHTOB KOMIIETEHTHBIMU OPraHaMU HHOCTPAHHOTO FOCYAAapCTBa



(nanee — 3asBJIEHUE U JOKYMEHTHI), 00SI3aHHOCTb IO MPEAOCTABIEHUIO KOTOPBIX BO3JI0XKEHA
Ha 3asBUTENS, B KOMUTET IO YIOPABICHUI0 MYHUIUIAIBHOW COOCTBEHHOCTHIO
agMUHHUCTpanuu ropoaa Kuposcka.

2.4.2. TlocTtaHoBiIeHHUE O TOCTAHOBKE 3asBUTENA HA YYET WM YBEJOMIICHHE 00
OTKa3€ B IOCTAHOBKE 3asBUTENISI HAa y4Y€T BBIJACTCS WIM HANpaBisieTcsd 3asBUTENI0 HE
no3jHee yeM uepes 3 pabouux JHA CO JAHS MPUHATHUS TAKOTO PEIICHUSI.

2.43. B ciy4yae mpeAcCTaBiICHUs MYyHMLUIAIBLHOM yciyru uepe3 MOILL cpok,
yKa3aHHbI B moanyHkre 2.4.1 myHkTa 2.4 pasjaena 2 HACTOAIIETO AJIMUHUCTPATUBHOTO
periamMenTa, ucuuciusierca co aHs nepenauyn MO 3asBieHNs 1 TOKYMEHTOB B KOMUTET 110
YIPaBJIEHUIO MYHULIMIIATBHONU COOCTBEHHOCTBIO aJMUHUCTpanuu ropoaa Kuposcka.

M®II] obecnieunBaeT nepegavy 3asBJICHUS U JOKYMEHTOB B KOMHUTET IO YIIPaBICHHIO
MYHHIIMIIATIEHON COOCTBEHHOCTHIO aJIMMHHUCTpAIUU Topoga KupoBcka B mopsiike U CpOKH,
KOTOpPbIE YCTAHOBJIEHBI COIVIAIIEHHEM O B3aMMOJCHCTBHUM 3aKIIOUEHHBIM Mexay MOL[ u
aaMUHHCTpanueil ropona KupoBcka (masiee - coryamieHue O B3aUMOJICHCTBHH), HO HE
no3/Hee CIeAYIoero pabo4yero AHA CO THS UX MOCTYIUICHUS.

2.4.4. Ilpn Hanuuuy B 3asBJICHUU YKa3aHUS O BblJ1ay€ MMOCTAHOBJIEHUS O MTOCTAHOBKE
3asBuTENS HA YUYET WM MOCTAHOBJIEHUS 00 OTKa3€ B MMOCTAHOBKE 3asBUTENS HA YYET 4epes
M®ILI, xoMUTET NO YNPaBICHUIO MYHULUINAILHOW COOCTBEHHOCTHIO aJAMHHHUCTpPALUU
ropoga KupoBcka obecnieunBaet nepenayy naHHoro pemienus B M®Il ve nmo3gnee  3-x
pabouux JHEH co AHS MPUHATUS TAKOTO MOCTAHOBIICHUSI.

M®OI] oOecrieunBaeT BblAauy 3asBUTENIO Pe3yJibTaTa MYHULUINAIBHOW YCIYrd B
TeyeHne | pabouero AHS €O JHA €ro TOJNydYyeHUs OT KOMHUTETa IO YIPaBICHUIO
MYHHIIMITATEHON COOCTBEHHOCTHIO aJIMUHUCTpaIuu ropoaa Kuposcka.

2.4.5. MakcuMalibHOE BpeMsl OKHMJAHMS B O4Yepedu NIPHU MOJaye AOKYMEHTOB Ha
OKa3aHUE€ MYHULHNAIBHON YCIYTH, IIPU MMOJYYEHUH JOKYMEHTOB I10 PE3yJIbTaTaM OKa3aHUs
MYHULUIAIBHON YCIYTd, Ha IMpPUEM K JOJDKHOCTHOMY JIMIy WA JJIS TOJTY4YEHUS
KOHCYJIbTallMU HE JOJKHO IMPEBBIIATH 15 MUHYT.

2.4.6. Cpok perucTpauuy 3asBiICHUS O MPEIOCTABICHUH MYHUIIUTTAIBHON YCIYTH:

- NpU JUYHOM OOpalleHMH B KOMHUTET [0 YIPABICHUIO MYHUIIUNAIBHON
cOOCTBEHHOCTBIO angMuHUCTpanuu ropoaa Kuposcka unu MOIL] - He Gonee 20 MUHYT B
JIeHb 0OpaIlleHUsI 3asIBUTEIS;

- IpY HANPaBJICHUU 3asBJICHUS U JOKYMEHTOB IO MOYTE - B JI€Hb MOCTYIJICHUS.

2.4.7. MyHununanbHasi yciayra HTPHOCTAaHABIMBAeTcs Ha cpok He Oomee 30
KaJeHJApHbIX JHEH, B cIy4yae HECOOTBETCTBUS JIOKYMEHTOB, OOS3aHHOCTb II0
IIPEACTABICHUIO KOTOPBIX BO3JIO)KEHAa HA 3asiBUTENA, MNOANYHKTY 2.6.1 Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

B Teuenun nsaTH pabouux AHEH TOCIE PErHCTPALUU 3asBICHUS AJMUHHCTpAIUSL
M3BELIACT 3asBUTENS O HECOOTBETCTBUU IPEIOCTABICHHBIX JOKYMEHTOB.

B cnydae mpeacTtaBieHus HEOOCTAKOIMX JTOKYMEHTOB B TeueHHe 30 KaJleHIapHBIX
JHEH II0ociie TMOJY4YeHUs YKa3aHHOTO U3BEIEHHUS, 3asABUTEIb CUUTAECTCS IOJABIINM
JIOKYMEHTHI T10 J1aTe€ U BPEMEHU perucTpanuu 3asaBiieHus B KHure perucrpauuu 3asBIeHUN
rpaXxaaH O MPUHATUM Ha YYeT B KAayeCcTBE HYKIAIOUUXCS B IKWIBIX IOMEIICHUSX,
IPEIOCTABIISIEMBIX 110 JOTOBOpPaM COLIMAJILHOTO HaiiMa.

2.5. IIpaBoBbIe OCHOBAHMA JJIsl IPEIOCTABJICHUA MYHHIIUNIAJIBHON YCIyTrH

IIpenocraBieHne MyHULIUIIAIBHON YCIIYTH OCYILECTBIIAETCS B COOTBETCTBUH C:



- ®enepanpapiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 o006mmx npuUHIUIAX
OpraHM3alli¥ MECTHOTO caMoyIpasiienus B Poccuiickoii denepanun»?;

- ®enepanbHbiM  3ak0oHOM oOT 29.12.2004 Nel88-®3 «Kunumaeiii Koaekc
Poccuiickoit Denepanum»’;

- @enepanbHbiM 3akOHOM OT 29.12.2004 Ne 189-®3 «O BBeaeHUU B JCHCTBUE
JKunuiaoro konekca Poccuiickoit CDezxepaunn»“;

- @enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®d3 «O mopsake paccMOTPEHHS
obparenuii rpaxkaan Poccuiickoit CI)e):[epauI/H/I»5

- ®enpepanbHbiM  3akoHOM oT 27.07.2006 Ne 149-®3 «O6 wuHpopManmw,
MH()OPMAMOHHBIX TEXHOJIOTHAX U O 3aIIUTe HHPOpMALUn»®;

- ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-03 «O nepcoHaabHBIX JAHHBIX)»

-  @enepanbHbiM  3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
IPEIOCTABJIEHUS TOCYAaPCTBEHHBIX U MYHUIIMIATIBHBIX YCIyr»®;

- nocraHoBienue [IpaBurensctBa PO ot 26.03.2016 Ne236 O TpeOoBaHUAX K
NPEIOCTABIECHHUIO B SJIEKTPOHHON (pOpME rOCyIapCTBEHHBIX M MyHULUIAIBHBIX YCIYT»®

- 3akoHoM Mypmanckoit obmactu ot 07.07.2005 Ne 646-01-3MO  «O
MPEAOCTABICHUH KUJIBIX TTOMEIICHUI MYHUIIMTIAIHHOTO KUIUITHOTO (OHAA MO TOrOBOpaM
corampHoro Haiimano;

- YcraBom ropoaa Kuposcka;

- TIOCTaHOBJICHUEM aJMHUHUCTparuu ropoga Kuposcka ot 27.12.2018 Ne 1655 «O6
YTBEPXKACHUU TOpsAJKa pa3pabOTKU U YTBEPKACHHUS aJIMHUHUCTPATUBHOIO peErjiaMeHTa
MPEIOCTABIICHUSI MYHUITUITAIBHBIX YCIYT);

- HACTOSAIIUM AJMUHUCTPATUBHBIM PErIaMEHTOM.

2.5.2. HopmaTuBHBIE aKTbl, pEryJUpYIOLUIME MPEJOCTABICHUE MYHULHNIAIBHON
yeiIyru (C yKa3aHMEM HMX PEKBU3UTOB U HCTOYHUKOB O(MUIIMAIBHOTO OIMYyOJIMKOBAHUS)
yKa3aHHbIE B MyHKTE 2.5.1 HacTosmero AAMUHUCTPATUBHOTO PErVIAMEHTA pa3MEIIar0TCs:

- Ha ourmanpHOM caiite AamuHucTpaiuu B cetn «MMHTepHEeT Www :kirovsk.ru;

- Ha Equaom noprasne (htt://ww.gosuslugi.ru);

- B eiepaibHOM peecTpe.

7.
’

2.6. IlepeyeHb 1OKYMEHTOB,
HEO0XOAMMBIX /ISl PEA0CTABJIEHUS MYHUIUNIAJIbHOMH yCJIyTIH

2.6.1. [Ins mpenocTaBiieHUss MYHHUIIMITAIILHOW YyCIyrd 3asiBUTENb WU 3aKOHHBIH
Npe/ICTaBUTENb 3asiBUTENS MPEJCTABISIET 3asBJI€HUE O MPUHATUM Ha Y4YeT, MOANHMCAHHOE
3asBUTENEM M BCEMHU JIEECMOCOOHBIMU 4WICHAMH ceMbH 3asBuTens (mpuioxkenue Ne 1 k
HACTOSIIIEMY PETIAMEHTY).

Kpome Toro, nans mnpenocTtaBieHHs MYHUUUNAIbHOW YCIYTM HEOOXOIUMBbI
ClIelyIoLI1e IOKYMEHTBI:

2.6.1.1. Konuu JOKYMEHTOB, YJIOCTOBEPSIOIIUX JIMYHOCTh U TMOJTBEPKIAOIINE
rpaxxaaHcTBo Poccuiickoit @enepanuu 3assBUTENS U YWIEHOB €TI0 CEMbHU.

«Cobpanue 3akoHOAaTeNbCTBA PDy, 06.10.2003, Ne 40, ct. 3822.

Cobpanne 3akononatenscTBa Poccntickoit @eneparun, 03.01.2005, Nel (wacts 1), ctp. 14
CoOpanue 3akoHoatenbeTBa Poccuiickoit @eaeparuu, 03.01.2005, Ne 1 (wacts 1), ct.15
«Poccuiickas raszeran, Ne 95, 05.05.2006

«Poccniickas raszeran, Ne 165, 29.07.2006

«Poccuiickas rasera», Ne 165, 29.07.2006

«Poccuiickas raseran, Ne 168, 30.07.2010.

Od¢unmanbHBI HHTEPHET-NOPTAJ NpaBoBoi MHpopMaruu htt://www.pravo.gov.ru.05.04.2016
10 «Mypmanckuit Bectauk», Ne 130, 12.07.2005
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K nokymentam, y10CTOBEPSIIOIIUM JTUYHOCTh 3asiBUTENS (UWIEHOB CEMbU) OTHOCSATCS:

1) macopT rpaxaanuHa Poccutickoit denepanun

2) CBUAETENBCTBO O POXKIACHUHU (JIJIs1 JIUI], HE IOCTUTIIHNX 14-JIeTHETO BO3pacTa);

3) BpeMEHHOE YIOCTOBEpEHHE JIMYHOCTH TpaxkaaHuHa Poccuiickoit denepanuu mo
dbopme No2-IT;

4) ynocToBepeHrue JMYHOCTH BOCHHOCTYXKAIIIETO;

5) BOCHHBIN OMIIET;

2.6.1.2. JIokyMeHTBI, COJEp>Kallie CBEICHUS O MECTE >KUTEIbCTBA 3asBUTENS U
YJICHOB €TI0 CEMbU, COCTABE CEMbH 3asIBUTENIS U CTEIIEHU POJCTBA, B TOM YHCIIE:

1) HAOKYyMEHT, BBIJAHHBIA OpPraHOM, OCYILIECTBIISIIOIIUM PETUCTPALIMOHHBIA YyYeT
rpakJiaH, O PETUCTPALMM B KXUJIOM IOMEIIEHUU TPaXIaH MO MECTY >KUTEIbCTBA WIH
pernieHne cya 00 ycTaHOBJICHUHU (DaKTa MOCTOSIHHOTO MPOKUBAHUS,

2) IOKYMEHTHl TOJATBEP)KIAIONIME TIPABO IOJIb30BAHUS JKUIBIM TOMEIICHHEM,
3aHMMAEMbIM 3asBUTENIEM U YICHAMU €r0 CEMbHU:

a) JIOrOBOp, MHBIE JOKYMEHTBI, MOJTBEP)KIAIOIIME IPaBO TMOJb30BAHUS KHUIBIM
MOMEIICHUEM;

0) opzep;

B) JIOKYMEHT, MOJTBEP>KJAIOIINA TPUHATHE KOMIIETEHTHBIMU OpTaHaMu PEIICHUsl O
MPEAO0CTABICHUH JKUIIOTO TOMEILEHNUS;

3) CBHIIETENBCTBO O POKJECHUU, CBUICTEILCTBO O 3aKIIIOUEHUU Opaka, pelieHue cyaa
00 ychIHOBJICHUU (yIOYEPEHUH), PEIICHUE CyJa O MPU3HAHUM TPaXKJAaHWHA YJICHOM CEMbU
3asBUTENA, WHBIE JOKYMEHTHI, MOATBEPKIAONINE NPHUHAMICKHOCTh K YIEHAM CEMbHU
3asIBUTEIIS.

2.6.1.3. JIokyM€eHT, BBIJAHHBIM OpraHOM, OCYIIECTBIISIIOIIUM PETUCTPALMIO IIPAB Ha
HEJBIKUMOE UMYIIECTBO U CEIOK C HUM O HAJUYUH WIM OTCYTCTBHU KUJIBIX TOMEIICHUH,
MPUHAIJICKAIIUX HA MTpaBe COOCTBEHHOCTH 3asgBUTEIIO U YWICHAM €r0 CEMBH.

2.6.1.4. JlIokyMeHTBI, TOATBEPKAAIONIME MMPABO HA JIOMOIHUTEIbHYIO TUIOMAAb (715
rpak/iaH, UMEIOIIUX MPaBO Ha JOTIOJHUTEIbHYIO TUIOIA/b).

2.6.1.5. JIoKyMeHT, MOATBEPKAAIOUIMI MpaBo 3asBUTENSI HAa IMOJIYYEHUE KUIIOTO
MOMENIEHUS 110 JOTOBOPY COLMAIBHOTO HaliMa BHE OU€peu, K KOTOPhIM OTHOCSITCS:

a) JOKYMEHT O TMPU3HAHUMU IKUJIOTO TIOMEIICHHS B YCTAaHOBIICHHOM TMOPSIKE
HETPUTOJIHBIM JIJIsl IPOXKUBAHUS U HEMOAJIC)KAIIUM PEMOHTY M PEKOHCTPYKIIHH;

0) JOKYMEHT, TMOJTBEPKIAIOIINUNA, YTO 3asBUTENb (WIEHB €ro CEeMbU) CTpajacT
TsDKENoN (opMol XpoHHUECKOoro 3a0osieBaHus, BKIOYEHHOTO B [lepedyeHp Tskenbix GhopMm
3a00JI€BaHM, TIPU KOTOPOM HEBO3MOXHO COBMECTHOE MPOXKHMBAHWE TpaxKJgaH B OJHOU
KBapTUpe, YTBEP)KICHHBIM IIpuKa3oM MuHHCTEPCTBA 3apaBooxpaHeHus Poccuiickoit
®denepanuu ot 29.11.2012 Ne 9871

2.6.1.6. JIokyMeHTBI, COAEpKAIIUE CBECHUS O 0X0/1aX, MOJYYEHHBIX 3asBUTEIIEM U
KQKJIBIM YJIEHOM €ro CeMbH 3a JBEHAIIATh MECAIECB, MPEINISCTBYIOMIMX MECAIy MOJAauu
3asIBJICHUS O IPUHATUU Ha YUET;

[Ipu 3TOM y4MTHIBAIOTCS BCE BHUJBI JOXOJOB, MOJYYEHHBbIE 3asiBUTEIEM U KaXIbIM
YJICHOM €TI0 CEMbH WJIM OJIMHOKO MPOXKMBAIOIIUM 3asiBUTENIEM B JCHEKHOW U HATypaJbHOU
¢dopme, B TOM UHcCTeE:

1) Bce mpeayCMOTpEHHBIE CUCTEMOM OIUIaThl TPYJa BBIIUIATHI, YUUTHIBAEMbIE MPHU
pacueTe cpeaHero 3apaboTka B COOTBETCTBMHM C ompeaeiaeHHbIMU [IpaBUTENbCTBOM
Poccuiickoit ®eaepanii  OCOOCHHOCTSAMH TOPSIAKA MCUUCICHUS CpPEIHEH 3apaboTHOM
TJ1aThI;

2) cpenHuil 3apabOTOK, COXpAHSAEMBI B cllydasx, INPEIyCMOTPEHHBIX TPYIOBBIM
3aKOHO/ATEJILCTBOM;



3) KOMITeH caIus, BBITIJIaYUBaeMasi TOCYIapCTBEHHBIM OPTaHOM WJIM OOIIECTBEHHBIM
oObeMHEHNEM 32 BpeMs HCIOJIHEHHS TOCYJapCTBEHHBIX MJIM  OOILIECTBEHHBIX
00s13aHHOCTEH;

4) BBIXOJTHOE TTOCOOME, BHITIAYMBAEMOE ITPU YBOJBLHEHUH, KOMIICHCAIIHS TIPU BBIXOJIC
B OTCTaBKY, 3apaboTHas IUiaTa, COXpaHsemas Ha TMEepHoJ TPYIOYCTPOWCTBA MpHU
YBOJIbHEHUU B CBSI3U C JIMKBUALUEN OpraHu3alliy, COKpalleHNeM YHCIEHHOCTH WU 1ITaTa
PaOOTHHUKOB;

5) comumanbHBIE BBIJIATBI W3 OMOJKETOB BCEX YPOBHEHM, TOCYAapCTBEHHBIX
BHEOIOKETHBIX (POHJIOB U IPYTUX UCTOYHUKOB, K KOTOPHIM OTHOCSATCS:

a) TICHCUHM, KOMIICHCAIMOHHBIC BBILIATHI (KpOME KOMIICHCAIIMOHHBIX BBITUIAT
HepaboTaroIIM TPYIOCTIOCOOHBIM JUTaM, OCYIIECTRIISTFOIITIM yXOJ 3a
HETPYAOCIIOCOOHBIMHU TpakJlaHaMH) U JIOMOJIHUTEIBHOE €XKEMEeCIYHOEe MaTepHualbHOe
oOecrieyeHmne MeHCUOHEPOB;

0) exeMeCIIHOE TTOKU3HEHHOE COJIEPIKAHNE CY/ICH, BBIIICAMNX B OTCTABKY;

B) CTUINEHAWM, BbIIUIAYUBaeMble  oOydarommmcs B TpodecCHOHATbHBIX
o0pa3oBaTeNbHBIX ~ OpPraHM3alMsaX U 00pa3oBaTeNbHBIX  OPraHMU3AIUSX  BBICHIETO
o0Opa3oBaHusI, aCTUPAHTaM, O0YJAIOIIMMCS TI0 OYHOU (hOpMe IO MPOrpaMMaM IOJATOTOBKU
HAyYHO-TICJATOTHICCKUX KAJIPOB, M JOKTOpAaHTaM 00pa30BaTEIbHBIX OPTaHU3AINI BBICIIIETO
o0pa3oBaHusi M HAy4YHBIX OpTraHU3alMi, OO0ydJaloImUMCS B JyXOBHBIX 00pa30BaTEIbHBIX
OpraHMu3aIusix, a TaKKe KOMIICHCAIIMOHHBIE BBHITUIATHI YKA3aHHBIM KAaTETOPHSIM TpaKJIaH B
MIEPHOJ] MX HAXOXKJICHHS B aKaJCMHUYECKOM OTITYCKE 110 MEIMIIMHCKUM TTOKa3aHUSIM;

T') mocobue o 6e3paboTuile, MaTepruaibHasi TOMOIIb U HHBIC BBITIATH O€3pa00THBIM
rpaxKJaHam, a Takke CTUTICHIMS U MaTepuajbHas MOMOIb, BhIMNIAYMBaeMasi TpaKaaHaMm B
MIEPHOJ] TPOXOXKICHUS TPO(HECCHOHATBHOTO OOyYEHHUS M TOJYYCHHS JOTOTHUTEIHHOTO
po(hecCHOHAITBHOTO 00pa30BaHUS 110 HATIPABJICHUIO OPTaHOB CIIYKOBI 3aHATOCTH, BBITIIIATHI
0e3pa0OTHBIM TpaxJaaHaM, MPUHUMAIONIMM Yy4acTHe B OOIIECTBEHHBIX paboTax, u
0e3paboTHBIM TpaxkaaHaMm, 0CO00 HYXKIAIOIMIMMCS B COIUAIBHOU 3allUTEe, B MEPUOJ UX
y4acTus BO BPEMEHHBIX padOTaxX, a TAaK)KE BBIJIATHI HECOBEPIICHHOJICTHUM TpaKIaHaM B
Bo3pacTe oT 14 mo 18 et B mepuoj X y4acTusi BO BpEMEHHBIX paboTax;

1) TocoOue MO BPEMEHHON HETPYAOCIIOCOOHOCTH, MOCOOHE M0 OepeMEHHOCTH H
poJiaM, a Tak)Ke STMHOBPEMEHHOE MTOCOOME )KCHIIMHAM, BCTABIIIMM HA YY€T B MEJIMIIMHCKUX
YUPEXKICHUSX B PAHHHE CPOKU OCPEMEHHOCTH;

€) eXeMecSYHOoe NOocoO0Me Ha TMepHoJ| OTIyCKa MO YXOAy 3a peOEHKOM J0
JMOCTIDKEHUST MM Bo3pacta 1,5 JeT u eXeMecsyHble KOMIICHCAIMOHHBIE BBITLIATHI
rpaKaaHaM, COCTOSIIIIMM B TPYJIOBBIX OTHOIICHHUSX HA YCJIOBHSX TPYIOBOTO JOTOBOpa U
HAXOJSIIMMCS B OTITYCKE TIO YXOJy 32 pEOCHKOM JI0 TOCTHKCHHS UM 3-JIETHETO BO3PAaCTa;

K) €KEeMecsyHoe IMocoOue CympyraM BOEHHOCIHYKAIIUX, MPOXOISIIUX BOCHHYIO
CIy)0y TIO KOHTPaKTy, B MEPUOJ UX MPOKUBAHMS C CYNPyraMH B MECTHOCTSX, TJIC OHHU
BBEIHYXKJCHBI HE paboTaTh WM HE MOTYT TPYAOYCTPOUTHCS B CBSI3U C OTCYTCTBHEM
BO3MOXXHOCTH TPYJIOYCTPOMCTBA MO CHEIHAIBHOCTH W ObUIM MPU3HAHBI B YyCTAHOBICHHOM
nopsiike 0e3pab0THBIMH, a TAKKE B TIEPUOJ, KOTJ]a CYIIPYTd BOCHHOCITYKAIIIUX BBIHYKICHBI
He paboTaTh MO COCTOSHHUIO 3JI0POBbS JICTEH, CBI3aHHOMY C YCJOBHUSMH MPOKHBAHUS I10
MECTy BOMHCKOW CIIY>)KOBI CyNpyTa, eclu MO 3aKIIOUCHUI0 YUPEKIECHUS 3APaBOOXpaHEHUS
UX JIETH JI0 TOCTHKECHHS Bo3pacTa 18 JeT HyKIaroTCs B IOCTOPOHHEM YXOJIE;

3) eXeMeCSYHass KOMIICHCAIIMOHHAS BBITUIaTa HEPAOOTAIOIIMM JKEHAM JIUI] PSIOBOTO
M Ha4daJIbCTBYIOLIETO COCTaBAa OpPraHOB BHYTpeHHUX nen Poccuiickorn Pepepaunu u
YUPEXKICHUNW  YrOJIOBHO-HCIIOMHUTEIFHON CHCTEMbl B OTJAJCHHBIX TapHU30HAX W
MECTHOCTSIX, TJI€ OTCYTCTBYET BO3MOXHOCTh UX TPYAOYCTPOICTBA;



M) €XEeMEeCA4YHble CTPaxoBbl€ BBIIATBI 1O 00A3aTEIBHOMY COLMAIIBHOMY
CTPaxOBaHUIO OT HECUACTHBIX CJIy4yaeB Ha IMPOU3BOJICTBE U MNPOPECCHOHATBHBIX
3a00JICBaHUM;

K) HaAOaBKM M JIOIUIATBl KO BCEM BHJAM BBIIUIAT, YKa3aHHBIX B HACTOSIIEM
MOAMYHKTE, U MHBIE COIMAIbHBIE BBIIUIATHI, YCTAHOBIECHHBIE OpPraHaMH IOCYJapCTBEHHOU
Biactu Poccuiickoii deaepanuu, cyobekToB Poccuiickoit denepannu, opraHaMi MECTHOTO
CaMOYTIPABJICHUS, OpPraHU3ALUsIMH;

6) IoXoAbl OT WMYILNECTBA, MPUHAIJICKAIIETO HA MpaBe COOCTBEHHOCTH CEMbE
(OTHENbHBIM €€ uJeHaM) WM OJUHOKO TMPOKUBAIOIIEMY TpaXIaHUHY, K KOTOPBIM
OTHOCSITCSI:

a) JI0XOJbl OT peaJn3allid U CHa4d B apeH]y (HaeM) HEIBIXXKHUMOTO HMYIIECTBA
(3eMeNbHBIX YYacTKOB, JOMOB, KBapTHp, Jad, Tapaxeil), TpaHCHOPTHBIX W WHBIX
MEXaHUYECKHUX CPEJICTB, CPENICTB MepepabOTKU U XpaHEHUS MPOAYKTOB;

0) AOXOJbl OT peanu3aluy IUI0J0B U MPOAYKLUHH JMYHOTO MOACOOHOTO XO034KCTBA
(MHOTOJIETHUX HaCaXJCHUU, OTrOpOJIHOM IIPOIYKIIHH, POTYKIIMOHHBIX u
JIEMOHCTPAIMOHHBIX KUBOTHBIX, ITHIIBI, MYITHBIX 3BEPEi, T4e, PhIObI);

7) Apyrue 10XOAbl CEMbU WIM OJAMHOKO IMPOKMBAIOIIETO TPakJaHWHA, B KOTOPHIE
BKJIFOYAKOTCA:

a) JEHEXKHOE OBOJIbCTBUE BOEHHOCIYXAIIUX, COTPYAHUKOB OpPraHOB BHYTPEHHHX
nen  Poccuiickoir ®expepauuu, YUYpPEKIACHUM M OPraHOB YrOJOBHO-UCIIOJHUTEIbHOU
CHUCTEMBI, TAMOKEHHBIX OpraHoB Poccuiickoit denepannn U Apyrux OpraHoB, B KOTOPBIX
3aKOHOAATeNbCTBOM Poccuiickoit denepaliii MpeaycMOTPEeHO MPOXOokKIeHue (enepanbHon
TOCY/IapCTBEHHOU CIYyKObI, CBSI3aHHON C MPaBOOXPAHUTEIBHON JESTEIBHOCTHIO, & TaK¥Ke
JOTIOJIHATEIIBHBIE BBIIIATHI, HOCSIIME ITOCTOSIHHBIA XapakTep, W IPOJOBOJIBCTBEHHOE
oOecrieueHne, yCTaHOBJIEHHbIE 3aKOHO1aTeNbCTBOM Poccuiickoit @enepanuu;

0) eaMHOBpEMEHHOE MocoOue MpHU YBOJBHEHMHM C BOCHHOW CIIYXObI, U3 OpPraHOB
BHYTpeHHUX J1ei Poccuiickorn @enepannu, YUYpPEKICHUW W OpPraHoB  YrOJIOBHO-
WCIIOJIHUTEJIBHOM CHCTEMBI, TaMOXXEHHBIX oOpraHoB Poccuiickoit ®enepanuu, Apyrux
OpraHoB, B KOTOPBIX 3aKOHOJATeNbCTBOM Poccuiickorn denepanuu MnpeaycMOTPEHO
MPOXOXKACHUE dbenepanpHO rocyJapCTBEHHOMN CITYXOBI, CBSI3aHHOM c
IIPaBOOXPAHUTEIBHOM JEATEIbHOCTHIO;

B) omiara paboT MO JOTOBOpaM, 3aKJIIOYa€MbIM B COOTBETCTBUU C TPaXJTAHCKUM
3aKkoHOAaTeIbcTBOM Poccuiickoit Denepanuu;

I') MaTepuajibHas MOMOIIb, OKa3biBaeMas paboToAaTeNsIMA CBOMM pa0OTHHUKAM, B
TOM 4YHclie ObIBIIMM, YBOJUBIIUMCS B CBSI3U C BBIXOJIOM Ha MEHCHIO 110 UHBAJIMIHOCTU WU
110 BO3pacTy;

1) aBTOPCKHE BO3HATPAXkIECHHUS, NIOJy4aeMbIE€ B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannn o0 aBTOPCKOM MpaBe M CMEKHBIX IIpaBax, B TOM YHCJE IO
ABTOPCKHM JIOrOBOpPaM HACIIEJOBAHUS;

€) I0XOJbl OT 3aHSATUH NPEeANPUHUMATENbCKON AESTEIbHOCTBIO, BKIKOYAs JAOXOJBI,
NOJyYCHHBIE B PE3yNbTaTe AESTENbHOCTH KPECThIHCKOTO ((pepMepCcKoro) Xo3siicTa, B TOM
quciie Xo3siicTBa 6e3 00pa3zoBaHus IOPUANYECKOTO JIHIIA;

) J0XOIbl MO akKUWsIM W JpYyrue JOXOAbl OT Yy4YacTHsi B YIOpaBJIEHUU
COOCTBEHHOCTBIO OpraHU3allNY;

3) aJIMMEHTBHI, OJy4yaeMble YIEeHAMH CEMbH;

1) MPOILEHTHI 0 0AHKOBCKUM BKJIaJ[aM;

K) HaclielyeMble U NI0JIapEHHbIE JEHEXKHBIE CPEJICTBA;

J1) JI€HEXHbIE SKBUBAJICHTHl MOJYYEHHBIX UJIEHAMHU CEMbHU JIbIOT M COLMAJIBHBIX
rapaHTUH, YCTAHOBJICHHBIX OpraHaMH rocyJapcTBeHHOM Biactu Poccuiickon denepaunuu,



cyopekToB  Poccmiickort ~ @enmepanmu, ~OpraHaMM  MECTHOTO  CaMOYIpPAaBJICHHS,
OpraHu3alUsIMH.

2.6.1.7. JIoKyMEHTBI, COJEp Kallue CBEACHUS 00 HMYIIECTBE, HAXOIAIIEMCS B
COOCTBEHHOCTH 3asiBUTENSI WM 4YICHOB €r0 CEMbU M IMOJJIEKAIIEM HAJIOr000JIOKEHHUIO, a
TaKKe JOKYMEHTBI, COJEp)KAIlUE€ CBEICHHS O CTOMMOCTH YKa3aHHOTO MMYILECTBA,
BKJIFOYAIOILIETO:

- JKWJIBIE J0Ma, KBAapTHUPBI, Jaud, rapaku U UHBIE CTPOCHUs, TOMEIICHUS U
COOpYKEHUS;

- 3eMeJIbHbBIE YYacTKU 001el tionianpio 6onee 600 kBaapaTHBIX METPOB;

- TPAHCIIOPTHBIE CPEJICTBA.

2.6.2. OOs3aHHOCTh IO NPEIOCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B IMOJIYHKTax
2.6.1.1,2.6.1.2 ( 2 «a» - «6», 3*, 2.6.1.3 (B OTHOLIEHNH OOBEKTOB HEABUKMMOCTH, IIPaBa
Ha KOTOpBIE HE 3apeTrUCTPUpPOBaHbl B EJMHOM rocyaapcTBEHHOM peecTpe HEIBUKUMOCTH),
2.6.1.4, 2.6.1.5 («o»), 2.6.1.6 (1, 2, 3, 4, 5 «O», 5 «B», 5 «1», 5 «0K» - «k», 6, 7 «a» -«K»),
2.6.1.7 (B 4acTu JOKYMEHTOB O HaxXOJAIIUXCS B COOCTBEHHOCTH 3asiBUTEINIS TPAHCTIOPTHBIX
CpEIICTBAaX U UX CTOMMOCTH) IMyHKTa 2.6.1 HacTosIero AJIMUHUCTPATUBHOTO PETrJIaMEHTa,
BO3JIOKEHA Ha 3asIBUTEIIA.

2.6.3. JloxymeHT, yka3zaHHbIi B noamyHkre 2.6.1.5 («a») myHkra 2.6.1 Hacrosiiero
AJIMUHHUCTPATHUBHOTO PErJaMEHTa, HaXOOUTCA B PACIOPSKEHUU AJMUHUCTPALUU U HE
SBIIACTCA JIOKYMEHTOM, OOS3aHHOCTh MO TMPEIOCTABJICHUIO, KOTOPOTO BO3JOXKEHA Ha
3asiBUTEA.

2.6.4. JlokyMeHTHI (CBEIEHUs, COJEpKalluecss B HHX), YKa3aHHbIE B TMOJIMYHKTax
2.6.1.2 (2 «B»), 2.6.1.3 (B oTHOImIEHHWH OOBEKTOB HEABHKHMOCTH, TpaBa Ha KOTOPHIC
3aperucTpupoBanbl B EMMHOM rocynapCTBEHHOM peecTpe HEIBIKUMOCTH), 2.6.1.6 (5 «ay,
S«rn, 5 «e», T «w»), 2.6.1.7 (3a UCKIIOYEHHUEM JTOKYMEHTOB O HaXOJSIIMXCA B
COOCTBEHHOCTH 3asiBUTENISI TPAHCHOPTHBIX CPEACTBAX M HMX CTOMMOCTH) TyHKTa 2.6.1
HACTOSIIEro  AJMUHHUCTPATUBHOTO  perylaMeHTa,  AJMHHUCTpalUsi  3alpaliuBacT
CaMOCTOSITEILHO B paMKax MEXKBEJIOMCTBEHHOTO B3aUMOJCHCTBUS B OpraHU3alMsIX,
YKa3aHHBIX B MYHKTE 2.2.3 HacTosAlero AJIMHUHUCTPATUBHOIO PErJIaMEHTa, B TOM YHCIIE,
Opy  HAJIMYUA TEXHUYECKOW BO3MOXKHOCTH, B JJIGKTPOHHOW (opme ¢ HCIoNb30BaHUEM
CHCTEMBI MEXBEJIOMCTBEHHOTO B3aMMOJICUCTBUS, B CIydae €CIU 3asgBUTENb HE MPEICTABHII
UX CaMOCTOSITEIIBHO.

2.6.5. 3asBieHHe 3aBepsieTCAd NMOANMCHIO 3asBUTENS (TPEACTABUTENS 3asBUTEINS).
Komuu [0KyMEHTOB, YyKa3aHHbIX B IyHKTe 2.6.1 Hacrosmero AJIMHUHUCTPATUBHOIO
peryiaMeHTa, MpeICTaBIISIIOTCS ¢ OJHOBPEMEHHBIM MIPEAbSIBICHUEM OPUTUHAJIOB.

B ciuywae npencraBieHuss 3asBUTENEM HOTAapUalIbHO 3aBEPEHHBIX  KOMUU
Ipe/ICTaBICHNE OPUTUHATIOB HE TpeOyeTcsl.

3asBneHMEe M JOKYMEHTBI, yKa3aHHble B IyHkre 2.6.1. Hacrosmero
AJIMUHHUCTPATUBHOTO PErjiaMeHTa, MOTYT OBITh MPECTABICHBI JUYHO B AJMUHUCTPAIIUIO,
nogansl B MODII, HampaBiieHbl 10 TIOYTE 3aKa3HbIM IIOYTOBBIM OTHPABICHHEM C
YBEJIOMJICHUEM O BPYUCHHUH.

B cnywae mpeacTtaBieHus 3asBICHHS TPH JHMYHOM OOpaIieHUH 3asBUTENS WIH
MpEeACTaBUTENSl 3asABUTENSl MPEAbIBISETCS JOKYMEHT, YJIOCTOBEPSIOMIUM JIMYHOCTH
3asButens wiM npeactaButens 3assutens. [lpeactaBurens 3asBUTENS NPEACTABISAET

11 CpeieHnsl M3 CBMJICTENLCTBA O POXJICHUM M CBEJEHUS W3 CBUJETENLCTBA O 3aKIIOYEHHM Opaka B
cootBeTcTBUH ¢ PenepanbHBIM 3aK0OHOM OT 19.12.2016 Ned33-®3 ¢ 01.01.2021 O6ymyT 3ampamuBaThCs B MOPSIKE
MEKBEJJOMCTBEHHOIO B3aUMOJEHUCTBUS 3a MCKIIOYEHHEM CIIy4aeB BbIIa4M JAHHBIX JOKYMEHTOB KOMIIETEHTHBIMHU
OpraHaMH MHOCTPAaHHOI'O TOCYAapCTBa



Oo(pOPMIICHHYIO B COOTBETCTBHM C 3aKOHOJATeIhCTBOM Poccuiickoit ®Deneparuu
JIOBEPEHHOCTb, MOITBEPKIAIOILYIO €T0 IIPaBO JAEMCTBOBATH OT UMEHU 3asBUTEIIA.

2.6.6. 3asBiieHME M WHbBIE JOKYMEHTBI, yKa3aHHble B MyHKTe 2.6.1 HacTosmiero
periiaMeHTa, MoryT ObITb O(GOPMIIEHBI B BHJE SJEKTPOHHBIX JOKYMEHTOB B MOPSIKE,
onpenenenHoM IlpaBurensctBoMm Poccuiickoit ®eneparmu u (unu) I[IpaBuTEnsCTBOM
MypMaHCKON 0051acTH, U HANpaBJICHHbIE B YIMOJIHOMOYEHHBIH OpPraH C HCHOJIb30BaHHUEM
MH()OPMALIMOHHO-TEJIEKOMMYHUKAITMOHHBIX CETEH OOIIEro MOoIb30BaHUs, B TOM YUCJIE CETU
UnTtepHeT, BKIoyas Exaunelii nopran'?,

2.6.7. KomuteT mo ynpaBiIeHUI0 MYHUIUIAILHOM COOCTBEHHOCTHIO aJIMUHUCTPIIUU
ropoaa KupoBcka He BIipaBe TpeOOBATh OT 3asBUTEIIS:

- TpEeACTaBJICHUS JOKYMEHTOB M HWH(OpMalMM WU OCYIICCTBICHUE JECUCTBUMH,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  aKTaMH, pETYJHPYIOIIUMH OTHOLIEHUS, BO3HUKAIOUIME B CBSI3U C
MPEAO0CTABICHUEM MYHUIIUIIATLHON YCIYTH.

- TPEIOCTaBJICHHUS JOKYMEHTOB U HMH(POpPMAlMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickoit denepanyy, HOpMaTUBHBIMU ITPaBOBBIMU
akTamMu MypMaHCKOM 00JaCTH U MYHUIIUMIIATbHBIMU TPABOBBIMHU aKTaMH, HAXOISIIUMUCS B
pacropspkeHUU  AJIMUHUCTpAIUU, TMPEIOCTABISIONINE MYHUIMIIAIBHYIO YCIYTY, HWHBIX
rOCYIapCTBEHHBIX ~ OPraHoOB, OpPraHOB  MECTHOTO  caMoOylpaBieHus W  (WiIn)
MOJABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OPraHOM M MECTHBIM OpraHaM CaMOYIpaBJIEHUS
OopraHu3alui, y4yacTBYIOIIMX B MPEAOCTABICHUU TOCYAAPCTBEHHBIX WU MYHHUIUTATBHBIX
YCIIYT, 32 HUCKIIOUYEHHEM, JOKYMEHTOB YKa3aHHbIX B udacThd 6 crarbu 7 DenepaibHOrO
3akoHa oT 27.07.2010 Ne 210 — @3 «O06 opranuzaiuu npeaocTaBieHus TOCYAapCTBEHHBIX U
MYHUIUMIIATBHBIX  yCIyT». 3asBUTENb BIPAaBE MPEACTABUTh YKa3aHHbIC JIOKYMEHTBI H
nH(}OpMaIKIO IO COOCTBEHHOW UHUIIMATUBE;

- OCYILIECTBIECHUS JCUCTBHI, B TOM YHCIE COTIACOBAHUN, HEOOXOIUMBIX IS
MOJIYUCHUS  MYHHUIIMMAIBHOM  yCIyrM M CBSI3aHHBIX C  OOpalleHHWeM B  HHBIE
TrOCYJapCTBEHHbIE OpTaHbl, OPraHbl MECTHOTO CaMOYIMPABJICHHS, OpraHU3alluu, 34
UCKIIIOYCHUEM TIONYYeHHUS YCIYyr U TOJNYYEeHUS JIOKYMEHTOB M  HMHGOpMAaIUu,
MPEAOCTABIISIEMBIX B PE3yJIbTaTe MPEAOCTABICHUSI TAKUX YCIYT, BKIIOUEHHBIX B MEPEYHU,
yKkazaHHble B yactu 1 ctateu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210 — @3 «O06
OpraHu3aIuy MPEI0CTABICHHUS TOCYAAPCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT»;

- TpeAcTaBlieHUsT JOKYMEHTOB H  uH(OpMamuu, OTCYyTCTBUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh NpPHU IE€PBOHAYAIBHOM OTKa3€ B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIsI TMPEJOCTaBICHUS MYHUIMNAIBHOW YyCIYrH, JTu00 B
MPEAOCTABICHUN MYHHUIIMIAIBHON YCIyTd, 32 UCKIIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
nyHkToM 4 dactu 1 crateu 7 ®epepanpHoro 3akona ot 27.07.2010 Ne 210 — ®3 «O6
OpraHu3aIuy MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT).

2.7. UcyepnbiBalouuii NepedyeHb OCHOBAHMH [IUIsl 0TKAa3a B PUeMe I0OKYMEHTOB, ISl
NMPUOCTAHOBJIEHHS U (MJIM) 0TKA3a B MPEI0CTABJICHUN MYHUITHNIAJIbHOM yCJIyIrH

2 Hopma peiicTByeT ¢ MOMEHTa ONOOpEHHS COOTBETCTBYIOLIETO cOCTaBa JjeHcTBHil ITpaBHTENbCTBEHHOM
KoMmuccueil mo nupoBOMy pa3BUTHIO, MCIOIB30BAHMIO MH()OPMAIMOHHBIX TEXHOJIOTHH I YIyJIICHHS KadecTBa
KW3HA ¥ YCIOBHH BEACHUS IPEINPUHIMATENBCKON NEesSTeIbHOCTH, COTIacHO MyHKTYy S5 TpeOoBaHuili K
MPEOCTaBICHHIO B DJCKTPOHHON (QOpMe TOCYyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, YTBEPXKICHHBIX
nocranoBienueM [pasurensctBa Poccuiickoit @enepaumu ot 26.03.2016 Ne236



2.7.1. OcHoBaHuMEM [UIsi OTKa3a B MPEJOCTABIECHUU MYHULUNAIBHONU YCIYI'H
ABJISIETCSL:

a) HEMpEeJICTaBJICHUE 3asBUTEIEM MPEAYCMOTPEHHBIX MOANYHKTOM 2.6.1 pazgena 2
AJMUHUCTPATUBHOIO PpEIJIAMEHTA JIOKYMEHTOB, OOS3aHHOCTh IO MPEAOCTaBICHUIO
KOTOPBIX BO3JI0’)KEHA Ha 3asIBUTEIIS;

0) OTBET OpraHa rocyJapcTBEHHON BJIACTH, OPraHa MECTHOTO CaMOYyMpaBJIEeHUs MO0
MOJIBEIOMCTBEHHOM  OpraHy TOCYJapCTBEHHON BJIACTH WJIM  OpPraHy MECTHOI'O
CaMOYTIpaBJICHHUs] OpraHu3allMi Ha MEXBEJIOMCTBEHHBII 3ampoc CBHUAETEILCTBYET 00
OTCYTCTBUU JIOKyMeHTa U (uiu) uHpopmammm, HeoOXOIUMBIX JJIs IPUHITHS TpaKaaH Ha
y4eT B Ka4ECTBE HYKJAIOLIUXCS B KHWIBIX IOMEUIEHUSIX B COOTBETCTBUHU C YACThIO 4 CTaThU
52 KunumHoro koxekca Poccuiickoir Denepannu, €ciii COOTBETCTBYIOIIMN TOKYMEHT HE
ObUT MpejAcTaBlieH 3asBUTENEM 0 COOCTBEHHON HHHIIMATHUBE, 32 MCKIIOUEHHUEM CIy4aes,
€CJId OTCYTCTBUE TaKWX 3allpallliBaeMbIX TOKYMEHTOB WU WHGOPMALUU B PACHOPSKECHUU
opraHa TOCYJapCTBEHHOH  BIAacTH, oOpraHa MECTHOIO  CaMOYIpaBJi€HUS  JUOO
MOABEJOMCTBEHHOM  OpraHy TrOCyJAapCTBEHHOM BJIACTH WJIHW  OpPraHy  MECTHOTO
CaMOYTPABJICHUSI OpraHU3alMU OATBEPKAAET PABO COOTBETCTBYIOIINX I'PaXkIaH COCTOSATh
Ha y4yeTe B KaUeCTBE HYXAAIOIINXCS B XKUJIbIX IOMEUICHUSX;

B) MpEACTaBICHHE  JOKYMEHTOB, KOTOpble HE  NOJATBEPKAAIOT  IPaBo
COOTBETCTBYIOIIMX TPa)XJaH COCTOSATh Ha Y4YE€T€ B KA4eCTBE HYKIAIOMIMXCS B KUJIBIX
MOMEUIEHUSX;

I') HE UCTEKIINI mperycMoTpeHHbI ctatbeil 53 Kunumnoro xonekca Poccuiickoit
®denepanny NATUIETHUNW CPOK CO JTHSA COBEPILICHHS 3asiBUTEJIEM HAMEPEHHBIX JIEHCTBHI, B
pe3ylibTaTe KOTOPHIX OH MOXET ObITh MPU3HAH HYXIAIOIIUMCS B )KUJIOM ITOMEIICHHH.

2.7.2. OcHoBaHusl isi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX s
NPEIOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH, HE YCTaHOBJICHBI.

2.7.3. HemnpeacraBneHne (HECBOEBPEMEHHOE IMPEACTABICHUE) OPraHoM WU
opraHu3aiuei Mo MeKBeJIOMCTBEHHOMY 3alpocy JTOKYMEHTOB U HH(POpPMAIIUU HE SBISETCS
OCHOBAHHUEM JJIs1 OTKa3a B PEIOCTABICHUN 3asBUTEN0 MYHULIMITAJBbHON YCIIYTH.

2.7.4. OcHoBaHWEM JUIi TPUOCTAHOBICHUS MPEIOCTABICHHUSI MYHHUIIUNIATHLHOU
YCITIyTH, SIBJISIETCS HECOOTBETCTBUE JOKYMEHTOB, O0S3aHHOCTb 10 MPEICTaBICHUIO KOTOPHIX
BO3JIOXKEHA HA  3asBUTENS, COTJIACHO NyHKTYy 2.6.2 pasgena 2 HacTOSALIETO
AJIMUHUCTPATUBHOTO PErjlaMeHTa.

2.8. Pazmep miiarsl, B3UMaeMOM € 3asiBUTEJIS NPHU MPEAOCTABJICHUN MYHHIMIIAIbHOM
YCJIYI'H, U CTIOCOOBI ee B3UMAHUS

[IpenocraBneHre MyHUIMIIANBHOMN YCIIYTH OCYIIECTBISIETCS OECIIATHO.
2.9. TpedoBaHust K MeCTaM NPEAOCTABJICHUS MYHUIIMIIAIBHON yCJIYIH

2.9.1. 3panume (cTpoeHHE), B KOTOPOM OCYIIECTBISACTCS MPEIOCTABICHHE
MYHUIIMTIAIGHON ~ yCIIYTH, JOJDKHO HAaXOJUThCS B TMEMIEXOJHOW JOCTYIMHOCTH IS
3asBUTEICH.

2.9.2. JlocTynHOCTh TOMEUIEHU, B KOTOPBIX NPEIOCTABISIETCS MYHULUIAIbHAS
ycllyra, BKIIOYAIOIIMX MECTa JUIsl O’KUJAHUs, IS 3aM0JIHEHHUS 3alIPOCOB O MPEIOCTABICHUN
MYHHUIMIIAILHON YCIyrd, WH()OPMHUPOBAHWS W TpUeMa TMoJydaTeledl MYHUIUTATbHOU
yCIIyTH, 00ECTIEYNBAETCSI B COOTBETCTBUU C 3aKOHOAATeNhCTBOM Poccuiickoii deneparuu o
COIIMAJILHOM 3alllUTE MHBAINIOB.



2.9.3. llenTpanpHblil BXOJA B 3[aHUE, B KOTOPOM OCYILIECTBIISIETCS MPENOCTABIECHUE
MYHULUNAIBHOM YCIYrW, IOJDKEH ObITh 00OpynoBaH HH(MOPMALMOHHON TaOIMYKON
(BBIBECKOI), co/iepxKalleH Cleayoyo HHPOPMAIIHIO:

- HAUMEHOBAHUE;

- MECTO HAXO0XKJICHUS;

- peKUM padoTHI.

29.4. Bxog U BbBIXOJ U3 MOMEUIEHHH OOOpYAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTesiMU.

2.9.5. Ilpuem 3asBUTENEH OCYLIECTBISECTCS B OTBEACHHBIX [JI1 JTHUX LEJeH
MOMEILEHUSX.

2.9.6. Jlna ynoOctBa 3asBUTENEeld TNOMEIIEHUS Il [pUeMa  3asBUTENEH
PEKOMEHIyeTCsl pa3MellaTh Ha MEpPBOM JTaxke 37aHMsl (CTPOEHMs), C IMPEIOCTABICHHUEM
JIOCTYTIa B IOMEUIEHHE MAJIOMOOWIBHBIM IPyIIIaM HaCEeJIEHUSI.

2.9.7. IlpucyTCcTBEHHBIE MECTA BKIIOYAIOT MECTA JJIsl 0°KUJIaHUs, UH(HOPMHUPOBAHUS U
npreMa 3asiBUTEIEH.

2.9.8. IlomenieHus TOIKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IPAaBHIIAM
Y HOpMaTUBaM.

2.9.9. IlpucyTcTBEHHBIE MECTa NMPENOCTABICHUS YCIYTM AOJDKHBI UMETh TyalleT CO
CBOOOJIHBIM JIOCTYIIOM K HEMY 3asiBUTENIEH.

2.9.10. B Mecrax oOXuIaHuA JODKEH OBITh MPEAyCMOTpPEH Tapaepod aubo
creuaibHble HANOJbHbIE U (MJIM) HACTEHHBIE BEILIAIKHU JJI 01K

2.9.11. Mecra nans uHGOPMUPOBAaHUS, NpeJHA3HAUYEHHBbIE [UIS O3HAKOMJICHHUS
3asBUTENEN ¢ MH(POPMALMOHHBIMU MaTepHaIaMu, 000pyIyIOTCS:

- UH(QOPMAIIMOHHBIMU CTEHIAMHU WIN UHPOPMALMOHHBIMUA TEPMHUHAIIAMU;

- CTYJIbSIMH U CTOJaMH (CTOMKaMHU HJisi MHChbMA) Ui BO3MOXKHOCTH O(GOpPMIICHUS
JIOKYMEHTOB.

2.9.12. Crengsl  (BbIBECKH), cojepxkamme HHPOpMaAIMI0O O  Tpoleaype
NPeIOCTaBICHNUS] MYHULIMIIAILHOW YCIIYTH, pa3MelaloTcsl B BECTUOIOTIE.

2.9.13. UndopmarioHHble CTEHBI, CTOJbI (CTOWKM) IS MUChMa pa3MEIIaloTCs B
MecTax, 00ecneurnBaomuX CBOOOAHBIM AOCTYI K HUM JIMLAM, UMEIOUIMM OTPaHUYCHHS K
NepeBUKEHNI0, B TOM YKCJIE MHBAJINUJIAM, UCTIOJB3YIOIUM KPECIa-KOJISACKH.

2.9.14. Mecra 11 0KHMJIaHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSIM
JUIs  3asBUTENIEd M ONTUMAIBHBIM  YCIOBHSIM Ui  pabOThl JOJDKHOCTHBIX — JIHII,
OCYLIECTBIISIFOIIMX IPUEM U KOHCYJIbTUPOBAHUE TPAXK/IaH.

2.9.15. Mecta oxugaHus B OYepean Ha MPEJOCTaBICHUE IOKYMEHTOB JOJDKHEI ObITh
000pyZIOBaHbl CTYIbIMH (KpECEIbHBIMH CEKIUSIMU) U (WJIM) CKaMbsIMH (OaHKETKaMHM).
KonnyectBo MecT oOXuaaHusi omnpeaensercss HCXoas u3 (aKTHUECKOW Harpy3kud W
BO3MOXKHOCTEH JJIsl UX pa3MEIlEHUsl B 3/laHUU, HO HE MOXKET COCTABIIATh MEHee 2 MECT Ha
KaXK710€ JOJKHOCTHOE JIULIO, BeyIlIee MPUEM JTOKYMEHTOB.

2.9.16. Mecra st 3amojIHEHUsT JOKYMEHTOB OOOPYIYIOTCS CTYJBSIMH, CTOJAMHU
(croiikamu) U oOecreunBarOTCA 00pa3aMu 3aroJHEHHS TOKYMEHTOB, OJJaHKaMH 3asBJICHUN
U py4KaMu JJis MUChbMa.

2.9.17. Mecto oXuaaHUs JOJKHO HAXOAMUTHCS B XOJJIE WJIM WHOM CHEIHAIbHO
PUCTIOCOOICHHOM TTOMEIICHHUH.

2.9.18. Ins co3nanus KOM(MOPTHBIX YCJIOBUM OXKMJAHUS Ha cTonax (CTOMKax) IJist
NUChMa MOTYT pa3MeIlaTbCsl Ta3eThl, XYpHaJbl, Me4yaTHas MpoAyKuus (OpOLIOpHI,
OyKJIETBI) IO BOIIPOCAM MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYyTH.



2.9.19. KabGuHeT, B KOTOPOM OCYIIECTBIISIETCSI TIpUEeM 3asBUTENCH IOHKEH OBITh
000py10BaH UH(POPMAITMOHHON TaOINIKOH (BBIBECKOW) C YKa3aHUEM:

- HOMepa KaOHMHeTa;

- (hamMunmm, ”MEHH, OTYECTBA JOHKHOCTHOTO JIUIIA, OCYIIECTBIISIONIETO TIPUEM.

2.9.20. JIoiKHOCTHOE JIMIIO, OCYIIECTBISIONIEE IMpUEM, OOecrneunBaeTcs JIUYHON
HUICHTU(DHUKAITMOHHON KapTOYKOM M (MJIM) HACTOIBHOM TaOIUYKOM.

2.9.21. Mecrto nns mpueMa MOCETUTENs] 000pYyIOBaHO CTYJIOM, MMEET MECTO MJIs
MUChMa M PAaCKIIaJIKU JJOKYMEHTOB.

2.9.22. B nensx obecrnieueHus KOHOUIESHIIMATHLHOCTH CBEJICHUHN O 3asBUTENE OJHUM
JOJKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEACTCS TPUEM TOJBKO OJHOTO TIOCETUTEINS.
OnHOBpEMEHHOE KOHCYJIBTHPOBaHME U (WIM) TpUEM JBYyX M 0oyiee MOCETUTENEH He
JTOTTYCKAIOTCSI.

2.10. IToka3aTeu JOCTYITHOCTH M Ka4eCTBA MPeJ0CTABJIEHNSI MYHUIIMNIAJIbHON yCJIYTIH

[TokazaTenu HOCTYDHOCTH M KadyecTBa MPEAOCTABICHHUS MYHHUIIMNAIBHON YCIyTU U
VX 3HAYECHUs NIPUBEICHBI B MPUI0KEHUHU Ne 3 K AIMUHUCTPATUBHOMY PETJIaMEHTY.
¥Ycayra 1o 5KCTeppUTOPUATBEHOMY IPUHIUITY HE IIPEIOCTABIIAETCS.

2.11. IIpoyune TpedOBaHMSA K MPEAOCTABJCHHI0O MYHHIHMIIAJIBHON YCJIYIH

2.11.1. ®opmy 3asiBiieHHsS 3asiBUTEIb MOXXET MOJYYUTh B JJIEKTPOHHOM BHJE Ha
NurtepHe-pecypcax, ykazaHHbix B mnyHkre 1.3.1 mynkra 1.3 paszmena 1 Hacrosiero
AJIMUHHUCTPATHUBHOTO PETJIAMEHTA.

2.11.2. 3agBuTeno NPeIOCTABISAETCS BO3MOXKHOCTH MPEABAPUTENBHOM 3alKMCH Ha
MIPEIOCTABJICHNUE 3asBJICHUS M HEOOXOAUMBIX JJIs MIPEAOCTABICHHUS MYHUIIMITATLHON YCIyTH
JIOKYMEHTOB.

[IpenBapurenbHas 3amuch Ha MPUEM B KOMUTET IO YIPABJICHHUIO MYHUIIMINAIBHOU
COOCTBEHHOCTBIO aIMUHUCTpAUH roposia KupoBcka MOKET OCYIIECTBIATHCS CIeIYIOIUMU
crocobamu 1o BEIOOPY 3asiBUTEIS:

1) npu nuyHOM oOpailieHnu 3asgBUTENS B KOMUTET MO YIPaBICHUI0 MyHUIUIAIbHON
cOoOCTBEHHOCTHIO aAMUHUCTpaLuu ropoja Kuposcka;

2) no TeneoHy KOMHUTETa IO YHPABICHUIO MYHHMIMIAIBHOH COOCTBEHHOCTHIO
aAMHMHHMCTpanuu ropoga Kuposcka;

3) nocpeacteom Equnoro nopranal®,

2.11.3. Jlns peanuzanii BO3MOKHOCTHU 3aMMCH HA NPUEM B KOMHUTET MO YIPABICHUIO
MYHUIUTAIBHOM COOCTBEHHOCTHIO aJIMUHUCTpaIK ropoja KupoBcka ¢ MCHONIb30BaHUEM
Enunoro moprana, 3asBUTEN0 HEOOXOAMMO MPEIBAPUTENBHO MPOWTH  Mpoliecc
peructpaiuu B EnuHoil nHOpMalMoHHON cucTeMe MACHTU(PUKAUUUA U ayTeHTU(PUKALUU
(manee- ECUA).

2.11.4. Jlnsa 2n€eKTpOHHOM 3alMCH HA IIPUEM, B TOM UYHUCJIE TPECTABICHUS 3asIBICHUS
U JJOKYMEHTOB, HEOOXOIUMBIX JUISl MOJYyYEHUSI MyHUIIMIAbHON yCIyTd, 3asiBUTENb JTOJIKEH
BBITNIOJIHUTH CIIEAYIOIIME IEHCTBUSA:

a) BeIOpaTh B  ajgpecHOM CcTpoke aapec ExgmHoro moprama  ycmyr
(htt://ww.gosuslugi.ru);

0) BbIOpaTh KHONKY «Boittu» u npoittu nponeaypy naeHtugukauuu B ECUA;

18 Jlngs OMCY. Peanu3oBaBIIMX JaHHYIO BO3MOYKHOCTh M IOAKIIOYEHHBIX K COOTBETCTBYIOHIEH (opme-
koHueHTpaTtopy EINI'Y



B) 3alOJHHUTH NOPTAIBbHYIO (OpMy 3ampoca Ha 3alucCh HAa MPHEM I NOJa4d
3asBJICHUM W JOKYMEHTOB, HEOOXOAMMBIX [UIsl MOJYYEHHUS MYHHUIMHAIBHON YCIIYTH.
3asiBUTEIIO MIPENOCTABISAETCS BOZMOKHOCTD 3aIIMCH B JIFOObIE CBOOOIHBIE I IIPUEMa J1aTy
Y BpeMs B MpejiesiaX YCTAaHOBIEHHOT0 AJIMUHUCTpaluel rpadguka npuema 3asiBUTeNeH;

T') 3aBEPIIUTH NPOLEAYPY 3alKCH, BbIOpaB KHONKY «IlonaTe 3asBienue».

2.11.3. B snekTtponHOi (opMme, ¢ ucnonb3oBanueM EquHOro moprana, 3asBUTENb
BIIpaBe:

- IOJTy4aTh HHPOPMAIHIO O TIOPSAKE U CPOKaX MPEIOCTABICHUS YCIYTH;

- IOJIy4aTh CBEJEHHMS O XOJIE€ BBINOJIHEHHMS 3aIIpoca O IIPEJOCTaBICHUH yCIyrut?,

- IIOJIy4UTh PE3YIILTAT IIPEAOCTABIECHAS MyHUIMIAIBHON yeuyru;

- oOxamoBaTh B J0CyJleOHOM (BHECY/IeOHOM) TMOPSAKE pELICHUs W JIeUCTBUS
(Oe3nelicTBUS) OpraHa MPEIOCTABIISIONIETO MYHUIIUIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA
oprasa, 11060 MYHHUIIUIIAIBHOTO CIIYXAaIleTo.

2.11.4. Undopmanusa o Xoje MNPEAOCTABICHUS YCIYTd, a TakXkKe O pe3yibTare
MIPEAOCTABICHNUS] YCIyTH, OKa3blBAEMON B D3JIEKTPOHHOM BHJIe NOCpencTBoM EnumHoro
noprajia JOJKHAa OBbITh JOCTyMHa 3asBUTeNt0 udepe3 «JIuuHbplii kaOWHET» yKa3aHHOTO
noprana.

2.115. Tlpu oOpamennn 3asButens B MODI[ 3a mnomydeHueM pesyibTara
MyHULUINAIbHON yciiyru M®L] BrpaBe OCylIECTBUTh COCTABICHUE U BbIAAUy 3asiBUTEIIO
JOKYyMEHTOB Ha OyMa)XHOM HOCHUTENEe, MOATBEPKIAIONINX COJEpKaHUE AIEKTPOHHBIX
JIOKYMEHTOB, HarpasiieHHbIX B M®IL[ mo pe3ynapTaTaM NpenoCcTaBICHHUs MYHHIIMNAIbHOMN
yCIIYT¥ aAMUHHUCTpanuen ropoga Kuposcka.

2.11.6. 3asBUTENIO B KAUECTBE pE3yibTaTa MPEIOCTABICHUS YCIYyTH 00eCIeUnBaeTCs
10 €T0 BHIOOPY BO3MOKHOCTh MOJTYYEHUS:

a) OyMa)KHOTO JOKYMEHTA;

0) AJIEKTPOHHOTO JIOKYMEHTA;

B) JIOKyMEHTa Ha OyMaXHOM HOCHUTENE, TOJATBEPKIAIONIEIO COJepKaHue
AIEKTPOHHOTO JOKYMEHTA, HAIIPaBJICHHOTO aAMUHUCTpanen ropoaa Kuposcka, B MOLI.

3. AIMMHUCTPATHUBHBIE ITPOLE/1YPbI
3.1. O0mue MoI0KEeHUA

3.1.1. TlpenocraBieHre MYHUIMIIAIBLHON YCIYrd BKJIIOYaeT B ce0s CIEAyIOIIne
aJIMMHHUCTPATUBHBIE NTPOLENYPBI:

1) mpuém u perucrpanuss JOKYMEHTOB, HPEJOCTABIEHHBIX JJS IOJY4YECHHUS
MYHULANIAJIBHON YCIIYTH;

2) paccMOTpeHHE 3as1BJICHUS U JIOKYMEHTOB;

3) dbopMupoBaHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB;

4) npuHATHE pEeUIEHUs O NIPEIOCTaBICHUN MYHULIUIIAIBHON YCIIYTH;

5) Bblgaua (HampaBieHue) 3asBUTENIO (MIPEACTABUTENIO 3asBUTENs) pe3yjbTaTa
IPEIOCTABJICHNUS MYHULIMIIAIBHON YCIYTH.

3.1.2. IlepeueHb aAMUHUCTPATUBHBIX MTpoLenyp (AecTBHil), BbIoaHsAeMbIX MOILI:

1) npem 3anpocoB 3asBUTENEH O MPEJOCTaBIEHUN MYHUIIMNIATBHONU YCIYTH U UHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUSI MYHUIIMITAIHON YCIYTH;

14 B ciiywae nojiauu uepes Enunblii mopTai 3anpoca Ha 3alich Ha PHEM B AJIMUHHCTPAIIMIO JUIS TIO/Ia4u
JIOKyMEHTOB Ha OKa3aHWE MYHHUIUIIAJIbHON YCIIyTH



2) Bblayua 3asiBUTEINIO pe3yJIbTaTa NPeJoCTaBICHNs MyHUIIUIAIBHON YCIyTH.

3.1.3. Tlopsinok ucHpaBiaeHMs JOMYIIEHHBIX OMNEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ysibTare NpelOCTaBICHHMS MYHUUMIAIBHOW  YCIyTM  JOKYMEHTAaX yKa3aH B
noapasesne3.7 HacTOAETr0 AIMUHUCTPATHBHOTO PETIIAMEHTA.

3.2. [IpueM u perucTpaums J0KyMEHTOB, PeACTABJIEHHbBIX
AJ1s1 MOJIyYeHUs] MyHUIIMNIAJIBHOMH yCJIyTrH

3.2.1. OcHoBaHuEM ISl Ha4yala MPeJOCTaBICHUS MYHUIIMIAIbHON YCIYTH SIBISETCS
MOCTYIUIGHUE B  KOMUTET IO  YNPABICHUIO MYHUIUIAIBHOW  COOCTBEHHOCTHIO
aaMuHucTpanuu ropoga Kuposcka 3asBieHust mo ¢opme coriacHo npuiioxkeHuto Ne 1 k
AJMUHUCTPATUBHOMY perJlaMEHTy W TpUIaraéMblXx JOKYMEHTOB, OOS3aHHOCTh IIO
MIPEOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENSI B COOTBETCTBUM C Mojapazneiaom 2.6
paszaena 2 HacTosmero AAMUHUCTPATUBHOTO PErIaMEHTA:

- IOCTABJICHHBIX JIMYHO 3asBUTENIEM (TIPEICTAaBUTEIIEM 3asiBUTE);
- IOJIyYE€HHBIX TTOYTOBOM CBSI3bIO;
- noytydyeHHbIX 0T M®II.

3.2.2. Ilpuem 3asBICHUS U TOKYMEHTOB JJIsl IPEIOCTABICHHSI MYHUIIUTIAILHONW YCIIyTH
B KOMHUTETE [0 YNPaBICHUIO MYHUIUNAIBHOW COOCTBEHHOCTBIO aJIMUHHUCTpAIMM TOpoOja
Kuposcka npu nuuHoM oOpariennu 3asButens (mpeacTaBuTesis 3asBUTENS)

3.2.2.1. MyHUIIUTIaJIBHBIM Cy)KallUd KOMUTETA IO YNPaBICHUI0 MYHUIIMMNATbLHON
COOCTBEHHOCTBIO ~ aJIMUHHUCTpalMu ropoja KwupoBcka, OTBETCTBEHHBIM 3a IpueMm
JIOKYMEHTOB U PETUCTPALIMIO 3asBJICHUSA:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS (€ro MNpeICTaBUTENs) IyTEM IPOBEPKHU
JOKYMEHTa, YIOCTOBEPSIONIET0 JIMYHOCTh M (WJIH) JOKYMEHTOB, MOATBEP KIAOIINX
MOJIHOMOYHS MTPEICTAaBUTEIIS;

- 3aBepsAeT KONMM NPEJOCTABISAEMBIX JOKYMEHTOB IIOCIE€ CBEPKM HMX C
COOTBETCTBYIOUIMMU TOJJIMHHUKAMHM (KPOME 3aBEPEHHBIX B YCTAHOBIEHHOM IOPSJKE)
HITAMIIOM aIMUHUCTpalu ropoja Kuposcka «komnusi BepHa», HAMMEHOBAaHUEM JOJKHOCTHU
JMIa, 3aBEPUBLIETO KOIMHUIO, JIMYHOW MOJIMUCHI0, €€ pacliu(pOBKON M NaTOW 3aBepeHUs U
BO3BpallaeT OPUTHHAIBI JOKYMEHTOB 3asBUTEIIIO;

- TpOBEpsET IMpPaBUIBHOCTb 3aIIOJIHEHUs 3asiBICHMS, B CIydae OTCYTCTBHUS
3al0JHEHHOrO  3asBJEHUS, Npe/jiaraeT  3asBUTENIO  3allOJIHUTh  3asBJICHUE IO
cooTBeTcTBYyIOMEeH (opme (mpuimokeHue Ne 1) wim npu HEOOXOAMMOCTH OKa3bIBaeT
IIOMOLUIb B 3aII0JIHEHUH 3asIBJICHUS, IPOBEPSIET TOUHOCTH 3aII0JIHEHUS 3asIBICHUS;

- pEruCTpUpPYET 3asBJICHUE U JOKYMEHTHI;

- oopMIISeT B 2-X SK3EMIUISIpAaX paclucKy B IpUeMe JOKYMEHTOB (mpuiiokeHue Ne
2), OAMH DSK3EeMIULp TMepenaeT 3asBUTENIO (MPEICTaBUTENIO 3asBUTENs), BTOPOU
NPHOOIIAET K JOKYMEHTaM.

Cpok BBINOTHEHUS aIMUHUCTPATUBHBIX AeHCTBUH - 20 MUHYT.

IIpuHATBIE W 3apETHCTPUPOBAHHBIE JOKYMEHTbl MYHULHAINAJIBHBIA  CIIyXKaIlUN
KOMHUTETa M0 YNPABICHUIO MYHHUIMNAIBHONW COOCTBEHHOCTBIO AJMUHHUCTPALUUA TOPOJ
KupoBcka, OTBETCTBEHHBINH 3a MPHUEM JIOKYMEHTOB M PETHUCTpAlLlMIO 3asBJICHUS, MeperaeT
npeaceaTeNiio KOMUTETa IO YNPaBIEHUIO  MYHULMIAIBHOM  COOCTBEHHOCTHIO
aAMHUHHCTpanuu ropoga Kuposcka, ninm jimny, ero 3aMeIiaonemy.

CpOK BBITIOJTHEHHS aMHUHUCTPATUBHOTO JIEHCTBUS 1 paboumii 1eHb.



3.2.3. Ilpuem 3asBieHUS U JOKYMEHTOB JUISl IPEIOCTABIICHNS MYHULMIIAIBHON yCIyTH
B ML npu nuunom oOpatieHun 3asiBUTeNs (MpeacTaBUTeNs 3asiBUTEINS)

IIpn nmocrynnenun B M®L 3as8BiIeHNs ¢ TPWIOKEHHBIMU JTOKYMEHTAMU CIIELIUAIMCT
MOLI:

- YCTaHaBJIMBAeT JHMYHOCTh 3asBUTENsS (€ro MpeJCTaBUTENs) IyTeM IPOBEPKU
JOKYMEHTa, YyJIOCTOBEPSIOIIEr0 JHMYHOCTh M (WIH) JOKYMEHTOB, IOATBEPKAAOIINX
MIOJIHOMOYUSI NTPEACTABUTEIIS;

- TpoBepseT Hanuuyue Yy 3asBuTens (MPEACTaBUTENs 3asBUTENA) KOMILIEKTa
TpeOyeMBIX JOKYMEHTOB;

- TIpOBEpseT MPAaBUIBHOCTb 3alOJIHEHMS 3asBICHUsS, B ClIyda€ OTCYTCTBUS
3al0JJHEHHOT'O  3asBJICHMS, NpeajaraeT  3asBUTENIO  3alOJHUTH  3asBJIICHHE 11O
cooTBeTcTBYyIOIeH (opme (mpunoxkenne Ne 1 k HacTosmeMy AJIMUHUCTPATUBHOMY
perJaMeHTy) IOpH HEOOXOAMMOCTHM OKa3bIBae€T IOMOIIb B 3aIlOJIHEHUU 3asIBICHMS,
IIPOBEPSIET TOUHOCTD 3AIIOJIHEHHUS 3asBIICHUS;

- 3aBepsieT KONHUM TPENOCTABISAEMBIX JOKYMEHTOB TIIOCI€ CBEPKM HX C
COOTBETCTBYIOUIMMU TOJJIMHHUKAMH (KPOME 3aBEPEHHBIX B YCTAHOBIEHHOM IOPSIKE)
HITAMIIOM «KOMHSI BEPHA», HAUMEHOBAHHEM JIOJDKHOCTH JIMIA, 3aBEPUBILErO KOIIHUIO,
JUYHON TMOANUCHI0, €€ pacmu(pPOBKON M [aTOM 3aBepeHUss W BO3BpAIaeT OPUTHHAIBI
JIOKYMEHTOB 3asIBUTEIIIO;

- TTpU YCTAaHOBJIEHMHM B XOA€ TNpuemMa Qakra OTCYTCTBUSA JIOKYMEHTOB,
HEOOXOJMMOCTh JJIsl TIPEAOCTABJICHHUS MYHMIIMIIAIBHON YCIyrd, WIH HECOOTBETCTBHS
MPEJICTABICHHBIX JOKYMEHTOB TpeOOBaHUSM, YBeIOMIIsAeT 3asBHUTENs (IIPEACTaBUTENS
3asBUTENSA) O BO3MOXKHOM MPUOCTAHOBICHUM YCIYTM B COOTBETCTBHM C MyHKTOM 2.4.7
HACTOAIIEro AJMUHUCTPATUBHOIO PETJIAMEHTA;

- PETUCTPUPYET MOCTYNUBIIEE 3asIBJICHUE U JOKYMEHTHI;

- odopmisieT pacmucky B IpuUeMe JOKYMEHTOB (mpuioxkenue Ne 2) B 2-x
AK3EMILIApPaX, OJUH IK3EMIUIIp NepeaeT 3asiBUTENI0, BTOPO MpUOOIIaeT K JOKYMEHTaM
3asBUTETIS.

Cpok BBINOJHEHUS AJIMUHUCTPATUBHBIX ACUCTBUU IO MpPUEMY JOKYMEHTOB — 15
MUHYT.

3.2.3.2 Cneunamuct M®I] oTBETCTBEHHBI 3a NPUEM JOKYMEHTOB B TEUYCHHH
pabodero IHs mepenaeT JOKYMEHTHI, IPUHATHIC OT 3asBUTENs (MIPEACTaBUTENS 3asiBUTEIS )
JUISL TIOJIy4EHHMsI MYHULMNAJIBHOM YCIYTHM, B TOM YHUCIIE BTOPOH 3K3EMILISP PAcHHUCKU O
npreMe TOKyMEHTOB, JOJKHOCTHOMY Juily B M®LI, oTBeTCTBEHHOMY 3a pUeM — nepenayy
JIOKYMEHTOB B A IMUHHUCTPALUIO.

3.2.3.3. JlomxHocTHOe Juuo MOILI, OTBEeTCTBEHHOE 3a MpUEeM — Iepenavy
JIOKYMEHTOB B aJIMUHUCTpanuio ropojga KupoBcka obecrneunBaeT NOCTaBKY 3asBICHUS U
JOKYMEHTOB 3asBHUTENsE B KOMHUTET IO YIPABICHUIO MYHHUIMNAIBLHON COOCTBEHHOCTHIO
aIMMHHUCTpanuu ropoga Kuposcka He mo3aHee Hs, CIEAYIOLIETo 3a JHEM MOCTYIIEHUS B
M®II noxymMeHTOB 3asiBUTEIIS.

3.2.4. IlpueM TOKYMEHTOB JUIsl IPEJOCTABIECHNS MYHUIIMIIAIIBHON YCITyTH,
MOCTYNUBIIUX MTOCPEACTBOM IOYTOBOM CBsA3H 100 0T MDI]

3.2.4.1. Ilpm mnoctymieHud B aIMHUHHCTpauui ropoa KupoBcka 3asBieHus c
NPWIOKCHHBIMU ~ JJOKYMEHTAMU  TOCPEJICTBOM TOYTOBOM cBsizm  JmOo ot MODI],
JIOJDKHOCTHOE JIMIIO OTBETCTBEHHOE 3a JEIONPOU3BOJICTBO:

- PETUCTPUPYET MOCTYNUBIIEE 3asIBJICHUE U IPUIOKEHHBIE K HEMY JOKYMEHTHI;



- CTaBUT Ha 3asBJIEHUM OTMETKY C YKa3aHMEM HOMEpAa M JaThl BXOJALIETO
JIOKYMEHTA;

- IIpU MOCTYIUIEHUU TOKYMEHTOB IOYTOBOW CBSI3bIO MOATOTABIMBAET 2 3K3EMILISpa
pPacnucCKi B TOJYYEHHH JOKYMEHTOB (mpuiioxenue Ne 2 k Hactosimemy PerimameHty)
MOANKUCHIBAET M MEpeNaeT AOKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a OTIIPaBKYy
KOPPECTIOHICHIINH;

- TIepelaeT 3asBJICHUE C MPUIOKEHHBIMHU JOKYMEHTAMU NPEICEAATEN0 KOMUTETA MO
YIPABIECHUI0O MYHUIIUTIATHHOW COOCTBEHHOCTHIO afMUHUCTpanuu ropoaa Kuposcka nu6o
JUIly, €ro 3aMeujaroleMy JJid  ONpPENENeHHs  MYHULUIAIBHOTO  CIY>KAalllero,
OTBETCTBEHHOI'O 3a MPEJOCTABIEHUE MYHUIIUIIAJIbHON YCIyTH.

CpoK BBINIOJHEHHS] aIMUHUCTPATUBHBIX ICUCTBUN — B JICHb MMOCTYIUICHUS 3asBJICHUS
U JOKYMEHTOB.

3.24.2. MyHUIIUTIANIBHBIA ~ CIy’)KaIllii,  OTBETCTBEHHBIM 32  OTIPABKY
KOPPECHOH/JIECHIIMM, B JE€Hb IMOJYYEHHS] JOKYMEHTOB OT JIOJDKHOCTHOIO  JIMIA
OTBETCTBEHHOTO 32 JEJIONPOU3BOJICTBO:

- PETUCTPUPYET 2 SK3EMIUISIpA PACIIUCKHU B MOJIYYEHUH TOKYMEHTOB;

- MIEPBBIA IK3EMIUIAP PACHUCKU B MOJTYYEHUH TOKYMEHTOB HANpPAaBIIAET 3asgBUTEIIO
(ero mpeacTaBUTENIO) 3aKa3HbIM NUCBMOM C YBEAOMJICHHEM O BpPYYEHUHU, BTOPOH
AK3EMIUISIP MEepeAaeT NOJKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a JI€JIONPOU3BOACTBO, IJIS
NpHUOOIIEHUS K MaTepuaiam Jiena.

3.3. PaccmoTpeHue 3asiBJICHUS M NIPUJIaraeMbIX JOKYMEHTOB

3.3.1. OcHoBanueM i Hayajga aJIMHHUCTPATHUBHOM IPOLEAYPHl SBISAETCA
HOCTYIUJICHHE TPEeJICeIaTeNII0 KOMUTETA 110 YIPABICHUIO MYHULIUIIATBHON COOCTBEHHOCTHIO
anMuHUCTpanuu ropoja Kuposcka nu6o Juiy, ero 3aMemaronemy, 3aperucTpupoBaHHOTO
3asBJICHHUS C NIPUJI0KEHHBIMU IOKYMEHTAMMU.

[Ipencenarens KOMHMTETa IO YIPABIEHUIO MYHHUIMIAIBLHOH COOCTBEHHOCTBIO
anMuHUCTpanuu ropoaa Kuposcka nmubo nuio, ero 3amemiaromiee, B TeueHue 1 padodero
JHS, CO JHS TIOCTYIUICHUs 3asBJIICHUS M JIOKYMEHTOB, pacCMaTpUBAECT MOCTYIIMBILNE
3asBJICHHE W JIOKYMEHTBI, MPOCTABIIIET PE3OJIOLMI0 M MEpPEeNacT UX MYHHULUIIAJIbHOMY
CIIy’>KaleMy KOMHUTETa 110 yIPaBJICHUI0 MYHHUIMIIAIbHONH COOCTBEHHOCTHIO aIMUHUCTPALIUN
ropoaa Kuposcka, 0TBETCTBEHHOMY 3a IIPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

3.3.2. MyHUUMNAIBHBIA CHY)XallMd KOMMTETA [0 YIPABICHUI0 MYHULHNAIBHON
COOCTBEHHOCTBIO aIMHUHHUCTpaIM ropoaa KupoBcka, OTBETCTBEHHBIN 3a MPEIOCTaBICHHE
MYHUIIUNAIBHOW yCIyTH, B TeUeHHE 5 pabouyux JHEH, cO JHS MOCTYIUICHUS 3asBICHUS U
IPWIOKEHHBIX K HEMY JOKYMEHTOB OT MpeacenaTenss KOMUTETa IO YIPaBJICHUIO
MYHHUIMIAIBHON COOCTBEHHOCThIO aJMUHHUCTpanuu ropoaa Kuposcka nubo nuia, ero
3aMeIaroLIEro:

- BHOCUT 3anuch B KHHUIy perucrpanuu 3asBI€HUN, B COOTBETCTBUU C JaTOH
MOCTYIUICHHSI 3asBJICHUS B KOMMTET MO YIPABICHHUIO MYHUIMNAIbHONW COOCTBEHHOCTHIO
aaMuHucTpauuu ropoaa Kuposcka,

- TpPOBEPSAET IPEACTABIECHHbIE JOKYMEHTHI B COOTBETCTBUU C MoApaszaesioM 2.6
paszena 2 HacTosIIIEero AJMUHACTPATUBHOTO PETIaMEHTA;

- npuoOm@aer K TOJYyYEHHBIM JIOKYMEHTaM JIOKYMEHTBI, HaxoJslluecs B
pacmopssKeHHH — KOMUTETa O YINPABICHUIO  MYHHMIMIAIBHOH  COOCTBEHHOCTBIO
aAMHUHHCTpanuu ropoaa Kuposcka, a B ciydae eciy Kakue-In0o JOKYMEHThI, yKa3aHHbIE B
nyHkre 2.6.1 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA HAXOAATCS B PACIOPSIKEHUH



KOMUTETa 10 YIPABJICHUI0 MYHHMIMIAIBHON COOCTBEHHOCTBHIO AJMUHHUCTPALUUA TIOpOJa
Kuposcka n 3asgBuresb He IPEICTaBUII UX 110 COOCTBEHHON MHULIMATUBE;

- IpHU BBISIBJIEHUM HECOOTBETCTBUSA JOKYMEHTOB, YKa3aHHBIX B MOJANYHKTEe 2.6.2
paznena 2 HacToAlero AJMHHHCTPATUBHOIO pErjlaMeHTa, MOATOTaBIMBAET W3BEIICHHE
3agBUTENI0 O HEOOXOAMMOCTH MPEACTABUTh HEAOCTAlOIIME JOKYMEHThI B TedeHue 30
KaJeHJJapHbIX JHEH, CO JHS PErucTpalliy 3asBIICHUS (Jajee — U3BEIICHNE) U MepelaeT ero
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 JEJIONPOU3BOJICTBO ISl OTIIPABKU 3asBUTENI0. B
cilydae eciy 3asiBUTENb JUIs NIPEeI0CTaBICHUS 3asBICHUS U IOKYMEHTOB, HEOOXOUMBIX JIJIs
HOJYYEHHUs] MYHULMIAIBHONW YCIIYTH, BOCIIOJIB30BAJICS 3JIEKTPOHHON 3alMChi0 HA MPUEM B
AJIMUHUCTPALIMIO, NEPEBOJIUT M3BEILEHUE B 3JEKTPOHHBIN BUJ, MOJANUCHIBAET YCUJICHHOU
KBJIM(PUIIMPOBAHHOM 3JIEKTPOHHOW LU(PPOBON MOANHUCHI0 ATMUHUCTPALUUA U HANpPaBIISAET
HOJIMCAHHBIN TOKYMEHT B «JInuHblil KabuHeT» 3asBuTeins Ha EnquHoM nopraie.

- B Cllyyae HeNpeACTaBICHMs JIOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6.4 paznena 2
HACTOAIEr0 AIMUHUCTPATUBHOTO perjlaMeHTa 3asiBUTEIEM 10 COOCTBEHHOW MHMIIMATHBE,
HOJTrOTAaBIMBAET MEXXBEIOMCTBEHHBIE 3alpoChl, B COOTBETCTBUM C MojpaszaenaoM 3.4
paszzaena 3 HacTosIIero AAMUHUCTPATUBHOTO PErjaMeHTa.

3.3.3. JIOMKHOCTHOE JINIIO OTBETCTBEHHOE 3a JIEIONPOU3BOACTBO, B JCHb MOJIYYCHHUS
U3BEILEHUS OT MYHULMIIAJBLHOTO CIYXAIIero KOMUTETa MO YIPaBICHUI0 MYHUIUIAIbHOU
COOCTBEHHOCTBIO aJMMHUCTpaLUU ropoja KupoBcka, OTBETCTBEHHOTO 3a MPEIOCTaBICHHE
MYHUIUTAIIBHOM yCIIyTH:

- HampaBisieT 3adABUTENI0O M3BEUICHUE 3aKa3HbIM IIOYTOBBIM OTIPABIEHUEM C
YBEIOMJIEHUEM O BPYUYECHHUU 1O aIpeCy, YKa3aHHOMY B 3asBJICHUU.

3.4. ®opMupoBaHHe M HATIPABJIEHHE MeKBeIOMCTBEHHbIX 3alIPOCOB

3.4.1. OcHoBaHueM isI Hauyaja aJMUHUCTPATUBHOW MPOLEAYPHl SIBISETCS
HEOOXOJMMOCTh TMOJY4YEHUsI JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.4 HacTOAILIEro
AJIMUHHUCTPATHUBHOTO PETJIAMEHTA.

3.4.2. MyHUIMNAIBHBIA CIyXalllMii KOMUTETa IO YNPAaBICHUID MYHULHUIAIbHON
COOCTBEHHOCTBIO aIMUHUCTpaluu ropojga KupoBcka, OTBETCTBEHHBIN 3a MPEOCTaBIICHUE
MYHUIIUMIIAIBHON YCIYTH, B TCUEHUHU TATH THEH GOpMUpPYET MEXBEIOMCTBEHHbBIE 3aIIPOCHI
B JJICKTPOHHOM BH/[IE, NOANMCHIBACT JJICKTPOHHOW IMOANMUCHIO M HANpPaBsAeT UX 4Yepes3
CHCTEMY MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUSI B OpraHbl U OpraHU3alllH, YKA3aHHbBIC B
MyHKTE 2.2.3. HaCTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

HampaBnenne MeXBeIOMCTBEHHOI'O 3ampoca B OyMa)XHOM BHJAE JIONYCKAaeTCs
TOJBKO B CIIy4da€ HEBO3MOXXHOCTH HANPABJICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B
AIIEKTPOHHOW (opMe B CBS3U C IMOATBEPKIACHHOW TEXHHMUYECKOW HEAOCTYITHOCTHIO WIIH
HEpaOOTOCIIOCOOHOCTHIO B TEYEHHUU CYTOK CEPBHUCOB OpraHa, B KOTOPBIM HampaBiseTcs
MEXBEJIOMCTBEHHBIN 3ampoc, MO ajpecy, 3aperucrpupoBanHomy B CMOB, nu6o
HEPaOOTOCIIOCOOHOCTHIO 3alIUINEHHON CEeTH Tepenaydl JaHHBIX, JUOO HAMpaBJICHUEM B
OpraHbl M OpraHu3aliy, He 3aperucTpupoBanusie B CMOB.

3.4.3. Ilpu nocrymneHun B aAMUHUCTpauuio ropoaa KupoBcka OTBETOB Ha
MEXXBEIOMCTBEHHBIE  3alpOChl IIOCPEACTBOM IIOYTOBOM CBSI3M  JOJDKHOCTHOE JIMLO
OTBETCTBEHHOE 3a JEJIONPOU3BOJCTBO:

- PETUCTPUPYET MOCTYNMUBIINE IOKYMEHTHI;

- mepegaer  IMOCTYNHMBIIME  JOKYMEHTbl ~ MYHULMOAIBHOMY  CIIYKallEMy,
OTBETCTBEHHOMY 3a MPEI0CTABIECHNE MYHUIUIIAIBHON YCIIYTH.



3.4.4. MyHUUMNIAIBHBIA CIyKallMi KOMHMTETa MO YIPABJICHHUIO MYHULUIAIBHOU
cOOCTBEHHOCTBIO aAMUHUCTpalnu ropojga KupoBcka, OTBETCTBEHHBIN 3a MPEIOCTABICHUS
MYHHULIUTIAJTBHOU YCITYTH:

- IOpU TOCTYIUICHMM OTBETa Ha MEXBEJOMCTBEHHBIE 3alPOChl YEpPE3 CUCTEMY
MEXXBEJIOMCTBEHHOTO B3aUMOJICVCTBUSA B TEUEHUU OJHOTO JIHS OTKPBIBAET AJIEKTPOHHBIN
JIOKYMEHT, pacleyaThIBaeT U MPUOOIIAET K 3asBIICHUIO;

- pU MOJIyYEHHH OTBETAa HAa MEXBEJOMCTBEHHBIN 3alpoC OT JOJKHOCTHOIO JIMIIA,
OTBETCTBEHHOI'O 3a JIEJIOMPOU3BOJICTBO, MPUOOIIAET €T0 K JOKyMEHTaM 3asiBUTENS B JIEHb
MOJIyYEHUSI.

3.4.5. MexBenoMCTBEHHOE MH(GOPMAIMOHHOE B3aUMOJCIHCTBUE OCYIIECTBIISIETCS B
COOTBETCTBUUM C TpeOOBaHMSIMU M B CPOKH, YCTaHOBJIEHHbIE cTaThsiMu 7.1, 7.2
®denepanbHoro 3akoHa ot 27.07.2010 Ne 210 — @3 «O06 opraHu3anuu MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT).

3.5. IIpunsTHE penieHNs O MPeJI0CTABJIEHUN MYHMIMIAIbHON YCIYTH

3.5.1. OcHoBanueM i Hayajda aJIMHHUCTPATHUBHOM IPOLEAYPHI SBISAETCA
IpeloCTaBIeHUE 3asBUTENEM (IPEICTAaBUTENEM 3asBUTENS) JOKYMEHTOB, YKa3aHHBIX B
noaAnyHkTe 2.6.4 myHkTa 2.6 paszgena 2 HaCTOAIEro AJMUHHACTPATUBHOTO PETJIaMEHTa, 110
cOOCTBEHHON MHMIMATHBE JINOO IMOCTYIJIEHUE OTBETOB HAa MEKBEJIOMCTBEHHBIE 3aIPOCHI,
yKa3aHHbIE B MOANYHKTEe 2.2.3 myHKTa 2.2 paszaeia 2 HacTosImero AJIMUHUCTPATUBHOTO
periaameHTa.

MyHuUIMIIANBHBIN CTYKAIlAA, OTBETCTBEHHBIN 33 NMPEIOCTAaBICHNE MYHHIMIAIBHOU
YCIIYTH:

1) paccmatpuBaeT NOJMy4EHHBIE TOKYMEHTHI;

2) npoBepsieT HaJIMYue OCHOBAHMM JJI OTKa3a B MPEAOCTAaBICHUU MYHHUIMIAIbHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.7.] HacTosAmero AIMUHUCTPATUBHOIO PETJIAMEHTA;

3) mpu OTCYTCTBHM OCHOBAaHUM Ul OTKa3a B IPEJOCTABICHWH MYHHULIMIAIbHOU
YCIIYTH, MOATOTABIMBAET 2 3K3EMIULSIpA MIPOEKTa IOCTAHOBJIEHHUS O IMOCTAHOBKE 3asIBUTEIIS
Ha y4€T B KQUECTBE HYXKAAIOLIEroCs B )KMJIOM ITOMELIECHUN;

4) npu BBISBICHMM OCHOBAaHMW JJIs OTKa3a B IPEIOCTABICHUM MYHHMIMIIAIBHON
YCIYTH, YKa3aHHbIX B nyHKTe 2.7.1 HacTosiero AJMHUHUCTPATUBHOIO pErjiaMeHTa,
MOJIFOTABIIMBAET 2 HK3EMIUISIpa YBEAOMIIEHUSI 00 OTKa3e B MOCTAHOBKE 3asiBUTENS Ha yUYET B
KayecTBE HYKJAIOLIErocs B KUJIOM MOMEIIEHNU ¢ 00OCHOBAaHHUEM MPUYMH OTKa3a.

Cpox BBHITIOIHCHUSI aIMUHUCTPATUBHBIA JEWCTBUH - 3 paboyux JHS, €O JHS
IIOCTYIUICHUS] IOKYMEHTOB.

3.5.2. MyHunMnaidbHbIA  CHYyXKalllMi, OTBETCTBEHHBIA 3a MPEIOCTABICHUE
MYHHMIMIAJIBHON YCIIYyTH, B MOPSAKE U CPOKHU, YCTAHOBJIEHHbIE BHYTPEHHUM PETIAMEHTOM
anMUHUCTpanuu ropojga KupoBcka, obecrneunBaer COracoBaHHE U MOJINHCAHHE
IIOCTAHOBJIEHUA™® O MOCTAHOBKE 3asABUTENS HAa YYeT WIIM YBEIOMIIEHHS 00 OTKase B
MOCTaHOBKE 3asBUTENS Ha yueT (manee — pemieHue) [nmaBoit AaMuHUCTpauu (JUIOM €ro
3aMelIaoIIM).

3.5.3. MyHUMIMOAIbHBIA  CIIy)XKalllMid, OTBETCTBEHHBIM 3a  IPEIOCTaBICHHE
MYHULMIIAJIBHON yCIIYTH, B I€Hb NOJIYYEHUS TOANUCAHHOTO PEIICHUS:

- B Clly4ae NPUHATUS IpaKJaHMHA HA YYET B KAueCTBE HYXKJIAIOILIErocs B >KUIOM
NOMEILEHNH, BKIIIOYaeT rpaxkaaHuHa B KHury yuera rpaxaaH, HyXIArOIIMXCS B JKHMIIBIX
MOMEILEHUAX, (OPMHUpPYET YUEeTHOE J[eJ0 U TMOATOTaBIMBACT MPOEKT YBEIOMIICHUS O

15 CpOKI/I corjiacoBaHus M IOAINHCaHHsA ITOCTAHOBJICHUSA OOJI2)KHBI of0ecreunBaTh BO3MOKHOCTD CO6J'HOHGHI/IH
06HI€1"0 CpOKa NPUHATHSA PCUICHUS B COOTBETCTBUU C TYHKTOM 24.1 HaCcToAlICTO A,Z[MI/IHI/ICTpaTI/IBHOFO periaMeHTa.



MOCTAaHOBKE Ha YUYET B KQU€CTBE HYKIAIOIIETOCs B )KWJIOM MoMeleHuu (rpunoxkenne Ne 4 k
HACTOSAIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY);

- B Cclly4ae OTKa3a B IMPUHATUU Tpa)kJaHWHA HAa y4eT B KaueCTBE HYXKIAIOUIErocs B
YKUJIOM TIOMEIICHUH, MOATOTABIMBACT MPOEKT YBEAOMIJICHHS 00 OTKa3e B MOCTAaHOBKE Ha
y4eT B KauecTBE HYXKJAIOLIETocs B KHIJIOM MOMeNeH!H (mpuioxeHue No 5 K HacTosIIEeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY);

- TIepeJacT MPOEKT YBEJOMIICHHUS O TIOCTAHOBKE HAa YUYET B KAUECTBE HY>KJAIOIIETOCs
B JKWJIOM IOMEIICHUH WM TMPOEKT yBeIAOMJEHHS 00 OTKa3e B IMOCTAaHOBKE Ha YYeT B
KayeCcTBE HYKJAIOILIETOCs B KUJIOM MTOMEIICHUH C MPUIOKEHHBIM K HEMY pellleHHeM (J1anee
— yBegomiieHue) ['maBe agMuHucTpanuu ropoja Kuposcka, win Juily, €ro 3aMelarueMy
JUTSL TIOITTUCaHUSL.

3.5.4. T'maBa agmuHHCcTpanuu ropoaa KupoBcka, win JIMIO, €r0 3aMellaroliee B
JIEHb TOJYYEHHUS YBEIOMIIEHHS OT MYHHUIIMIIAIBLHOTO CIYXKaIero, OTBETCTBEHHOTO 3a
MPEAOCTABICHHNE MYHUIIMNAIBHON YCIYTH, pacCMaTpUBAET €ro, MOJIMUCHIBACT U NEpeaacT
JOJKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32 MPEAOCTaBICHNE MYHUIIUIIAILHOM YCIIYTH.

3.6. Brigaua (HanpasieHne) 3asaBUTEI0 (MPeICTABUTENI0 3assBUTEJIs) pe3yJibTaTa
Npea0CcTaBIeHNS MYHHIMNAILHOH YCJIyTH

3.6.1. OcHoBaHMeM JJ1 Hadajga aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
NOJIyUCHHE  MYHULUINAIbHBIM  CIY’KallUM, OTBETCTBEHHBIM 3a  IPEJOCTaBIICHUE
MYHHUIMIIAJIIBHON YCIYI'M MOANKMCAHHOTIO YBEIOMIJIEHHs OT [J1aBbl aIMMHHCTpalMU ropoja
KupoBcka, nnm nuna, ero 3aMeIiaroIero.

3.6.2. MyHHIMNANGHBIA  CITy)Kalluid, OTBETCTBEHHBIH 3a MPEIOCTaBICHUE
MYHHUIMIAIBHON YCIYTH, OCYIIECTBISET CIEIYIONINE aIMUHUCTPATUBHBIEC JEHCTBUS:

1) B ciayyae ecnu B 3asBJIEHHMM YKa3aHO Ha HalpaBleHHE pe3yibraTa B (opme
IIEKTPOHHOTO TOKYMEHTA!

- - (GOpMHUPYET ANEKTPOHHBIN JOKYMEHT (MTAKET 3IEKTPOHHBIX JJOKYMEHTOB);

- TOAMKCHIBACT YyBEAOMJICHHE YCWJICHHOW KBAIM(DUIIMPOBAHHOW SIEKTPOHHOM
U(pPOBOM MOAMUCHI0 AJMUHUCTPALIUY;

- HampaBJsieT NOJANUCAaHHBIM JTOKyMEHT B «JIuuHblii kaOuneT» 3asBuUTEns (Ha
Enunom nopraie;

- npuoOIIaeT yBEIOMJIEHHE BMECT€ C IIOCTAHOBJIEHHEM O IIOCTaHOBKE
(yBemomiieHHeM 00 OTKa3e B IOCTAHOBKE) 3asBUTENS HA YUYET B KaUeCTBE HYXKJIAIOIIErocs B
YKUJIOM NIOMEILIEHUHU K MaTepHraiaM Jiena.

2) B ciydae e€ciad B 3asBICHMM YKAa3aHO Ha JIMYHOE IIOJIy4EHHE pe3yibTaTa
IIPEIOCTABJICHNUS] MYHULIUIIAIbHON YCIIYTH:

- yBenomiIsieT 3asiBUTENs (MpeACTaBUTENs 3asBUTENA) MO TelePoHY, YKa3aHHOMY B
3asiBJICHUH O HEOOXOIMMOCTHU MOJIYYEHUSI YBETOMIICHUS;

- U3TOTaBJIMBAET KOMMIO YBEIOMIICHHUS;

- B ICHb SIBKM 3asiBUTENA (IIPEICTABUTENS 3asiBUTEINS), YCTAHABIMBAET €0 JIMYHOCTD,
MyTeM MPOBEPKH JIOKYMEHTA, YOCTOBEPSIOLIETO JIMYHOCTD (ITOJIHOMOYHS MIPEICTAaBUTENS);

- TIepeAaeT €My OpUIMHAJl YBEJIOMJIEHHMS M IIOCTAHOBJIEHHS O IIOCTAaHOBKE
(yBemomiieHus1 00 OTKa3e B IMOCTAHOBKE) 3asBUTENSA HA YUET B KAUECTBE HYXKIAIOIIETOCs B
YKUJIOM NTOMEILIEHUH TI0]1 PACTIHCKY;

- KOMHUIO YBEJOMJIEHUS C TMOANMUCHIO 3asBUTENs (IpelacTaBUTENs 3asBUTENS) U
BTOPOM IK3EMIUISIP MOCTAHOBJICHHUS O MOCTAHOBKE (yBEIOMIIEHHUSI 00 OTKa3e B IMOCTAHOBKE)
3agBHUTENs] HA Y4YeT B KauyeCTBE HYKJIAIOUIETOCS B JKWJIOM TOMEIICHWH MPHOOIIAET K
MaTepuaam Jena;



3) npu HAJIMYKU B 3asIBJICHUU YKa3aHUS O HAPaBJICHUU pe3yJIbTaTa MpPeJOoCTaBICHUS
MYHULUIIAJIBHON yCIIYTH MO MOYTE:

- U3TOTABJIMBAET KOMUIO YBEIOMIICHHUS;

- HampaBJisieT (OPraHU3yeT OTIPABKY) OPUTHHANIA YBEIOMJICHHUS 3aKa3HbIM MHUCHMOM
C YBEJOMJICHHEM O BPYUYEHUHU IO a/IpeCy, YKa3aHHOMY B 3asIBJICHUY;

- KONHUIO YBEIOMJICHHS BTOPOM »HK3EMIUISIP IIOCTAHOBIEHHS O TIOCTAHOBKE
(yBemomiieHus1 00 OTKa3€ B IMOCTAHOBKE) 3asBUTENSA HA YUET B KAUECTBE HYXKIAIOIIETOCs B
YKUJIOM TIOMEIIIEHUH TPUOOIIAET K MaTepuaiam Jiena;

4) mpu HaNMYMK B 3asBJICHUU yKa3aHUA O Bblaue yBegomiieHus yepes MOI] mo
MECTY MO/Iauu 3asiBJICHUS:

- U3TOTABJIMBAET KOMUIO YBEIOMIICHHUS;

- IepeiaeT yBeJOMIICHUE U TIOCTAaHOBJICHHE O TTOCTaHOBKE (yBEJOMIIEHUS 00 OTKa3e B
MOCTaHOBKe) 3asBUTENSI HA y4eT B KaueCTBE HYXKJAIOLIETOCSd B JKUIJIOM TOMEIIEHUU O]
pacnucky criennanucty M®LI, oTBeTcTBEHHOMY 3a nIepeaady JOKyMEHTOB;

- KOIHIO YBEIOMJICHHS W BTOPOM D3K3EMIUISIp IOCTAHOBIEHHS O TOCTAHOBKE
(yBemomiieHus 006 OTKa3e B IMOCTAaHOBKE) 3asBHUTENS HA YUET B KaUeCTBE HYXKIAIOIIETOCS B
YKUJIOM TIOMEIIICHUH MPUOOIIaeT K MaTeprasaM Jena.

Cpox BBITIOJTHEHUS aJIMUHUCTPATHUBHBIX JEUCTBUU — 3 pabouumx mJHS, CO JHS
MIPUHSATUS PEUICHUS.

3.6.3. Cnennanuct M®II B 1eHbh THYHOTO 00paIlleHHs TpakIaHNHA!

1) ycraHaBimMBaeT JUYHOCTh 3asBUTENA (TpencTaBUTENs 3asBUTEINSA), IyTEeM
MPOBEPKU JOKYMEHTa YIOCTOBEPSIOUIEr0 JHUYHOCTh M JOKYMEHTOB, MOATBEPKIAIOLIUX
MOJIHOMOYUSI IIPEACTaBUTENS 3asIBUTEIS;

2) BbIIaeT 3asBUTENIO (MPEICTaBUTENIO 3asBUTENSA) YBEIOMIICHHE M DK3EMIUIIP
MMOCTAaHOBJICHUSI O TTOCTAHOBKE (yBEIOMJICHHUSI 00 OTKa3€ B MOCTAHOBKE) 3asBUTEIISI HA y4ET
B KQUECTBE HYKJIAIOIIETOCA B JKUJIOM TOMEUIEHUU MO/ PACIIUCKY.

CpoK BBINIOTHEHUSI aIMUHUCTPATUBHBIX AEHCTBUI — 15 MUHYT.

3.7. UcnpaBjieHHe TONMYHIEHHbIX ONE€YATOK U OIIMOOK B BHIIAHHBIX B
pe3yJbTaTe NPea0CTABJIEHUH MYHUIIMIIAJIbHON YCJIYTIH JOKYMEHTAaX

3.7.1. OcHoBaHue JUIsl HaYaia aIMUHUCTPATUBHOIO JEUCTBUS SBIISAECTCS NOCTYIJICHUE
B aJIMUHHUCTparuio ropojga KupoBcka muceMeHHOro 3asiBiieHHsS (B cBOOOIHOW (dopme) o
JOTMYIIIEHHBIX OIMMOKaX B BBIJIAHHBIX B pPE3yJibTaTe MPEAOCTABICHUS MYHUIIMTAIHHOU
YCIIYTU JOKYMEHTaX:

- IOCTaBJICHHBIX JINYHO 3asBUTEJIEM;

- HaMpaBJICHHBIX IO TOYTE.

3.7.2. Ilpu TOCTYyMJICHMH MHCHMEHHOTO 3asBJIICHHS O JOMYIIEHHBIX ONIMOKAaX B
BBIJJAaHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIIMNAIBHON YCIyrd JAOKyMeHTax (maiee —
3asiBJICHUE) JOKHOCTHOE JIMIIO OTBETCTBEHHOE 3a JIeJI0NPOU3BOICTBO:

- pETUCTPUPYET MOCTyNuBIIee 3asBICHUE;

- CTaBUT Ha 3asBJICHUU OTMETKY C YyKa3aHHEM HOMEpa U JaTbl BXOJSIIETO
JIOKYMEHTA;

- mepenaeT 3asBICHUE C TMPUIIOKEHHBIMH JOKyMeHTamMu [J1aBe agMuHUCTpanuu
ropojaa KupoBcka nmu6o nuiry ero 3ameniaromemy.

CpoK BBINIOJHEHHS] aIMUHUCTPATUBHBIX IEUCTBUN — B ICHb MMOCTYIUICHUS 3asBJICHUS
U JJOKyMEHTOB.



3.7.3. I'maBa anmunHucTparuu ropojga KupoBcka nubo nUIO0, €ro 3aMelarllee B
JI€Hb TIOJYyYE€HHUs OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a JIEJONPOU3BOJCTBO
COOTBETCTBYIOIIEr0 3asiBIICHUSI PACCMATPUBAET €ro, BEIHOCUT PE30JIOLUIO JJI TOATOTOBKH
OTBETA W MEPENACT MYHHUIMIIAIBHOMY CIIY’KAIIEMy, OTBETCTBEHHOMY 3a NPEAOCTABIICHUE
MYHULUIIAJIBHON yCIIYTH, 1JI1 OPraHU3alluy UCTIOJTHEHUS.

3.7.4. MyHuIMNaNbHBIA  CHYXKAIMK  aAMUHHUCTpaluu  Tropoja  Kuposcka,
OTBETCTBEHHBIM 3a TMIPEJOCTABIICHHE MYHHUIIMNAIBHOM yCIyrn B Te4eHHH 1(OAHOTO)
paboyero AHs cO AHS MOTYYEHUS 3asBIICHUS:

- paccMarpuBaeT 3asBICHUE, NPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJICHUM;

- B Clly4ae BBISABJICHHUS JOIMYIICHHBIX OMEYaTOK W (MJIM) OMIMOOK B BBIAAHHBIX B
pe3yabpTare NpPEeAOCTAaBICHUS MYHMIIMNAIbHON YCIYTH JOKYMEHTaxX, IOJArOTAaBIMBAET
MPOEKT MMOCTAaHOBJIEHUS O MOCTAaHOBKE (yBeJAOMJICHHUSI 00 OTKa3e B MOCTAHOBKE) 3asBUTENS
Ha YYeT B Ka4eCTBE HYXKIAIOIIErocsl B JKUJIOM TMOMENIEHUU (UCTIPABICHHBIA) U
CONPOBOJUTEIBHOTO MTUCHMA;

- B ClIy4yae He MOATBEPKACHUS CBEICHUMN, YKa3aHHBIX B 3asBIICHUH, IOJATOTABINBAET
yBEJIOMJICHHE 00 OTKa3€ B UCIPABIICHUH OMEYATOK M OLIMOOK C YKa3aHHEM MPUYUH OTKa3a
(mpunoxxenue Ne 6 k HacTosIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY).

3.7.5. MyHuUIUMNANbHBIA  CHYXKaIlMK  aAMUHHUCTpaluu  Topoja  Kuposcka,
OTBETCTBEHHBIN 3a PEJIOCTABICHHE MYHUIIUTIATbHON YCIyTH:

- OCYILIECTBJISIECT MPOLEAYPY COTJIACOBAHUS MOATOTOBICHHBIX MPOEKTOB JOKYMEHTOB
B TMOpSAKe, MPEAyCMOTPEHHOM IIyHKTOM 3.5.2. Hacrodmero AJIMUHUCTPATUBHOTO
periiaMeHTa;

- MEpEeNaeT HCIPABICHHOE IOCTAHOBIEHUE O IIOCTAHOBKE HA Y4Y€T B KauyeCTBE
HYKJAIOLIErocss B KWJIOM NOMeIleHUU (yBeIOMJIEHHMsSI 00 OTKa3e B MOCTAHOBKE HA Y4YET)
3asButens Ha nognuck ['naBe agmuHucTpanuu ropoga Kuposcka;

- IepeJaeT CONPOBOJUTEIBHOE IUCbMO O HANpaBICHUU HUCIPABIECHHOIO
MOCTAaHOBJICHUSI WJIM YBEIOMJICHHE OO0 OTKa3e B HCIPABICHUHM OMNEYaToK (OIIMOOK) Ha
noanuch [ 'maBe agMuHUCTpanuu ropoaa Kuposcka.

3.7.6. I'maBa agmuHucTpanuu ropoaa KupoBcka B TeueHHWH OJHOTO paboyero maHs
paccMaTpUBarOT MPOEKTHI MOCTYMHUBIIUX OT MYHUIIMIAIBHOTO CIY)KAIIeTO aJIMUHUCTPAIIN
ropoga KupoBcka, OTBETCTBEHHOTO 3a MPEIOCTABICHWE MYHHUIUNAIBHON YCIyTH
JIOKYMEHTOB, TOJAMHUCHIBAET W MEPENaeT JOJDKHOCTHOMY JIMILy OTBETCTBEHHOMY 3a
JIETIOIIPOU3BOJICTBO.

3.7.7. JIOMXHOCTHOE JHII0 OTBETCTBEHHOE 3a JEJONPOU3BOACTBO OOECIEUYHBAET
HallpaBJiCHWE  3adBUTENI0  3aKa3HbIM  [OYTOBBIM  OTHPABJICHUEM  HCIPABICHHOTO
MOCTAHOBJICHUS O MTOCTAaHOBKE (yBEJIOMJIEHHUS 00 OTKa3e B MMOCTAHOBKE) HAa y4eT B KaueCTBE
HY)KJIAIOIIETOCS B KWJIOM TOMEIIEHUH BMECTE€ C COOTBETCTBYIOIIUM COINPOBOAUTEIHHBIM
MMCbMOM WJIM YBEJOMJICHUSI 00 OTKa3€ B UCTPABICHUH OMEUYATOK (OIIMOOK).

3.7.8. MakcuManbHbIi CPOK MCHOJHEHHUS aIMUHUCTPATUBHBIX JEHCTBUI COCTABIISIET
5 paboumnx aHeW co AHA perucTpainuu 3asBlICHUs, YKa3aHHOTO B MyHKTe 3.7.1 HacTosIero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.7.9 Pe3ynpTaTOM aJMUHUCTPATUBHOM NPOLEAYpPHl SABISETCS HaIpaBICHHE
3asBUTEIIO MCIPABICHHOTO YBEAOMIICHHS O MOCTAHOBKE (OTKa3e B MOCTAHOBKE) HA y4eT B
KaueCTBE HYKJAIOMIEToCs] B JKWJIOM TIOMEIICHWH WM YBEJAOMJICHHUS 00 OTKaze B
WCIIPaBJICHUU ONEeYaTOK (OIMHUOO0K).



4. ®OPMbI KOHTPOJIA 3A UCIIOJTHEHUEM AJIMUHUCTPATUBHOI'O
PETJIAMEHTA

4.1 Ilopsaaok ocymecTBJEHUS TEKYIEr0 KOHTPOJIsI 32 COOJII0IeHNEeM U UCTIOJTHEHHEM
OTBETCTBEHHBIMHU JI0JIKHOCTHBIMH JTHIAMU MOJI0KEHNH ATMHUHUCTPATUBHOTO
perjiaMeHTa U HHbIX HOPMATHUBHBIX IPABOBbIX AKTOB, YCTAHABJIHBAIOIIUX
TpPeOOBaHUS K MPeA0CTABICHHI0O MYHUIIMNIAJIBHON YCJIYIH, a TaAKKe 32 IPUHATHEM
pelleHuii 0TBETCTBEHHBIMH /I0JI2KHOCTHBIMM JTHIIAMU

4.1.1. Tekyumui KOHTPOJb 3a COOJIIOACHUEM TMOCIEAOBATEIBHOCTH JEHCTBUM,
OIPEJIEJIEHHBIX aJMUHUCTPATUBHBIMU MPOLEAYPAMH 110 NPEIOCTABICHUIO MYHULIUIIATBHOM
yCIyTH, COOJIOJEHHE CPOKOB, YCTAHOBJEHHBIX HACTOSIIMM AJMHHUCTPATUBHBIM
peryiaMeHToM ocyluecTsisieT I maBa agMuHMCTpannu ropoga Knposcka.

4.1.2. Texkymmui KOHTPOJb 3a NPEAOCTABICHUEM MYHULIMNAIBHOW  YCIYTH
OCYLIECTBIISIETCS ITyTeM IIpoBeeHus [ naBoi agMuHUCTpanuu ropoaa Kuposcka npoBepok,
COOMIOIEHUS! ~ MYHUUUNAIBHBIMU  CIYXAIIUMU  TOJOXEHUH  AJIMUHUCTPATUBHOIO
perJaMeHTa U MHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB, YCTAHABIMBAIOIIHUX TPEOOBAHMS K
IIPEAOCTABICHUI0 MYHULIUIIAIBHON YCIIYTH.

4.1.3. Tekymuil KOHTPOJb 33 MPEJOCTABICHUEM MYHHULIMIIAJBLHOW YCIyTH JNOJIKEH
OBITH MOCTOSTHHBIM, BCECTOPOHHUM U OOBEKTHBHBIM.

4.2. IlopsI0K U MEPHOIUMYHOCTH OCYIIECTBJIEHUS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABJIEHUSI MYHUIIUNATbHOM YCJIYTd, B TOM
yucie NOpPsSAOK U (POPMbI KOHTPOJISA 32 MOJHOTOMH M KA4eCTBOM NPea0CTABIEHUS
MYHUIHMNAILHOH YCJIYTH

4.2.1. Anmuauctpanus ropoaa KupoBcka opraHuszyet U OCYIIECTBIISIET KOHTPOJIb 3a
MOJIHOTOM M KayeCTBOM IMPEAOCTaBICHUS MYHULMIAIBHOM YCIYTH, B BHJIE€ NPOBEIEHUS
IUIAHOBBIX UM BHEIUIAHOBBIX MPOBEPOK KOMHUTETAa MO YHPABICHUIO MYHHUIIMIAIbHOMN
COOCTBEHHOCTBIO aIMUHUCTpaIuu ropoja Kuposcka.

[1maHoBBIE IPOBEPKU MPOBOJATCS HE pexe 1 pa3a B Tpu roja.

OcHoBaHME MJIS TIPOBEPKU SIBISIETCA YTBEPXKJICHHBIH HOPMATUBHBIM aKTOM
aAMUHUCTpanuu ropoaa KupoBcka TmiaH MpOBEpPOK, KOTOPBIM  pa3Melaercs
YIIOJTHOMOYEHHBIM PAOOTHUKOM aIMUHUCTPAIMKA HA O(DUIIMATLHOM CalTe aJIMAUHUCTPAINH
ropoaa Knposcka.

4.2.2. OcHoBaHMEM MJis TPOBEICHHS BHEIUIAHOBOW TMPOBEPKH ACSATEIBHOCTH
MYHULMIIAIBHOTO CIY>Kalllero aAMUHUCTpanuu ropoaa Kuposcka siBIstOTCS:

4.2.2.1. OOpaiienue moxy4aTens YCIyrd, coJepiKaliee xano0y Ha HapyIlIeHUE ero
npas.

4.2.2.2. TlocTymiieHre MaTepHalIOB W3 MPAaBOOXPAHUTENBHBIX OPraHOB, a TAKXKE UX
JIPYTUX TOCYAApCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYMPABJICHUS, OpraHU3alui,
colepxamux HHPopManuioo o (akTax HapyUIeHUS TMOJIOKEHHUH, YCTaHOBJIEHHBIX
HACTOSIIIUM AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

4.2.3. Tlepeuenp paOOTHUKOB, YIOJIHOMOYEHHBIX Ha MPOBEJCHHE IPOBEPOK,
YCTaHABJIMBAETCS MPABOBBIM aKTOM aJMUHUCTpanuu ropoaa Kuposcka.

4.2.4. PabGOTHUK, YyNOJHOMOYEHHBIH Ha MPOBEJCHHE NPOBEPKH MYHHUIIMIAIBLHOTO
CIy>Kalllero aJIMUHUCTPaIUu:

- MPOBOJUT MPOBEPKY, AHAIU3UPYET €€ PEe3yibTaThl B IEJSIX BBISBICHUS NPUYHUH
HapyIICHUH U IPUHATHS MEP MO UX HEAOMYIIECHUIO;



- 0OpMJISIET CIIPaBKY O IPOBEPKE, B KOTOPOW M3JaraeT BBISIBICHHbIE HAPYIIEHUS U
IIPEIOKEHUS 110 UX YCTPAHEHUIO;
- HaIPABJISIET CIPABKY O MPOBEpKE [ J1aBe aIMUHUCTPALUH.

4.3. OTBeTCTBEHHOCTh MYHUIMIIAJIbHBIX CIAYKAIMUX AIMHUHUCTPALMH 32 PellIeHUs U
neiicTBus (0e3elicTBHE), TPUHIUMAaeMble (0CYlIeCTBJIsiEeMble) B X0/1€ MPeI0CTABJIEHUS
MYHHUIIUIIAJIbHON yCIyTH

4.3.1. MyHuIunangpHble CIy)Kalllie M JOJDKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a
IIPEAOCTABIICHUE MYHMIIMIAIBHOM YCIYyrd, B TOM YHCIE 3a KOHCYJIBTUPOBAHUE, HECYT
IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a MPEIOCTABICHHE MYHUIIMIIAIIBHOW YCIYTH.

[lepcoHanpHasi OTBETCTBEHHOCTh 3a COOJIIOJIEHHE MYHUIIMNAIBHBIMU CIYKalllUMU
TpeOoBaHUN ATMUHUCTPATUBHOIO PETJIAMEHTA 3aKPETUISETCS B JOJDKHOCTHBIX periiaMeHTax
(MHCTPYKIUSX), YTBEPKIAEMBIX PYKOBOIAUTENIEM, UCXO/ U3 MpaB U 00S3aHHOCTEW OpraHa
10 MPEIOCTABICHNUIO MyHUITUNIATBHOMN YCIIyTH.

4.3.2. MyHuULUNANbHBIA CIIyXallui, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHUE U
MH(OPMHUPOBAHUE TpaXKJaH, HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a IOJHOTY,
IPAMOTHOCTB U JOCTYITHOCTH IIPOBEICHHOI'O KOHCYJIBTUPOBAHHSI.

JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BEJCHUE OOIIETo AEeNIONPOU3BOJICTBA, HECET
MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IMPUEM, PErUCTpPAlMIO, NEperady Ha HCIOJHEHHE U
HallpaBJICHHE JOKYMEHTOB  aJpecaraM B  YCTAHOBJIEHHbIE  AJMUHHCTPAaTUBHBIM
pErJIaMeHTOM CPOKH.

MyHUUIMNATBHBIA  CIYXAIlUKA, OTBETCTBEHHBIM 3a MPUHATHE PEIIEHUS O
NPEIOCTABICHUA MYHUUUNAIBHOM yCIyrd WIM 00 OTKa3e B IMPEJOCTaBICHUU
MYHULUIIAJBHON YCIYyTH, HECET IIEPCOHAIBHYI) OTBETCTBEHHOCTH 3a IIPABWIBHOCTH
BBIHECEHHOI'0 COOTBETCTBYIOIIETO PEIICHHUS.

4.4. TpeOGoBaHus K NOPSAAKY M (popMaM KOHTPOJIA 32 NPeIOCTABICHUEM
MYHUIUNIAJTBHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXK/AaH, UX 00beIUHEHNH 1
OpraHu3auui

4.4.1. KoHTpOJIb 3a MPEAOCTABICHUEM MYHHUIMIIAIBHON YCIYrd, B TOM YHUCIE CO
CTOPOHBI TpaXJaH, MX OOBEIUHEHUH M OpraHu3aIluil OCYIIECTBISIETCS IOCPEICTBOM
BBITIOJIHEHUSI MEPONPUSITHI, NpPelycCMOTpeHHbIX pa3aenamu 4.1 — 4.3 HacTosIIero
AJIMUHHUCTPATUBHOTO PETJIaMEHTa, OTKPBITOCTU JACATEIbHOCTH AJIMUHUCTpAIMU TIPHU
MPEJOCTABIICHUM MYHULMNAIBHONW YCIIYIM, MPEJOCTABICHUS IIOJHOW, AaKTyaJbHOW U
JOCTOBEpHOW WHGOpPMAIIMM O TOPSAKE TMPEJOCTABICHUS MYHMIIMIIAILHON  YCIIYTH,
BO3MOXKHOCTH  JOCyJIeOHOTO  (BHECYIeOHOTO) oOO0XajdoBaHUs  peUIeHUM, AeHCTBUIA
(Oe3nelicTBHS) OPraHOB, OTBETCTBEHHBIX 3a MPEJOCTABIEHUE MYHUIMIAIBHON YCIYIH, MX
JOJKHOCTHBIX JIUIT TMOO MYHUITUTIAIBHBIX CITYKAIUX.

4.4.2. I'paxaane, ux oObeAMHEHUN U OpPTaHU3aLM BIpaBe MOJIydaTh HH(POpMALIKIO
0 TOpsIIKE MPEOCTABICHUS MYHHMIMIAIBLHON YCIYTH, a TakKe€ HAIpaBlATh 3aMEeYaHus U
MPEAJIOKEHHUS M0 YIYUIIEHUIO KAaYeCTBa U JOCTYIHOCTU MPEAOCTaBICHUS] MyHUIIUIAIbHOMN

YCIIyTH.

S. I[OCYI[EBHBII/I (BHECYI[EEHI:II/I) HOPATOK OBKAJTOBAHUS
PEIIEHUHA U JEUCTBUS (BE3JJEMCTBUE) OPTAHA,
HNPEJOCTABJIAIOINEI'O MYHUIIUITAJIBHYIO YCAYTY, AOJZKHOCTHBIX
JIML JIMBO MYHULIMITAJIBHBIX CJOY/KAIIUX, A TAKXKE



MHOI'O®YHKIIMOHAJIBHBIX HEHTPOB ITPEJOCTABJIEHUSA
IF'OCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCJIYI' U UX PABOTHUKOB

5.1. Mudopmanusi 1J151 3aMHTEPECOBAHHBIX JIUI[ 00 MX NPaBe Ha J0cyae0Hoe
(BHecyaeOHOe) 00kaioBaHMe elicTBUil (0e31eiicTBHSA) U (MJIH) pellleHUil, IPUHATBIX
(ocyliecTB/I€HHBIX) B X0/1€ PeI0CTABJIEHNSI My HUIMNIAJIbHON YCJIYTH

5.1.1. 3asBuTenp BOpaBe MOJATh kKanoOy Ha perieHue W jaeicTus (Oe3nelicTBHe)
AJIMUHHUCTpAllM, €€ JOJDKHOCTHBIX JHUI M MYHUIMOAIbHBIX ciyxamux, M®PI[ u ero
paboTHHUKOB (Haliee — xanoba).

5.1.2. 3assBUTENF MOXET OOpAaTUTHCA C KAIOOOW, B TOM YHCIE B CICAYIOIINUX
Cyvasx:

1) HapyieHMe cpoka perucTpanuu 3amnpoca O MPEIOCTABICHUH MYHUIUNATbHOU
YCIYTH, 3alpoca, yKa3aHHoro B ctatbe 15.1 ®denepanpHoro 3axkona ot 27.07.2010 Ne 210-
@3 «O0 opraHu3zanuu MpeI0CTaBICHHs TOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

2) HapylHIeHUE CPOKa MPEAOCTABICHHUS MyYHUIIUIIAIbHON yCIIYTH;

3) TpeGoBanue y 3asBUTENS TOKYMEHTOB WM MH(GOPMALMU JUOO OCYIIECTBICHUS
JICUCTBUM, TMPEIOCTABICHUE WM  OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
3aKoHOMaTebcTBOM  Poccuiickoit  ®emeparnuu, 3akoHamMu ~ MypMaHCKOW — 00JacTH,
MYHULUIAIBHBIMA MPABOBBIMM aKTaAMH U Pa3eioM 2 HACTOSALEro AJIMUHUCTPATUBHOIO
periaMeHTa;

4) oTka3 B TIpUEeME JOKYMEHTOB, IPEJICTABICHHE KOTOPBIX MPETYyCMOTPEHO
3aKoHOMaTenbcTBOM  Poccuiickoit  ®eneparnuu, 3akoHamMu  MypMaHCKOW — 00JacTH,
MYHUIIMIIATBHBIMA TIPABOBBIMU aKTaMH, MYHKTOM 2.6 HACTOSIIEr0 AJIMHUHUCTPATUBHOIO
periaMeHTa;

5) oTKa3 B MPEeNOCTaBIECHWHW MYHULMNAIBHOM YCIyTH, €CJIM OCHOBAHMS OTKa3a He
MpeIyCMOTPEHBI 3aKOHOJATENBCTBOM Poccuiickon ®Penepanuu, 3akoHamMu MypMaHCKOU
0o05acTd, MYHMIMNAJIBHBIMH  TPAaBOBBIMM  aKTaMH, MYHKTOM 2.7  HAacTOAIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

6) 3arpeboBaHue ¢ 3asBUTENs IUIATHI, HE MPEIYCMOTPEHHOW 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparnuu, 3akoHaMd MypMaHCKO# 00J1aCTH, MyHUITUTIATBHBIMU TTPABOBBIMU
aKTaMU, MYHKTOM 2.8 HacTOSAEro AJMHUHUCTPATUBHOTO PETJIaMEHTa;

7) oTKa3 opraHa, IpeaoCTaBIISIONIEr0 MYHUIIMNAIbHYIO YCIYTy, €r0 JTOJKHOCTHOTO
JUIa B WCHPABIEHUU JOMYIICHHBIX OMNEYaTOK W OMMOOK B BBIJIAHHBIX B PE3yNbTaTe
MPEAOCTABJICHUS] MYHUILIUITAIBHONW YCIYTH JTOKYMEHTaX JUOO HapyIIEHHWE YCTAaHOBJIECHHOTO
CpPOKa TAKUX HCIPABICHUM.

8) HapylleHue CpoKa WM TMOpsSAKa BbIJaYUd JOKYMEHTOB [0 pe3yibTaTaM
MPEIOCTABICHUSI MYHUIIUITAIIBHON yCIIYTH

9) mpuocTaHOBICHUE MYHHUIIUIIAIBLHON YCIYTH, €CIM OCHOBAHUS MPUOCTAHOBJICHUS
HE MPEeAYCMOTPEHBI 3aKOHOIATENLCTBOM Poccuiickont denepanuu, 3akoHamMu MypMaHCKOM
005acTh, MYHMUIMNAIbHBIMU  TPABOBBIMM  aKTaMH, MYyHKTOM 2.7  HAacTOAILIEro
AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

10) TpebGoBanme y 3asgBUTENs MNPU MPEIOCTABICHHH MYHULIMNAIBHON yCIyrd
JOKYMEHTOB WM HWHGPOpPMAIMU, OTCYTCTBHME U (WJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIUChH TPHU TEPBOHAYATBLHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEAOCTABJICHUS] MYHUILIMITAJIBHOW YCIyrd, W00 B MPEAOCTABICHUU MYHHUIIMIAIBHOU
YCIYTH, 32 HMCKIIOUYEHHEM Clly4aeB, MPEeIyCMOTPEHHBIX NyHKTOM 4 wyactu 1 crateu 7
®enepasnbHoro 3akoHa ot 27.07.2010 Ne 2010-®3 «OO6 opraHuzauuy NpeAoCTaBICHUS
roCyJapCTBEHHBIX M MYHHUITUTIATBHBIX YCITYT.



5.1.3. JKanoba noykHa colepKaTh:

1) HamMeHOBaHWE OpraHa, MNPEAOCTABISIONIET0 MYHUIUMIAIBHYIO YCIYTy, €ro
JIOJDKHOCTHBIX JIMIL IMO0 MYHUIIUMTIATIBHBIX ciryxanmx, MOL, pykoBoaurens MOL] u (wim)
€ro pabOTHHUKOB;

2) damunuio, UM, OT4ecTBO (TOCIENHEE - TPHU HAIWYWH), CBEICHUS O MECTE
KUTENbCTBA 3asBUTENS, HOMep (HOMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHOW MOYTHI (IPU HAJTMYMM) U MOYTOBBIN a/pec, IO KOTOPOMY 3asBUTENI0 MOMKET
OBITH HaMpaBJIEH OTBET;

3) cBenmeHus 00 oOKamyeMbIX pCEIICHUSX W JeWCTBHUAX (0e3leCTBHUU) OpraHa,
IPEIOCTABISIIOIIET0  MYHHLIMNAJIBHYKO  YCIYTYy, €ro  JOJDKHOCTHBIX  JUI  JHOO
MYHUIMIAIBHBIX cayxamux, MOL, paborHuka M®L];

4) noBOJBI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENb HE COIVIACEH C pELICHUEM W
NEHCTBUEM OpraHa, MPeOCTABIIAIONIETO MYHHUIIMITATIBHYIO YCIYTY, €r0 JOJDKHOCTHBIX JIMII
AM00 MYHULMIAIBHBIX CIY’KalIUX. 3asgBUTEIEM MOTYT ObITh NPEACTABICHBI JTOKYMEHTHI
(pu HAJIMYUM), TOATBEP>KIAIOUTNE TIOBOIBI 3aIBUTEIS, JINOO UX KOIUH.

5.1.4. locyne6Hoe (BHecyneOHOE) 0OkanoBaHue 3asiBUTEIEM pElIeHU U IeHCTBUN
(6e3netictBus) M®PII, pabornuka M®IL| Bo3MOKHO B Ccily4asiX, YKa3aHHBIX B MOAIYHKTaxX
1,3,4,6,8 mynkra 5.1.2 HacTosimero AIMHUHUCTPATUBHOIO PETJIAMEHTA.

5.1.5. JKamob6a, mocTynuBmIass B YHIOJHOMOYEHHBIM Ha €€ PAcCMOTPEHHE OpraH
(M®LI), paccMarpuBaeTcsl B TeUeHUU 15 paboumx JHEH CO THS €€ perucTpaIiu.

B cnywae oOxkanoBanusi otkaza oprana (M®Il), mpemocraBistoniero
MYHHUIMIAIBHYIO YCIYTY, €r0 JOJDKHOCTHOTO JIMIla, pabOTHUKA B MpHEME JTOKYMEHTOB Y
3asBuTens MO0 B HCIPABICHUU JOMYIIEHHBIX OMEYaTOK W (WJIM) OMIMOOK WJIM B CIydyae
o0xanoBaHus 3asBUTEJIEM HapyIICHHUs YCTAHOBJIIEHHOTO CPOKa TAKUX UCIIPaBJIEHUI jkano0a
paccMaTpuBaeTCsa B TEUEHUH 5 pabounX AHEW CO IHS €€ PErucTpalyH.

5.1.6. 1o pe3ynbrataM pacCMOTpPEHUS >KajJoO0bl MPUHUMAETCS OJHO U3 CIICTYIOIINX
pELICHUI:

1) xano0a yaoBIETBOpPSIETCS, B TOM 4HUCI€ B (OopMe OTMEHBI MPUHATOIO pEIICHMUS,
UCIIPABJICHUS JIONYIIEHHBIX OMNEYaTOK M OMHMOOK B BBIJIAHHBIX B  pe3yJbTaTe
MPEAOCTABICHUS] MYHHUIIMNAIBHON YCIYrM JIOKYMEHTaX, BO3BpaTa 3asiBUTENIO JEHEXKHBIX
CPEIICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH IMPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOpPMAaTUBHBIMU MPaBOBBIMM akTaMu MypmaHCKO# oOriactw,
MYHHIIUITAIEHBIMU TIPABOBBIMU aKTaMU;

2) B yIOBIETBOPEHUH KAIOOBI OTKA3bIBAETCSI.

5.1.7. MoTUBUPOBAaHHBI OTBET Ha *ajno0y, B MUCbMEHHOW (OpME U MO KEJTAHUIO
3agButenst B OJeKTpoHHOM ¢(opme. Hampasnsercs 3asBUTEN0 He TMO3JHEE JHA,
CJIEIYIOLIETO 32 JHEM MPUHATHUS PELLICHUS.

5.2. Opransl, OpraHu3anuy U yNoJHOMO4YEHHbIE HA PACCMOTPEHHUE KAJI00bI
JINLA, KOTOPBIM MOKeT ObITH HANPABJICHA KaJ100a 3asiBUTE/Is1 B 10CY1e0HOM
(BHeCcy1e0HOM) MOpSIKe

5.2.1. Ilpuem xano® ocymecTBiseTcs aaMuUHHCTpanuend ropona Kuposcka,
KOMHTETOM IO YNPABICHUIO MYHHMIMIAIBHONH COOCTBEHHOCTHIO aJMHUHHUCTPAIMU TOpOJa
Kuposcka, MOLI.

5.2.2. Kanoba Ha pemenus u (uiam) aercTBus (0e3eCTBUE) TOHKHOCTHOTO JIUIA
1100 MyHHUIIMIIATBHOTO CIIyKallero rnojaaercs [ maBe AIMUHUCTpALIUH.

5.2.3. XKanoba na pemenus u (unm) nevictBusi (OesnmeiicTBue) paborHuka MOI]
nojgaercsa pykooautento MOILI.



Kanoba na pemenus u (unu) aeiicteus (6esnerictsue) MOLI, pykoBoautens MOL]
nogaetcs yupeauteno MOL (I'maBe AaMuHUCTpaIum).

5.2.4. XKanoba Ha pemeHus u (uiam) aeictBus (0e3A€CTBUE) CTPYKTYPHOIO
MoApa3ieIcHUs] AJMUHHCTPALUH, €r0 JOKHOCTHBIX JIMI, B TOM YHCJIE PYKOBOJUTEIS
CTPYKTYPHOT'O MOJpa3zesieHnss AJIMUHUCTPAIIUU, MYHUIIUTAIBHBIX CIYKAIIUX MOXET ObITh
nomada 3asButeneM uepes MOPII. ITpu nmoctyminennu Takoit xkanoosr MOIL] obecnieunBaet
ee nepeaavyy B yIOJHOMOYECHHBIN Ha €€ PACCMOTPEHHUE OPraH B MOPSJAKE U CPOKH, KOTOPBIE
YCTAHOBJICHBI COTJIAIICHUE O B3auMOJeUcTBUU Mexay MOILl u AagMuHuCTpanueit, HO He
no3jHee cIeAyIoero pabo4yero AHS CO THS MOCTYIICHUS KalOObI.

5.3. Cnocoobl nHpopMuUpoBaHUA 3asiBUTEIEH 0 MOPSAKe MOJAAYH U
paccMOTpeHHus xKaa00bl, B TOM YHCJIe ¢ HcIoab30Banue Eqnnoro noprana
rocyJapCTBEHHbIX H MYHHIMIAJIBHBIX YCAYT ((PYHKLMI)

Nudopmanmro o mopsake MOJa4yd W PACCMOTPEHHUS >KaloObl MOXKHO TOTYYUTH
CJICTYIOIINMH CIIOCOOAMH:

1) B wuHOpMALMOHHO — TENEKOMMYHHMKAaUMOHHOW cetu «VIHTepHeT» Ha
0opUIIUATTEHOM CalTe « AIMUHHUCTPALITNY,;

2) ¢ ucnonszoBanueM Exunoro moprana (http://www/gosuslugi.ru/);

3) Ha wHOOPMAIMOHHBIX CTEHJIAX B MECTax MPEIOCTaBICHUS MYHHUIIUIIATbHON
YCIYTH;

4) mocpeaCTBOM JIMYHOTO oOpaiieHus (B T.4. MO TeieoHy, MO JEKTPOHHOU IMOYTe,
MMOYTOBOM CBSI3bI0) B A IMUHUCTPALIHIO.

5.4. [lepeyeHb HOPMATHUBHBIX PABOBBHIX AKTOB, PEryJTUPYIOLIHX MOPSIA0K
A0Cy1eOHOro (BHeCy1e0OHOr0) 007xka/I0BAaHUS PellleHUi u 1eicTBuil (0e3aeiicTBH)
opraHa, npeaoCTaBJSIOIIEr0 MyHUIMIAJIBHYIO YCJIYTY, a TAK:Ke €ro J0JKHOCTHBIX
JII

[IpaBoBOE perynupoBaHHE€ OTHOLIECHHM, BO3HUKAKOIIMX B CBSI3M C M[OJAaYe U
paccMOTpeHUEM KalloObl, OCYIIECTBIISETCS B COOTBETCTBHH C:

- @epepanbHbiM  3akoHOM oT 27.07.2010 Ne 2010-®3 «OO6 opraHuzanuu
MPEAO0CTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

- MYHHUIUIAJIbHBIM [PAaBOBbIM aKTOM, YCTAaHABIMBAIOIIUM MOPSAJOK MOJAYd U
paccMOTpeHusi Kajno0 Ha penieHus U JeucTBus (0€37eiCTBUS OPraHOB MECTHOTO
CaMOYTMPABJICHUS U UX JTOHKHOCTHBIX JIUL. MYHUIIUTAIBHBIX CIYKaIlUX;

- HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

Nudopmanus, ykazanHas B JaHHOM pasjelie. PasmerniaeTcs B gpeaepalbHOM peecTpe
u Ha EnuHoMm nopraie.


http://www/gosuslugi.ru/

[Ipunoxenue Ne 1
aIMUHUCTPATUBHOMY PETIAMEHTY
MPEAOCTABICHUSI MyHUIIUTTAILHON
ycayru «lIpuem 3asBieHui,
JOKYMEHTOB, a TAK)K€ TOCTAHOBKA
rpaKJaH Ha YYET B KAUECTBE
HY>KIAIOIIUXCS B KUJIBIX TIOMEIICHUSIX)

['maBe agMuHUCTpaIUN

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)
oT

(®.11.0.)

H

MPOKUBAIOIIETO(€H) 1Mo aapecy:

3ASBJIEHUE

[Ipomry mpuHATH MEHS M WICHOB MOEW CEMBU B KOJINYECTBE
4eJI0BEK:

(Yka3aTh pOJACTBEHHBIC OTHOIIICHUS )

Ha y4yeT TpakJaH B Ka4eCTBE HYXKIAIOIMIMXCS B JKUJIBIX MOMEHIEHUSIX IO JOTOBOpPaM
COLIMAJILHOTO HarMa.

1 ¥ WieHbl MOEU CEMBbU 3aHUMAEM

(KOMHaTy, KBapTHPY KHIIOH/00IIeH TUIOIa b0 KB. METPOB)
0 aJpecy:

Jpyrux >KUIbIX MOMEIIEHHH 51 M YIEHBI CEMbU HE UMEEM (MMeeM)

(yxa3aTh HHBIE, KDOME 3aHUMAEMOT0, KHUJIbIC TOMEIIEHHs, B T.4. ¥ PUHAJIeKAIINe HA TPpaBe COOCTBEHHOCTH)
['paxxTaHCKO-TIPAaBOBBIX CJEIOK C KHJIBIMU TOMEHICHUSMHU B IOCJICIHUE S5 JIET S |
YJICHBl MOEH CEeMbH HE COBEPIANHU (COBEPIIAIIN).
S u uneHsl Moel ceMbU MMeeM (HE MMEEM) JIbFOTHI MO MPEAOCTABICHUIO JKUIIBIX
NMOMEIeHNH (MpaBO Ha JIOMOJHUTEIBHYIO JKWIYIO IUIONIAJb, OOECIICYCHHUE IKUIBIMU
MOMEIIICHUSIMHA BHE OYepEH | T.1.)

(yka3atp BHJ JIBIOTHI)

1. Cenenust 06 nmyiecTBe <*>



1.1. HenBukumoe uMyiecTBo

N |D.N.O. 3agBurensa u Bun Bun Anpec [Tmomran | Ctonmo
II/TI | YWIEHOB €r0 CEMbU UMyIe |CcOoOCTBE b CTh
CTBa HHOCTH (M2) (py6.)

[Ipumeuanue: <*> VYka3plBaroTCsl KHWIble JOMa, KBapTUPbI, Jaud, Tapaku U HHbIE
CTPOEHUSI U COOPYKEHMs, a TAaKK€ 3€MEJIbHbIE y4acTKH oOuieil miomaapto 6osee 600 kB.

METpOB.

1.2. TpaHcOpTHBIE CpEICTBA

N |®.N.O. 3agBurens u Bun u mapka | Bun Mecto CTONMOCTB
II/II | 4JIEHOB €r0 CEMbU TPaHCIOPTHOT | COOCTBEHHOCT | peructpanuu | (pyo.)

0 u

CpeACTBA

Ntoro crommMocTh HMyIleCTBa, HAXOMSIIETOCS B MOEH JMYHOW COOCTBEHHOCTH H

COOCTBEHHOCTH YJIEHOB MOCH CEMBH, COCTABJIAET pyo.
2. CBeneHus 0 10X0AaX, MOJYYEHHBIX 32 IEPUOL
c 20 rojia o 20 rojga <**>
N | ®.N.0O. 3asBUTENS U WICHOB €T0 Bun noxona Pazmep nmoxonma

/11 | cEMbH

(py©.)

<**> He 3amonHseTcs TpakJIaHaMH, UMEIOIIMMH TMPaBO Ha OOECIEUCHHUE KUIBIMHU
MOMEIIEHUSIMH 0€3 aHaTN3a UMYIIECTBEHHOHN M KUIIUIITHONW COCTABIISIONINX.

Ntoro nmoxos cembu 3a mepuo (c

110

)

COCTaBJIACT

pyo.

Sl U 4ieHbl MOE€M CeMbHU NOATBEPKIAAEM JOCTOBEPHOCTh M IOJHOTY CBEICHHM,

YKa3aHHBIX B 3asBJICHHUU.




S u uneHsl MOEH CeMbU JaeM COrJlacMe Ha MPOBEPKY >KWIMIIHBIMU OpraHaMH
yKa3aHHBIX B 3asBJICHHH CBEJCHUM.

S ¥ uneHbl MOEH CceMbH MPEAYNPEXKIEHBI, YTO B Clydae MPUHITUS HAC HA Y4ET,
exXeroHo (B nepuoj ¢ 1 okTs0ps mo 1 nexadpsi), Mbl 00sI3aHBI:

- TIOATBEP)KIATh 3asABJICHHbIE HAMH CBEJCHHS ITyTEM COCTABJICHHUS PACIHCKUA 00
OTCYTCTBUHU U3MCHCHUM;

- JIOKyMEHTaJIbHO MH(GOPMHUPOBATH 00 M3MEHEHUSX KWIMIIHBIE OPTaHbl 10 MECTY
ydera.

A wu uneHbl MoeH ceMbH TPEAYNpPEKICHB, 4YTO OyIeM CHSATHI C ydeTa B
YCTAHOBJICHHOM TOpSAJKE B Clydae yTpaTbl OCHOBAaHH, NAIONIMX MPAaBO HA TOJYyUYCHHE
YKUJIOTO TIOMEMICHUS MO0 JOTOBOPY COIMAIBHOTO HaiMa, B TOM YHWCIIE€ W TMPHU BBISBICHUU
W3MEHEHUN UMYIIIECTBEHHON U KUJIUIITHOW 00ECIIeYeHHOCTH.

A m uneHbl MOEW ceMbH TPEAYNPEeXIACHBI, YTO OyJeM CHSATHI C y4deTa B ciydae
BBISIBIICHUSI CBEJICHHI, HE COOTBETCTBYIOIINX YKa3aHHBIM B 3asBJICHUU, HO MOCTY>KUBIINX
OCHOBaHHUEM JJISl IPUHATHS HA yYET.

YBegomiieHHe HapaBUTh B BUE: SJIEKTPOHHOTO JOKYMEHTA, JTUYHO, TTOUYTOM.

(Hy»XHO€ MOAYEPKHYTh)

K 3asgBnenuro Impuwiiararo CJICAYIOIHNC NOKYMCHTEI:

CoNOORWNE

[
©

[
=

HOI[HI/ICI) 3asBUTCIIA 1 BCECX COBCPIHICHHOJICTHUX I[GGCHOCO6HBIX YJICHOB CEMbU:

JlaTa mogayuu 3asBJICHUS:




[Tpunoxenue Ne 2
AIMUHUCTPATUBHOMY PETIaAMEHTY
MPEAOCTABICHUS MyHUIIUTAIBHON YCIyTH
«IpueM 3asBiIeHUH, TOKYMEHTOB, a TAKXKe
[TIOCTaHOBKA TPaKJaH Ha y4EeT B KAaUeCTBE
HY>KIAIOIIUXCS B KUJIBIX TIOMEIICHUSIX)

Pacnucka B nojiyyeHnu JOKYMEHTOB

1. 3asBreHWe O TPUHATAM HA Y4Y€T, TOJIUCAHHOEC BCEMH COBEPIICHHOJICTHUMHU
JIE€CIIOCOOHBIMU WIEHAMU CEMBHU.

2. Tlacmopra WM HHBIC JOKYMEHTBI, YAOCTOBEPSIONINC JIMYHOCTh M IOJTBEPIKIAIOIINC
rpaxaaHcTBo Poccuiickori denepanuiv 3asBUTENS M WICHOB €r0 CEMbH (KCEPOKOIUHU
CBEPEHBI C OPUTHHAJIAMHU U TIPUOOIIICHBI K YYETHOMY JICITY).

3. JIOKYMEHTBI, COJIepIKaIlie CBEJICHUS O COCTaBEe CEMbU U CTEIICHU POJCTBA

(ykazaTh Kakue)
4. JIOKyMEHTBI, TOATBEPKIAIOIINE MTPUHAIIICKHOCTD K YJICHAM CEMbH 3asBUTEIS

5. JlokyMeHTHI, coAepiKallue CBEACHUS O >KWIHIIHON 00€CTIEYeHHOCTH, Ha BCEX YJICHOB
CEMBH, BKJIIOUas HECOBEPIICHHOIETHUX

6. JIoOKyMeHTBI, COIEep)Kallhue CBEAEHUS O JO0XO0JaX 3asBHUTENISI W YJICHOB €ro CEMbH,
MIpeACTaBJICHBI (HE MPECTaBICHbI)

7. JIOKyMeHTBI, coaeprkallue CBEACHUSA O CTOMMOCTH HMYLIECTBA, HAXOLALIETOCAd B
COOCTBEHHOCTH 3asiBUTEJISI U YJICHOB €T0 CEMbH, MTPEICTaBIEHBI (HE TIPE/ICTAaBICHbI)

8. JIOKyMEHTbI, NOATBEPKIAIOIIME HAJIUYUE JBIOT IO IPEJOCTABICHUIO O KWIBIX
IIOMEUICHUM, Ui JIML, WUMEKOIIMX COOTBETCTBYIOIIME JIBIOTHI HA IIOJIYYEHHUE >KHIIOTO
IIOMEUICHUSI BHE O4YEepeau, IpaBO Ha JONOJHUTEIBHYIO OJKWIYIO IUIOAAb U T.X.
(kcepokomnuu CBEPEHBI c OpUTMHAJIOM u MPUOOIIEHBI K YYETHOMY

aeny)

9. HMuble NOKYMEHTHI, NPEIBSIBICHHBIC 3asBUTENIEM U NPUOOLICHHBIE K YYETHOMY
Jeny:
10. Cornacue Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX

IIpunsn:

(CD.I/I.O. 1 TOJKHOCTH PaOOTHHKA, IPHUHSBIIETO JOKYMEHTHI)
3asiBUTEIIb:

Jara « » 20 1.




[Ipunoxxenne Ne 3
K amMHHHCTpaTHBHOMY pETIIaMEeHTY
HPEIOCTABICHUS MyHHIUITATBHON YCIYTH
«[Ipuem 3asiBIECHUIA, JTOKYMEHTOB, a TAKKE
MOCTAHOBKA TPaXkKIaH Ha Y4eT B KauecTBE
HYKJAIOIIUXCS B KHUJIBIX TIOMEIICHUIX)

[lokazarenu HOCTYNHOCTH U KauecTBa
MPEIOCTABICHNUS] MYHULIUIIAIbHOU YCIYTH

[Toka3zarenu JOCTYITHOCTH M Ka4eCTBa MPEIOCTABICHUS HopmaruBHoe
MYHHIIUITAILHOW YCITYTH 3HAUCHUE
[Tokazarenu TOCTYITHOCTH PEIOCTABICHUSI MYHUIIUTIATBHON YCIyTH

% 3asBUTENEH, OKUABIIMX B OUYEPEAU MPHU MToAade JOKYMEHTOB HE 100%
6onee 15 MuHyT

2 | % 3asBuTenei. yJOBIETBOPEHHBIX Ipa)uKOM pabOThI 100%
Hanwmuue Ha cTeHax B MECTaxX MPEIOCTABICHUS YCIYTH 100%
nHGbOPMAIIMU O TIOPSJIKE PEJOCTABICHUS] MYHHIIUIIAIBHOW YCIYTH
KomrgecTBo B3auMOICHCTBUH 3aSBUTENS ¢ MYHHUIIUITAIEHBIM 2

CIIy>KaluM AJIMHUHHUCTpALMK, OTBETCTBEHHBIM 3a IIPEOCTaBICHHE
MYHULMIIAJIBHON YCIyTH, IPU NPEIOCTABICHUN MYHUIIUIIAIbHOU

yCIIyTu
Bo03MOXHOCTB ITOTy4EHUSI MyHULUIIATIBHOW YCIIYTH B QJIEKTPOHHOU na
hopme

Bo3MokHOCTB MOTydeHus: HH)OpMAIUH O XO/I€ MPEIOCTABICHUS na

MYHULUNAIBHON YCIIyTH (B TOM YHCIIE C UCIIOJIb30BaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTH)

Bo03M0OXHOCTB IOTy4eHUST MyHULMIIAIBHOM YCIIYTH Yepes na
MHOTO()YHKIITHOHAJIbHBIN IIEHTP

ITokasaTenu kayecTBa NPeIOCTABICHUS MYHUIIUIIAJBLHON YCIyTH

KonnuectBO 000CHOBAHHBIX KaI00 0

CobroieHne cpoKOB MPEAOCTaBICHUS MyHUITUNAbHOU yeryT (%o 100%
clTy4aeB MpeI0CTaBlIeHHE MYHHIIUTIAIBHON yCIIyTH B
YCTAaHOBJICHHBIN CPOK C MOMEHTA NpHUeMa JTOKYMEHTOB)

% 3asBUTENCH, yIOBIETBOPEHHBIX KYJIbTYPOIl 00CTyKUBaHUS IPU 100%
MPEJOCTABICHUN MYHUIIMTIAILHOW YCITYTH)
% 3asBUTENCH, YIOBIETBOPEHHBIX KAUECTBOM PE3YJIbTATOB TPYAA 100%

MYHHUIMIAIBHBIX CIYKaLIUX MPU MIPEI0CTaBICHUN
MYHUIUTAIBHON YCIyTH




[Tpunoxenue Ne 4
aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUIIMITATLHON YCIyTH
«[Ipuem 3asBICHUN, TOKYMEHTOB, a TAKXKE
MOCTAaHOBKA IPAX/IaH HA YUeT B KAUuecTBe
HYKIAIOIIMXCS B KUJIBIX TOMEIICHHSIX)

Yrnoso# mtamMn AJMUHUCTPALUN
(cTpykTypHOTO TIO/Ipa3aeieHusi AAMUHUCTPAIIIHN)

®.1.0
Anpec 3asBUTEINS

Coo0OmiaemM, 4TO B COOTBETCTBHHM C IIOCTAHOBJICHUEM aMUHUCTpPALlUM TOPOJA
Kuposcka ot No «O moCcTaHOBKE I'paKJ]aH HAa yYeT B KAUECTBE HYXIAAIOIINXCS
B JKWJIBIX TIOMEIIEHUSX, MPEJOCTaBIsIEMbIX IO JOTOBOpaM COIMANBbHOTO HaliMa» Baia
CEMbsI MPUHSITA HA yYET B KAUECTBE HYXKIAIOIIUXCS B KUJIBIX TTOMEIICHUSX.

CocraB ceMbH - (KOJI-BO YEJIOBEK)

Howmep yuetHoro nena — (yka3bIBaeTcsi HOMeEp)

[Ipunoxenue: pemenne Ha 11. B 1 9K3.

['maBa agMuHUCTpaUn dPUO



ITpunoxenne Ne 5
K aIMUHUCTPATUBHOMY PETIIAMEHTY
MPEAOCTABICHUS MYHUITUIATBHON YCIIYTH
«IIpuem 3asBiIEHUN, TOKYMEHTOB, a TAKXKE
MOCTaHOBKA I'paXJaH Ha y4eT B KaUeCTBE
HY>KJIAIOIIUXCS B KUJIBIX TIOMEIICHUSIX)

VYTI10B0OM HITAMII d 1.0
AJMUHUCTpAIUU Anpec 3asaBUTENA

PaccmoTpeB Baiie 3asiBeHne o mocTaHOBKE Ha y4eT B Ka4eCTBE HYKJIAIOIIMXCS B
JKUJIBIX  TMOMENIEHUAX, TMPEAOCTABISIEMBIX IO  JOTOBOpaM  COIMAJIbHOTO  HaiiMa,
aaMuHKUCcTpanus ropoga Kuposcka cooOuiaer yto BaM 0Tka3aHo B MOCTAHOBKE Ha y4eT I10
CJIETYIOIITIM OCHOBAHUSI.

(u3nararoTcss MOTHBHPOBAHHBIE JIOBOJBI JUIsI OTKa3a (B CBS3U C MPEIOCTaBICHUEM
JIOKYMEHTOB, KOTOpbIE HE TMOATBEPKAAIOT TMPABO COCTOSITh Ha Yy4€Te B KauecTBE
HYKJAIONUXCS B OKWIBIX — TOMEIICHUSAX, CPEIHEMECAYHBIM  JOXOJ  IPEBBIMIAET
YCTAaHOBJICHHBIM  pa3Mep  CpeJHEMECSYHOro  J0Xola JUIs TpHU3HAHUS  TpaxkaaH
MaJIOMMYIIIUMH B LESAX MOCTAHOBKU Ha YYET NJIs1 IPEIOCTABICHUS KUIBIX TOMEUIEHUN TI0
JIOTOBOpaM COIMAJIBHOTO HalMa, 3asBUTENb W WICHBl €ro CeMbU O00ECTIEUEHBI OOIIei
1060 00jee yuéTHONH HOPMBI))

['maBa agMuHUCTpaLIU
100 JINI0, €T0 3aMEIIaroIIee dHNO



[Tpunoxenue Ne 6
aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHUIIMITATHLHON YCIYTH
«[Ipuem 3asBICHUN, TOKYMEHTOB, a TAKXKE
MOCTAaHOBKA IPAX/IaH HA Y4eT B KaUuecTBe
HYXTAIONIUXCS B )KMJIBIX TIOMEICHUSX)

VTI10BOM nITAMII d.U1.0
AJMUHUCTpAIUU Agnpec 3asaBUTENA

YBenomiieHue 00 OoTKa3e B HCIIPpAaBJICHUN
OIlIe4aTOK M OINOOK B BBIJIAHHBIX TOKYMCHTaxX

VYBaxxaeMbId !

Bame  3asBneHue  or ,  TIOCTyIUBILIEE ,
pPaccMOTPEHO.

[lo pe3ynpTaTaM paccMOTpEHMsI 3asBIICHUS MPUHATO peumeHue o0 OTKaze B
UCTPABJICHUN ONEYaTOK U OUIMOOK B BBIJAHHOM YBEJOMJICHHM O IOCTaHOBKE (00 oTKase B
IIOCTAaHOBE) HA y4eT B KAayeCTBE HYKJAIOLIErocs B JKHJIOM MOMEIIECHUU IO CIEAYIOUIIM
IpUYMHAM:

I'maBa AMuHUCTpAITUU
100 JINII0, €T0 3aMEIIaroIIee dPHUO



