YTBEPXIEH
IIOCTAaHOBJICHUEM aJIMUHUCTPALIMHU

ropoaa Kuposcka
ot 19.06.2019 Ne 821

AJJMUHUCTPATUBHBINA PETJIAMEHT
NPeI0CTABJIECHHUS TOCY1aPCTBEHHOI yCIayru
«Bb11aua corjiacus Ha 3aKJ/iI04eHHe TPY0BOI0 10ro0BOpPa ¢ JIULAMU, He JOCTUTIHHMHU
BO3PacTa YeTHIPHAAIATH JIET, JAJIsl Y4ACTUS B CO3IaHUM U (WJIN) UCTIOJTHEHUH
(3KCIIOHMPOBAHUU) NPOU3BeAeHUI 0e3 yiep0da 310pOBbI0 1 HPABCTBEHHOMY PA3BUTHIO B
opraHmM3anusix KuHemMarorpaguu, Tearpax, TeaTpajJbHbIX U KOHIIEPTHBIX OPraHU3alUAX,
HUPKAX C COrJIACHS OJTHOT0 U3 poauTesieil (OneKyHa))

1. O01ue MoJI0KeHu st

1.1. TlpeameTrom peryaupoBaHUsS aJIMUHUCTPATUBHOTO pErJIaMEHTa IO MPEIOCTaBICHUIO
roCyJapCTBEHHOHN yciyru «Bblgaua coriacus Ha 3aKIIIOYEHHE TPYJOBOTO JOTOBOpA C JIMIIAMH, HE
JOCTUTIIMMU BO3pacTa 4YETHIPHAAUATH JET, IS y4acTUs B CO3JaHUU U (WUJIM) HCIOJIHEHUU
(9KCITIOHMPOBAaHUM) TpPOM3BeACHUH 0e3 ymepba 3M0pOBBI0 M HPABCTBEHHOMY pPa3BUTHIO B
OpraHu3anusax KuHemaTtorpaduu, TeaTpax, TeaTpalibHBIX M KOHIEPTHBIX OpraHU3alUsiX, [UPKAX C
coriacus OJHOTO W3 poxauteneit (omekyHa)» (mamee - PermameHT) sBIsieTcss OOIIECTBECHHBIC
OTHOINICHHUSI, BO3HUKAIOLIME IPU MPEJOCTaBICHUH TOCYIapCTBEHHON ycnyru «Bbigaua cornmacus Ha
3aKJIF0YEHHE TPYIOBOTO JOTOBOpa C JIMIIAMH, HE JOCTUTIIMMH BO3pacTa YEeThIPHAALATH JIET, IS
y4acTus B CO3/IaHUU U (WJIM) UCTIOTHEHUH (IKCIIOHUPOBAHKH ) TTPOU3BEIeHUH Oe3 yiiepoa 310pOBbIO
U HPABCTBEHHOMY pa3BUTHIO B OpraHM3alUsaxX KuHeMaTorpaduu, Tearpax, TeaTpalibHBIX |
KOHIIEPTHBIX OpraHU3alUsiX, LHUPKaX C COTJAcUsi OJHOTO U3 pojauTenel (OmeKyHa)» B ILENsiX
MOBBIIIEHUS] Ka4decTBa MPENOCTABICHUS M JIOCTYIIHOCTH TOCYAapCTBEHHOH YCIYTH, CO3IaHUS
KOM(MOPTHBIX YCIOBUH [uisi €€ TONy4YeHUs, OINpeAeNieHUsl IOCIeOBATeIbHOCTY U CPOKOB
BBITIOJTHCHUST aIMUHUCTPATUBHBIX JEUCTBUH (IIpoLeayp), TOpSAIKAa WX BBIMOTHCHHUS W (POpM
KOHTPOJISI IPU MPEAOCTaBICHUH FOCYIapCTBEHHON YCIYTH.

1.2. 3asBUTENSIMHU TOCYIapCTBEHHON YCITYTH SIBIISIFOTCS:

- poauTeNy (MHBIC 3aKOHHBIE TIPECTABUTEINN ) HECOBEPIICHHOJIETHHUX, HE IOCTUTIIMX BO3pacTa

14 ner, NpoKMBAIOIIUX Ha TEPPUTOPHH MYHUIMIAIBHOIO 0OpazoBaHus ropoj Kuposck (nanee —
3asiBUTENN).

1.3. TpeboBaHUs K MOPAAKY IPEAOCTABIECHUS TOCYIapCTBEHHON YCIYTH.

1.3.1. Iopsinox nHGOPMUPOBAHUS O MPEIOCTABICHUN TOCYAAPCTBEHHOMN YCITYTH.

NudpopmupoBaHne TpakAaH O TMOPAAKE MPEAOCTaBICHUS TOCYJapCTBEHHOM YCIyru
OCYIIIECTBIISIETCS B BUJE YCTHBIX U MHCbMEHHBIX KOHCY/IbTAIIUM:

- HEINOCPEACTBEHHO B OTJIENE ONEKH U MOINEYUTENbCTBA agMUHUCTpauuu ropona Kuposcka
(manee — Otaen oneKy U MOMEYUTENHCTBA) P JINYHOM 0OpallleHu! B 4achl IpUEMa;

- C MCII0JIb30BaHHEM Telle()OHHOM CBS3H;

- C HCIIOJIb30BAaHUEM IOYTOBOM CBS3H;

- C UCIIOJIb30BAaHUEM BJIEKTPOHHOM MOYTHI;

- IOCPEJICTBOM MyOJIMKALUK B CPECTBAX MacCOBOM MH(OPMALINH;

- dYepe3 MHOTOQYHKIMOHAJIBHBIH  LEHTP TMPEAOCTABICHHS  TOCYJapCTBEHHBIX U
MYHULIMNIATIBHBIX yCIyT (nanee — MOLI);

- Ha nH(pOpPMAIMOHHBIX cTeHax OT/ena oneKky U MOoneynTeaIbCTBA.

WHupopmalinoHHbIe CTEHBI JOHKHBI ObITh MAKCUMAaJIbHO 3aMETHBI, XOPOILIO MPOCMaTPUBAEMBbI
U (QYHKIMOHATIBHBI. TeKCT MarepuasoB, pa3MellaeMbIX Ha CTEHAaX, JOJDKEH ObITh HaledaTaH
yIOOHBIM JJIsl UT€HUs MPU(TOM, OCHOBHBIE MOMEHTHI U HanboJjiee BaKHbIE MECTA BBIJICIICHBI,

- C UCIIOJIb30BaHuEM ceT VIHTEepHET, B TOM 4HCIIE:



1) Ha oduIMaTbHOM CcaliTe OpraHOB MECTHOTO camoympaBieHus ropona Kuposcka:
www.Kirovsk.ru;

2) ¢ wucmnonb3oBaHUEM (enepalbHON TOCYAapCTBEHHOW cuctembl «Enuubli moprain
TrOCYJapCTBEHHBIX U MYHUITUIIATBHBIX YCIIyT (yHKIui)» (nanee — Equnabiii mopTain);

3) ¢ ucnonp3oBaHUEM PernoHampHOrO Mmoprajga rocyAapCTBEHHBIX U MYHUIIUTATBHBIX YCIIYT
(http://51.gosuslugi.ru) (manee — PernoHaapHbIH opTa);

1.3.2. CBegeHust 0 MECTOHAXOXICHUU, KOHTAKTHBIX TeJIeOHAX, a TAK)KE CBEICHUS O Tpaduke
pabotsl OT/IeNa ONEKH U MOMNEUNTENbCTBA, Yacax MpreMa Ipaxk/iaH HauaJbHUKOM U ClieluaIucTaMu
OTtnena OmeKM M TONEYUTENBCTBA PA3MEIIAIOTCA HAa O(UIMAIBHOM CaiiTe OpPraHOB MECTHOTO
camoytpasiieHus ropoaa Kuposcka mo agpecy: Www.Kirovsk.ru B pasmene «CtpykTypa opraHoB
MECTHOT'O CaMOYIIpaBJIeHUsD» - «OTIe ONEKU U TONIEYUTEITHCTBAY.

Mectonaxoxaenue OTnaena oneky U MOMeYUTENbCTBA!

184250, Mypmanckas o6macts, T. Kuposck, np. Jlenuna, n.18, 3 stax.

Homepa tenedonoB ans cnpaBok (koHcynbrammii): 8(81531)5-52-75; dakc Otmena oneku u
noneuntenberBa 8(81531)5-52-75. Anmpec »/eKTpOHHOW TMOYTHI HavYajdbHHKA OT/AETAa ONEKH M
noneuntenbersa: fedina@gov.kirovsk.ru

I'paduk (pexxum) padotel OTA€1a ONEKU U TONEUNTENbCTBA:

[TonenenpHUK, YETBEPT 9.00 - 18.00
Bropnuk, cpena 9.00-17.12
IepepsiB Ha 00ex 13.00 - 14.00
IIaTtanna 9.00 - 14.36
(6e3 mepepwiBa Ha 00€T)
Cy0060Ta, BOCKpeceHbe BeixonHbie qHU
[Tpuem rpaxxaan noHeaenbHUK, yeTBepr 15.00-18.00

Ha UnrepHer-caiite aamuHucTpamuu ropona KupoBcka pasmermaercs —clieayromas
o0si3arenbHas HHpOpMaIus:

- IOYTOBBIN U pakTHueckuil agpec OTaena ONeKu U MONeYUTEIbCTBA;

- rpaduk (pexxum) padotsl OTnEna ONEKU U MONEYUTENbCTBA;

- rpaduK mpremMa rpaxkJiaH HauaJdbHUKOM U crienuanuctaMu OTena orneKkH 1 MoNeUYnTeNIbCTRA,;

- ¢amMuwIMM, MMEHa, OTYECTBA JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IpEAOCTaBICHHE
MYHUIUTIATBHON YCIIyTH, HOMepa CIyKeOHBIX TeIe(pOHOB;

- PEKBU3UTHl HOPMATHUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOLUIMX IPEIOCTaBICHUE
MYHUIUTAIBHON YCIIyTH;

- [IOJIHAs BEPCHSI HACTOSIIETO a]MUHUCTPATUBHOTO perjiaMeHTa.

1.3.3. OcHoBHBIE TpeOoBaHMsI K HH(HOPMUPOBAHUIO 3aNHTEPECOBAHHBIX JIHIL:

- IOCTOBEPHOCTh MPEOCTaBIsIEMON NH(OPMALINH;

- IOJTHOTa UH()OPMUPOBAHMUS;

- YETKOCTb U3JI0KEHUS;

- HarJSIAHOCTh (hOpPM MpeioCcTaBIeHNs HHPOPMAaLUY;

- TOCTYITHOCTh MOJTy4eHUs] HHPOPMAIUH IpakJaHaAMU;

- OTIEPaTUBHOCTb MPEOCTaBICHHS HH(OPMAIIHH.

[Ipu orBeTax Ha TenedoOHHBIE 3BOHKH M YCTHBIE OOpamieHus, JOJKHOCTHBIC nuia Otaena
OTIEKH U MOTIEYUTETHCTBA, OTBETCTBEHHBIE 32 MTPEIOCTaBIEHUE FOCYJapCTBEHHON YCIIYTH, TOAPOOHO
U B BEXJIMBOW (KOppEeKTHOH) ¢opme UHGOPMUPYIOT OOPATHUBIIMXCS IO HMHTEPECYIOIIMM HX
BOIIPOCaM.

OtBet Ha TenedOHHbBIN 3BOHOK JI0JKEH HAaUMHATHCS ¢ MHPOPMAIIMH O HAMMEHOBAHUU OpraHa,
B KOTOPBIN MMO3BOHUJI T'PaKIaHUH, (PaMUIINU, UMEHH, OTYECTBE U JIOJDKHOCTH JIOJDKHOCTHOT'O JIMIIA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.


http://www.kirovsk.ru/
http://51.gosuslugi.ru/
http://www.kirovsk.ru/
mailto:fedina@gov.kirovsk.ru

[Tpy HEBO3ZMOXKHOCTHU JOJDKHOCTHOT'O JIUIIA, PUHSBIIETO 3BOHOK, CAMOCTOSITEIIbHO OTBETHTH
Ha TOCTaBJICHHBIC BOMPOCHI Telle(OHHBIN 3BOHOK JOHKEH OBITH IMepeajpecoBaH (IEpeBE/IeH) Ha
Jpyroe IOJDKHOCTHOE JIMLO, WM JK€ OOpaTWBLIEMYCS TPaXTAaHWHY JOJDKEH OBITh COOOIIEeH
TeneQOHHBII HOMEP, IO KOTOPOMY MOKHO MOJTYYUTh HEOOXOAUMYIO HH(POPMAIHIO.

B ciydae ecnu 175l MOATOTOBKM OTBETa TPEOYeTCsl MPOJOIDKUTEIBHOE BpeMsl, JOKHOCTHOE
JUIO, TPHUHSBIIEE 3BOHOK, MOXET MPEMJIOKUTh 3aUHTEPECOBAHHBIM JIUI[AM OOpaTUThCS 3a
HeoOXoauMol WHGpOpManuel B NHCbMEHHOM BHJAE, JIMOO HA3HAYUTH Jpyroe yAOOHOE JUIs
3aMHTEPECOBAHHBIX JIUI BPEMs 111 YCTHOTO UH(POPMHUPOBAHUS.

[TucbmenHble OOpalieHUss O TMOPSAAKE MPEJOCTaBICHUS TOCYJAapCTBEHHOW — YCIyrd
paccMaTpUBaIOTCA JTOJKHOCTHBIMM Junamu Otlena Omekd U MOMEYUTENIbCTBA, B CPOK, HE
npesbimaromuid 30 1HEH co JHS perucTpanii MUCbMEHHOTO 00paIeHHUS.

Bpems oxxugaHus IMYHOTO MpUeMa 3aMHTEPECOBAHHBIM JIUIIOM JIOJKHO COCTABIIATH HE OoJiee
15 munyt. Ilpu 3TOM A0MKEH OBITH O0ECHEYEeH MPHEM BCEX MPHUCYTCTBYIOIIUX IMOTpeOUTENIeH
roCy/1apCTBEHHOU yCIyTH.

2. CTanaapr npeaocraBJjieHUs TOCYIaPCTBEHHOH yCIyTrH

2.1. HammeHoBaHME TroCydapCTBEHHOW ycnyru — «Bblmaga cormacus Ha 3aKiIFOUEHUE
TPYIOBOTO JIOTOBOpa C JIMIIAMHU, HE JOCTUTHIMMH BO3pacTa YETHIPHAALATH JIET, JUIsl y4acTHs B
co3gaHMM U (WJIM) UCHOJHEHUM (SKCIIOHUPOBAHWHU) MPOM3BENCHHUI Oe3 ymiepbda 340pOBBIO U
HPABCTBCHHOMY Pa3BUTHIO B OpraHU3aIMAX KHHEMaTorpaduu, TeaTpax, TeaTpaibHBIX M KOHIICPTHBIX
OpraHu3aIusIX, UPKaX C COrNIacus OJHOTO U3 POAUTENEH (ONeKyHa)».

2.2. [llpenocraBieHue TroOCyJapCTBEHHOM yciayru ocymectsiusier Otaen omnekd U
MOTEYUTENbCTBA aMUHHICTpaIus ropoaa Kuposcka.

KoHeuHbIM pe3ynbTaToM MpeioCTaBICHUs TOCYAapCTBEHHOW YCIYTH SIBIISETCS:

- BbIJIaua COIJIacus Ha 3aKIIF0UYEHUE TPYJOBOTO JOTOBOPA C HECOBEPILICHHOIECTHUM;

- OTKa3 B BbIJau€ COTJIACHs Ha 3aKJIFOUEHHE TPYJOBOTO JOTOBOPA C HECOBEPIIICHHOJICTHUM.

2.3. Cpoxu npeaoCcTaBiIeHUs TOCYJaPCTBEHHOM YCIyTH:

2.3.1. Beigaua cornacus Ha 3aKJIIOYCHHE TPYIOBOTO JOTOBOPA C HECOBEPIICHHOJICTHHM JIHOO
OTKa3 B BbIJlaye COTJIACHs BbIIAETCs 3asBUTENIO HE MO3JHEe, yeM uepe3 15 pabouux nHEH ¢ naThl
pPErUCTpalfH 3asBJICHUS O TIPEIOCTABICHUHN TOCYAApPCTBEHHOW YCIyTH.

2.3.2. MakcuManbHBI CPOK OXKHMJIAHUSI B OUEPENd MPHU IMojAa4Ye JOKYMEHTOB Ha IMOJY4YEeHUE
TOCYJapCTBEHHOM YCIYTU U MPH MOJYUYEHUH €€ Pe3yIbTaTOB HE JIODKEH MPEeBHIIaTh 15 MUHYT.

2.3.3. Perucrpanus 3asBJICHUSI O IPEIOCTABICHUH TOCYIAPCTBEHHOM YCIYTH OCYIECTBISIETCS
B JICHb MpUEMa 3asBJICHUS C JIOKYMEHTaMU, 00S3aHHOCTD T10 MPEA0CTABICHUIO KOTOPHIX BO3JI0KEHA
Ha 3asBUTEN.

2.4. HopmatuBHBIE NIPaBOBbIE AaKThl, PETYIUPYIOIIME MPEIOCTABIEHUE TOCYJapCTBEHHOM
YCIIYTH.

[IpenocraBienne rocy1apCTBEHHON YCIIYTH OCYIIECTBISETCS B COOTBETCTBUU CO CIIEAYIOIIUMHU
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMHU:

— Koncrurynus Poccuiickoit @enepaum/ll;

— I'paxxnanckuit konekc Poccuiickon q)eI[epaLII/II/IZ;

— CewmeliHbli kogekc Poccuiickon @enepaunn-";

— TpynoBoii konekc Poccuiickoit deneparmn?;

— ®enepanbublii 3akoH 0T 06.10.1999 Ne 184-03 «O6 00muMX NpUHIHUNAX OpPTraHU3AlUU
3aKOHOJATENBHBIX (TPEJCTABUTEIBHBIX) M HCIOIHUTENBHBIX OPraHOB TOCYIApCTBEHHOW BIIACTH
cyonexToB Poccutickoit (I)enepaunn»S;

! «Poccuiickas razeta», 25.12.1993, Ne 237;

2 Cobpanue 3axoHOmaTenscTBa PD, 05.12.1994, Ne 32, cr. 3301;
3 Cobpanue 3axoHomaTensctsa PD, 01.01.1996, Ne 1, cr. 16;

4 Cobpanue 3akoHonaTenseTBa PO, 07.01.2002, Ne 1 (4. 1), ct. 3;
5> Cobpanue 3axoHOmaTenscTBa PO, 18.10.1999, Ne 42, cr. 5005;



— ®enepanbublit 3akoH 0T 06.10.2003 Ne 131-@3 «OO0 00mUX NPUHIMIIAX OPraHU3ALUN
MECTHOr'0 caMoyImpasiieHus B Poccuiickoit ®enepaunn»6;

— @enepanbubiil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX»;

— @enepanbubiil 3ak0H 0T 24.04.2008 Ne 48-D3 «O06 oreke ¥ MONEYNTENBCTBENS;

— @epnepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuyd MpeJOCTaBICHUSI
rOCYJIapCTBEHHBIX ¥ MYHHUIIUIIAIBHBIX YCIYT»;

— ®enepanpubiii 3ak0H 0T 02.05.2006 No 59-03 «O mopsiike pacCMOTPEHHS OOpaIeHUM
rpaxkaan Poccuiickoit deneparumn»?;

— 3akon Mypmanckoit obmactu ot 13.12.2007 Ne 927-01-3MO «O HajeneHHH OpPraHOB
MECTHOI'O CaMOYIPAaBICHUS MYHMIMIIAIBHBIX 00pa30BaHUN CO CTaTyCOM TOPOJICKOTO OKpyra
MYHULIMIIAJIBHOTO paiioHa OTHEJIbHBIMU TOCYJapCTBEHHBIMU IIOJIHOMOYHMSMHU II0 OIEKE U
HOTIEYUTENBCTBY» L,

— YcraB MyHULIMIIATLHOTO 00pa3oBaHus ropoa KupoBck ¢ 1oiBeIOMCTBEHHON TeppUTOpUEH
(mpunHsAT CoBETOM AENMyTaTOB MyHULIMIIAILHOTO 00pa3oBaHus ropoJ KupoBck ¢ 1oiBe1OMCTBEHHON
teppuropreii or 10.10.2006 Ne 67)12,

2.5. IlepedeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH.

2.5.1. Jlns momy4yeHus rocy1IapCTBEHHON yCiIyru 3asiBUTENb MpeaocTaBisieT B OTes ONeKu U
MOTIEYUTENIbCTBA 3asBIICHHE, COZepKalliee MPoch0y O BbIIade COrIaCUU Ha 3aKIII0OUYEHHE TPYAOBOTO
JIOTOBOpA C HECOBEPILIEHHOJETHUM cOTJIacHO mpuiiokeHuto Ne 1 k HacrosimeMy Pernmamenty (nanee
— 3asBreHue).

Kpome TOro, [uisi mpemocTaBieHHS TOCYZAPCTBEHHOW YCIYyrH HEOOXOIMMBI CIIEAYIOIINE
JIOKYMEHTBI:

a) KOMMs JIOKYMEHTa, YJIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENsSI — MacHopT TIpa)<JIaHHHA
Poccuiickoit denepaiuu;

0) coryiacue OAHOTO M3 POoJUTENeH (3aKOHHOTO TMPEACTABUTENS1) HECOBEPIICHHOJIETHETO Ha
3aKIJIIOUEHHUE TPYIOBOTO JIOTOBOpa COrIacHo npuioxeHuto Ne 2 k HactosimeMy Pernamenry;

B) KOIMSI CBUJIETEILCTBA O POXKJIEHUU HECOBEPILIEHHOJIETHETO;

T') CBeJIeHUS 00 YCIOBHSIX U XapaKTepe TPYAOBOH AESITeTbHOCTH;

1) KOIIHS JOKYMEHTA, MOATBEPKAAIOIIET0 YCTAHOBICHUE ONIEKH HaJ/l HECOBEPLICHHOJIETHHUM,;

) cupaBka 00 00y4yeHHH B 00pa30BaTEIbHOM yUpexkKIeHUH peOEHKa.

2.5.2. 3agBneHuWe, a TaK)Ke JOKYMEHTHI, yKa3aHHBIE B MOJINYHKTaX «a-e» myHkra 2.5.1
Hacrosiero Pernamenrta, MOryT ObITh Ipe/ICTaBIEHbI B OpPME SJIEKTPOHHBIX JOKYMEHTOB, OPSI0K
OoQOpMIIEHHS KOTOPBIX ONIpeJeNnsieTcs HOPMaTUBHBIMM NIPaBOBbIMM akTamu I[IpaBuTenbcTBa
Poccuiickoit ®enepanuu u (wim) IlpaBurensctBa MypmaHCKOM o00jacTd, M HampaBlIeHbl B
aAMHHMCTpanuio ropojaa Kruposcka ¢ ucnoiab3oBaHuEM HHPOPMAITMOHHO-TENIEKOMMYHUKAIIMOHHBIX
cereli 00LIEro MOJIL30BAHMU, B TOM UKcie ceTH MIHTepHET, BKIIoYas PernonanbHbiii mopran. 3

2.5.3. O0513aHHOCTh MO MPEJOCTABICHUIO JOKYMEHTOB, YKa3aHHBIX B MOJIIMYHKTaX «a», «O»,
«BY», «» nyHkTa 2.5.1 Hacrosmero Pernamenra, Bo3noxeHa Ha 3asiBUTENS.

OTnen omekd M TONEYUTEIbCTBA B MOPSAIKE MEXKBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aMMOJICHCTBYS, B TOM 4YHCI€ NPHU HaJIMUYUU TEXHUYECKOM BO3MOXKHOCTH, C HCIOJIb30BAaHUEM
€AMHOM CHUCTEMBl MEKBEIOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOJECHCTBHS, 3alpalluBacT B

® Cobpanue 3axononarensctsa PD, 06.10.2003, Ne 40, ct. 3822;
7 Poccuiickas rasera, Ne 165, 29.07.2006;

8 Cobpanue 3axononarensctsa PD, 28.04.2008, Ne 17, cr. 1755;
% Cobpanue 3axononarensctsa PD, 02.08.2010, Ne 31, ct. 4179;
10 Co6panne 3akononatensctea PO, 08.05.2006, Ne 19, ct. 2060;
1 «Mypmanckuii Bectauk», 19.12.2007, Ne 24, ctp. 7;

12 (Kuposcknii PaGounii», Ne 3, 18.01.2007, c. 11-17.

13 Hopma JieficTBYET C 1aThl BCTYILUIEHHUS B CHITy U3MEHEHUH B HOPMAaTHBHBIE TIPABOBbIE aKThl Poccuiickoii Menepanun u
(umm) MypmaHckoil oOmactu, omnpenesnsionye IepedeHb JIOKYMEHTOB, IIPEACTaBIsEMbIX 3asBUTEIEM, B YacTH
obecrieueHnst BO3MOXXHOCTH JIJISl 3asiBUTEJIEH 110/1a4H 3asiBJICHUS X MHBIX JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE.



COOTBETCTBYIOIIMX OpraHax (OpraHu3anusix ) JOKyMEHTbI, YKa3aHHBIC B MOAITYHKTAX «1», «€» IIYHKTa
2.5.1. macrosmero PermameHnta, KOTOpble HE SBISIOTCA JOKYMEHTaMH OOS3aHHOCTH TIO
IPEIOCTABIICHHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIS A,

2.6. IlepeueHb OCHOBaHUN [UIsi OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX st
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH.

OcHoBaHMii AJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX Uil MPeJOCTaBICHUS
roCy/1apCTBEHHON yCIIyTH, HE IPEAYCMOTPEHO.

OcHoBaHMeM JUIsl 0TKa3a B IpHeMe JOKYMEHTOB B 3JIEKTPOHHOM BUJIE SBIISETCS:

- IOJMCAHUE JJOKYMEHTOB HECOOTBETCTBYIOIIUMHU 3JIEKTPOHHBIMH MOIUCIMU;

- HEICUCTBUTEIBHBIN CTATYC cepTU(UKATOB JIEKTPOHHBIX MOANUCEH HA JOKYMEHTAX;

- HEMOATMHHOCTD AJIEKTPOHHBIX MOANUCEN JOKYMEHTOB;

- OTCYTCTBHE 3JIEKTPOHHOM MOJIUCH;

- HaJIM4YUE B JJIEKTPOHHBIX JOKYMEHTaX H3bSIHOB, KOTOpPHIE HE IO3BOJISIOT OJIHO3HAYHO
UCTOJIKOBATh UX COJIEP/KAaHUE.

2.7. IlepedyeHb OCHOBaHMI /111 OTKa3a B MPEAOCTABICHUH IOCYIapCTBEHHOM YCIYTH.

OcHoBaHMeM I OTKa3a B IPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIYI'M SIBIISIFOTCS
HEenpeaocTaBleHue 3asBUTENIEM MPEAYCMOTPEHHBIX MyHKTOM 2.5.1 Hactosimero Pernamenra
JOKYMEHTOB, 00513aHHOCTH 110 TIPEOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTENS, JINOO HATHYHE
B HUX HEJOCTOBEPHOUN HH(OPMAIIHH.

Pemenune 00 oTkaze B MpeAOCTaBICHUH TOCYIaPCTBEHHOW YCIYTH JOBOIUTCS 110 3asBUTEIS B
MMCbMEHHOU (popMme B TeueHue 3 pabouux JHEH co AHS moanucanus (nmpuiaoxenue Ne 3).

2.8. IlepeueHb OCHOBAHUH AJI1 MPUOCTAHOBIIEHUS MPEJOCTABICHUS TOCYAapCTBEHHOM YCIIYTH.

OcHoBaHMsI IPUOCTAHOBIICHHUS MIPEIOCTABICHUS TOCYJAPCTBEHHON YCIYT'H OTCYTCTBYIOT.

2.9. Pa3mep oruiatsl, B3UMaeMoil ¢ 3asiBUTES [IPH MIPEIOCTABIEHUN ITOCYAAPCTBEHHOM yCIyTH.

[IpenocraBnenue rocyJapcTBEHHOMN YCIYTH OCYIIECTBISIETCSA OECIIaTHO.

2.10. TpeboBanusI K MECTaM IIPEIOCTABIICHUS TOCYIaPCTBEHHON YCIyTH.

2.10.1. TocTynmHOCTh MOMEIICHH, B KOTOPBIX MPEIOCTaBISETCS] TOCYIapCTBEHHAs ycayra, a
MMEHHO: BXO/Ia U BbIXOJa U3 HUX, MECTa JIJISl OXKUIAHUs, 3aII0JIHEHUSI 3alPOCOB O MPEAOCTABICHUN
roCy/IapCTBEHHOW yCIyTd, HH(GOPMUPOBAHUS U MIpHEMa IMOJIydaTesel rocyapCTBEHHON YCIyTH, -
oOecrieunBaeTcs B COOTBETCTBHM C 3aKOHOJaTeslbcTBOM Poccuiickoin ®Denepanuu o colualbHON
3alUTe UHBAIHU/IOB.

2.10.2. B nmomemieHnn ISl OKUIAHUST 000PYA0BaHBI HH()OPMAIIMOHHBIE CTEHIBI, HA KOTOPBIX
pa3MeIIeHbl JOKYMEHTHI ¢ HcueprbiBaroleil nHpopMaliueit mo npeocTaBIeHHI0 TOCY1apCTBEHHON
yCIIYTH corjiacHO myHKTY 1.3 Hacrosiero PermamenTa.

2.10.3. IIpuem 3asButeneit ocymiecTBisiercs B kKabunetax OTena ONeKy U MOMEeYUTENbCTBA,
000pyTIOBaHHBIX HMH(POPMAIMOHHBIMU TaOJWYKaMU C YyKa3aHHEM HoMmepa KkaOuHeTa, (pamuimw,
MMEHH, OTYECTBA MYHMIIMNAIBHOTO CIYXKAUIEro, OCYIIECTBISIIOUIETO MPUEM, AOMOIHUTEIbHBIM
CTOJIOM U CTYJBSMH JIJIsl TPEIOCTABICHUS KOHCYIbTAIlMHU, TIpreMa 0(hOPMIICHHBIX JOKYMEHTOB.

2.10.4. Bce nomemenus Ortnena ONEKM W TOMNEUYUTENHCTBA COOTBETCTBYIOT CAaHUTAPHO-
SMUJEMUOJIOTHYECKUM TIpaBUJiaM W HOpMaMm, a Takke TPeOOBaHUSAM MPOTUBOMOKAPHOM
0€30I1acCHOCTH.

2.10.5. Paboune mecra MyHMIMIAIBHBIX CIYXallldX, YYaCTBYIOUIUX B IPEIOCTABICHUU
TOCY/IapCTBEHHOW YCIYTH, OOOpPYAYIOTCS TMEPCOHAIbHBIMU KOMIIBIOTEpAMHU C OOecTeYeHHBIM
JocTynoM K cetu HTepHeT, HeoOX0uMBbIM HH(OPMAaLIMOHHBIM 0a3aM JaHHbBIX, HH()OPMALIMOHHBIM
MpaBOBbIM  CHUCTEMaM, IM€YaTalOUUM U CKAaHUPYIOIIUM YCTPOMCTBAaM, JIOJDKHBI HMETh
GyHKIIMOHAIBHYIO0 MeOeb, TeNe(OHHYIO CBSI3b, KAHIEISIPCKUE TPUHATIC)KHOCTH.

2.10.6. Tlomemenuss nans OXHJAAHUS B OYepeaud A TMOJYYEHUs] KOHCYJIbTAllMH,
MPEIOCTABICHUS TOKYMEHTOB MYHHUITUTIATLHOMY CITY>aIlleMy, OTBETCTBEHHOMY 32 MIPEI0CTaBIICHNE
rOCYIapCTBEHHOW yCIyTH, I IONy4eHUs! 0POPMIIEHHBIX JOKYMEHTOB 000PYAOBaHbI CTYJIbSIMH.

14 Hopma sielicTBYET ¢ 1aThl BCTYIUIEHUS B CUITy M3MEHEHHUH B HOPMATUBHBIE TIPABOBbIE akThl Poccuiickoii Menepannn
u (m) MypMaHCKOH 001acTH, ONpeelIoIne epeueHb JOKYMEHTOB, MTPECTaBIIIeMbIX 3asiBUTEIIEM, B YaCTH
obecrieueHns1 BO3MOXHOCTH JJISl 3asBUTEJICH 110/1a4H 3asiBJICHUS] M MHBIX JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE
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2.11. Tloka3arenu JOCTYMHOCTH M Ka4€CTBA MIPEIOCTABIECHUS FOCYJaPCTBEHHOMN YCIyTH.

2.11.1. CocraB moka3zaresield JOCTYMHOCTH M KayecTBa MPEIOCTABICHUS TOCYIAapCTBEHHOM
YCIIyTU NOJIpa3eiiieTCsl Ha JIBE€ IPYIIbl: KOJIMYECTBEHHBIE U KaYECTBEHHBIE.

2.11.2. B rpynny KOJIM4YECTBEHHBIX MMOKA3aTeNICH JOCTYITHOCTH BXOSIT:

- rpaduk padoTel OT/ENa ONIEKU U MOTICYUTEIHCTBA;

- BpeMsl OKUaHUsI IpUeMa 10 BOMPOCY OKa3aHUs TOCYIapCTBEHHON YCIYyTH.

2.11.3. B yncno kauecTBEHHBIX MTOKA3aTENIECH TIOCTYITHOCTH BXOJIAT:

- TOCTOBEPHOCTHh HH(POPMAIIMH O PEJOCTABICHUH IOCYAapCTBEHHOM YCIIyTH;

- KOJMYECTBO KAaHAJOB TMOJY4YCHHs MHPOpPMAUMU IO BOIPOCAM MPEJOCTaBICHUS
roCy/1apCTBEHHOU yCIyTH.

2.11.4. B rpymnmy KOJWYECTBEHHBIX IIOKa3aTelied OLEHKH KadecTBa MPeJa0CTaBICHUS
rOCy/IapCTBEHHON YCIyTH BXOJIAT:

- COOJII0IEHUE CPOKOB NPEAOCTABICHUSI TOCYAAPCTBEHHOM YCIIyTH;

- KOJIM4E€CTBO 0OOCHOBaHHBIX Kaj00.

2.11.5. K xauecTBEHHBIM MOKA3aTEISIM OLEHKH KaueCTBa OTHOCSITCS:

- KYJIbTypa 00CIyXKHMBaHUS (BEKIUBOCTH);

- Ka4eCTBO PE3YJIbTATOB TPYAa MYHUIIUTIATBHBIX CITy>KaluX (IpodeccruonanbHOe MacTepCTBO).

2.11.6. [oka3zarenu TOCTYMHOCTH M KauecTBa MPEJOCTaBICHHS TOCYAapCTBEHHOM YCIyTH U UX
3HauEHUs NpUBEJEHBI B IpriiokeHnu Ne 6 k HacTosiemMy Pernamenty.

2.12. IIpoune TpeOGoBaHUs K MPEIOCTABICHUIO TOCYIaPCTBEHHON yCIyTH.

2.12.1. 3asBneHWss W JOKYMEHTHI, yKa3aHHble B myHKTe 2.5.1 pasmema 2 Hacrosiero
PernamenTa, 00s3aHHOCTh 1O MPEAOCTABICHUIO KOTOPHIX BO3JIOXKEHA HAa 3asBUTENS, MOTYT OBITh
[IOJIaHBI:

- JIMYHO 3asBUTEJIEM WJIM €ro MpelcTaBuTeleM MyTeM oOpameHuss B OtTaen oneku u
MOTIEYUTENbCTBA;

- yepe3 MHOTO( YHKIIMOHATILHBIN LIEHTD;

- B DJIEKTPOHHOU (pOopMe ¢ HCIOIb30BaHHEM MH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
WuTtepHer uepe3 oduIUANbHBIA CalT OpPraHoB MECTHOTO camoympaBiieHuss ropoaa Kuposcka:
Www.Kirovsk.ru;

- ¢ ucnois3oBanueM Enunoro moprana (gosuslugi.ru), a takke PermonampHOro mopraina
(51gosuslugi.ru).

2.12.2. bnanku (351€KTpOHHBIE (DOPMBI) TOKYMEHTOB, HEOOXOJUMBIX IJISi MPEIOCTABICHUS
rOCy/IapCTBEHHOW YCIyTH, pa3MeUIeHbl B 3JEKTPOHHOM BHJI€ Ha OQUIMAIBHOM CaiiTe OpPraHoB
MECTHOTO caMoympaBiieHus ropoga Kuposcka, Ha Equnom noprane, Ha PernonansHom noprae.

2.12.3. Tlpu oOpamieHnu 3a MPeOoCTaBICHUEM TOCYIapCTBEHHON YCIYTH C HCIIOIh30BAaHUEM
nH(}OPMaIMOHHO-TEIEKOMM YHUKAITMOHHBIX ceTell (nanee - TKC) obmiero monb30Banus, B TOM YHCIIe
cetn UHTepHeT, 3asBICHHWE MOAMMUCHIBACTCS COOTBETCTBYIOUIECH 3JICKTPOHHOM TMOJIKUCHI0 B
COOTBETCTBUM C nocrtaHosieHueM IIpaBurenscrBa Poccuiickoit @enepauun ot 25.06.2012 Ne 634
«O BUAAX ANIEKTPOHHOW MOJNKCH, UCIOJIb30BaHUE KOTOPBIX JOIMYCKAaeTcsl MpU OOpalieHuH 3a
TOJTy4eHHEM TOCYIAPCTBEHHBIX ¥ MyHUIIUIATBHBIX YCIyr» o,

2.12.4. Tlpu oOpariieHuu 3asBUTENS 32 MOJIYICHUEM TOCYIapCTBEHHON YCIIYTH B AJICKTPOHHOM
dbopMe ¢ MCMOIB30BaHUEM YCHIIEHHOW KBaNU(UIIMPOBAHHON NEKTPOHHON MOJIHUCH, a TaKXkKe B
nensix  obecrieyeHWs]  IPOBEPKM  OpPraHOM  BJIACTH  JCHCTBUTENBHOCTH  YCHIJIEHHOM
KBTM(UIIMPOBAHHON AJIEKTPOHHOW TMOAMKUCH 3asBUTEINSI, HCIOIH30BAaHHOW IMpU OOpalieHuu 3a
MOJIyYEHUEM YCIYTH, MEpEeYeHb KJIACCOB CPEACTB 3JEKTPOHHBIX MOJMUCEH U yIOCTOBEPSIOIINX
LEHTPOB, JOMYCTUMBIX JJisi COBEPILICHUS YKa3aHHBIX JCHCTBUM, ONMPENENSIETC B COOTBETCTBUM C
npukazoM OCBb P® ot 27.12.11 Ne 796 «O6 yrBepxaenun TpeGoBaHMii K CpefCTBaM 3JIEKTPOHHOI
noanucu U TpeGoBaHUH K CpeICTBAM YI0CTOBEPSIOLIETO LIEHTPaY.

2.12.5. TlpemocraBieHHWE TOCYIapCTBEHHOW YCIYTH TIO pEIICHUIO 3asABUTENS MOXKET
OCYIIECTBIISITHCS Yepe3 MHOTO(YHKIIMOHANBHBIN [EHTP. B 3TOM cnyuae 3asBlieHUE U JTOKYMEHTHI,

15 B ciyuasx ecnu QenepabHBIMU 3aKOHAMHU, HOPMATHBHBIMH TTPABOBBIMH akTamu [IpaButenbeta PD nenonb3yemprit
BU/JI 3JIEKTPOHHOW TIOAIICH HE YCTaHOBJIEH.
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00513aHHOCTB IO PEAOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTEIISA, IPEJICTABIISIOTCS 3asiBUTEIIEM
B MHOT'O()yHKIIMOHAJIbHBIN LIEHTD.

[IpenocraBieHre  rocylapCTBEHHOM  yciayrd  Opu  oOpamieHuM — 3asiBUTENs B
MHOTI'O()yHKIIMOHAJIbHBIN LIEHTP OCYLIECTBISETCS B MOPAIKE U CPOKH, YCTAHOBJIECHHBIE HACTOSLIUM
PernamenTtom.

[IpenocraBieHne  TrOCyAapCTBEHHOM  yclIyrM B MHOIO(YHKIMOHQJIBHOM  LIEHTpE
OCYILIECTBIISICTCA [0 INPUHIMILY «OJHOIO OKHa», B COOTBETCTBUU C KOTOPBIM IIPEAOCTABIICHUE
roCyJapCTBEHHON YCIIyTH OCYILIECTBISICTCA IIOCI€ OJHOKPAaTHOro oOpamieHus 3asBUTENS C
COOTBETCTBYIOIIIMM  3allpOCOM, @  B3aMMOJEHCTBME C  OpraHaM, IIPEIOCTaBISAIOIIHUMHU
rOCYyJapCTBEHHYIO YCIYry, OCYIIECTBISIETCS MHOTO(QYHKIMOHAIBHBIM LIEHTPOM 0e3 ywacTus
3asBUTENsI B COOTBETCTBUM C HOPMAaTUBHBIMM IIPABOBBIMM aKTaMHU M COIJIAILIEHUEM O
B3aMMOJCHCTBHH.

Wudopmanus o Xoae NpeAOCTaBICHHS TOCYIAapCTBEHHOW YCIYTHM, a TakXe O pe3yibTare
IIPEIOCTABIICHUSI TOCYJAapCTBEHHON YCIIYTH, OKa3blBAEMOM B JJEKTPOHHOM BHJIE IOCPEACTBOM
Enunoro nopraia niu PermonansHOro nopraia, JOCTynHa 3asBUTENO uepe3 «JIMuHbIi kaOuHeT»
YKa3aHHOTO IOpTala.

3. AIMHUHHCTPATHUBHbIE NIPOLEYPbI

3.1. O0wmue monoXKeHus.

3.1.1. IlpemocraBieHue TOCYJapCTBEHHON YCIyrd BKIIOYAeT B ce0d CIEAYIOIINe
a/IMUHUCTPATUBHBIE MTPOLIEYPHI:

— MpUEM, PETHCTPALUs 3asBJICHUS U MPEICTABICHHBIX TOKYMEHTOB;

— 00paboTKa Mpe/ICTaBIEHHbIX JOKYMEHTOB;

— OlEHKa HH(OpMAIHH, COAEPIKAIICHCS B 3asSBICHUN U MPEJICTABICHHBIX JOKYMEHTAX;

— IPUHATHE peIleHMs O Bblaye coriacus (Hecorjacus) Ha 3aKiIr0ueHue TPYIO0BOro J1I0roBopa
C HECOBEPIICHHOJIETHUM;

— BbIJ1a4a PEIICHUS O COIVIACUU Ha 3aKIII0YEHHE TPYA0BOr0 10r0BOpa C HECOBEPILICHHOIETHUM,;

— THCBbMEHHOE yBeJOMJICHHE 3asBUTENS 00 OTKa3e B BBIAAYM COTJIACHs Ha 3aKIIOYCHUE
TPYAOBOTO JJIOTOBOPA C HECOBEPILIEHHOJIETHUM.

3.1.2. TlocnenoBaTenbHOCTh JEHCTBUII 1O MNPEAOCTaBICHUIO TOCYAApPCTBEHHOM yciyru
oTpakeHa B OJIOK-cXxeMme corjacHo npuioxeHuto Ne 5 k Hacrosimemy Permamenty.3.2. [puéwm,
perucTparys 3asBICHUS U MPEICTABICHHBIX JOKYMEHTOB.

3.2.1. OcHoBaHMeM [UIsl Hauyaja TMpPeIOCTaBICHUS TOCYAAPCTBEHHOW YCIYTU SIBIISETCS
nocryruieHne B OT/en OmeKH U MOMEYUTEIhCTBA OT 3asBUTENS MMCHbMEHHOTO 3asBIICHHSI COTJIACHO
npuioxeHusM Ne 1 k HacrosimeMy PernameHTy, OZHOBPEMEHHO C JOKYMEHTAMH, YKa3aHHBIMH B
MOJITYHKTAX «a», «0», «B», «r» MyHKTa 2.5.1 Hactosmero Perinamenra.

3.2.2. MyHununaneHblii ciyxxamuid OTaena ONeKd U MONEYUTENIbCTBA, OTBETCTBEHHBIN 3a
NPEJOCTAaBICHHE TOCYIAPCTBEHHON YCIIYTH, PETUCTPUPYET B JICHb NOCTyIUIeHUs: B OTIen oneKku u
MOMEYNUTENNbCTBA  3asBJIEHHME M  NPEACTaBICHHblE JOKYMEHThl B OKypHaje BXOJsIIeH
KOPPECTIOH ICHITHH.

3.2.3. Undopmanus, coiepxamascsi B 3asBICHUU U JOKYMEHTaX, MPEACTaBIAEMBIX IS
BKITIOYECHHUSI B MYHUITUIAJIBHBIN CITMCOK, OTHOCUTCS B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX JaHHBIX» K MEPCOHAIBHBIM JaHHBIM, HCIIOJIb3YETCS
TOJILKO B LIEJISIX, TPETyCMOTPEHHBIX HACTOSIIUM PermamMeHToMm.

3.3. O6paboTka mpeAcTaBIEHHBIX JOKYMEHTOB.

3.3.1. MyHnnunaneHbei cayxamui Otaena ONEKH M NONEYHUTENbCTBA, OTBETCTBEHHBIM 3a
IpeI0CTaBlIEHNE rOCYIapCTBEHHOMN YCIIYTH, B IEHb MPEIOCTABICHUS JOKYMEHTOB:

— YCTaHaBJIHMBACT JIUYHOCTh 3asABUTEIS MYTEM MPOBEPKH JOKYMEHTA, YIAOCTOBEPSIOMIETO €T0
JUYHOCTB;

— TIpOBEpSIET MOKYMEHTHI, IOATBEP)KAAIONINE ITOJHOMOYHMS 3aKOHHOTO TPEICTaBUTEIS
HECOBEPIICHHOJIETHETO;
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— TpOBEpSET HaJIM4YHe IMPEJOCTABICHHBIX 3asBUTENEM JTOKYMEHTOB, OOS3aHHOCTh II0
MIPEAOCTABICHNIO KOTOPBIX BO3JIOKEHA HA HEr0, COOTBETCTBHE UX MEPEYHIO COMIACHO MOJITYHKTaM
«@», «O», «B», «r» myHkra 2.5.1 nacrosimero Pernamenta.

3.3.2. Ins mosydeHusi JOKYMEHTOB (MH(OpMaIin) B 3JIEKTPOHHOM (popMe ¢ UCITOTh30BaHUEM
CPEICTB O0ECreueHUs] MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEWUCTBUS MYHULUIIAIbHBIN
cayxauui Otaena OneKku ¥ NolevnTeIbCTBA, OTBETCTBEHHBIN 3a MPECTABICHUE TOCYAApPCTBEHHOM
yCIyTd, B TEUEHHE OJHOIO JHS IOCJIE PErucTpaluu 3asBIICHUS, OCYLIECTBISET CIEIYIOIIHNE
IEUCTBHUA:

— ¢dopMUpYET MEKBEIOMCTBEHHBIH 3ampoc (mamee — 3ampoc) ¢ MPUIIOKEHUEM CIIHCKA,
COJIEpKAIIEro NEPCOHATIBHBIE TAHHBIC 3asIBUTENICH;

— HalpaBJISIET €ro IO KaHajlaM MEXBEJIOMCTBEHHOIO B3aUMOAEHCTBUS B MUHHCTEPCTBO
oOpazoBaHusi U Haykn MypMaHCKOW o00jacTh, WM HHOTO cyObekTa Poccuiickoit denepammu,
IPEJOCTABIISAIONIEE JOKYMEHTHI U HH(POPMAIIMIO B paMKaX MEXBEJOMCTBEHHOTO HH()OPMAITMOHHOTO
B3aMMOJICHCTBUSL 00 OOYy4YEeHHH HECOBEPIIEHHOJIETHEIO B 00pa30BaTEIbHOM YUYPEKICHUH U
YCTaHOBJIEHUM HaJl HUM OIIEKHU.

3.4. Ouenka undopMmaiuu, cofepxaiiencs B 3asBICHUN U MPEJOCTABICHHBIX IOKYMEHTaX.

MyHununaneHeld  ciyxaumii  Otaena oOnekd M IONEYUTENIbCTBA, OTBETCTBEHHBIM 3a
MIPEIOCTaBIEHUE TOCYAAPCTBEHHOM YCIyTH, OLIEHUBAET MHPOPMAIIHIIO, COACPIKALIYIOCS B 3asIBICHUN
U NIPEJ0CTaBICHHbBIX 3asiBUTENIEM TIOKYMEHTAX, YKa3aHHbBIX B IMOAMYHKTAX «a», «0», «B», «I» IIYHKTa
2.5.1 nacrosero Pernamenrta, Ha nmpeaMeT HaJU4Ksl OCHOBAaHUH Il BbIJIaYU UM OTKa3a B BblJaue
corjacus Ha 3aKJIIOUEHUE TPYJI0OBOTO JOrOBOPA C HECOBEPILIEHHOJETHUM U 110 UTOr'aM OLICHKU:

a) IIPHU HaJIMYUU MOJHOTO KOMILIEKTA JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTAX «a», «0», «B»,
«r» myHkta 2.5.1 Hacrosimero PeriameHta, W OTCYTCTBUSL HEAOCTaTKOB, HPEMSTCTBYIOIIMX
MPEAOCTABICHUIO TOCYAApPCTBEHHOM YCIyTH, PETUCTPUPYET 3asBICHUE U NPEIOCTaBICHHBIC
JIOKYMEHTBHI;

0) mpu ycTaHOBJIEHHWU (DAaKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB, YKa3aHHBIX B
HNOJIMYHKTaX «a», «0O», «B», «r» myHKTa 2.5.1 Hacrosero PernaMmenra, yBenomiiser 3asiBUTENS O
HAJIMYUU MPENSATCTBUM AJIsl MPEIOCTaBICHHSI TOCYIapPCTBEHHON YCIYTH, OOBIICHSIET EMY COJIepyKaHUE
BBISIBJICHHBIX ~HEJOCTAaTKOB B  IIPEJACTaBICHHBIX JOKYMEHTaX, coo0maer 3asBUTENIO O
HEO0OXOIUMOCTH MPECTAaBUTh HEOCTAIOIINE HIIM UCTIPABICHHbIE, UITU 0(hOpMIICHHBIE HAITICKALTIM
00pa3oM IOKyMEHTHI U MpeAaraeT IpUHATbh MEphI 110 UX YCTPaHEHHUIO.

[Ipu cornacuu 3asBUTENA YCTPAaHUTh MPENATCTBUS MyHUIIMNANBHBIN ciTykamuii OTaena oneku
U TONEYUTEIhCTBA, OTBETCTBEHHBIN 3a IMPENIOCTAaBIEHUE TOCYJApCTBEHHOM YCIyTH, BO3BpAIAeT
IIPEJICTaBICHHBIE IOKYMEHTHI.

ITpu Hecornacuu 3asBUTENsI YCTPAHUThH HPEMATCTBUS MYHULMINAIbHBINA ciyxamui Otnena
OTIE€KH U MOTIEYUTENbCTBA, OTBETCTBEHHBIH 32 MPEAOCTaBICHUE TOCYAAPCTBEHHOM yCIyry, oopalaeTt
€ro BHUMaHHUE Ha TO, YTO YKa3aHHOE OOCTOSATENHbCTBO MOKET HPENATCTBOBATH MPEOCTABICHHUIO
MYHUIUIIAIBHON YCIYyTH.

3.5. Ilpunsatue pemieHuss o BbAaue coryiacus (Hecorjiacusi) Ha 3aKJIIOUEHUE TPYIOBOTO
JIOTOBOpA C HECOBEPLIEHHOJIETHUM.

3.5.1. I[Ipu HanMuYMK MOJHOTO KOMITJIEKTA JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5.1 HacTosALIero
PeriniamenTa, 1 OTCYTCTBMM HENOCTAaTKOB, MPEMATCTBYIOIMX IPEJOCTABIECHUIO IOCYIapCTBEHHON
yCIyTH, MYHUIUNAIbHBIN ciayxamuid OTaena ONeKd M IOMNEYUTENbCTBA, OTBETCTBEHHBIM 3a
IIPEIOCTABIEHUE TOCYJAPCTBEHHOM YCIyrd, TOTOBUT IPOEKT PEIIEHUS O BbIJAYe COIJlacusl Ha
3aKIJII0UYEHHE TPYJOBOIO JOIOBOPA C HECOBEPILIEHHOJIETHUM UJIM MPOEKT MUCbMEHHOTO YBEIOMIICHHUS
3agBuTens o0 OTKa3e B BbIJaY€ COIJIacHs Ha 3aKJIIOYEHHE TPYAOBOIO JIOTOBOpa C
HECOBEPIIIEHHOJIETHUM, TIEpeIaeT MPOEKTHl Ha MOAMKCH I1aBe aAMUHUCTpauu ropoaa Kuposcka.

3.6. Bblgaua pemeHus O COIJIaCMM Ha 3aKIIOYEHHE TPYAOBOIO JOroBOpa ¢
HECOBEPIICHHOJIETHUM.

MyHununaneHeiii - cayxamuid OTaena ONeKHM W MONEYUTENbCTBA, OTBETCTBEHHBINM 3a
MIPEIOCTAaBIIEHUE TOCYAAPCTBEHHOW YCIYTrH, HAlpaBisieT MPOCTHIM MOYTOBBIM OTIIPABIECHUEM WIIU
BpYYaeT pelleHne 3asiBUTEII0 B TEYEHUE TPEX AHEU C 1aThl €ro MOANHUCAHUS.



3.7. IlucekMenHoe yBemnoMieHHE 3asiBUTENs 00 OTKa3e B BBIJAYM COTJIACHS Ha 3aKIIOUYCHHE
TPYZOBOIO JOTOBOPA C HECOBEPIICHHOJIETHUM.

B cnyuyae npunHsaTHS pemieHuss 00 OTKa3e B BBIAAYE COTJIACHs Ha 3aKIIOUYEHUE TPYIOBOTO
JIOTOBOpa C  HECOBEPIICHHOJIETHUM  MYHUIMNAIBHBIN  CIOyXalluid, OTBETCTBEHHBIH  3a
IIPEIOCTABIIEHUE TOCYAAPCTBEHHON YCIYrH, HalpaBA€T MPOCTHIM IIOYTOBBIM OTIIPABICHUEM WU
Bpy4aeT peuieHue o0 OTKaze 3asBUTENI0 B TEUCHHE TpeX JHEH ¢ JaThl ero MOJAMUCAHUs, C
pa3bsCHEHUEM IIPUYMH OTKa3a U MopsaKa o0kajnoBaHus perieHus (nmpuioxkenue Ne 3).

OnHOBpeMEHHO C  YBEJOMJICHMEM  3asBUTENI0  BO3BPALAIOTCS  BCE  JIOKYMEHTHI,
NPEJICTAaBJICHHBIE UM C 3asBICHHEM, H Pa3bSICHACTCS MOPAIOK 00XKaTIOBAHUS PEIICHUS.

4. ®opMBbI KOHTPOJISI IPeI0CTABJIECHHUSA IOCYy1aPCTBEHHOM yCJIyru

4.1. Texkymuil KOHTPOJb 3@ MCIOJIHEHUEM IIOCJIEI0BATEILHOCTH aJIMUHUCTPATUBHBIX
IpoLeyp, OINPEACIICHHBIX aJMUHUCTPATUBHBIM PEIJIAMEHTOM, OCYILECTBIISIETCS 3aMECTHTENIEM
IJIaBbl aJMUHHUCTpanuu ropoaa KupoBcka, HauanbHUKOM U creunuanucramMu Otnena ONeKu u
MONIEYHUTENICTBA, OTBETCTBEHHBIMH 32 OPraHU3ALMIO IPEAOCTABIECHUS IT'OCYapCTBEHHOM YCIYTH.

4.2. Texkymuil KOHTpOJIb 3a TOPSAKOM IIPEIOCTABIECHUS M KAueCTBOM HCIIOJHEHUS
roCy/IapCTBEHHOW yCIyTU U UCIIOTHEHUEM aJIMUHUCTPATUBHOTO PErjlaMeHTa BKIIIOUAEeT B ceOsl:

- KOHTPOJIb Y4€Ta PErUCTPALIUU 3asBIICHUN;

- TPOBEJCHUE MPOBEPOK COONIIOIEHUS M HUCIONHEHUs crnenuanucrtamu OTaena Omeku u
MOTIEYUTENIbCTBA JEHCTBYIOLIET0 3aKOHO/1aTENbCTBA, IOJI0KEHU HacTosALero Perinamenra.

4.3. IlopsiAioK U MEepUOANMYHOCTh OCYLIECTBIEHUS MPOBEPOK HCIOJHEHHUS TOCYJapCTBEHHOMN
YCIIYTH.

4.3.1. IIpoBepkr MOTYT HOCUTH IJIAHOBBIN (OCYIIECTBIISIETCS HA OCHOBAaHUH T'OJOBBIX TUIAHOB
paboTsl amMUHHCTpanuu Topona KupoBCka) M BHEIUIAHOBBIM XapakTep (OCYIIECTBISETCS Ha
OCHOBaHUM NOpy4eHHs [71aBbl aJMUHUCTpalUHU, NOCTYNUBIIUX 3asBICHUN O HAPYIICHUSIX MpU
MIPEIOCTABICHUN YCIIYTH).

4.4. OTBETCTBEHHOCTh MYHHUIMIIAJIBHBIX CIY)KalIUX 3a pelleHus, AeiictBus (Oe3neiicTue),
IPUHUMAEMBIE B X0/1€ UCIIOJHEHUS TOCYAapCTBEHHOM YCIIyTH.

JloJoKHOCTHBIE — NMIA, JONYCTHUBUIME HAapyLIEeHUsi HacTosuiero PerimameHnra, HecyT
JUCHUIUIMHAPHYI0  WJIM  HHYI0  OTBETCTBEHHOCTb B  COOTBETCTBUM C  JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

4.5. IlpaBo rpaxnaaH, MX OOBEIWHEHUN W OpraHu3alus Ha OCYIIECTBIEHUE KOHTPOJIS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH.

I'paxknane, ux OOBEAMHEHHS W OpraHMU3alMM MOTYT KOHTPOJUPOBATH IPEIOCTABIECHUE
rOCyJapCTBEHHON YCIYTH IyTeM IOJIydeHUs MHPOpPMAaLuU 0 Hel 1o TenedoHy, M0 MUCbMEHHBIM
oOpallleHusIM, TI0 AIEKTPOHHON MOYTE.

I'paxxnane, ux OObEIMHEHUS U OPraHM3aLMU BIIPAaBE HANPAaBUTh MUCHBMEHHOE OOpallleHUE B
azpec agMUHHUCTpanuu ropoja Kuposcka ¢ npocb00ii 0 mpoBeeHUN TPOBEPKH 32 COOIIOICHUEM U
VICIIOJIHEHUEM IIOJIOKEHUH aJMHHMCTPATUBHOIO PErJIaMEHTa M WHBIX HOPMATHUBHBIX IPAaBOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TPEOOBaHUS K MPEIOCTABIEHUIO TOCYAAPCTBEHHON YCIIYTH, MOJHOTHI U
KauecTBa IPEJOCTABIEHUS TOCYAAPCTBEHHOW YCIYI'M B CIy4yae HapylICHHs NpaB M 3aKOHHBIX
MHTEPECOB 3asBUTENEH MPH NMPEAOCTaBICHUN FOCY1apPCTBEHHON yCIyTH.

B TpuanatuaHeBHBIM CPOK ¢ MOMEHTA IOCTYIUIEHUS B aAMHHMCTpanuio ropoaa Kuposcka
oOpallleHusi OT TpakKJaH, UX OOBbEIWHEHUH WIM OpraHu3aluii, 0OOpaTUBLIMMCS HAMpaBJISETCs IO
noyte nHpoOpMaIUs 0 pe3yIbTaTax IPOBEIEHHON POBEPKH.

5. HocyneOHblii (BHecy1eOHBII) MOPSIAOK 00:KaJ0BAHNS pelleHuii U aeiicTBuil (0e3aeicTBHSA)
OpraHa MecTHOI0 CaMOYNpaBJIeHHUSs, PeI0CTABISIONIET0 FOCYAaPCTBEHHYIO YCJIYTY,
AOJIKHOCTHBIX JIMI U MyYHHMIMIAJBHBIX CJIYKALIMX



5.1. 3asBuTens BrpaBe MoAAThH Kanoly Ha peuieHue u (wim) neicteue (6e3aelicTBre) oTaena
ONMEKH M TOMNEUYUTEIbCTBA, €ro JOJKHOCTHBIX JIMII M MYHHIMIAIBHBIX CIY)XalluX IpU
IPEOCTaBICHUH FOCYIapCTBEHHOHN YCIIyTH (J1anee - xano0a).

5.2. 3asaBuUTENH MOXKET OOPATUTHCSA C KAITOOOW B TOM YUCIIE B CICTYIOIINX CIydasX:

1) Hapy1lIeHre CpoKa PpErucTpaluy 3arpoca o MPeA0CTaBICHUN FOCYIapCTBEHHON YCIyTH;

2) HapylIeHHUE CPOKA MPEIOCTABIICHUS TOCYIapCTBEHHON YCIYTH;

3) TpeboBanue y 3asBUTENS MPEACTABICHUS JOKYMEHTOB U HH(POPMALIUU UM OCYILIECTBIICHHS
NEHCTBUI, MpencTaBiIeHHE WM OCYHIECTBJICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMU aKTaMH, PETYJIUPYIOLUIMMH OTHOILIEHUS, BO3HUKAIOIINE B CBSI3U C IPEIOCTABICHUEM
roCy/IapCTBEHHOU YCIYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, IPEICTABICHUE KOTOPBIX IPEITYCMOTPEHO HOPMATHBHBIMU
MpaBoOBBIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU MPABOBBIMU akTaMU MypMaHCKOM
00JacTH, MyHULIIMIIAJIHBIMU [IPAaBOBBIMU aKTaMH JUIsI IPEAOCTABIEHMS TOCYAapCTBEHHOM YCIYTH, Y
3asgBUTEIN,

5) oTka3 B MpPEAOCTaBICHUHM TOCYJApCTBEHHOM YCIYI'M, €CJIM OCHOBaHUS OTKa3a He
PEeyCMOTPEHbI (peepalbHbIMU 3aKOHAMU M MPUHSATHIMU B COOTBETCTBUHM C HUMH HHBIMHU
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoi denepannu, HOpMaTUBHBIMHU TPABOBBIMH aKTaAMU
MypmaHCKOi1 0011acTH, MyHUITUTIAIBHBIMHI IPABOBBIMU aKTaMU;

6) 3arpeboBaHue ¢ 3asBUTENS MPH NPEAOCTABICHUH TOCYIAPCTBEHHOW YCIYTH TUIATHI, HE
MPelyCMOTPEHHON HOPMAaTUBHBIMU IIPAaBOBBIMH akTamu Poccuiickoit denepannu, HOpMaTUBHBIMU
NPaBOBBIMHU aKTaMU MypMaHCKOH 001acTH, MyHUIIMTIAIEHBIMU TIPABOBBIMH aKTaMHU;

7) oTKa3 aiMUHUCTpanuu ropoaa Kuposcka B CIIpaBlIeHUH TOMYIIEHHBIX OMEYaTOK M OIIUO0K
B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHHS TOCYIapCTBEHHON YCIYTH JOKYMEHTAX 100 HapyllIeHne
YCTaHOBJICHHOT'O CPOKA TAaKUX HCIPABICHHUIA;

8) HapylIeHHe CpoKa WM IMOpsIKa BbLAAYU JIOKYMEHTOB IO Pe3yjbTaTaM IPelOCTaABIICHUS
roCyIapCTBEHHOU YCIYTH;

9) nmnpuocTaHOBIEHHE TPEAOCTABICHUSI TOCYJApPCTBEHHOM YCIIYI'H, €CId OCHOBAHHUS
MIPUOCTAHOBIICHUSI HE TIPELyCMOTPEHHI (peiepalbHBIMU 3aKOHAMU U TMPUHATHIMUA B COOTBETCTBUU C
HUMH HOPMAaTHBHBIMU TPABOBBIMH akTaMH MypMaHCKON 00JIaCTH, MyHHIIMIIATbHBIMUA TPAaBOBBIMH
aKTaMu;

10) Tpe6oBanue y 3asBUTEINSI IPU MPEAOCTABICHUH T'OCYAapPCTBEHHOM yCIyru TOKYMEHTOB MU
uHpOpMallUK, OTCYTCTBUE U (WIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IPHU
NEepBOHAYAJIbLHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJsi IPEIOCTaBICHUS
roCyJapCTBEHHON YCIIyTH, TUOO B MPEIOCTaBICHUU TOCYIapCTBEHHOW YCIYIH, 3a MCKIIOYEHHEM
CJIEIYIOIINX CITy4aeB:

a) U3MeHeHHe TpeOOBaHMN HOPMATUBHBIX NPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTaBICHUS
rOCy/IapCTBEHHOW YCIYrH, IIOCJ€ I€pBOHAYaJbHOM TMOJa4YM 3asdBJICHUS O IMPEIOCTABICHUU
rOCyIapCTBEHHON YCIIyTH;

0) HaJIMyKe OMMOOK B 3asBJICHUH O ITPEIOCTABIEHUH F'OCY/1apCTBEHHON YCIYTH U IOKYMEHTaX,
NOJaHHBIX 3asiBUTEJIEM I10CIIe MEPBOHAYATIBLHOIO 0TKa3a B IpUeMe IOKyMEHTOB, HEOOXOAUMBIX /IS
IIPEJIOCTaBIIEHUS TOCYApPCTBEHHOM YCIIyTH, IN0O B MPEJOCTAaBICHUH FOCYAAPCTBEHHON YCIYTH U HE
BKJIFOUEHHOM B ITPE/ICTAaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHME CpOKa JEWCTBUSA JIOKYMEHTOB WJIM HW3MEHEHHE WH(OpMaluu mocie
NEpBOHAYAJILHOTO OTKa3a B NpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs MPeJOCTaBICHUS
roCy/1apCTBEHHON yCIyTH, JINOO B MPEIOCTABIEHNUHN TOCYJapCTBEHHON YCIIyTH;

I') BBIBICHHE IOKYMEHTAJIBHO MOATBEP)KICHHOTO (hakTa (IMPU3HAKOB) OIIMOOYHOTO WU
MPOTUBONPABHOTO JeicTBus (0e3eiCTBUS) JODKHOCTHOIO JIMIIAa OpraHa, IpeJoCTaBIISIOLIEro
rOCyJapCTBEHHYIO YCIIYTY, MJIM MyHULIUTIAIBHOTO CITy’KaIlero, paboTHHKAa MHOTO(yHKIIMOHATILHOTO
LEHTpa, MPHU NEePBOHAYAIBHOM OTKa3€ B IpHUEMe JTOKYMEHTOB, HEOOXOAUMBIX IS MPEI0CTaBICHUS
roCyJapCTBEHHOH yCIyTH, TM00 B MPEIOCTaBICHUN TOCYIapCTBEHHON YCIIyTH, O YeM B MUCbMEHHOM
BUJIE 3a MOJIMHUCHIO PYKOBOJAWUTENSl OpraHa, MPEeIOCTaBISIOLIEr0 rOCYAapCTBEHHYIO YCIYTY, WU
OpraHa, MpeAOCTABISIONIET0 MYHHLIUNAIBHYIO YCIYTY, PYKOBOAWUTENS MHOTO(QYHKIHOHAIHHOTO



[IEHTpa MPH MEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEJOCTaBICHUS
rOCy/IapCTBEHHOW YCIIyTH, yBelOMIIsieTcs 3asBUTENb, a TakKe IPUHOCSATCS W3BUHEHHUS 3a
JOCTaBJIEHHBIE HEY100CTBA.

5.3. XKanob6a paccMaTpuBaeTcs afMUHHACTpalel ropoaa Kuposcka, mpy HapyIeHUH OpsiIKa
MPEIOCTABIICHUSI TOCYIapPCTBEHHON YCIIYTH, BCICACTBHE PEIICHUN U JeHCTBUH (Oe3meiicTBus) ero
JOJIKHOCTHOTO JIUIA TNOO MYHUILIUIIATIBHBIX CITY>KaIIHX.

KanoObl Ha pelieHus, NPUHATHIE aJIMUHHCTpauuen ropojga KupoBcka paccMaTpuBaroTCs
HEMOCPEJICTBEHHO PYKOBOJIUTENIEM aqMUHUCTpanuu ropoga Kuposcka.

5.4. Pekomenyemast (hopma xajoObl pUBeieHa B MPUIOKEHUN Ne 4 K aIMUHUCTPATUBHOMY
pernamenty. JKano0a A0KHA CONIEPKATh:

— HAMMEHOBAaHUE OpraHa, IPEJOCTaBISIOLIETO TOCYIAPCTBEHHYIO YCIYTY, IOJKHOCTHOIO
JUIa opraHa, IpeIoCTaBIISAIONIEr0 TOCYJapCTBEHHYIO YCIYTy, MO0 MYHUIIMIIAILHOTO CIYXAaIlero,
peueHus u AeUcTBUs (0€31eHCTBIE) KOTOPHIX 00KAIYIOTCS;

— (amunnio, UMsl, OT4eCTBO (TIOCTENHEE - MPU HAIUYUU), CBEICHUS O MECTE KHUTEIbCTBA
3asgBUTENS - (PU3MUECKOTO JUIA TUO0 HAMMEHOBAaHUE, CBEJCHHS O MECTE HaXOXICHUS 3asBUTENS -
IOPUMYECKOTO JIMIIA, a TaKXke HoMmep (HoMepa) KOHTAakTHoro TteinedoHa, aapec (ampeca)
3IEKTPOHHOMU MOYTHI (TIPY HAJTWYKH ) ¥ TOYTOBBIN apec, 0 KOTOPBIM JOJIKEH ObITh HAIIPAaBIIEH OTBET
3asIBUTEIIIO;

— cBelleHUs1 00 00KayeMbIX PelIeHHIX U IeHCTBUSAX (0e31eHCTBUM) aAMUHUCTPALIMH TOPOIa
KupoBcka, 10/KHOCTHOTO KA JIMO0 MYHHUIIUIAIBEHOTO CITY>KaIIero;

— JIOBOJIbI, HA OCHOBAaHHUU KOTOPHIX 3asiBUTENIb HE COIVIACEH C PELICHUEM U JIEHCTBUEM
(6e3neiicTBUEM) agMUHUCTpaMU ropojaa KupoBcka, JOMKHOCTHOTO JIMIA MO0 MYHUIIUITAIEHOTO
CIIyKarero. 3asiBUTeNIEM MOTYT ObITh ITPEICTABICHBI JOKYMEHTHI (IIPH HAIUYHNH ), TOATBEPKAAIOIINE
JIOBOJIBI 3asBUTEIISA, THOO MX KOIIHH.

5.5. B nocyneOHom (BHecyneOHOM) MOpsAaKe 3asBUTEIN UMEIOT TPaBO 00paTUTHCS € Kano0oit
B aIMuHUCTpauuto ropoxa KupoBcka B mnHcbMeHHOH ¢opme 1o moure, uepe3
MHOTO(YHKIIMOHATIbHBIA IEHTP, C HCIOJIb30BaHHEM HH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON
cetu «MHTEepHET», OQHUIMANBHOTO caiiTa aaMUHHCTpanuud ropojga KupoBcka, eIMHOTO
(peruoHanbHOr0) MOpTalia TOCYIaPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT (Jajiee — eIUHBIA MopTa,
pEeruoHaNbHbBIN MOPTal), a TAKXKE NPU MPOBEACHUN JIUYHOTO pUeMa rpak/aH.

[Tpuem xanod ocylecTBIseTCs 10 aapecy:

184250, Poccusi, Mypmanckas o6iacts, ropoa Kuposck, npocnekt Jlenuna, nom 16,

ten.: 8(81531)98700 (mpuémuast),

rpaduk npuema xanoo:

noneaenbHUK-IATHULA ¢ 09.00 10 17 yac. 12 muH., ob6enenHslit nepepsiB ¢ 13.00 1o 14.00.

Kanoba moxeTt ObITh 01aHa 3asiBUTENIEM Yepe3 MHOTO(QYHKIIMOHAIbHBINA LIEHTP.

[Tpu moctymueHuH >xanodbl MHOrO(YHKIIMOHAJIBHBIA LEHTp oOecreuuBaeT ee Ineperady B
aAMHHHCTpaluio ropoaa KupoBcka B MOpsAKe U CPOKH, KOTOPbIE YCTAaHOBJIEHBI COTJIAIIEHUEM O
B3aUMOJICHICTBUM MEXAY MHOTO(QYHKIMOHAIBHBIM LIEHTPOM M aJMHUHMCTpalueil ropoaa Kuposcka
(anee - coryameHue O B3aUMOJAEMCTBMM), HO HE IO3JHEE CJIEAYIOIIEro paboyero THSA cO JHS
HOCTYIUICHUS 7KaJI00Bbl.

Kanoba Ha  HapylleHMe MOpsAJIKAa  MPENOCTABIEHUS  T'OCYJapCTBEHHOW  yCIyru
MHOT0()yHKIIMOHAJIBHBIM IIEHTPOM paccMaTpuBaeTcs aqMUHUCTpanueil ropoga Kuposcka.

[Ipu 3TOM CpOK paccMOTpeHHusl KajloObl HMCUUCIAETCS CO JHS PETUCTPallUd KaloObl B
aAMMHMCTpanuu roposaa Kuposcka.

B snextponHo# hopme xanoda MOKET ObITh MOJaHa 3asBUTEIIEM MTOCPEICTBOM:

- ”H(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTn «VHTepHeT»;

- oduIMaNbHOrO caifta agMuHUCTpanuu ropoaa Kuposcka;

- (hemepanbHOI rocynapcTBEHHOM HH(DOPMAIIMOHHON CHCTeMbl EnuHbIii mopran;

- PernonanpHoro noprasna rocyAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

Anpeca Juis HanpaBJIEHUS Kano00 B AIIEKTPOHHOM BHJIE:

- e-mail: city@gov.kirovsk.ru



- http://210.gosuslugi.ru.

5.6. Kanoba, moctynusias B aIMUHUCTPAINIO ropoaa KupoBcka uimm JoKHOCTHOMY JIMITY B
dopMe DIEKTPOHHOTO JOKYMEHTA, IOJUICKHT PACCMOTPEHHIO B TMOPSAIKE, YCTAaHOBJICHHOM
HacTosuM PernameHTom.

[Ipu monaue >xanoObl B 3JIEKTPOHHOW (OpME MOKYMEHTHI, yKa3aHHble B MyHKTe 5.8.3.
Pernamenrta, Moryr ObITh HIpeACTaBiI€Hbl B ()OpME 3NIEKTPOHHBIX JOKYMEHTOB, MOJIMCAHHBIX
ANEKTPOHHOW TMOJIKCHI, BHJ KOTOPOM IMPEAyCMOTPEH 3aKOHOAATENBCTBOM Poccuiickoit
denepanuu, Ipyu TOM JOKYMEHT, YJOCTOBEPSIOIINNA JINYHOCTD 3asiBUTEINS, HE TpeOyeTcsl.

5.7. Aamunuctpanus ropoja Kuposcka obecrieunBaer:

- OCHAIIIEHUE MECT Ipuema xaioo;

- uH(opMupoBanue 3asBUTENCH 0 MopsaKe 00KaTOBaHUS PELICHUH U IeiicTBUH (Oe3meiicTBrs)
OpPraHoB, MPEAOCTABIAIOIIMX TOCYIAPCTBEHHbIE YCIYTHM, HUX JOJDKHOCTHBIX JIUI  JHOO
MYHUIUIATBHBIX CIYXalUX IOCPEACTBOM pa3MelleHuss WH(popMalMd Ha CTEHJaX B MeCTax
IPEJOCTaBIIEHUS TOCYAapCTBEHHBIX YCIIYT, HAa X O(UIIHAIIBHBIX CaiiTax, Ha perHOHAIBLHOM IIOpTAJIE;

- KOHCYJIbTUpOBaHHME 3asBHUTEICH O TMOpAAKE OOXKAIOBaHMUA pEUICHUA U JIeHCTBUN
(Ge3neiicTBUS) OPraHoOB, IPEIOCTABIISIIOIUX [OCYJAPCTBEHHbIE YCIYTH, X JOKHOCTHBIX JIUIL MO0
MYHUIUIATBHBIX CITY)KAIIUX, B TOM YUCIIE 110 TeJIe(OHY, JEeKTPOHHOH MTOYTEe, IPU JINYHOM MTPHEME;

- 3aKI0YEeHUE  COMVIAlleHMH O  B3aUMOJCWCTBMM B 4YacTU  OCYIIECTBICHUS
MHOTO(QYHKIIMOHAJIbHBIMU IIEHTpAaMU IpHUeMa >Kalo0 U BbIJAYM 3asBUTEISIM  pE3YJIbTaTOB
paccMOTpeHus Kajoo;

5.8. OcHoBaHueM [UIsi Hayaja HPOLEAYpbl JIOCYIAEOHOro (BHeCyneOHOro) o00kKajioBaHUS
pewieHuss U AeWcTBUS (Oe31eHCTBUsI) aJAMUHUCTpalMu ropoaa KupoBcka, NpemocTaBisIONIEro
rOCY/IapCTBEHHYIO YCIYTY, €ro JIOJKHOCTHBIX JIMI| SIBJISIETCS] NOJydyeHUE OT 3asBUTENS KaloObl B
NUCbMEHHOMN (hopMe (B TOM UHUCIIE IIPU JINYHOM NIPHEME) UIIH B SJIEKTPOHHOM BUJIE.

5.8.1. I'nmaBa agMUHUCTpalMK MPOBOAMT JMYHBIN MpUEM 3asBUTEJIEH MO IpeaBapUTEIbHOU
3aIlUCH.

5.8.2. 3anuce 3asgBUTENEH NPOBOAUTCS JOJKHOCTHBIM JIMIIOM aJMHHHUCTPALIMM TOpoja
KupoBcka, OTBETCTBEHHBIM 3a JIEJIO0NPOU3BOJICTBO, IPU JIMYHOM OOpaIlleHUH, ITPU OOpalleHUH 110
AIIEKTPOHHOM MOYTE WU C UCTIONB30BAHUEM CPEICTB TeIe()HOHHOM CBSI3H.

JIOJPKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JIEJIONPOM3BOJCTBO M OCYIIECTBISIOIIEE 3alMCh
3asiBUTENII Ha JMYHBIN MpueM, UHGOPMHUpPYET 3asBUTENSl O JaTe, BPEMEHM, MecTe IpHuemMa,
JOJDKHOCTH, (paMUIMK, UMMEHHU U OTYECTBE JOJDKHOCTHOTI'O JIULA, OCYIECTBIISIONIETO TPHEM.

[Tpu 1MUHOM IIpHEMeE 3asBUTENb NPEABIBIIAET TOKYMEHT, YIOCTOBEPSIOIIMM ero tnyHocTs. Ha
OCHOBaHUU 3TOr0 JOKYMEHTA JOLKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OpPraHU3allMIo JINYHOTO IIpueMa
rpaxzaaH, opopMIISIET KapTOUKY JIMYHOIO NpUeMa Ipak/iaHuHa (B OyMaXHOM U (MIJIH) JIEKTPOHHOM
BUJIC) M 3aHOCHUT B Hee COJepKAaHUE 5Kano0bl 3asBUTES.

5.8.3. B cnydae ecnum kamoba momaeTcs dYepe3 MPENCTABUTENs 3asBUTENS, TakKXKe
IIPEJICTaBIISIETCS TIOKYMEHT, OATBEPKAAIOIININ TOJIHOMOYUS HA OCYIIECTBIIEHUE JEMCTBHUI OT UMEHU
3asButens. B kauecTBe JOKyMEHTa, MOTBEPKIAAIOIIETO TOJTHOMOYHS HA OCYIIECTBICHUE JCHCTBUMA
OT UMEHHU 3asBUTEIIS, MOXKET ObITh MPECTABICHA:

a) odopMmieHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUIL);

0) odopmieHHass B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®Denepanmu
JIOBEPEHHOCTb, 3aBEPEHHAsI Me€4YaThl0 3asBUTENSA M MOANKMCAHHAS PYKOBOJIUTENEM 3asBUTENS WM
YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JTUIOM (IJIs FOPUAMYECKUX JIUIL);

B) KON PELICHNs O Ha3HAaYeHUHU WK 00 n30paHuu 100 MpuKasza 0 Ha3HaYeHUHU (PU3HUECKOTro
JUIa Ha JOJDKHOCTh, B COOTBETCTBHUHM C KOTOPBIM Takoe (PHU3WYECKOe JHUI0 00JaZaeT MpaBoOM
JIeicTBOBAaTh OT UMEHHU 3asBUTEINS O€3 IOBEPEHHOCTH.

5.8.4. 3agBuTens UMEET MPABO 3alPOCUTh B aAMMHUCTpanuu ropoaa Kuposcka nadopmanmio
U JIOKyMEHTBI, He0OOXO0JUMBbIe 111 000CHOBAHUS U PACCMOTPEHUS >KaJIOOBI.

5.8.5. IlucbmenHble >kanoObl Tpa’kJaH, NMPUHATHIE B XOJi€ JIMYHOTO IMpUEMa, IMOJUIekKaT
PETUCTPALIMM U PACCMOTPEHUIO B YCTAHOBJIEHHOM aJIMUHHUCTPATUBHBIM periaMeHToM mopsake. O



NPUHATHH TTHCbMEHHOHN XKajoObl 3asBUTENs JOHKHOCTHOE JIMIO, MPOBOIUBIIEE JHYHBIA MpHEM
rpaXaaH, MNPOM3BOAMT 3alUCh B KAPTOUYKE JIMYHOIO IpUeMa TpakJaHWHA U TepelaeT ee
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 JI€TIONPOU3BOICTBO, B TEUSHHE OJTHOTO PabOYero JHs.

JI0JKHOCTHOE JIUII0, OTBETCTBEHHOE 3a JIEIOMPOU3BOJICTBO, 00S3aHO:

- 3aPETUCTPUPOBATH KaJlo0y B )KypHAJIE;

- 0OPMUTH PACIIUCKY O IPUEME KaJIOObI;

- Iepeaath xkano0y I aBe aqMUHUCTpAITUH.

5.8.6. JlomKHOCTHOE JHII0, OTBETCTBEHHOE 3a JIEJOMPOU3BOJICTBO, B JCHb IOTYYECHHUS
NUCHMEHHOM KaJ00bl, B TOM YHCJIE B JJIIEKTPOHHOU (opme:

- pacreyaThIBaeT Kajlo0y, MOCTYMUBIIYIO B 3JIEKTPOHHOHN QopMme;

- perucTpupyeT xano0y, BHOCHT B )KypHAJ yuyeTa BXOSAIINX JOKYMEHTOB: IOPSIKOBBI HOMED
3anucy (BXOJALIUI HOMEp); JaTy U BpeMsl IpUeMa kajo0bl C TOYHOCTBIO O MUHYTHI; (haMUIIHIO U
WHUIAIE] UMEHH U OTYECTBA (HAMMEHOBaHKE) 3asBUTEIS; 00IIee KOJIMYECTBO IOKYMEHTOB U 0011Iee
KOJIMYECTBO JIUCTOB B JOKYMEHTAX;

- IPOCTABJIAET Ha JKAI00e MITaMIl aAMUHUCTpAK ropoja KupoBcka 1 yka3bIBaeT BXOISAIINN
HOMEp (MIEHTHUYHBIH TMOPSAKOBOMY HOMEpPY 3aluCd B KHUTY YyyeTa IOCTYMarolei
KOPPECTOH/ICHIIUN); TPU TOCIEAyIome padboTe ¢ kamobol Ha BCEX JTalax €ro pacCMOTPEHUs
o0s3aTeNnbHa CChUIKA Ha BXOASIIUN HOMED;

- oopMIIIET PACIUCKY 0 YCTAHOBJICHHOW (OpME B IBYX SK3EMIUISApaX, OJAWH U3 KOTOPBIX
nepenaeT 3asBUTENO (MPU MOCTYIJICHUH JOKYMEHTOB IOYTOM HaIpaBisieT 3asBUTENO0 PACIUCKY
MIOYTOM B JIEHb PErUCTPALMH 5KaJI00bl), BTOPOU IK3EMILISP NMPUKIIAAbIBAET K MOCTYNHUBILIEH jkao0e.

Pacrniucka nomkHa coliepkath CleayIyo HHOpMaIUIO:

a) J1aTa MpeACTaBICHUS KaJIOObI;

0) haMuus ¥ MHULIKMAJIBI UMEHH U OTYECTBa (HaMMEHOBaHUE) 3asBUTES,

B) MepEeUYCHb JOKYMEHTOB, C yKa3aHHEM X HAaNMEHOBAHUS U PEKBU3UTOB;

T') KOJIMYECTBO JIUCTOB B KAXKJIOM JOKYMEHTE;

1) BXOJISAILIUN HOMED;

) (haMuIKsl, MHUIUAJIBI UMEHHU U OTYECTBA U JIOJDKHOCTD JIMIIA, IPUHSBIIETO TOKYMEHTHI U €T0
HOJIIHCE;

k) TenedoH, JJIEKTPOHHAs TOYTa, MO KOTOpOil 3asBUTENb MOXET Yy3HaThb O CTaJluu
paccMOTpEeHHsI TOKYMEHTOB.

JloJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO, B TEUEHUE OJJHOr0 pabouero AHs
CO JHS PErucTpaluy >KaloObl TeperaeT MPUHATYIO Kalol0y ¢ pacrnuckoi o mpuHsATHH [ naBe
a/IMUHUCTpPAIHH.

5.8.7. llonyuynB mnuchbMEHHYIO KajoOy 3asBuTens, [7aBa aaMUHUCTpAIMM Ha3HA4aeT
YIOJIHOMOYEHHOE Ha paCCMOTPEHHE KaJ00bl JOIKHOCTHOE JIULO.

5.8.8. YmonHOMOUYEHHOE Ha PAcCMOTPEHHME KaJIOObl JIOJDKHOCTHOE JIMIIO0 pPaccMaTpHUBaeT
*anoOy U B cly4yae eclid J0BOJIbl, U3JI0KEHHBIE B jKa00e, BXOAAT B KOMIIETEHIIUIO aIMUHUCTPALMN
roposia KupoBcka moAroTaBnmBaeT NpoeKT pelieHns 00 Y0BIETBOPEHUH Ka00bl 1100 00 0TKa3e B
ee YJOBJIETBOPEHUH, a TAK)KE MPOEKT MOTUBUPOBAHHOTO MMCbMEHHOI'O OTBETA O MPUHATOM [ 1aBoit
aJIMAHUCTPAIMH PEHICHUH O Pe3yIbTaTaX pacCMOTPEHUS KaJIOObI, ¥ IepeaaeT uX Ha moanuck [ mase
a/IMUHUCTpPAIHH.

5.8.9. Tlo pe3ynbpTaTaM paccMOTpeHHUs KajloObl [ 71aBa aqMUHUCTpAIIMK IPUHUMAET OJTHO U3
CIIENYIOLINX PEIICHUN:

1) ynoBieTBopseT kanody, B TOM 4rcie B hopMe OTMEHBI IIPUHATOTO PEIICHUS, UCTIPABICHUS
JIOMYIIEHHBIX aJIMUHHUCTpanueii ropoga KupoBcka oneyaTok U OmMOOK B BBIIAHHBIX B pe3yJbTare
NPEJIOCTABIICHHUS TOCYAAPCTBEHHON YCIIYTH TOKYMEHTAaX, BO3BpaTa 3assBUTEINIO ICHEKHBIX CPEICTB,
B3MMaHUE KOTOPbIX HE IMPEeIyCMOTPEHO HOPMATHBHBIMM IPABOBBIMH akTamu Poccuiickoit
®deneparui, HOpMAaTUBHBIMH IPABOBBIMU aKTaMi MypMaHCKO# 00J1acTH, a TaKKe B MHBIX (hopMax;

2) OTKa3bIBaeT B yJIOBJIETBOPEHUH HKAJIOOBI.

VYkazanHoe peuieHue npuHUMaercd B ¢opMe akTa aaMuHucTpauuu ropoga Kuposcka. He
MO3/1Hee JHS, CIEIYIOIIEro 3a JHEM MPUHATUS OJHOTO M3 YKa3aHHBIX pelIeHul, 3asBUTEIIO B



NUCbMEHHOW (hopMe HaNpaBIsIeTCss MOTUBUPOBAHHBIN OTBET O pe3yabTaTaXx pacCMOTPEHUS KaJIOOBI.
ITo >xenanuto 3asBUTENS OTBET IO PE3yIbTaTaM PACCMOTPEHHUS KalIOObl MOXKET OBbITh MPEICTaBIEH
HE TI03[(HEee JIHS, CJICAYIOUIETO 3a JHEM IPUHATHS pElIeHus, B opMe 3IIEKTPOHHOIO JOKYMEHTa,
HOJNMCAHHOTO  3JEKTPOHHOM IOANHUCBIO  YIOJIHOMOYEHHOTO Ha PAacCMOTPEHHE  KanoObl
JOJDKHOCTHOTO — JIMLA  aJIMUHHCTpauuMud ropoga KupoBcka BHJ — KOTOPOW  yCTaHOBJIEH
3aKkoHoJaTenbcTBOM Poccuiickont denepanuu.

5.9. XKanoba, noctynusiiast B aAIMUHUCTPAINIO Topoaa KupoBcka, MoIeKuT pacCMOTPEHUIO
JOJDKHOCTHBIM  JIMLIOM, HAJIEJ€HHBIM IOJHOMOYMSMM II0 PAacCMOTPEHMIO »KajoO, B TEUCHHE
NITHAAUATH pabouMx JHEW CO JHSA €€ perucTpalud, a B ciydae OOXKaJlloBaHMSA OTKa3a,
aaMuHUCTpanus ropojga KupoBcka B npueme JOKYMEHTOB y 3asBHUTENS JIMOO B HCIPABIECHUU
JIOIYIIICHHBIX OMEYaTOK ¥ OUIMOOK MJIH B ClIydae 00)KalOBaHUs HApYIIEHHs YCTAHOBJIEHHOTO CPOKa
TaKUX UCIPABJICHUH - B TEUCHHE NATH pabouuX JHEN CO JHS €€ PEerucTparyH.

OtBer Ha kano0y, MOCTYNMBIIYIO B aIMUHUCTpaLNIO Topona KupoBcka nim 10JKHOCTHOMY
7MLy B pOpMeE 3JIEKTPOHHOTO JJOKYMEHTA, HAaPaBJISIeTCs 110 aipecy JIEKTPOHHON M0YThI, yKa3aHHON
B kamobe, B QopMe DOIEKTPOHHOTO JIOKYMEHTa, TOJIUCAHHOTO JJIEKTPOHHON TOJIMUCKIO
YIOJIHOMOYEHHOT'0 Ha PACCMOTPEHHUE KaJI0Obl JOKHOCTHOTO JIMLA U (WIM) YHOJIHOMOYEHHOTO Ha
paccMoOTpeHHue KajmoObl opraHa (Y4YpeXIeHUs), BUI KOTOPOH YCTAHOBJIEH 3aKOHOJATEIHCTBOM
Poccuiickoii @eneparuu, Wiy B TMCbMEHHON ()OpMe IO TOYTOBOMY aJipecy, yKa3aHHOMY B jkajo0e.

5.10. B oTBeTe mo pe3yiabTaTaM pacCMOTPEHHS JKAI0O0bI YITOJTHOMOYEHHBIM Ha PACCMOTPEHUE
Kas100bl JOJPKHOCTHBIM JIMLIOM YKa3bIBAIOTCS:

- HAaMMCHOBaHHE OpraHa (Y4YpeKICHHS), MPEIOCTABISIONICTO0 MYHUIUIAIBHYIO YCIYTY,
pPaccMOTPEBILETO Kanoly, TO0HKHOCTb, (aMHUIIUS, UM, OTYECTBO (IIOCJEIHEee - IPU HAJMYUU) €ro
JOJKHOCTHOTO JIMIIA, IPHHSIBILIETO PEIIEHHE I10 kKaooe;

- HOMEp, J1aTa, MECTO NPUHATH PELICHHUs, BKJIIOYas CBEIEHUS O JOJDKHOCTHOM JIMIIE, PEIIeHue
Wi aerictBue (6e31eiCTBIE) KOTOPOro 00XKamyercs;

- (hamwmiInsl, UM, OTYECTBO (IIOCIIEHEE - IPU HATMYMK) WK HAUMEHOBaHUE 3asBUTEIIS;

- OCHOBAHHMS ISl IPUHSATHS PEIICHHS I10 kKanooe;

- IPUHATOE 110 Kaj00e peleHue.

5.11. B cnydae npusHaHus XajnoObl MOJUIEKAIIEH YJOBIETBOPEHHUIO B OTBETE 3asiBUTEIIIO
naercsi nHpopManus o JeMCTBUAX, OCYIIECTBISIEMbIX aJJMMHUCTpanuei ropoga Kuposcka, B memsx
HE3aMEeUTHTEIFHOTO YCTPAaHEHHS BBISBICHHBIX HApYIICHWH TIpH OKa3aHWW TOCYAApCTBEHHOM
YCIIYTH, a TaK)Ke MPUHOCATCS U3BUHEHMS 32 JJOCTaBJIEHHbIE HEYyJOOCTBA U yKa3bIBaeTCsl MHpOpMalLus
0 JaTbHEWIINX JIEHCTBHUAX, KOTOpPHbIE HEOOXOAMMO COBEPIIUTH 3AABUTENIO B LEISIX ITOJTYYCHHUS
roCyJapCTBEHHOM YCIIYTH.

5.12. B cnydae npu3HaHUS KaJI0Obl HE MOAJIEKAIIEH YAOBIECTBOPEHUIO B OTBETE 3asBUTEIIO
JTA0TCs apryMEHTHPOBAaHHBIE Pa3bsICHEHUS O MPUUMHAX MPUHATOTO pelieH s, a TaKke HHPopManus
0 TIOpSIAKE 00KAIIOBAHHS IPUHSATOTO PEIICHUS.

5.13. B caywae eciu [0BOJBI, M3JIOKEHHBIE B XajoOe, HE BXOAAT B KOMIIETEHIIUIO
aJIMAHUCTpai ropoja KHpoBcka, YMOJTHOMOYEHHOE Ha PAaCCMOTPEHHUE KaJloOBI JTOIKHOCTHOE
JMLO B TeyeHHe 3 pabouux JHEH co JHA ee perucTpauuu o0ecreyrBaeT HalpaBIeHUE jKalo0bl B
YIIOJTHOMOYEHHBIH Ha €€ pacCMOTpEHUE opraH (yupekIeHUe) U B TUCbMEHHON opMe HHPOPMHUPYET
3asBUTEINS O NIEPEHANPABICHUN 5Kal00BbI.

5.14. Ilpm ynoBIEeTBOPEHMM KajdoObl aJMHUHHUCTpauus ropoaa KupoBcka mnpuHuUMaeT
UCUEPIIBIBAIOIIME MEpPbl MO YCTPAaHEHWIO BBIABICHHBIX HApPYLICHWH, B TOM 4YHCIE IO BbIgade
3asBUTENIO pe3yibTaTa TOCYAApPCTBEHHOM YCIyTd, HE MO3/aHee 5 pabodyux JHEH CO THS MPUHSATHS
pellIeHHs], €CITH MHOE HE YCTaHOBJIEHO 3aKOHOIaTeIbcTBOM Poccuiickoit dexepanuu.

5.15. B ciiydae ycTaHOBJIEHHUS B XOJI€ MJTU 110 Pe3yJIbTaTaM PacCMOTPEHHUS KaJloObl MPU3HAKOB
coCTaBa aJMMHUCTPATHUBHOTO TPABOHAPYILIEHUS WM NPECTYIUIEHUS YIOJIHOMOYEHHOE Ha
paccMOTpEeHHE JKAT00bI JOIPKHOCTHOE JIMIIO HE3aMeUTHTEIHHO HANPaBIIsieT MMEIOIUECS MaTepHalIbl
B OpraHbl IPOKYpaTyphI.

5.16. Anvuauctpamus Tropojga KupoBcka oOTKa3biBacT B YJIOBJICTBOPCHHH KaJOOBI B
CJIEAYIOUIMX CITyYasix:



- HAJIM4Ke BCTYIMUBIIETO B 3aKOHHYIO CHITY PEIICHUs Cy/a, apOUTPaKHOTO Cy/a MO Kainooe o
TOM >K€ TIPEIMETE U MO TEM K€ OCHOBAHHUSIM;

- mojaya KaJIoObl JIMIIOM, IIOJIHOMOYHS KOTOPOrO HE TOATBEPKACHBI B IOPSIJIKE,
YCTAHOBJICHHOM 3aKOHOJAaTeIbLCTBOM Poccuiickon denepanuu;

- HAJIM4KE PEILIeHHUsI 110 )Kajao0e, MPUHSITOr0 paHee B OTHOLIEHUHU TOTO ke 3asBUTEIIS U 110 TOMY
)K€ TIPEIMETY KAJIOOBI.

5.17. AnmunaucTpanus ropojga KupoBcka BiipaBe 0CTaBUTH kano0y 0e3 OTBeTa B CIEAYIONTUX
CIIy4asiX U MOpsAKe, YCTAaHOBJICHHBIX 3aKOHOaTeNIbcTBOM Poccuiickoit denepanuu.

5.18. Ecnu 3asiBUTENb HE YIOBJICTBOPEH PEIICHUEM, IPUHATHIM B X0J/I€ PACCMOTPEHHSI )KaI00BI,
TO pelIeHUus, MPUHATHIE B paMKaxX NPEJOCTaBICHUS TOCYAAPCTBEHHOW YCIyrd, MOTYT ObITh
007aJIoBaHbl B Cy1€0HOM IOPSIZIKE.



A,

[Mpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETTIaMEHTY
«Bbiava cornacust Ha 3aKITIOYCHUE
TPYJOBOT'O JIOTOBOpa C JIUI[AMH, HE
JIOCTHTIIIMMH BO3PACTa YeThIPHAIIATH
JIET, U y9acTHsl B CO3TaHUU U (WITH)
HCTIOTHEHUH (SKCTIOHUPOBAHIIH )
MPOU3BEICHU Oe3 yiepoa 310pOBbI0
Y HPaBCTBEHHOMY Pa3BHUTHIO B
opraHusanusx Kuaemarorpaduu,
TeaTpax, TeaTpaabHBIX U KOHIIEPTHBIX
OpraHu3aIysx, MUPKax ¢ COraacus
OJTHOTO U3 poauTenell (OmeKyHa)»

['maBe agMHUHUCTpALH
ropoaa Kuposcka

oT
(pamumns, UM, OTYECTBO)
3apErHCTPUPOBAHHOTO T10 AJIPECY:
acropT
(cepus, HOMeEp, KOTAa ¥ KEM BBIIaH)
TenedoH
3asBieHue

(pammnus, uMs, OTIECTBO)
I[OKYMGHT, y,HOCTOBCpHIOH_[I/Iﬁ JIMYHOCTD:

MecTo KUTEIbCTBA

(xorza M KeM BBIJIaH)

(ampec MecTa KHUTEIBbCTBA, TOATBEP KICHHBIN PETHCTpaIieit)

MecTto npeObiBaHus

(ampec MecTa paKTHUIECKOTO TPOKHUBAHHS)

HpOHIy AaTb COIJIaCME€ Ha 3aKIYCHUC TpPyAOBOro a0ropopa € HCECOBCPIICHHOJICTHUM

(®UO, nata poxkICHUS HECOBEPIICHHOJIETHETO)

(mosIHOE HaMMEHOBaHUE MPEANIPUATHS, OPTaHU3ALUH, KyJa OyAeT TPyA0YCTPOEH HECOBEPIIEHHOIETHUH I'pask1aHH)

JUISL y4acTUsl B CO3JaHUM U (MJIM) WCMONHEHUM (IPKCIIOHMPOBAHWH) MPOU3BENEHUI 0e3 yiepOa
3I0POBBIO M HPABCTBEHHOMY Pa3BUTHIO B OPraHU3AIUSIX KHHEMAaTOrpaduu, Tearpax, TeaTpaIbHBIX U

KOHICPTHLIX OpraHu3aluiax, MUpPKax.

« » 20 T

(moxmuce) (pacmmdpoBKa MOIIICH)



[Tpunoxenue Ne 2

K a]MUHUCTPATUBHOMY PETJIAMCHTY
«Brigaua cornacus Ha 3aKIFOUYCHUE
TPYZOBOTO JIOTOBOPA C JTUIIAMH, HE
JOCTHTIIIMMH BO3pACTa YeThIpHAIIATH
JIET, JUIS yYaCTHsl B CO3JaHUU U (UJTH)
HCTIOTHEHUH (SKCTIOHUPOBAHIIH )
MIPOM3BEIEHI 0e3 ymiepOa 310pOBBI0
Y HPaBCTBEHHOMY Pa3BHUTHIO B
OpraHM3aIMIX KHHEMATOTpaduu,
TeaTrpax, TeaTpajbHBIX U KOHIIEPTHBIX
OpraHm3aIusX, [IMPKaxX ¢ COrIacus
OJIHOTO M3 pojuTelieli (ONeKyHa)»

['maBe agMHUHUCTpALH
ropoaa Kuposcka

oT
(pamumus, UMsI, OTYECTBO)
3apEeTUCTPUPOBAHHOTO T10 AJPECY:
MacropT
(cepusi, HOMEp, KOTJ]a M KEM BBIJIaH)
tenedoH
Cornacue

Ha 3aKJII0YEHUE TPYJO0BOTO JOTOBOPA C HECOBEPIIEHHOJIETHUM (OT 3aKOHHOI'O IIPECTaBUTES)

A,

(pammnms, uMs1, 0TIECTBO)
JOKYMCHT, YIIOCTOBCpﬁIOHIHﬁ JIUNYHOCTb:

(xoraa v KeM BBIIaH)
MPO>KUBArOIIU(as) Mo aapecy:

(ampec MecTa KHUTEIBCTBA, TOATBEP)KICHHBIN PErHCTpalieil)
Jar0  coriacu€ Ha 3aKJIl04YCHHC TPYyAOBOIO JOroBOopa C  HECOBCPHICHHOJICTHHUM (el\/'I)

(®UO, nata poxkICHAS HECOBEPIICHHOJIETHETO)

(TmonTHOE HAaNMEHOBAHHE MPEATIPUSATHS, OPTAaHU3AINH, Ky/a OyeT TPYAOYyCTPOEH HECOBEPIICHHOIETHHH TPaXIaHIH)

JUTSI BHITIOJTHEHUS B CBOOOTHOE OT yUEOHOM eATeTbHOCTH BpeMs JIETKOT0 TPyAa, He MPUYUHSIONIETO
Bpe/a ero 3/J0pOBbI0 M HE HApYILIAIOLIEro Ipouecca o0yueHus/ uid y4acTus B CO3JIaHUU U (WIIN)
WCTIOTHEHUH (PKCTIOHMPOBAHUHU) TPOU3BEACHUN 0e3 yiiepda ero 3J0pOBbI0 UM HPABCTBEHHOMY
Pa3BUTHIO (HY)KHOE MOAYEPKHYTh.

« » 20 I.

(moxmuce) (pacuppoBKa MOIIKCH)



YBEJOMIJIEHUE

[punoxxenune Ne 3

K aIMUHHUCTPATUBHOMY PETJIAMEHTY
«Bbiava cornacust Ha 3aKIIIOYCHUE
TPYZOBOTO JIOTOBOPA C JTHIIAMH, HE
JIOCTHTIIINMH BO3PACTa YeThIPHAIIATH
JIET, JUTA yYacTHsI B CO3TaHUU U (WITH)
HCTIOTHEHUH (SKCTIOHUPOBAHIIH )
MPOU3BEICHU Oe3 yiepoa 310pOBbI0
1 HPAaBCTBEHHOMY Pa3BHUTHIO B
opraHusanusx Kuaemarorpaduu,
TeaTpax, TeaTpaabHBIX U KOHIIEPTHBIX
OpraHm3aIusX, [IMPKaxX ¢ COrIacus
OJTHOTO M3 pojuTenelt (OmeKyHa)»

00 oTKa3ze B npeaoCTaBJIICHUA FOCYHapCTBeHHOﬁ yciyru «Brimaua
coryraCus Ha 3aKIIFOYCHHUE TPYAOBOTO JOTOBOpA C HECCOBCPHICHHOJICTHUMM>

(®.1.0., no4TOBHIH ampec 3asiBUTEIS)

(@) PACCMOTPCHUU 3aABJICHUA

YBakaembli (as) !

Bame 06pameHHe 10 BOIIPOCY BbIAAYU COIJIACHUA HaA 3aKJIKOYUCHUC TPyAOBOr'o AJOTOBOpa C
HCECOBCPHICHHOJICTHUM paCCMOTPCHO B AAMUHUCTpAIU I'OpoJaa KI/IpOBCKa.

Coobmaem, 4YTo 1O  pe3yiabTaTaM pPacCMOTPEHUs
agMuHUCTpanuel ropojaa Kuposcka NpuHATO pemeHne o

MMpeaACTaBJICHHBIX AOKYMCHTOB

PykoBonurens /

NoANUCh  paciupoBKa NOAMHCH

®.1.0. ucnonHuTeENsA, HOMEp TeraedoHa



[Tpunoxenue Ne 4

K a]MUHUCTPATUBHOMY PETJIAMCHTY
«Brigaua cornacus Ha 3aKIFOUYCHUE
TPYZOBOTO JIOTOBOPA C JTUIIAMH, HE
JOCTHTIIIMMH BO3pACTa YeThIpHAIIATH
JIET, JUIS yYaCTHsl B CO3JaHUU U (UJTH)
HCTIOTHEHUH (SKCTIOHUPOBAHIIH )
MIPOM3BEIEHI 0e3 ymiepOa 310pOBBI0
Y HPaBCTBEHHOMY Pa3BHUTHIO B
OpraHM3aIMIX KHHEMATOTpadum,
TeaTrpax, TeaTpajbHBIX U KOHIIEPTHBIX
OpraHm3aIusX, [IMPKaxX ¢ COrIacus
OJIHOTO M3 pojuTelieli (ONeKyHa)»

®dopma obpareHus (KaIo0bl) Ha eicTBUS (0e3eiCTBIE) U PEIICHUS, TPUHATHIC
AnmMunucTparmeit ropoaa KupoBcka B Xo/ie pea0CTaBICH s TOCYAapCTBEHHON yCIyTru

B apmunuctpanuro ropona Kuposcka

(Oannvie o 3as6umene: GamMuius, UMs, OMYeCcmeo
(HaumeHoB8aHue PUOUYECKO20 TUYa), KOMOPbIM
nooaemcs Hcanoda, NOYMOoBuLU Ul I1eKMPOHHbILL
aopec, no KOmMopomy O0JINCeH DblMb HANPABIEH
omeem (adpec 1pUOUYECKo20 IUuYya), Homep
menegona)

Kanoba

(YKazvieaemcs HaumeHo8anue opeana u (Uau) OOaHCHOCHs U (Uau) hpamunus, ums u omyecmeo
MYHUYUNATILHO20 CLyJicaujeco, peutenue, oeticmeue (bezoeticmeue) Komopozo o0icaryemcs, Cymo
oboicanyemoeo pewienus, oelicmeus (bezoeticmasust)

Cuuraro, 4TO JaHHOE pellIeHue, aeiicTpre (0e3eficTBIe) HapymaeT

(YKazvieaemcs HOpMAmMuGHbIl NPAo6oLl akm 160 Npasad u UHmMepecsvl, KOmopwvle, N0 MHEHUI 3as6Umersl,
HapyuieHvl peuieHuem, oelicmauem (bezoeicmsuem) MyHUYUNAIbHO2O CIYHCaAULe2o)

Ha ocHOBaHMM U3JI0KEHHOTO MPOILLY

(maTa) (moxmuce) (pacmmdpoBKa IMOIIHCH)
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K a]MUHUCTPATUBHOMY PETJIAMCHTY
«Brigaua cornacus Ha 3aKIFOUYCHUE
TPYZOBOTO JIOTOBOpA C TUIAMH, He
JIOCTUTTITUMH BO3pACTa YETHIPHAIATH
JIET, JUIS yYaCTHsl B CO3JaHUU U (UJTH)
HCTIOTHEHUH (SKCTIOHUPOBAHIIH )
MIPOM3BEIEHI 0e3 ymiepOa 310pOBBI0
Y HPaBCTBEHHOMY Pa3BHUTHIO B
OpraHM3aIMIX KHHEMATOTpadum,
TeaTpax, TeaTPAITbHBIX U KOHIEPTHBIX
OpraHm3aIusX, [IMPKaxX ¢ COrIacus
OJIHOTO M3 pojuTelieli (ONeKyHa)»

bnok-cxema nocie10BaTeIbHOCTH aIMUHUCTPATUBHBIX AEUCTBUN (IIpOLEAyp) IPEIOCTABICHUS
roCyJapCTBEHHOH yciyru

Oo6parnienue 3assBUTEISA

[Ipuém u perucrpanus 3asBaeHuUs

O0paboTKa MPEACTaBICHHBIX IOKYMEHTOB

Ouenka nHpopManmy, conepxauieiics B 3asBIeHIH U
MIPEeIOCTABIEHHBIX TOKYMEHTAaX.

v
ITpuHsATHE PEIIEHHUS O COTIIACHS WM O HECOTJIACHH Ha
3aKJIFOYCHUE TPYJOBOTO IOrOBOpA €
HECOBEPUICHHOJICTHUM

Bbmaqa 3asBUTEIIIO peuieHus o IIucemenHoe YBCAOMIJICHUC 3asgBUTENII O
COorjiaCuM Ha 3aKIIFOYCHUEC TPYAOBOI'O HECOIIaCrMH Ha 3aKJIFIOYCHHUE TPYI0BOI'O
AOTO0BOpa € HCCOBCPUICHHOJICTHUM A0roBopa ¢ HECCOBCPUICHHOJICTHUM
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K aJIMUHUCTPATUBHOMY PETTIaMEHTY
«BbIiava cornacust Ha 3aKITIOYCHUE
TPYZOBOTO JIOTOBOPA C JIUIIAMH, HE
JIOCTHTIIIMMH BO3PACTa YeThIPHAIIATH
JIET, U y9acTHsl B CO3TaHUU U (WITH)
HCTIOTHEHUH (SKCTIOHHPOBAHIH )
MPOU3BEICHU Oe3 yiepoa 310pOBbI0
Y HPaBCTBEHHOMY Pa3BHUTHIO B
opraHusanusx Kuaemarorpaduu,
TeaTpax, TeaTpaabHBIX U KOHIIEPTHBIX
OpraHu3aIysx, MUPKax ¢ COraacus

OJTHOTO U3 poauTenell (OmeKyHa)»

Ne [TokazaTenyu JOCTYIMHOCTH M KadecTBa npepocTaBieHus | HopmatuBHoe 3HaUeHNE
TOCYJapCTBEHHOM YCIyTH nokasaress

[TokazaTeny JOCTYITHOCTH NPEIOCTABISIEMON YCIyTH

1 [IporneHT 3asBUTEINEH, YIOBIETBOPEHHBIX TPAPUKOM 95%
paboTHI OT/IENa ONEKH U MOIEYHTEIILCTBA

2 [Iponent 3asBuTENEH, OxkuAaromuX KoHcynpramuu mo | 100%
MPEIO0CTABICHHUIO TOCYAaPCTBEHHOM YCIYTH B OUepean
He 6onee 15 MUHYT

ITokazaTenu kayecTBa NpeIOCTaBIAEMON YCIyTH

1 [IponieHT nocTOBEpPHOCTH MH(DOPMAITUHN O 100%
MPEJOCTABICHUH TOCYIaPCTBEHHON YCIyTH

2 KomnnuecTBo kaHaioB noiay4deHus: HHGOPMAIUH 110 6
BOIPOCAM NPEJTOCTABICHHS TOCYJAPCTBEHHOH YCIyTH

3 [IpouenT ciydaeB nmpenocTaBienus rocynapcrsenHon | 100%
YCIyTH B YCTaHOBIICHHBIN CPOK C MOMEHTA IIpreMa
JOKYMEHTOB

4 [IporieHT 060CHOBaHHBIX Ka100 0%

5 IIpoueHT 3asBUTENEH, YIOBIETBOPEHHBIX KYJIbTYpPOU 95%
00CITyKHBaHUS

6 IIpoueHT 3asBUTENEH, YIOBIETBOPEHHBIX KaU€CTBOM 100%
pe3yIbTAaTOB TPyAa COTPYIHUKOB (TMpodheccCuoHaIbHOE
MacTepCTBO)
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K aJIMHHUCTPAaTHBHOMY PETIaMEHTY
«Boimaga cornacust Ha 3aKJIIOYEHUE
TPYAOBOIO IOTOBOPA C JTUIIAMH, HE
JOCTUTIIMMH BO3pacTa YeThIpHAIIaTH
JIeT, A7 y4acTHsl B CO3AaHUM U (HIIH)
HCTIOJHEHNH (3KCIIOHUPOBAHUH )
MIPOM3BEIeHIH 0e3 ymiepOa 310pOBBI0
¥ HPaBCTBEHHOMY Pa3BUTHIO B
OpraHu3alusix KuHemarorpaduu,
TeaTpax, TeaTpaTbHBIX U KOHLEPTHBIX
OpraHM3aIMAX, IIUPKAX C COTJIACHS
OJTHOTO M3 poAUTENeH (OTeKyHa)»

Cornacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX
A,

(pamunus, ums, omuecmeo(npu HAIUYUL))
3apEeTUCTPUPOBAHHBIN (as1) TIO aJIpecy:

(adpec pecucmpayuu o Mecmy HcumerbCmea)
JIOKYMEHT, YJIOCTOBEPSAIOIINN JINYHOCTD:
(60, cepust u HoMep, 0ama 6v10a4l, HAUMEHOBANUEe OP2aHa, 8bl0ABUEC0 OOKYMEN)

B cootBercTBuU ¢ TpeboBanusMu PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-P3 «O
NepCOHAILHBIX TaHHBIX», JIAI0 CBOE COTJIacue

(HaumeHoB8aHUe opeanuzayulL)

Ha aBTOMATU3UPOBAHHYIO, a TaKXKe 0€3 MCII0JIb30BaHUs CPEJICTB aBTOMATHU3AaLUU 00paboTKy
NEPCOHANBHBIX JaHHBIX CBOMX M CBOETO peOeHKa, a MIMEHHO COOp, XpaHEHUE, YTOUHEHHUE
(oOHOBIIEHUE, U3MEHEHHE), UCII0Ib30BaHKE, 00€3IMUYNBaHUE, OJIOKUPOBaHUE, ITepeady 1
YHUYTOXEHUE.

(hamunusi, ums, omuecmeo (Mpu HATUYUL), 200 PONCOCHUS)

KOTOPOMY SIBIISIFOCh

(mMamv, omely, 3aKOHHbIU NPeOCMA8UMens)

B Ieiax oOecrieueHuss Hawboyiee TOJHOTO HWCIONHEHUS aJMHUHUCTpanuel ropoga Kuposcka
OTIENBHBIX TOCYJAPCTBEHHBIX IOJHOMOYHUN TIO OINEKE | TOMEYUTEIHCTBY B OTHOIICHUH
HECOBEPIIICHHOJIETHUX, ONPEeIeHHbIX 3aKkoHOoM Mypmanckoii obmactu ot 13.12.2007 Ne 927-01-
3MO «O HajeneHuH OpPraHOB MECTHOTO CaMOYIPaBJICHMUS MYHUIMNAIbHBIX 00pa3oBaHHUIl co
CTaTyCOM TOpPOJCKOIO0 OKpyra MYHHMIIMOAIBHOTO pailoHa OTAENbHBIMU TOCYIapCTBEHHBIMU
MOJTHOMOYHSIMU TIO OTIEKE U MOTIEYUTETHCTBY.

S nparo corjacue Ha OCYIIECTBICHHE CIEAYIOUIMX JAEWCTBUN (omepanuii) ¢ MOUMHU
MEPCOHAILHBIMU JTAHHBIMH ¥ TIEPCOHAILHBIMU JaHHBIMH MOETO peOeHKa: cOOp; CHCTEMaTH3AIIHIO;
HAKOIUICHHE; XpaHEHHWe, B TOM YHCJEe Ha JJIEKTPOHHBIX HOCUTENSIX; OOHOBIEHHE; HW3MEHEHHUE;
WCIIOJIb30BaHue; 00e3MurMBaHue; OJOKMPOBAHUE; YHUUYTOXKEHHUE, TEpeaady roCyJapCTBEHHBIM H
MYHUIUIIAJIBHBIM OPraHU3aLUsIM B IEJISIX OCYIECTBIECHUS UX TOJHOMOYHH.

S npoundopmuposaH (-a), uro OnepaTop rapaHTUpyeT 00pabOTKY MEePCOHAIbHBIX TAHHBIX B
COOTBETCTBUM €  JCHUCTBYIOIUMM  3aKoHoAAreslbCTBOM  Poccuiickoii  dexepanum  Kak
HEaBTOMATHU3MUPOBAHHBIMU, TAK U aBTOMATU3UPOBAHHBIMH CIIOCOOAMH.

JlaHHOE coryacue JeiCTBYeT ¢ MOMEHTA ero MOAMKUCAHUS IO JOCTHKEHUS 1esiel 00paboTku
MIEPCOHAIILHBIX IAHHBIX WM B TEUYEHUE CPOKA XpaHEHHUS HH(POPMAIIHH.



51 yBenomiieH (-a) 0 cBOEM MpaBe OTO3BaTh HACTOsIIee coriacue B Jodoe Bpems. OT3bIB
IPOM3BOIUTCS [0 MOEMY [TMCbMEHHOMY 3asIBJICHUIO B ITOPSKE, ONPEAEIEHHOM 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu.

[ToaTBeprknaro, 9TO 03HAKOMIIECH (-a) ¢ mojoxxkeHusiMu deaepanbHoro 3akona ot 27.07.2006
Ne 152-®3 «O nepcoHaTbHBIX JAHHBIX», IPaBa U 00S3aHHOCTU B O0JIACTH, 3aLIUTHI NEPCOHATBHBIX
JAHHBIX MHE Pa3bsCHEHBI.

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH MPEACTABICHHBIX CBEICHHUIA MPEIYIPEkICH (-a).

« » 20 T. / /

(0ama) (noonucw) (pacwughposka noonucu)




