YTBepxaeH
MOCTAHOBJICHUEM aIMUHUCTPALIUN
ropoaa Kuposcka
or 24.11.2016 Ne 1412

AJIMUHUCTPATUBHBIN PETJIAMEHT

NMpPeA0CTaABJICHUS FOCYAAPCTBeHHOM yeayru «OoecnevyeHue aeTei-cCupoT U JAeTeu,
ocTaBIIMXCS 0e3 MmonevyeHusi poauTeiei, JUIl U3 YNCIa 1eTel-CupoT U JeTeid,
ocTaBIIMXCH 0e3 MoneYeHus: poAuTeIe, JKUJIbIMU NIOMeLleHUSIMHA
CIeUMATM3UPOBAHHOIO KUJIUIIHOTO (POHIA)

I. OBIIMUE IMOJIOXKEHUA

1.1. lIpeamet peryiupoBaHusi AAMUHUCTPATUBHOIO pPerjiaMeHTa

1.1.1. AIMMHUCTPATUBHBINA PETIAMEHT MPENOCTABICHUS I'OCYJAPCTBEHHOW YCIIYTH
«O0ecnieueHne AEeTeH-CUPOT U JI€TeH, OCTaBIIMXCS Oe3 MONEeYeHUs poJIuTeNeH, JHIl U3
yuciaa JETeW-CUpOT U JeTed, OCTaBIIUXCS 0e3 TIONEeYEeHUs pPOAUTENEH, KUIBIMU
MOMENICHUSIMA  CTICIIUAIM3UPOBAHHOTO KUIUIIHOTO ¢oHma» (mamee - PermameHt u
rOCYAapCTBEHHAs yclyra COOTBETCTBEHHO) pa3paboTaH B LENSIX MOBBIIEHUS KadyecTBa U
JOCTYIIHOCTH TPEAOCTABIEHUs TOCYJapCTBEHHOW YCIYIHM, OIIPEACIIEHUs CpOKOB U
IIOCJIEIOBATENBHOCTH aIMUHUACTPATUBHBIX POLEAYP NPU OCYLIECTBICHUH ITOJITHOMOYHH I10
IIPEAOCTABICHUIO YKa3aHHOW TOCYIApCTBEHHOM YCIYIM, a TaKXKe PETryJIHpYyeT MOpsIOK
IIPEIOCTABJIEHNS] TOCYJaPCTBEHHON YCIIYTH.

1.2. 3asiBUTE/ 1M TOCYAAPCTBEHHOM YCIYIH

1.2.1. 3asBuUTENSIMHU HA TPEIOCTABICHUE IOCYIapCTBEHHOW YCIYTH SIBJIAFOTCS JETH-
CHUPOTHI M JIETHU, OCTaBIIMECA O3 MOMeYeHUs POAWTEeNIeH, WA U3 Yuciia JACTeH-CUpPOT U
JIeTel, ocTaBIIMXCcA Oe3 IMOoMeyeHusl poAMUTENeH, TocTurime Bo3pacta 18 ner, a Takxke B
cllydyae NMpUOOPETEeHUs] UMU TOJIHOM JeeClIOCOOHOCTH A0 JTOCTHKEHHS! COBEPIICHHOJIETUS
(naznee - 3asiBUTEIIN ), BKIFOUEHHBIE B MYHULIUTIATbHBINA CITUCOK.

1.2.2. Jluuam, ykazaHHbIM B mnoAanyHkre 1.2.1, kunple  THOMEIIEHUS
CHENMAIN3UPOBAHHOIO >KUIUIIHOTO (POHJIA, KATETOPHM SKHUJIbIE TOMEIICHUS ISl JeTei-
CHUPOT W JIeTel, OCTaBIIMXCA O€3 MOMEUeHUs] POAUTENeH, JIUIl U3 Yhcia JIETeH-CUPOT U
JeTeil, ocTaBImIMXCcs Oe3 TMOMeUYeHUsl poAuTeNel, MPeJOoCTaBIAIOTCS 0 OKOHYAHUHU CpOKa
npeObiBaHus B 00pa30BaTEeNbHBIX  YUPEXKICHUSAX,  YUPEKACHUAX  COLMAIBHOTO
OOCIy)KMBAaHUS HACEJEHMS, YUPEXKICHHUSIX CHUCTEMBI 3]paBOOXPAHEHHUS U  HMHBIX
YUPEXKICHUAX, JIMOO OKOHYAHMM MPOXOXKJIEHUS BOCHHOW CIYyX Obl MO MPHU3BIBY, JIHOO
OKOHYaHWU OTOBIBAHUS HAKa3aHUS B UCTIPABUTEIBHBIX YUPEKICHUSAX.

1.2.3. Or umeHu 3asgBuTeNel 3a NpeNOCTaBlIeHHEM [ OCynapCTBEHHOW YCIyru
BIIpaBE€ OOpATUTHCS HUX MPEICTABUTEIM, JACHCTBYIOIIME HAa OCHOBAaHUM JOKYMEHTOB,
yIOCTOBEPAIOIIMX TIpaBa (MOJHOMOYHMS) TMpeAcTaBUTENel (najgee - MpeAcTaBUTENd
3asiBuUTENEH).

1.3. ITopsimox nHGPOPMHUPOBAHMS O NIPEAOCTABJICHUH IOCYAAPCTBEHHOMN yCIYyIH

1.3.1. TlpenocraBneHue 3asBUTEISIM HHQPOPMAIMH IO BOMPOCAM IPEIOCTABICHUS
rOCYapCTBEHHOMN YCIyry OCYIIECTBIISIETCS:

1) Henocpeacrsenno B Komurere mo ynpaBlIeHHIO MYHHUIMNAIbHOH COOCTBEHHOCTBIO
aIMMHHCTpanuu ropoga Kuposcka myreM yCTHOIO KOHCYJIbTUPOBAHUS.



2

MecToHaxoXJeHHe KOMUTETa [0 YIOPABJICHUI0 MYHUIMNAIBHOH COOCTBEHHOCTBHIO
aamuHuctpanuu ropoaa Kuposcka (nanee — Komurer): 184250, Mypmanckast 061acTh, T.
Kupogsck, np. Jlenuna, gom 16, kabuner 31, 32; npuemnsie dacsl: cpeaa ¢ 09.00 no 17.00,
nepepsiB ¢ 13.00 no 14.00.

2) C ucnosib30BaHUEM CpEACTB TeNe(OHHOW CBA3U M 3JIEKTPOHHOTO HH(POPMHUPOBAHMS
(81531)54546, kuvshinov(@gov .kirovsk.ru).

3) IlocpenctBoM pa3MmenieHuss Ha OQUIMAIBHOM  CaifTe OpraHoB  MECTHOTO
camoympapieHusi ropoaa Kupocka (www.kirovsk.ru) B cetu HWHTepHer, a Takxke
MOCPECTBOM ITyOJIMKAIMU B CPECTBAX MACCOBOM MH(OPMALIUU.

4) C ucrnonp30BaHMEM WHTEPHET-TIOPTaNa TOCYJAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIyT
(www.gosuslugi.ru) (mamee — EII['Y), a Takke uHTepHET-opTana «['ocymapcTBeHHbIE U
MyHHMIMIANbHbIE YC1yrd MypmaHckoi o0nacti» (www.51gosuslugi.ru) (nanee — PIIT'Y).
5) Ha undopmaimoHHbIX CTEHIaX B MECTaX MPEIOCTaBICHUs] TOCYJAPCTBEHHON YCIYTHU C
pa3MenieHrueM Ha HUX:

— anpec Komurera, HOMepa KaOWMHETa, B KOTOPOM OCYIIECTBISETCS NPEIOCTABICHUE
rOCYAapCTBEHHOMN yCIyTH, HOMEPOB TeIe(OHOB IJIsl CIPABOK, aJApeC ANEKTPOHHOU MOYTHI
KYMC;

— WU3BJICUYCHUU M3 HOPMATHBHBIX MPABOBBIX aKTOB, COACPKAIIMX HOPMBI, PETyIUpYIOIINe
NEeSATENBHOCTD 1O MPEA0CTABIECHUIO TOCYAAPCTBEHHOMN yCIyTH.

6) Yepez MHorodyHKuHOHaNbHBIA LeHTp ropoaa Kuposcka (manee — MOL[, M®I] r.
Kupogcka).

— WHGOPMHUPOBAHUE O TMOPSAKE NPEIOCTABICHHUS TOCYIAapCTBEHHOM YCIYrH, a TaKkxKe
BblJIaya pe3yJbTaTOB MPEJOCTABIEHUSI FOCYAAapCTBEHHON YCIYyTH MOTYT OCYIIECTBISTHCS
yepe3 MOI[ B COOTBETCTBMHM C COTJAIICHHUSMH, 3aKIIOYEHHbIMU Mexay MOI[ u
aJIMUHHCTpAIEl (Jajnee — corjalieHne O B3aUMOJICHCTBUM) CO JIHS BCTYIUICHUS B CHITY
COOTBETCTBYIOLIETO COTJIAIlIEHUs O B3aUMOJCHCTBUU.

1.3.2. Ilpu orBeTax Ha TeiedOHHBIC 3BOHKH U YCTHBIC OOpaIlleHUs], JOJKHOCTHOE
auno Komurera, OTBETCTBEHHOE 3a MPEIOCTABICHUE MOCYIapCTBEHHOMN YCIYrH MOAPOOHO
UHGOPMUPYIOT 0OpATUBIINXCS IO MHTEPECYIONINM UX BompocaM. [Ipu KOHCYIbTUPOBaHUH
0 TMOpsIKE MPEeAOCTaBIEHUSI TOCYAApCTBEHHON Yciayru noikHocTHoe auno Komwurera
00s3aHO TPOUHGOPMUPOBATH 3ASIBUTENS O NEpPEYHE JOKYMEHTOB, HEOOXOIUMBIX JUIsI
NPEJOCTaBICHUsI TOCYAAPCTBEHHOM YyCIyrd, B TOM YHCIE O JOKYMEHTaX, KOTOpbIE
3asiBUTENb JOJKEH MPEJOCTaBUTh CAMOCTOSATEIBHO, a TAKXKE O IOKyMEHTaX (CBEACHMSX, B
HUX  CcOJep)Kaluxcs), KoTopele OyayT monydeHol KomuteToM B paMkax
MEXBEJIOMCTBEHHOTO  HMH()OPMALMOHHOTO  B3auMOJEHCTBHUS.  [IpoIOmKHTETHHOCTH
WH/IMBUYaJIbHOTO YCTHOTO HH()OPMUPOBAHHUS KaXI0TO 3asBUTEIIS COCTaBsieT He O6onee 10
MUHYT.

1.3.3. B cnyuae ecnu gomkHOocTHOE nuilo Komurera, npuHsBIliee 3BOHOK, HE MOXKET
CaMOCTOSITEIHbHO ~ OTBETUTh HA  IOCTaBJICHHBIC BOMPOCHI, TEICPOHHBIH  3BOHOK
nepeajipecoBbiBaeTca (MEpPEeBECH) Ha JApyroe AOHKHOCTHoe nuio Komwurera wiam ke
oOpaTuBIIEMYyCs TpakJAaHUHY cooOuiaeTcsi TeiaepOHHbIH HOMEp, MO KOTOPOMY MOKHO
HOJYYUTHh HEOOX0IUMYI0 HH(OPMAITHIO.

1.3.4. IlucbMeHHbIE pa3bICHEHHUS JAIOTCS MPU HAIMYMM NMHCbMEHHOI'O OOpalleHus
3asBuTeNs. [IMCbMEHHBIM OTBET MOAMMCHIBAET IJ1aBa agMUHUCTpanuu ropoga Kuposcka
(mamee — riaBa aIMUHUCTPAIMH) WIM WHBIE YIMOJHOMOYEHHBIE WM JOJDKHOCTHBIE JIMIA.
OtBer comepkuT GaMWINIO, WHUIMAIBI W TeleQOH WCIOTHUTENA. VICrmosHuTe
HAIPAaBJISIET OTBET MMCbMOM, 3JIEKTPOHHOW MOYTON B 3aBUCUMOCTH OT crioco0a odpamieHus



3asBUTENIA 3a KOHCYJIbTAllMeW WM crocoba TMOJy4eHHs, YKa3aHHOTO B MHUCHMEHHOM
oOpallleHUH 3asIBUTETIS.

1.3.5. Ilpy 1NHCBMEHHOM KOHCYJBbTHUPOBAaHHM JOKHOCTHOE Juno Komwurera
HaIlpaBJIsieT OTBET 3asBUTEN0 B TeueHWe 30 QHEH cO IHS pEerucTpauuy MHCbMEHHOTO
oOpaiienus. B cioyyae ecnu moArotoBka oTBeTa TpeOyeT HamlpaBl€HUs 3alpOCOB B MHbBIE
opranbl (OpraHu3anuu) JU0O OMOJHUTENbHBIX KOHCYJIbTALMW, IO PEIICHUIO TJIaBbl
aIMUHUCTPALMU WIM UHBIX YIIOJTHOMOYEHHBIX UM JIOJDKHOCTHBIX JIUI] CPOK PACCMOTPEHHUS
NUCBMEHHBIX OOpaleHuidl TmpojeBaeTcss Ha cpok g0 30 gHel ¢ NHCbMEHHBIM
YBEJAOMJICHUEM 3aBUTENS O MPOJJIEHUN CPOKA PACCMOTPEHUS OOpAILIEHUSI.

1.3.6. 3asBuUTENSAM NPEIOCTABIAETCA BO3MOKHOCTh OCYIIECTBUTH MPEIBAPUTEIBHYIO
3aMuch MO TeNeQoHy, C UCHOJIB30BAHUEM SJEKTPOHHON TOYTHI JIMOO MpPU JUYHOM
oOpateHnu K nomkHocTHOMY jauily Komutera. [Ipu mpeaBapuTenbHOM 3anUCH 3asBUTEIb
COOOIIIaeT CBOU MEPCOHAJIbHBIE JaHHBIE U JKEJIAaeMO€ BpeMsl MPEICTaBICHUS JOKYMEHTOB.
JomxHoctHoe nuio Komurtera cooOmiaeT 3asBUTENIO J1aTy W BpeMsl ero oOpallleHus B
KomuTteT, HOMep KaOMHETa, B KOTOPBIN ClieyeT OOpaTUThCs B JIEHb MIpHEeMa, YKa3aHHBIN B
ab3aiax TpeThbeM U yeTBepToM noamyHkTa 1.3.1 mynkra 1.3 pazgena 1 Pernamenra.

1.3.7. Co nHs nmpueMa TOKyMEHTOB 3asiBUTE]Ib UMEET MPABO Ha MOJYYEHUE CBEACHUI
0 MPOXOXKIEHUU MPOLEAYPHI MO MPEIOCTABICHUIO TOCYAAPCTBEHHON YCIyTH MPU HOMOILIHU
MIOYTOBOM, TeNePOHHOM CBSA3M WM TMOCPEACTBOM JHMYHOTrO oOpamieHus B Komwurer B
MPUEMHBIE Yachl, a TAKXKE OJHUM W3 CIOCOOOB MOJayd 3ampoca B AJIEKTPOHHOU (opme,
yKa3aHHBIX B TOANYHKTE 2.6.6 myHKTa 2.6. pa3zaena 2 Pernamenra.

1.3.8. Uudopmarusi o mporenype NpeaOCTaBICHUS TOCYAAPCTBEHHON YCIyTH
MPEAOCTABIISIETCS 3asIBUTEIISIM ONIEPATUBHO, YETKO, JIOCTOBEPHO, B MOJHOM 00BEME.

1.3.9. Ha odunmanpsHOM caiiTe OpraHoB MECTHOTO CaMOYIpaBIEHUS Topoja
Kuposcka (www.kirovsk.ru) B cetu MHTepHET pa3meniaeTcsi MOJHbIN TeKcT Permamenra,
rpaduk nmpuema mno JUYHBIM BOpOcaM B aiMUHUCTpauu u Komurere.

II. CTAHJAPT INIPEJOCTABJIEHUSA YCJIYI'N

2.1. HamMeHOBaHMe rOCYyIapCTBEHHOM yCJIyTrU

2.1.1. OGecrieueHre ACTEH-CUPOT U JIeTEH, OCTABIIMXCS O€3 MOTICYCHUS POTUTENCH,
JMI U3 YUCNa JIeTeH-CUPOT U AETei, ocTaBUIMXCA Oe3 MOMeYeHUs POJIUTENEH, KUIbIMU
MOMEILIEHUSMHU CIIEUATU3NPOBAHHOTO KIJIUIIHOTO (POHIA.

2.2. HammeHOBaHUe OpraHa, Npe0CTABJIAIONIEr0 rOCyIAPCTBEHHYIO YCJIYTy

2.2.1. Ycayry npenocraBiser AnMuHuctpanus ropona Kuposcka MypmaHckoit
obnacTu (Hanee — aAMUHUCTpaLKs) B JIMIE CTPYKTYpHOTO noapaszzaenenus — Komurera no
YIPAaBJIEHUIO MYHULIMIIATBHONW COOCTBEHHOCTBIO aIMUHUCTpaluu ropojaa Kuposcka.

2.2.2. Ilpu npepocraBieHUU rocynapcTBeHHol yciyrn Komwurer ocyuiecTBisieT
B3aUMOJICICTBHE C:

- YnpapnenueM dDenepanbHOil CiIykObl TOCYAapCTBEHHON perucTpaluu, Kaaactpa u
Kkaprorpadpuu mo MypmaHckoil obimactT B 4acTh moiydeHus Bbimuckd u3 EIPIT Ha
HEABM)KMMOE MMYLIECTBO M CIEIOK C HMM O IpaBaX OTAEJIBHOIO JIMLA HAa MMEBLIMECS
(uMeromMecs) y Hero 0ObEeKThl HEABUKMMOTO UMYIIECTBA.

2.3. Pe3yabTaT npeaocTaBjieHusi TOCy1apCTBEHHOMN YCIYId

2.3.1. Pe3ynpTaToOM NpEAOCTABIEHUS TOCYIaPCTBEHHOM YCIIYTH SIBIISIETCSL:

1) nocraHOBIEHHE aJMHUHUCTPAMM O MPEAOCTABIEHUU >KUIOTO IOMEIIEHUS
CHELMAIN3UPOBAHHOIO XKUJIUIIHOTO (poHAA;
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2) BpIaya (HAIpaBJICHHE) YBEOMIICHUS 3asBUTENO0 00 OTKa3e B MPEIOCTABICHUU
rOCYJapCTBEHHON YCIIYTH.

2.4. Cpok npenocTaBJieHUsl TOCYJAPCTBEHHOH yCJIYI'H

2.4.1. Cpok mpenocTaBieHHUs TOCYIapCTBEHHOW ycnyru coctaBisieT 30 paboumx
JTHE! ¢ JaThl PETUCTPAIIUU 3asIBJICHUS U MOJYUYEHUS MTOJTHOTO KOMILJIEKTA IOKYMEHTOB.

2.4.2. IlpruocraHOBIEHHE IIPEAOCTABICHUSA TOCYAAPCTBEHHOM YCIyTHM  HE
MIPEAYCMOTPEHO.

2.5. [IpaBoBbIe OCHOBAHMS JISl PEIOCTABJIEHUS TOCY1aAPCTBEHHOM YCJIYIH

2.5.1. IIpenocraBnenne roCyJapCTBEHHOU yCIIYT'H OCYIIECTBIIAECTCS
B COOTBETCTBHH CO CIEAYIOIIUMU HOPMATUBHBIMU MMPABOBBIMU AKTAMU:

- Koncrurymueii Poccuiickoi CDe/:[epaumxll;

- KunmmaeiM koxekcoM Poccuniickoi @enepanun’;

- @enepanbHbiM  3akOHOM  OT 21.12.1996 Ne 159-®@3  «O 10ONOTHUATEIBHBIX
rapaHTUsX MO COIMAILHOMN MOAAEPKKE NeTeH-CUPOT U JETEH, OCTABIIUXCs O3 MOoMeYeHUs
poIUTENEH»;

- ®epnepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O06 o00mux NpUHLIHKIIAX
OpraHM3ali¥ MECTHOTO camoympasieHus B Poccuiickoii ®enepanmmn»?;

- ®enepanbHbiM 3akoHOM OT 02.05.2006 No 59-®3 «O mnopsigke paccMOTpEHHS
oOpaienuii rpakaan Poccuiickont @enepanum»’;

- @epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPENOCTABJIEHUS TOCYAaPCTBEHHBIX U MyHHIMIIATBHBIX YCIyT»®;

- 3akoHom Mypmanckoir obmactu ot 28.12.2004 Ne 568-01-3MO «O
JIOMIOJTHUTENIbHBIX TapaHTUAX [0 COUMAIbHOM MOJJIEPKKE NETEH-CUPOT U JCTEH,
OCTaBIIUXCS 0€3 MOMeUeHus PoAUTENeH, JIUIl U3 YUCia JETEeH-CUPOT U JCTEH, OCTaBIINUXCS
0e3 MOIEYEHHUs POAUTENEN ;

- 3akoHom MypmMmanckoit obOmactu oT 25.12.2012 Ne 1567-01-3MO «O6
00€CTICUCHUH KWJIBIMU TTOMEIICHUSIMUA JIETeH-CUPOT U JIETEH, OCTaBIIUXCS 03 MOonmeYeHus
pOIUTENSH, JIUI] U3 YUCIa IETCH-CUPOT U ACTEeH, ocTaBIIMXcs 0e3 MOneUYeHHS poILHTeneﬁ»g;

- [Tocranosnenuem IlpaButenbctBa Mypmanckoit oomactu ot 17.02.2005 Ne
46-TII1 «O mnpaBunax oOecCleUeHUs >KUIBIMUA TOMEIIEHUSIMH JCTEH-CUPOT W JIETEH,
OCTaBIIUXCS 0€3 MOMeueHus PoaUTENeH, JIUIl U3 YUCia JeTEeH-CUPOT U JCTEH, OCTaBIINUXCS
0e3 MOIeYEHUs POAUTENEN»;

- YcraBom ropoaa Kuposcka'?;

- Tlonoxenuem o KomuTeTe 1o ympaBieHUI0 MYHUIIMNAIBHOW COOCTBEHHOCTHIO
ropona Kuposcka, yrBepxkaeHHbiM CoBeToM JenytatoB ropoaa Kuposcka ot 25.02.2016
Ne 5.

2.6. IlepeyeHb [OKYMEHTOB, HeOOXOAUMBIX [JIA  NPeJOCTABJICHUS
rocy1apCTBEHHOM YCJIYI'H

1 "Poccmiickas razera”, N 7, 21.01.2009
2 "Poccuiickas razera”, N 1, 12.01.2005.

3 "Cobpanue 3akoHOAaTenscTBa PO, 23.12.1996, N 52, c1. 5880.
4 "Poccniickas razera", N 145, 30.07.1997.

3 "Poccniickas razera", N 95, 05.05.2006.

6 "Poccmiickas rasera”, N 168, 30.07.2010.

7 "Mypmanckuit Bectauk", N 249, 30.12.2004, ctp. 4.

8 "Mypmanckwnii Bectauk", N 249, 28.12.2012, ct1p. 4.

? "Mypmanckuit Bectauk", N 32 - 33, 25.02.2005, ctp. 5.

10 vKyposckuit PaGounit”, N 3, 18.01.2007, ctp. 11 — 17.
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2.6.1. JIns mpenocTaBieHHs] rOCYyIapCTBEHHOM YCIyrd HEOOXOAHMBI CieIyroIne
JOKYMEHTHI:

1) 3asBneHue 1Mo ycTtaHoBieHHOW Qopme (mpuioxkenne Ne 1 kK HacroseMy
Pernamenty).

3asiBIEHHE O MPENOCTaBICHUM I'OCYAAPCTBEHHON YCIYI'M MOANMCHIBAETCS JIMLIAMH,
JOCTUTIIMMHU 18 JeT, a Takke B cily4yae IPUOOPETEHUs UMM MOJHOM J1eeCoCOOHOCTH /10
JIOCTHKEHUS COBEPILICHHOJIETHS.

B uHTepecax HeneecrnocOOHBIX TpakJaH ACHCTBYIOT UX 3aKOHHBIE NPEICTaBUTENN
(omeKyH, IOMeYnTeNb WIA OpraHu3alysl, Ky/1a HeeeCIOCOOHBIN IPakJaHUH MOMEILEH 0]
Haa30p). I'paxknaHe, MpU3HAaHHBIE CYJOM OTPaHUYEHHO JAEECIIOCOOHBIMH, AECHCTBYIOT C
corjacusi MX 3aKOHHBIX IpEACTaBUTENEH (ONEKYHOB, IONEYUTENEH WIA OpraHu3aluu,
KyZia OTpaHUYEHO J€ECIIOCOOHBIN I'PaX/TaHUH [TOMEIIEH MO/ HaJ30D).

2) NOKYMEHT, MOJATBEPKIAIOIIMN MOJTHOMOYHS JOBEPEHHOrO JHIa (HOTApUAIbHO
YIOCTOBEPEHHAsd JIOBEPEHHOCTh WJIM JOBEPEHHOCTb, INPUPABHEHHAs K HOTApUAIbHO
YIOCTOBEPEHHOM ) — OJIMHHUK U KOIIUS;

3) JOKYMEHT, MOATBEPKAAIOIIMI MTOTHOMOYHSI 3aKOHHBIX MIPEICTaBUTENEH TPaXIaH,
NPU3HAHHBIX B YCTAHOBJIEHHOM  TOPAJKE  HEAEECNOCOOHBIMHU  (OTpaHMYEHHO
JIeeCTIOCOOHBIMH ) — MOJUIMHHUK U KOTIHS;

4) Komnusl JOKYMEHTa, yI0CTOBEPSAIOIIETO JTUYHOCTD 3asiBUTENA (3asiBUTEINIEH);

5) Konus TOKYyMEHTA, YIOCTOBEPSIOIIEr0 JUYHOCTh MPEICTABUTENS 3aBUTEIS;

6) Beimucka u3 EI'PII Ha HeABMKMMOE MMYIIECTBO M CAEIOK C HUM O IpaBax
OTJEJIBHOTO JIMIIa Ha UMEBIIMEcs (MMEIoUIUecs) Y Hero OOBEeKTbl HEIBHKMMOIO
UMYILECTBA.

2.6.2. 3aaBieHUEe U JNOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.6.1 AIMHHHCTPAaTHBHOTO
perimaMeHTa MOTYT ObITh IpenacTaBieHbl B Komwurer muuHO, 1o modre, B (dopme
AIIEKTPOHHBIX JOKYMEHTOB, MOPSA0K 0(hOPMIIEHHS KOTOPBIX OMpeesieTcs HOpMaTUBHBIMU
npaBoBbiMU akTamu [lpaButenbctBa Poccuiickoit denepannu u (uiu) [IpaButenscTBa
MypmaHCKOW 00JacTH, M HampaBleHbl B AJMHUHHCTPAMIO C HUCIOJIb30BAHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETeH 00IIEero Moib30BaHUs, B TOM YHUCIE CETH
WNHuTepHeT, BKiI0O4Yas PernoHanbHbIi OpTAal.

2.6.3. JlokyMeHTBI, yKa3aHHble B IOANYHKTax 1-5 nyHkra 2.6.1 Hacrosmiero
Pernamenra, npe1oCTaBiIsIOTCS 3asIBUTENIEM CAMOCTOSATEIBHO.

JIOKyMEeHT, yKa3aHHbIi B noAnyHkTe 6 mnyHkta 2.6.1 Komwurer 3anpammsaer
CaMOCTOSITEIbHO B paMKax MEXBEJIOMCTBEHHOIO MH(OPMAIIMOHHOTO B3aUMOJCHCTBUS, B
TOM YHCJE, TPU HAIMYUM TEXHUYECKOW BO3MOXKHOCTH, B DJEKTPOHHOH ¢opme ¢
UCIIOJIb30BAHMEM CHUCTEMBI MEKBEJOMCTBEHHOIO 3JEKTPOHHOIO B3aMMOJEHCTBUSA, B
cilydae, eciM 3asBUTEJb HE MPECTaBUII €ro 10 COOCTBEHHON MHUIIMATHBE.

2.6.4. Konuu AOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1 Hactosmero Pernamenra,
IPEJICTABISAIOTCA 3asIBUTENIEM C OJJHOBPEMEHHBIM NPEACTABICHUEM UX OPUTHHAJIOB.

B cnyuae mnpexncraBieHuss 3asBUTENEM HOTAPUAIBHO YJIOCTOBEPEHHBIX KONUMI
IpeJICTaBJICHNE OPUTUHATIOB IOKYMEHTOB HE TpeOyeTcsl.

2.6.5. 3ampemaercsi TpeOOBaTh OT 3asBUTENS IMPEJICTABICHUS JIOKYMEHTOB U
uHpOpMAlMM WM  OCYIIECTBICHHUSA  JCHCTBUH, KOTOpble HE  IMPEAYCMOTPEHBI
HOPMAaTUBHBIMU TPAaBOBbIMM aKTaMM, PETYJUPYIOIIMMU OTHOIIECHUS, BO3HUKAIOIIHWE B
CBSI3U C IIPEAOCTABICHUEM YCIIYTH.

2.7. IlepeyeHb OCHOBAHMH /JIsl 0TKa3a B NMpueMe JOKYMEHTOB, HEOOXOAMMBbIX
JJIS1 IPeI0CTABJICHUH IOCYIapCTBEHHOM YCJIYIH
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2.7.1. Ilpu oOparmieHun 3asiBUTENS HemocpeIcTBeHHO B KomurTeT ocHOBaHUM ist
OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPENOCTaBIEHHUS TIOCYAApCTBEHHOMN
YCIIYTH, HE IPETyCMOTPEHO.

2.7.2. OcHOBaHMEM JUIsl OTKa3a B IPUEME 3asBJICHUS U TOKYMEHTOB B 3JIEKTPOHHOU
dbopme sBIsIETCA:

- HEJCUCTBUTENbHBI CTAaTyC CEPTUPUKATOB BJIEKTPOHHBIX TMOJANUCEH Ha
JIOKYMEHTax;

- DJIEKTPOHHBIE MOAIUCH TOKYMEHTOB HE SBIJIAIOTCS MOJIMHHBIMU;

- OTCYTCTBHE dJIEKTPOHHOM IOJINCH;

- HaJluuuMe TMOBpeXaAeHHHM (aiina, HE TMO3BOJSAIOIMX MOJYYUTh JOCTYN K
UHpOpMaLMY, COAEepXKaIlelcss B JOKYMEHTE, CPeACTBAMU IpPOrpaMMHOro oOecnedeHus,
HaXOJIAIIET0oCs] B CBOOOHOM JIOCTYTIE;

- nH(pOopMaLUs B SJIEKTPOHHBIX JOKYMEHTaxX MPEACTaBlIEHAa HE HA FOCYAapCTBEHHOM
sa3bike Poccuiickoit @enepanuu.

2.8. IlepeyeHb OCHOBaHHWil JJIA OTKa3a B NPeIOCTABJIECHHMH TOCYAAPCTBEHHOM
yCIyru

2.8.1. OcHOBaHusIMM [UIs1 OTKa3a B IPEJOCTAaBICHUU T'OCYJAPCTBEHHOW YCIIYIH,
SABIIAIOTCSL:

- 3asIBUTENb HE TOCTUT Bo3pacTa 18 jeT u He npuoOpelt MONHYI0 1eeCOCOOHOCTh 10
JIOCTH>KEHUS Bo3pacTa 18 jer;

- 3asgBUTENb HE BKJIIOYEH B MYHUIUNAIbHBIA CIUCOK JETEH-CUPOT U JIETEH,
ocTaBUIMXCS 0€3 MONeYeHus: pouTeleH, ULl U3 YUClia JIeTe-CUpoT U JeTell, OCTaBLINXCS
0e3 romneueHus: pouTeNeH, MOAIeKAIUX 00ECIICUEHUIO KUJIBIMA TOMEIICHUSMH.

- peanu3anus 3asBUTENIEM IMPUHAAJEKAIIET0 eMy IpaBa Ha oOecredeHHe >KUJIbIM
MIOMEILEHUEM;

- HEMpEJCTaBJIECHUE 3asBUTEJIEM MPEAYCMOTPEHHBIX MyHKTOM 2.6.1 Hacrosiero
aJIMUHUCTPATUBHOIO perjaMeHTa JOKYMEHTOB, KOTOpbIE 3asiBUTEIb JOJKEH MPEJOCTaBUTh
CaMOCTOSTENbHO, TM00 HAJIMYUE B HUX HEJOCTOBEPHOU MH(DOpMAIK;

- HEMpEJCTaBJICHUE 3asBUTEJIEM MPEIYCMOTPEHHBIX MyHKTOM 2.6.1 Hacrtosiiero
aJIMUHUCTPATUBHOIO PErJIaMEHTa OPUTHHAJIOB JOKYMEHTOB, KOTOPBIE 3asBUTEINb JOJIKEH
NPEOCTaBUTh CaMOCTOATEIbHO, B CiIydae HANpaBJICHUS 3asBUTEJIEM JOKYMEHTOB B
AIIEKTPOHHOU (popme.

2.9. PasmMep miarbl, B3MMaeMOHM C 3asiBUTEJS INPH IPEIOCTABJICHUH
roCyAapCTBEHHOM YCJIYI'H, M ClIOCO0BI ee B3UMaHUs

2.9.1. [IpenocraBieHue rocyJapcTBEHHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

2.10. MakcuMasibHbIe CPOKH OKHAAHUA B 0Yepeau

2.10.1. MakcuManbHOE€ BpeMs OXHUIAHUS B OYEpEaUM NpU MOJade 3asBJICHUA U
JIOKYMEHTOB, HEOOXOJAMMBIX JJisi MPEJAOCTaBICHUS MYHHUIMIAIBHON YyCIyrd U TpHU
NOJIyYEHUU JIOKYMEHTOB, SIBISIOIIMXCS PE3YJBTaTOM IPEAOCTABICHUS MYHUIUNAIbHON
YCIIYTH HE JAOJKHO IMPEBBILIATE 15 MUHYT.

2.10.2. MakcuMasibHOE BpeMs OXKUJAHHS B OUEpPEU ISl TIOJTYYEHHS] KOHCYIbTalluU
0 Mpolelype MPeA0CTaBICHUS MYHULIUIIATbHON YCIYTH HE JJOJKHO MPEBbIMIATh 15 MUHYT.

2.10.3. IlpomoskuTeabHOCTh MNpUEMa Yy JAODKHOCTHoro Jsuna Kowmwurera,
OCYIIECTBIISIFOIIETO BbIJIa4y U IPUEM JOKYMEHTOB, HE JIOJKHA MPEBBIIATh 15 MUHYT.

2.11. Cpoxku perucTpanum 3asiBJIeHUs] O NPeJIOCTABJIEHUM TOCYJaPCTBEHHOM
yCIayru

2.11.1. Cpok perucrpaiuu 3asBJICHUS U JTOKYMEHTOB OCYIIECTBIIAECTCS HE MO3HEE
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OJITHOTO paboyero JHS cO JHS UX MOCTYIUIEHUS B aJMHHHUCTPALMIO OJHUM U3 CHOCOOOB,
YKa3aHHBIX B OAITYHKTE 2.6.6 myHKTa 2.6 pasnena 2 Pernamenra.

2.12. TpeOoBaHusI K MeCTaM MPeIOCTABJIEHUS FOCYIaPCTBEHHOH yCJIYTH

2.12.1. JIocTynmHOCTb NOMEIIEHUH, B KOTOPBIX IPEIOCTABIISIETCS NOCYAApCTBEHHAS
yCIIyra, BKIIIOYAIOIIKUX MECTa JUIsl OXKHUAAHUS, MH(OOPMHUPOBAHUS W IpPHUEMA MOJIydarenei
rOCYAApCTBEHHON YCIyru, OO€cleuyuMBaeTcs B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu 0 COUAIBHOM 3aIUTE NWHBAJIUIOB.

2.12.2. IlomemieHus, npeaHa3HAYeHHbIE A OXHUJAHUS NpHUEMa, JOJDKHBI OBITh
000pya0oBaHbl  MH(POPMALMOHHBIMH  CTEHAAMH, COJAEpXKAIUMMH  HH(POPMALUIO O
IIPEAOCTABICHUM TOCYAAapCTBEHHOM yCIYIM COIJIACHO IYHKTYy 1.3 Hacrosmiero
aJIMUHUCTPATUBHOI'O PETJIAMEHTa, CTYJIbSIMU M CTOJAMM JUIl BO3MOKHOCTU O(OpMIICHUS

JIOKYMEHTOB.
2.12.3. TlomemeHus, Trae OCYHIECTBISIETCS NPUEM TpaxJaH [0 BOIpocam
NPEIOCTaBICHUS] ~ TOCYNAapCTBEHHOM  yCIyrd,  JODKHBI  ObITh  000PYIOBaHbBI

UHPOPMALIMOHHBIMU TaOJIMYKaMHU C YKa3aHHEM HOMepa IMOMEIIeHus, (paMuianu, UMEHH,
OTYECTBA, MYHMIMIAIBHOIO CIYXAIIEro, OCYIIECTBIIAIONIETO MPUEM, OMOTHUTEIbHBIM
CTOJIOM U CTYJIbSIMH ISl IPOBEJACHUS MTHPOPMUPOBAHUS U TpUEMa JOKYMEHTOB.

2.12.4. TlomemieHust TOJKHBI COOTBETCTBOBATH CAHUTAPHO-3IUIEMHUOIOTHUECKUM
IpaBWJIaM U HOpMaM, a TaKke TpeOOBaHUSIM MPOTHUBOMOXKAPHON OE30IaCHOCTH.

2.12.5. Pabouee MecTO MYHULHUIIAJIBHOTO CIYKAIlleTO, OTBETCTBEHHOTO 32
IPEJOCTaBICHNE TOCYIAapPCTBEHHOM YCIYTH, JAOKHO OBITh 00OPYAOBAHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyHa K HEOOXOAMMBIM HH(OPMAIMOHHBIM 0a3am
JAHHBIX, IEYaTAIOLUM YCTPOUCTBOM, () YHKIIMOHAIbHON MEOETBIO.

2.12.6. B nensx obecneueHus: KOH(PUACHIINATHLHOCTH CBEJACHUI O 3asBUTENC OJHUM
JOJKHOCTHBIM JIMLIOM OJHOBPEMEHHO BEJETCS IPUEM TOJBKO OJHOIO IOCETUTEIS.
OpnHOBpeMEHHOE KOHCYJIbTUPOBaHHME U (WJIM) MpUeM ABYX U Oojiee moceTureseil He
JIOITYCKAIOTCSI.

2.13. Iloka3aTesu JOCTYITHOCTH M Ka4eCTBa NPEA0CTABJICHHUS IOCYAAPCTBEHHOM
yCayru

2.13.1. CocrtaB mokaszaTeiaell JOCTYIIHOCTH W KadyeCTBa IPENOCTABICHUSA
rOCYAapCTBEHHOM yCIyry Moipa3/iesisieTcsl Ha KOJMYECTBEHHbIE U KaUeCTBEHHBIE.

2.13.2. B rpynmny KOJHMYECTBEHHBIX IMOKa3aTeJIe JOCTYMHOCTU MPEOCTaBISEMOMN
rOCYJJapCTBEHHOMN YCIIYTH BXOJST:

— KOJIMYECTBO B3aMMOJICHCTBUN 3asBUTENS C JODKHOCTHBIMHM Jjunamu Komurtera npu
IPEIOCTABIEHUH FOCYAAapCTBEHHOM yCIyTH;

— BpeMsl OXKUAAHMS IPU NI0J1a4€ 3asBJIEHUS O NIPEAOCTABIECHUH TOCY1apCTBEHHON YCIIYTH;

— rpaduk padbotsl Komurera.

2.13.3. B rpynny KaueCcTBEHHBIX MOKa3aTelied JOCTYNHOCTH MpeaoCcTaBiIsieMOn

rOCYAapCTBEHHOM yCIyTU BXOJAT:

— JIOCTOBEPHOCTH MH(POPMALIMU O MPEAOCTABISAEMOI rOCy1apCTBEHHOM YyCIIyTE;

— HaJIMYUE Pa3IMYHbIX KaHAJIOB MOJYYEHHS TOCYIapCTBEHHON YCIYTH;

— MPOCTOTA U SICHOCTh M3JI0KEHUS HHPOPMAITMOHHBIX U HHCTPYKTUBHBIX IOKYMEHTOB.

2.13.4. B rpynmy  KOJIMYECTBEHHBIX  IIOKa3aTeleld  OLICHKU  KadecTBa
NPEIOCTABISIEMON TOCYIAPCTBEHHOM YCIyTH BXOISAT:

— COOJTIOICHHNE CPOKOB IPEOCTABICHUS TOCYIaPCTBEHHOM YCIyTH;
— KOJTMYE€CTBO 0OOCHOBAHHBIX KaJo0.

2.13.5. K xauecTBeHHBIM MOKA3aTeIsAM OLIEHKH KaueCTBa OTHOCATCS:

— KyJIbTypa 00CITyKUBaHUS (BEKIUBOCTh, SCTETUYHOCTH);
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— Ka4yeCTBO Pe3yJIbTaTOB TPYAA JOLKHOCTHBIX JIHIL (IPOpECCHOHATIBHOE MAaCTEPCTBO).

2.13.6. Iloka3aTenu JOCTYNTHOCTH M KadecTBa MPEJOCTABICHUS TIOCYIAapCTBEHHOU
YCIIYI'M ¥ MX 3HAY€HUs NPUBENCHBI B IpuiokeHuu Ne 2 k Periiamenry.

2.14. IIpoyue TpedoBaHMS K NPEAOCTABICHHUIO IOCYAAPCTBEHHOM YCJIYIH

2.14.1. ®opmy 3asBiICHHs, YKa3aHHOIO B noamyHkre 2.6.1 myHkra 2.6 pasgena 2
Pernmamenra, W mnepeyeHb JOKYMEHTOB, HEOOXOOUMBIX JJIA  I[PEAOCTaBICHUS
rOCyZIapCTBEHHOM YCIYyTH, 3asBUTENb MOKeET nonyduts B MOII r. Kuposcka, a Takke Ha
EIII'Y u PIIT'Y.

2.14.2. Tlpum oOpameHun 3a NPENOCTaBICHHUEM TOCYAApPCTBEHHOW YCIyIU C
MCII0JIb30BAHUEM MH(POPMALIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETE 00IIEro noinb30BaHus,
B TOM uuciae cetdu VHrepHeT, 3asBileHHE U JOKYMEHTHI, HEOOXOAMWMBIE s
IIPEAOCTABICHUS]  TOCYJAapCTBEHHOW  YCIyTM, HOJNKCBIBAIOTCA  COOTBETCTBYIOLIEH
ANEKTPOHHOW MOJIMKCHIO B COOTBETCTBUHU € MOCTaHOBJIeHUEM [IpaBurtenscTBa Poccuiickoi
Oenepanun ot 25.06.2012 Ne 634 «O Buagax 3J€KTPOHHON IMOJMKMCH, HCIOJIH30BaHUE
KOTOPBIX JIOMYyCKaeTcs TMpH OOpalleHMH 3a I[OJyYeHHEM TOCYJapCTBEHHBIX U
MYHHULMIATBHBIX YCIIYD».

2.14.3. Tlpum oOpameHurd 3a NPEIOCTABICHUEM TOCYAAPCTBEHHON YCIYrd B
3NIEKTPOHHON (hopMe C HCMOIb30BAHUEM YCHUJICHHON KBaIM()PUIHMPOBAHHOM 3JIEKTPOHHOM
NOJINUCH, a TaKKe B LENAX oOecnedyeHus MPOBEPKH JIEHCTBUTEIBHOCTH YCHIIEHHOMN
KBATU(UIIUPOBAHHON  DJIEKTPOHHOW  TOANUCH  3asBUTENS, HCIOJB30BAHHOW MpHU
oOpallleH!H 3a MOIYYEHUEM YCIYTH, IepeueHb KIacCOB CPEICTB IEKTPOHHBIX MOANUCEHN U
YIOCTOBEPSAIOIIMX LIEHTPOB JOIYCTUMBIX JUISl COBEPIIECHUS YKa3aHHBIX JIEHCTBHUH,
omnpezensercas B COOTBETCTBUM ¢ mpukazoMm DenepansHoit CiyxObl be3omacHocTu
Poccuiickoit ®eneparun ot 27.12.2011 Ne 796 «O06 yrBepxkAeHHUM TpeOOBaHUM K
CpeICTBaM JIEKTPOHHOM MOANUCH U TPpeOOBaHUH K CpeICTBaM yJOCTOBEPSIOIIETO LIEHTPA»

2.15. HHble TpeOOBaHUsl, B TOM 4YHCJIEe YYMTHIBAKOIIHE OCO0OEHHOCTH
NpeaoCcTaBJICHUS roCyAapCTBEHHbIX u MYHHIHMIAJIbHBIX yeayr B
MHOTO0(YHKIIMOHAJIbHBIX LHEeHTpax U 0CO0EHHOCTH NnpeaocTaBJIeHUus
roCcyapCTBeHHbIX H MYHHIIUNIAJIBHBIX YCJIYT B 2JIEKTPOHHOH ¢opme.

2.15.1. IlpenocrtaBieHue TroCyAapCTBEHHOM YCIYIrM B YacTH MOJA4yW 3asiBICHUS
MOKET OCYIIECTBJIATHCA Yepe3 MHOTO(PYHKIMOHANBHBIM ILEHTp MpeaoCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHULHUIAIBHBIX YCIyr. B 3TOM cilydae 3asBiI€eHUE U JTOKYMEHTHI,
yYCTaHOBJIEHHbIE MOANYHKTOM 2.6.1. myHkTa 2.6. pa3nena 2 Periamenrta, 00s13aHHOCTb IO
MPEOCTABICHUIO KOTOPHIX B COOTBETCTBMM € MyHKTOM 2.6.3 myHkTa 2.6. paznena 2
BO3JIOKEHA HA 3asBUTEIIS, IPEACTABISIOTCS 3asBUTENIEM B MHOTO()YHKIIMOHATIBHBIN LIEHTP.
[IpenocraBieHnne  rocylIapCTBEHHOH  yCcayrd TOpu  OOpalleHWu  3asBHTENS B
MHOTO(QYHKIIMOHAJIbHBIA 1EHT OCYUIECTBIISIETCS B MOPSAKE U CPOKH, YCTAHOBJICHHBIE
HacToAIMUM PernmamMmeHToM.

1. AIMUHUCTPATUBHBIXE TPOLELYPbI

3.1. O01HMe MoJI0KeHU S

3.1.1. IlpenocraBneHne rocyJapCTBEHHOM YCIyrH BKIIIOYAET B ceOs Cleqyrolue
aJIMMHUCTPATUBHBIE MPOIEAYPHI:

- IPUEM U PETUCTPALIUS JOKYMEHTOB, IPEIOCTABIISIEMBIX JIJISl IOJIYYEHHUS YCIIYTH;

- paccCMOTpPEHHE IPEACTABIEHHBIX JIOKYMEHTOB W TPUHATHE PELIEHUS O
IPEJOCTaBICHUN T'OCYJIapCTBEHHOM YCIYI'M MM pelieHus o0 OTKa3ze B IPEJOCTaBICHHUU
rOCyJapCTBEHHON yCIIyTU IPU HAJIMYUKM OCHOBAHUH, YKa3aHHBIX B MOAMYHKTE 2.8.1 myHKTa



2.8;

- BblJaya 3asBUTENIO0 TOCTAHOBIICHMS aJMHHHUCTpanuu ropojga Kuposcka o
MPEAOCTABICHUH KUJIOTO MOMEIIECHUS CIIEIUATM3UPOBAHHOTO KUIUIHOTO (POHIA, BbIAada
(HampaBleHUE) 3asBUTENIO YBEJOMIIEHHsS 00 OTKa3ze B MPEJOCTABICHUU SKHIOTO
MOMEIIEHUS CIIeUATIU3UPOBAHHOTO KIJIHIIHOTO POH/A.

3.1.2. IlocnenoBaTenbHOCTh aIMHHHMCTPATUBHBIX IIPOLIEAYP NPU IPEAOCTABICHUHU
rOCy/IapCTBEHHOW YCIyrd B BHJE OJIOK-CXeM TMpuBeleHa B mpuioxkeHun Ne 3 k
HacToseMy Pernmamenty.

3.2. llpueM u perucrpanusi JI0KyMeHTOB, Npea0CTABISIEMbIX JAJs MOJYy4YeHUs:
roCy1apCTBEHHOM yCJIYI'|

3.2.1. OcHoBaHueM [Jsi Hayajia WCIOJHEHUS aIMUHUCTPATUBHOU MPOIEAYpPbI
npueMa, perucTpaldd U TPOBEPKH HAIWYUS JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABJICHUS] TOCYJAPCTBEHHOW YCIYTH, SIBISETCA TOCTYIJICHHE B aJIMHUHHCTPALIUIO
3asBieHUsd 10 (opme coriacHo mpuioxkeHuto Ne 1 k PernameHty omHMM U3 coco0OOB,
yKa3aHHBIX B moiamyHkre 2.6.2 nmyHkta 2.6 pazgena 2 PeriiameHTa ¢ NpUIIOKEHHEM
JOKYMEHTOB, yKa3aHHbIX B moanyHkre 2.6.1. nmynkra 2.6 pasgena 2 PeriiameHra,
00513aHHOCTbD T10 TTPETOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

3.2.2. Ilpu nuyHOM oOOpameHnn 3asBuUTeIss B KOMHUTET MOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEI0CTABICHUE TOCYIapCTBEHHOM YCIyTHU:

1) ycTtaHaBnvMBaeT JIMYHOCTh 3asBUTENS WM €r0 MPEICTABUTENSI MyTeM MHPOBEPKHU
MNOJJMHHOCTA JOKYMEHTa, YJOCTOBEPSIONIEro JIMYHOCTh, MPOBEPSET TMOJTHOMOYHS
3asIBUTEIIS;

2) mpoBepseT KOMIUIEKTHOCTh MPEACTaBICHHBIX JOKYMEHTOB, MPaBUILHOCTH
odopMIIeHHsI 3a8BJICHHUSI HA COOTBETCTBUE YCTAHOBJIEHHBIM TPEOOBAHUSAM K opMe U

COJICPKAHUIO0, MPOBEPSIET COOTBETCTBUE MPUIIOKEHHBIX JIOKYMEHTOB IIE€PEUHIO,
OTPaKCHHOMY B 3asIBJICHUH,

3) cBepsIeT KCEPOKOMUHU JOKYMEHTOB C OPUTHHATIAMU U 3aBEPSIET UX MOJTUHHOCTE;

4) npu OTCYTCTBUU Y 3asIBUTEJIA 3AMOJIHEHHOTO 3asBJICHUS WM HENPABUIBHOM €ro
3aMOJTHEHUH TTOMOTAET 3assBUTEINI0 COOCTBEHHOPYYHO 3aIlOJHUTH 3asBJICHUE;

5) B JeHb TOJNYYCHUsS 3asBIICHHS TIEpPElacT €ro U MPUITIOKCHHBIE JTOKYMEHTHI B
MPUEMHYIO aIMUHUCTPALIIH.

3.2.3. JIOMKHOCTHOE JHUIO0 aJMUHUCTpPALlUU, OTBETCTBEHHOE 32 TMpHEM U
PETUCTpAII0 BXOMAIMICH HAa HMs TJIAaBBl AJMUHHUCTPAIMA KOPPECIOHICHIINHM, B JICHb
MOCTYTUICHHUS 3asBJICHUS U JIOKYMEHTOB:

— PpEeruCTpUpYyeT TIOJIyYCHHbIE 3asBIICHUE U JIOKYMEHThI B JJICKTPOHHOH 0aze
JIOKyMEHTO000pOTa a/IMHHUCTPAIUY;

— TepemaeT 3asBICHHE M JOKYMEHTHI TJIaBe aJMHHUCTpAIlMd WU JIMILY, €ro
3aMelIaoIIEMYy.

3.2.4. TnaBa aIMUHHUCTpPALIMN WIM JIMIO, €r0 3aMelllaollee, B JE€Hb PErucTpaliu
3asBJICHUS, HAKJIAJbIBAET PE3OJIOLMI0 W, 4Yepe3 JODKHOCTHOE JIMIO aIMUHUCTPAIIUH,
OTBETCTBEHHOE 3a MPHUEM W PETUCTPAIMI0 BXOJAIIEH Ha WM TJaBbl aJMUHUCTpAIlUU
KOPPECTOHICHIINH, TIepelaeT 3asiBJIeHnEe U JOKYMEHThI B Komurer.

3.2.5. llpencenarens KoMmurera unu auio, €ro 3aMenaroliee, B 1€Hb MOCTYIUICHUS
3asBJICHUS M JOKYMEHTOB C PE3OJIONMEH TJIaBbl aJIMUHUCTPAIIUU, IPUHUMAET PEIICHHUE O
HA3HAY€HUHU OTBETCTBEHHOI'O MCHOJIHHUTENA (AoJKHOCTHOTO Jinna Komwurera) u nepenaer
€My 3asIBJICHHE U JIOKYMEHTBI.

3.2.6. JomxHocTtHOoe mauno KomurteTra B J€Hb TNOCTYIUICHUS 3asBJICHUA U
JIOKYMEHTOB OT npezceaarens Komurera:
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— TPOBEpPSIET KOMIUIEKTHOCTh TPEICTABICHHBIX JOKYMEHTOB, IPaBUIBHOCTH
o(opMIIEHMSI 3asBIECHHUS] HAa COOTBETCTBHE YCTAHOBJIEHHBIM TPEOOBAHMSIM, YKa3aHHBIM B
noanyHkre 2.6.1 mnynkra 2.6 pasgena 2 PerylameHTta, NpOBEpSAET COOTBETCTBHE
MIPWIOKEHHBIX TOKYMEHTOB IIEPEUHIO, OTPAXKEHHOMY B 3asBJIICHUM;

— hopMHUPYET YUETHOE JIETIO.

3.2.6. llpm NOCTYyIUIEHWH B AaJMHUHHUCTPALMIO 3asBJICHUA WU JOKYMEHTOB JUJIS
MIPEAOCTABICHUS] TOCYJapCTBEHHOW YCIYTH MOCPEACTBOM IIOYTOBOM CBS3U WIIM YEpeE3
MO®I] r. KupoBcka, OCYyIIECTBISIOTCS aAMUHUCTPATUBHBIE IPOLEAYPHI, yKa3aHHbIE B
noanyHkrax 3.2.3-3.2.6 nynkra 3.2 pazzaena 3 Perinamenra.

3.2.9. llpm nOCTyIJIEHHMM 3asBJICHHS M JOKYMEHTOB JUIsi NPEAOCTABICHUS
rocyJapCTBEHHON ycayru B 3iekTpoHHON ¢Gopme depe3 EINTY wnu PIITY momkxkHOCTHOE
JUI0, OTBETCTBEHHOE 3a IpHEM 3asBJIECHUS M JOKYMEHTOB B 3JEKTPOHHOM Qopme, ¢
UCIIOJIb30BAHUEM TPOTPAMMHOI0 OOECHEYEeHMs] AJIMUHUCTPALMM, B JI€Hb MOCTYIUICHUS
3asIBJICHUS U TOKYMEHTOB:

1) mpoBepsieT MOJITHOMOYUS 3asIBUTENS HA MTOJTYUYE€HUE TOCYIapCTBEHHOM YCIyTH;

2) mpoBepseT KOMIUIEKTHOCTh MPEACTaBICHHBIX JOKYMEHTOB, MPaBUILHOCTH
oopMIIeHHsI 3asBJIICHHUS Ha COOTBETCTBUE YCTAaHOBJIEHHBIM TpeOOBaHUSAM, YKa3aHHBIM B
noanyHkre 2.6.1 mnynkra 2.6 pasnena 2 PeriamMeHTa, NOpOBEPSiET COOTBETCTBUE
MPWIOKEHHBIX JOKYMEHTOB TMEPEYHIO, OTpPaXEHHOMY B 3asiBICHUH, (HOPMHUPYET
YBEJOMJICHUE O TMOJYYEHUH aJMHUHHUCTpAledl 3asdBJIEHUS U JOKYMEHTOB B «JluuHoM
kaOunete» 3asButens Ha EINIY unu PIII'Y B aBTOMaTH4ecKkoM pexume;

3) B ciaydae Haau4yusi OCHOBAaHUM JJIsl OTKa3a B MpUEME 3asiBJICHUS U JOKYMEHTOB B
AIIEKTPOHHOU (hopMe, yKa3aHHBIX B TOANYHKTE 2.7.2 myHkTa 2.7 pa3nena 2 Pernamenra:

a) dopmupyer yBeJOoMJICHHE 00 OTKa3e B TIpHEME 3asBICHUS U JIOKYMEHTOB C
yKa3aHUEM MPUYUH O0TKa3a;

0) MoANMCHIBAET YBEAOMJICHHE YCHUJICHHOW KBaIU(PUIIMPOBAHHON 3IIEKTPOHHOU
MOJIKMCHIO YIIOJTHOMOYEHHOTO JINIA aAMUHUCTpauu u otnpasieT Ha EINTY wunu PIITY.

4) B cilyyae OTCYTCTBUSI OCHOBaHHUH ISl OTKa3a B PUEME 3asiBICHUS U JOKYMEHTOB
B 2JICKTPOHHOM (popMe, YKa3aHHBIX B OAIMYHKTe 2.7.2 myHKkTa 2.7 pa3nena 2 Permamenra:

a) pacneyvaTbIBaeT 3asBJICHUE U JOKYMEHTHI;

0) mepenaer 3asBIEHUE M JOKYMEHTHI JIOJDKHOCTHOMY JIMIY aJIMUHHUCTpPALINH,
OTBETCTBEHHOMY 3a IMPUEM W PETUCTPALMIO BXOJAIIEH Ha WMMs TIJ1aBbl aJIMUHHUCTpAIUU
KOPPECIOH/ICHIIUH;

B) HampapjsieT MH(OpMAIMIO O perucTpaluu 3asBleHUs B (opMe AIEeKTPOHHOTO
JIOKYMEHTa, MOJAMUCAHHOTO YCHUJICHHOW KBaTU(HUIIMPOBAHHON 3JIEKTPOHHOW MOMAIMHUCKHIO
YIOJIHOMOYEHHOTO Jmna aamuHucrpauuu, Ha EIII'Y wmmm PIITY, B gens perucrpanun
3asBJICHUS U IOKYMEHTOB;

r) JajdbHEWIIne ACHCTBUS BBIMOIHSAIOTCS B COOTBETCTBUMU C MOJNyHKTamu 3.2.3-
3.2.6 nynkra 3.2 pa3nena 3 Pernmamenra.

3.2.10. Ilpum mnocTtymieHuH 3adBlIEHUS U JIOKYMEHTOB [UIsl TPEAOCTaBICHUS
rOCY/IapCTBEHHOM YCIYrM B AJIEKTPOHHOW (hOopMe C HCMOIb30BaHMEM HH(POPMALMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETEH OOIIero IMOoJb30BaHUS, B TOM uHcle ceth HTepHer,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPHUEM 3asBIICHUS] U JOKYMEHTOB B 3JIEKTPOHHOMU
dbopMe, B IeHb MOCTYIIJICHUS 3asIBICHUS U IOKYMEHTOB, C HCIOJIb30BaHUEM MIPOTrPaAaMMHOTO
oOecrieyeHust aIMUHUCTPALIU:

1) npoBepseT:
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a) TIOJTHOMOYHS 3asIBUTEJNS HA MOTYYeHHE TOCYAapCTBEHHOMN YCIYTH U MOAJIUHHOCTD
YCWICHHOW KBaNU(DPUIIUPOBAHHON SJIEKTPOHHON MOMAMKMCH 3asBUTENSI C HUCIOIb30BaHUEM
CHUCTEMHOI0 KpUNTOrpaduueckoro mporpaMMHOI0 00eCIIeYeHUsI;

0) KOMIUIEKTHOCTh TPEJCTABICHHBIX JTOKYMEHTOB, MPaBUIBHOCTH OGOpPMIICHUS
3asIBJICHUSI Ha COOTBETCTBHE YCTAHOBJICHHBIM TPEOOBAHUSM, YKa3aHHBIM B MOJANYHKTE 2.6.1
IyHKTa 2.6 pasnena 2 Pernmamenra, MpoBepsieT COOTBETCTBUE IPWIOKEHHBIX JOKYMEHTOB
MIEPEYHIO, OTPAKEHHOMY B 3asIBJICHUU;

2) npu ycTaHOBJICHUH (HaKTOB OTCYTCTBUS IMOJTHOMOYMI y 3asiBUTENS Ha MOJIyYCHUE
rOCYJapCTBEHHOW YCIYTH:

a) ¢dopmupyetr yBeJAOMIIEHHE OO0 OTKa3ze B IMpHUEME JIOKYMEHTOB B 3JIEKTPOHHOMN
dbopMe ¢ ykazaHueM MPUUMH OTKA3a;

0) MOANMCHIBAET YBEAOMJICHHE YCHUJICHHOW KBAIM(PHUIIMPOBAHHON 3JIEKTPOHHON
MOAMKUCHIO0 YITOJITHOMOYEHHOTO JIUIA aAMUHUCTPALIUUA U OTIPABIISET 3asIBUTEITIO.

3) mpu ycTaHOBJICHUH (PAKTOB OTCYTCTBUS JOKYMEHTOB, OOS3aHHOCTH I10
NPEIOCTABICHUIO KOTOPBIX BO3JIOKEHAa Ha 3asBUTENs U (WIM) HECOOTBETCTBUS
MpPEACTaBICHHBIX JOKYMEHTOB TpeOOBaHUsM, yKa3aHHBIM B ab3amax ¢ TMEpBOTO IO
CEIIbMOM, C AECATOro MO JABEHAALATHIN noAnyHKTa 2.6.1 myHkTa 2.6 pa3nena 2 Pernamenra,
a Take B oAnyHkre 2.7.2 myHkra 2.7 pa3znena 2 Pernamenra:

a) dbopmupyetr yBeJAOMIIEHHE OO0 OTKa3e B MpHEME JTOKYMEHTOB B JJEKTPOHHOM
dbopMe ¢ ykazaHuEeM IMPUYMH OTKa3a;

0) moAmHMCHIBaeT yBEAOMJICHHE YCHUJICHHOW KBAITH(UIIMPOBAHHON 3IIEKTPOHHOM
MOAMKUCHIO0 YIIOJIHOMOYEHHOTI'O JIUIAa aAMUHUCTPALIUU U OTIPABIISAET 3asIBUTEIIIO.

4) mpu HAIMYUM JOKYMEHTOB, OOS3aHHOCTh TIO TMPEJOCTABICHUIO KOTOPBIX
BO3JIOKEHA HA 3asiBUTENS U COOTBETCTBUHU MPEJICTABJICHHBIX TOKYMEHTOB TPEOOBAHUSIM,
yKa3aHHBIM B ab3aljax ¢ MepBOro Mo CeabMOi, ¢ JECATOro MO JABEHAIIATHIA MOIMYHKTA
2.6.1 mynkra 2.6 pa3aena 2 PerimiameHnra, a Takke B MOAMYHKTE 2.7.2 myHKTa 2.7 pa3znena 2
Pernamenra:

a) pacreyaTbIBaeT 3asBJICHUE U JOKYMEHTHI;

6) dbopMupyeT yBeAOMIICHHUE O TpUEME 3asBJICHUS U JOKYMEHTOB B JJIEKTPOHHOMN
dopme;

B) TMOJINHUCHIBAET YBEJAOMJICHHE YCHUJICHHOW KBAaTU(PUIMPOBAHHON 3IIEKTPOHHOU
MOAMKUCHIO0 YITOJIHOMOYEHHOTI'O JIUIA aAMUHUCTPALIUU U OTIPABISET 3asIBUTEIIIO;

I) mepenaeT 3asBIEHUE U JOKYMEHTHI JOJDKHOCTHOMY JIMIY aIMUHUCTPAIUH,
OTBETCTBCHHOMY 3a TMPUEM W PETUCTPALMIO BXONSIICH Ha WM TJIaBbl aJIMHHHUCTPAIUU
KOPPECTIOHICHIINH;

1) JajdbHEWIIWE NEUCTBUS BBIMOJHIIOTCS B COOTBETCTBHM C MOANMYHKTamu 3.2.3-
3.2.6 nynkra 3.2 pazzaena 3 Pernamenra.

3.2.11. B cnydae HenpeAcTaBieHUs! 3asiBUTEIEM JIOKYMEHTA, YKa3aHHOTO B JIEBATOM
a03ane noanyHkra 2.6.1 nynkra 2.6 paznena 2 Pernamenra, nomkHocTHoe o Komurera
B JICHb MOCTYIUICHHS K HEMY JOKYMEHTOB TOTOBHUT 3a MOJAMHUCHIO TJIaBbl aMUHUCTPAIUU
WM JIUIA, er0 3aMEIIalolero, MeXBEJOMCTBEHHBIM 3alpoOC B TOCYAapCTBEHHBIE OPTaHBbI,
OpraHbl MECTHOI'O CaMOYIMPABJICHHUS U TOJIBEJOMCTBEHHBIE T'OCYJAPCTBEHHBIM OpraHam
WIM OpraHaM MECTHOIO CaMOYIpAaBICHHUS OpPraHu3aldy, B PACHOPSIKEHUU KOTOPBIX
HaxXOJATCS YKa3aHHbIC JOKYMEHTHI, JUIsl MX TMOJY4YeHHS B paMKaxX MEKBEJIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aUMOJICHCTBUSA, B TOM YHCIIE, B JEKTPOHHOU (hopMme npu HAIWYUU
TEXHUYECKOW BO3MOXKHOCTH C KCIOJIb30BAaHUEM €IUHOW CHUCTEMbl MEKBEIOMCTBEHHOIO
ANIEKTPOHHOTO B3aUMOJACHCTBHAA M TOAKIOYAEMBIX K HEW pPErnoHaJIbHBIX CHCTEM
MEXXBEJIOMCTBEHHOT'O JIEKTPOHHOT'O B3aUMOJIEUCTBUSI.
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3.2.12. Cpok NoAroTOBKM M HAIlpaBJICHUS] OTBETA Ha MEXBEIOMCTBEHHBIN 3aMpoc O
IPEJICTABICHUU JTOKYMEHTOB WU HMHGOPMAalMM i1 HPEIOCTaBICHHUS TOCYJapCTBEHHOU
YCIIYTH C UCHOJIb30BAHHEM MEXBEIOMCTBEHHOI'O MH(MOPMAIIMOHHOIO B3aUMOJEHCTBUS HE
MOKET TpEeBBIIATh MATh pabOYUX JHEH cO JHA TMOCTYIUICHHS MEKBEIOMCTBEHHOTO
3arpoca B OpPraH WM OpPraHHU3alUIo, MPEIOCTABIISIIONINE TOKYMEHT U MH(POPMALUIO, €CIU
WHBIE CPOKHM IOATOTOBKM M HANpaBJIEHUS OTBETAa Ha MEXBEJOMCTBEHHBIH 3alpoc He
yCTaHOBJIEHBI (efiepadIbHBIMHU 3aKOHAMU, MTPaBOBbIMH akTaMu [IpaBurensctBa Poccuiickoi
®denepanil U MPUHATHIMA B COOTBETCTBHM C (heJepalbHBIMH 3aKOHAMU HOPMATHUBHBIMU
IPaBOBBIMU aKTaMH cyObeKkTOB Poccuiickoit @enepanuu.

3.2.13. Ilpuem 3asBIeHUs U JOKYMEHTOB I NPEIOCTABICHUsS IOCYJApCTBEHHOU
yeiyru B MOL] mpu nuyHOM oOparieHnu 3asBUTENs (MPeACTaBUTEIS 3asBUTEN).

a) 3asiBUTENb (IPEACTAaBUTENb 3asBUTEIS ), TNUYHO oOpaTuBimiics B MOLI, monyyaer
TaJOH B D3JEKTPOHHOW OYEpeld, OXKHUAAET BbI30BA K OKHY IpHEMa JOKYMEHTOB, IpH
HEOOXOJIMMOCTH TIOJy4aeT MH(POPMAIMI0O U KOHCYIBTAIMIO O TMOPSAKE MPEIOCTaBICHUS
rocyJapCTBEHHOMN yCIIyTH.

Cpoxk oxunaHus BbI30Ba K OKHY IIpHeMa JOKYMEHTOB — 15 MUHYT.

0) cneumamuct MOL] npu auYHOM OOpauleHUH 3asBUTENS (TPEICTaBUTEINS
3asBUTENISI) C 3aABJICHUEM U JOKYMEHTaMHU OCYLIECTBISAET JIEHUCTBUS B COOTBETCTBUU C
[Topsiaxom yuactust MOL B mpeaocTaBIeHMN TOCYAAPCTBEHHOM yCIyTH, B TOM YHCIIE:

-YCTaHABJIMBAET JINYHOCTh 3asBUTENS (MPEACTABUTENS 3a8BUTENS) MYyTEM IMPOBEPKU
JIOKYMEHTA, yI0CTOBEPSIOIIETO JINYHOCTD;

- IPOBEPSIECT HAJMYKE Y 3aSBUTEISI KOMIUIEKTa TPEOyEeMbIX TOKYMEHTOB;

- perucTpupyer oOpallieHue 3asiBUTENS B YCTAHOBICHHOM HOPSIKE;

- MPOBEPSIET COOTBETCTBUE KOMHI JOKYMEHTOB IPEIOCTABICHHBIM OpUTHHAJIaM U
3aBepseT ux;

- BBIJJACT 3asBUTENIO PACIHUCKY O MpUEMe JOKYMEHTOB;

B) MepenaeT JOKYMEHTbI, IPUHATHIE OT 3asBUTENS (IPEICTABUTENS 3asIBUTEIIS) JUIS
NOJIy4Y€HHUS FOCYJapCTBEHHON YCIIYTH, B TOM YMCJI€ BTOPOM 3K3EMIUISP PACIIUCKH O IPHEME
JIOKYMEHTOB, crenuanucty MO®PILl, orBeTrcTBEHHOMY 3a mnepeaadyy JOKYMEHTOB B
AJIMUHUCTPALIMIO.

r) coemuanuct  MOILl,  ocymecTBasomui  mepegady — JIOKYMEHTOB B
AJIMUHHCTpALIMIO, HE MO3HEE CIIeIYIOIIero padouero AHs CO JHS MOIY4YEHHUs JOKYMEHTOB,
COBEpIIAECT CIECAYIOIUE JCUCTBUS:

- TMOJIIMBAET BTOPBIE SK3EMIUISIPHI PACIUCOK O MpUEMEe JOKYMEHTOB B IMallKy
KOHTPOJISI HMCIOJIHEHHs OOpalleHui 3asBUTENE MO0 MYHHMIIMNAJIBHBIM  yCiIyram
AJIMUHHCTpALNY;

- odopmisieT peecTp ITOKYMEHTOB, MPUHATHIX OT 3asBUTENECH M MOTy4YEHUS
rOCYAApCTBEHHON YCIyTHW, W OpPraHU3yeT Mepenady JOKYMEHTOB B AJIMUHHUCTPALUIO C
MOMOUIBIO KYPbEPCKOW JJOCTABKHU.

3.3. PaccmoTpeHHe NpeacTABJIEHHBIX JTOKYMEHTOB W NpPHHATHE pelIeHHs O
NPeJI0CTABJCHNUH KMJIOT0 INOMEIIeHHsl CHelHATU3UPOBAHHOIO KUJIMINHOIO (oHaa
Wi o0 oTkKaze B TMNPeEJOCTABJEHUM >KUJIOT0 NOMEIIeHHUsl CHelHaJTU3MPOBAHHOIO
JKUIMIIHOTO oHaa

3.3.1. omxHoctHOe smno Komurera, OTBETCTBEHHOE 3a MPEAOCTABICHUE
rOCYAApCTBEHHON YCIyTrd, HE II03/lHEE CEMHM pabdouux JHEH 10 HCTEYeHHs] CpOKa,
YCTAaHOBJIEHHOTO MyHKTOM 2.4.1 Hacrosimero PeriiameHTa, OCYIIECTBISET IPaBOBYIO
OLICHKY IPEACTAaBJICHHBIX MJIs OKAa3aHUs YCIYyTd JTOKYMEHTOB M YCTAHABJIMBAET HaJU4YUe
WIM OTCYTCTBHE OCHOBAHMI MPEIOCTABICHHUS KUJIOTO NOMEUIEHUS CIIEIUATN3UPOBAHHOIO
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KuumHoro  ¢onaa JymbO  OTKa3a B MPENOCTAaBICHUM  JKMJIOTO  TOMEIICHHUs
CHEUAIN3UPOBAHHOTO KWINILTHOTO (OH[A.

3.3.2. Tlocne npoBeneHUsT TPAaBOBOM OLEHKH, B CIIy4a€ COOTBETCTBUS 3asBIICHUS O
IPEJOCTAaBICHUN TOCYJAapCTBEHHOM YCIyrM U MpPHUOOLIEHHBIX K HEMY JOKYMEHTOB
TpeOOBaHUSAM HOPMATHUBHBIX MPaBOBBIX AKTOB M HACTOALIErO PerinameHTa OJKHOCTHOE
oo KoMurera, OTBETCTBEHHOE 3a MPEAOCTABIEHUE TOCYIaPCTBEHHOM YCIIYTH, B CPOK HE
NOo3/1Hee Tpex pabouyux IHEW 110 MCTEYEeHUs CpOKa, YKa3aHHOro B MOAMyHKTe 2.4.4
Hacrosimero  PermameHTa, OCyIIECTBIIIET MOJTOTOBKY — IPOEKTa  OCTAHOBJICHUS
aIMUHHCTpanuu ropojga KupoBcka O  NOpeloCTaBIEHMHM  KWJIOIO  MTOMEIICHHUS
CHEUAIN3UPOBAHHOTO KWINITHOTO (OHJA.

3.3.3. Ilpu Hanmu4uu OpeaycMOTpPEeHHBIX MyHKTOM 2.8.1 Hacrtosmero Pernamenrta
OCHOBAaHUMU NIl OTKa3a B MPEAOCTaBICHUU TOCYAAPCTBEHHON YCIIYTH JOKHOCTHOE JIMIO
KomuTteTa, OTBETCTBEHHOE 3a MPEJOCTABIEHUE YCIYTU, B CPOK HE MO3/HEE CeMU pabodmnx
JTHEW 110 UCTEYeHMsI CpOKa, yKa3aHHOro B moAamyHkre 2.4.4 Hactosuiero Periamenra,
TOTOBUT MPOEKT NUCHBMEHHOTO YBEJAOMIIEHHS OO0 OTKa3e B MPEJOCTABICHUM >KUIIOTO
MOMEILEHUS CIIEHUATN3UPOBAHHOIO KIIUITHOTO (OHIA.

3.3.4. IloarOTOBIEHHBIE MPOEKTHl TOKYMEHTOB, yKa3aHHbIE B ITyHKTax 3.3.2, 3.3.3
Hacrosimero PermameHta B Te4eHHE OJHOrO paboyero JHS MepefaroTcsl MpeicenaTeltio
Komurera (muity, ero 3amMeniaroniemMy) s pacCCMOTPEHUSI U BU3UPOBAHUS.

[Ipencenarens Komurera (1o, ero 3aMeniaroniee) B Cpok He Oosee ABYyX pabounx
JTHEeH paccMaTpHUBaeT MPeACTaBIEHHbIE JOKYMEHTbI, BU3UPYET UX.

3.3.5. TIlocne mnoanucaHus JOKYMEHTBI, CBSI3aHHBIE C IPEJOCTaBICHUEM
rOCYAapCTBEHHON YCIYrd, B CpPOK He OoJjiee OJHOTO pabouero AHS MepefaroTcs A
NOJNKCAHUs IJIaBe aAMUHUCTpauu ropoaa Kuposcka.

3.4. Beigaua 3asiBUTE/I0 TOCTAHOBJICHUSI aJIMUHHUCTPauuu ropoaa Kuposcka o
NPeIOCTABJICHNUH KWJIOI0 INMOMEIICHUS CINEeHATU3MPOBAHHOIO KWUJIMINHOIO (oHxa,
Bbl1a4a (HAampaB/ieHHE) 3asBUTEII0 yBeIOMJUIeHMsA 00 OTKa3e B NpPeJoCTABJCHUH
JKMJIOTO TOMeleHHUsl CTIeUATU3UPOBAHHOTO KMJIUITHOTO oHAA

3.4.1. Bpiraya 3asBUTENIO0 MOCTAHOBJICHHUS aJMUHUCTpaMu ropojaa KupoBcka o
NPEOCTABICHUHM O KWJIOTO TMOMEIICHUS CHEUAIM3UPOBAHHOIO SKWIMIIHOTO (oHaa
OCYHIECTBIISIETCS. JOJKHOCTHBIM JMIIOM KomuTeTa, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
yCIYTH, B HA3HAUEHHYIO IIpU IpUEME 3asBIEHUS JaTy IOCie IMPOBEPKH JOKYMEHTOB,
yIOCTOBEPSAIOIINX JIMYHOCTH 3asBUTETIEH.

34.2. Ilpu BblOAaYEe TIOCTAHOBICHMS aAMUHUCTpauuu ropoaa Kwuposcka o
NPEJOCTABICHUN JKWJIOTO TIOMEIICHHS CIEeHUATM3HUPOBAHHOTO IKHJIMIIHOTO (OoHIA
JOJKHOCTHOE o KoMurera, OTBETCTBEHHOE 3a MPEAOCTaBIEHUE YCIYIH, 00ecIeunBaeT
uH(OpPMHUpOBAHUE 3asBUTENCH 00 UX NanbHEHIINUX NEHCTBUSAX, CBA3AHHBIX C 3aKIIOUEHUEM
JIOTOBOPOB CHEMAIN3UPOBAHHOT0O HaiiMa KHUJIOTr0 IOMEUIEHUS.

3.4.3. VYBemomsenus 00 OTKaze B TPEJOCTABICHUU JKUJIOTO TOMEIICHUS
CHEIUAIM3UPOBAHHOTO KUIUIIHOTO (DOHAA MOJJIEKAT YUETy B COOTBETCTBUU C MPaBUTIAMU
perucTpanuy  OTHPABIIEMONM KOPPECHOHJEHIMU: TMPOCTABISIETCS HOMEp M JaTa
UCXOJSIIEr0 TOKYMEHTA.

3.4.4. YBenomieHnue 00 OTKa3e MpH KEeJTAaHUH 3aSBUTENS MOXKET OBITh HANpPaBICHO
eMy MOCPEJICTBOM MOYTOBOU CBSI3H, JIEKTPOHHBIX CPEACTB KOMMYHHUKAIUH.

3.4.5. JlokyMeHTBI, CBsI3aHHbIE C MPEAOCTABIEHUEM TOCYIAPCTBEHHOM YCIIyTH,
HOJIJIEXKAT XPAHEHHUIO COTJIACHO YTBEPK/I€HHON HOMEHKJIAType JEll.

3.4.6. B cnywyae mocTyruieHHs 3asBICHUS uyepe3 MHOIO()YHKIMOHAJIbHBIA LEHTP
pe3ynapTaT NPEeAOCTaBICHUS TOCYAAPCTBEHHOM YCIyTM HANpaBisAeTCs JOKHOCTHBIM
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aunoM Komurera B MHOro( yHKIIMOHAJIBHBIM LIEHTP.

Pabornuk M®ILI, o0TBETCTBEHHBI 3a BbIJAYY JOKYMEHTOB, SIBIISIFOIIMXCS
PE3yJIBTaTOM MPENOCTABIICHUS FOCYAAPCTBEHHON YCIIyTH:

yCTaHaBJIMBAET JIMYHOCTD JINLA, OOPATUBLIETOCS 3a MOJIy4€HUEM IOKYMEHTOB, B TOM
YyHuClie NpPOBEpSAET AOKYMEHT, YJIOCTOBEpSIOIMN ero Jn4yHocTh. Ilpu oOpamenun 3a
IIOJIyYEHUEM JIOKYMEHTOB IIPEACTABUTENS 3asBUTENA, IEHUCTBYIOIIETO HA OCHOBAaHUU
JIOBEPEHHOCTH, ITPOBEPSIET €r0 MOJIHOMOYUS;

BBIJIACT JIOKYMEHTHl 3asBUTENI0 JMOO €ro MpeacTaBUTEN0, AEHCTBYIOIIEMY Ha
OCHOBAaHHHU JOBEPEHHOCTH.

IV. ®OPMbI KOHTPOJIA 3A UICITIOJIHEHUEM AJIMUHUCTPATUBHOI'O
PEI'JIAMEHTA

4.1. Tlopsimok oOCylIeCTBJIEHUS TEKYyLIero KOHTPOJIs 3a CcOOJIlJeHueM |
HUCIIOJIHEHHEM OTBETCTBEHHBIMH MOJIZKHOCTHBIMU JHLIAMH MO0JIOKeHU
aIMUHHUCTPATHBHOI0 PperjaMeHTa M HHbIX HOPMATHBHBIX IPaBOBBIX AaKTOB,
YCTAHABJIUBAKIINX TPeOOBAHMA K IMPEIOCTABJICHUI0 MYHUIUNAJIBHON YCJIYru, a
TaKKe 32 MPUHIATHEM pellleHUIl 0TBeTCTBEHHBIMH I0JIKHOCTHBIMH JTULAMU.

Texymmuit  KoHTposib ocymiectBisercs mnpeaceaatenemM KYMC nubGo uHBIM
VIOJIHOMOYEHHBIM KM JIMIIOM B BHAE TPOBEPOK COONIOACHUS W HUCIOJTHEHUS
JOJDKHOCTHBIMU Juiamu Komurtera mnosoxeHuid PermaMeHTa, HOPMAaTUBHBIX IPAaBOBBIX
akToB Poccwmiickoii denepaniun 1 MypMaHCKOH 00J1acTH, HOPMAaTHBHBIX MPABOBHIX aKTOB
OpraHoB MECTHOT'O caMOyIpaBjeHus ropoaa KupoBcka, ycTaHaBIMBAIOUIUX TPEOOBAHUS K
MPEOCTABICHUIO TOCYJAPCTBEHHON YCIYTH.

[leppoMYHOCTE  OCYLIECTBJIEHUS  TEKYLIEr0O  KOHTPOJS  yCTAHABJIMBACTCS
npeacenarenem KYMC.

OO6miee  pyKOBOJCTBO  KOHTPOJIEM  OCYIICCTBJISIET  3aMECTUTENb  TJIaBbl
aJIMUHHCTpaIy, Kypupytomuit padoty KYMC.

4.2. Ilopsaaok ¥ NEePUOAUYHOCTH OCYIIECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAa4eCcTBa MNMPEIOCTABJICHUS TOCYIAPCTBEHHOH YCJIYrd, B TOM
yucjie nmopsaaoK U GopMbl KOHTPOJISL 32 MOJHOTOW M KAa4eCTBOM NPeN0CTABJICHHS
rocy1apCTBEHHOH YCJIYI'H

4.2.1. KOHTpOJp NOJHOTHI M KAa4eCTBA MPENOCTABICHUS I'OCYJAapCTBEHHOW YCIYTH
BKJIFOYAET B ce0si MPOBEJCHUE IMPOBEPOK, BHISBICHHE M YCTpaHEHHWE HAPYIICHUH TpaB
rpaXKaaH, PacCMOTPEHHUE, MPUHSATHUE PEIICHWH W TMOJTOTOBKY OTBETOB Ha OOpaIieHus
rpaXkaaH, CoAEpKAIINE KaT00bl HA PelIeHus, AeUCTBUS (0e3/1eHCTBIE) JOIKHOCTHBIX JIHII.

4.2.2. ITpoBepKH MOJHOTHI M KAYECTBa MPEAOCTABICHUS TOCYJAPCTBEHHON YCIYTH B
BUJIE€ TPOBEPOK OCYILIECTBIIAIOTCS HA OCHOBAHUM MPABOBBIX AKTOB aIMUHUCTPALINH.

4.2.3. IlepruoaAMYHOCTH MPOBEAECHUS IPOBEPOK MOXKET HOCUTH IJIAHOBBIA XapakTep
(OCYIIECTBASATECS HAa OCHOBAaHMHM TOJOBBIX IIJIAHOB PaOOTHI aAMUHUCTpAIlUU) WIH
BHEIUJIAHOBBIN XapakTep (M0 KOHKPETHOMY OOPAIICHHUIO 3asIBUTETIS).

4.3. OTBETCTBEHHOCTHh JOJKHOCTHBIX JIMII 32 pelleHuss MW JAeHCTBUSA
(0e3neiicTBHE), NpPUHMMaeMble (OCyllecTBJsieMble) B Xo0Je IMPeaoCTABJICHUSA
rocy1apCcTBEeHHOH YCJIYIrH

4.3.1. [HomxnoctHble nuna Komurera, OTBETCTBEHHbIE 3a MPEIOCTABICHUE
FOCYIapCTBEHHOW YCIyI'M, B TOM YHCJIE 3a KOHCYJIbTUPOBAHHUE, HECYT MNEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a IPEAOCTABIEHUE TIOCYIapCTBEHHOM YCIYrM, HepasrjauieHue
MIEPCOHAJIBHBIX CBEJICHUI O 3asiBUTEIIE.
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4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTb 3a COOJIIOJICHHE MOJKHOCTHBIMHU JIMIIAMU
Komurera tpeboBanmii PermameHntra 3akpersieHa B JOJDKHOCTHBIX HMHCTPYKLUSX,
YTBEPKIAEMBIX TJIABOM aIMUHUCTPALIUU WIIH JTULOM, €r0 3aMEILAIOIIHM.

4.3.3. [omxnHoctHble nuna Komurera, OTBETCTBEHHBIE 3a IPEIOCTaBICHUE
FOCYAApCTBEHHON yCIyTM, HECYT NEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a IOJIHOTY,
IrPaMOTHOCTb, KAYECTBO U JOCTYIHOCTb IIPOBEIEHHOTO KOHCYJIbTUPOBAHUS, 3@ IKCIIEPTU3Y
JIOKYyMEHTOB, 3aKOHHOCTh U OOOCHOBaHHOCTb NPUHUMAEMBIX PEIICHHH, 3a MOJITOTOBKY
MPOEKTa pelieHus, cOOI0/IEHuEe CPOKOB, YCTAHOBJICHHBIX PermaMeHToMm.

4.4. TlonoxkeHusi, XapakTepusymoiiue TpeOoBaHMS K NOpsAAKY H Gopmam
KOHTPOJISA 32 MPeJ0CTABJIEHHEM IOCYyIapCTBEHHOH yCJIYIrH, B TOM 4YHCJie CO CTOPOHBI
rpakaaH, uX 00beJMHEeHUI U OPraHu3auM il

4.4.1. TI'paxngane, X OObEIUHEHUS U OpPraHU3allUM MOTYT KOHTPOJUPOBATH
IPEIOCTaBICHUE FOCYAAPCTBEHHOM YCIyTU MyTEM MOIYYeHUs] THPOPMALIUU O HEMH:

1) B nucbMeHHON (opMe HA OCHOBAaHUM MHCHbMEHHOT'O OOpallleHUs, HAIIPaBJIEHHOTO
B aJIMHHHUCTpanuio mo anapecy: 184250, Mypmanckas o0Omacth, ropon Kuposck, mp.
Jlenuna, 1.16;

2) ¢ WCHOJNb30BAaHUEM CPEACTB  TEIC(POHHOM CBSI3U U DIEKTPOHHOTO
uHopmupoBanus (ten. 8(81531)55410, 8(81531)54546, ampeca >I€KTPOHHON IOYTHI:
kuvshinov@gov kirovsk.ru);

3) mocpencTBOM HaIpaBJIeHMs 3alpoca B AJIEKTPOHHOW ¢opMe Ha o(UIIMATBHBIMN
CaliT OpraHoB MECTHOTO camoymnpasieHus ropojga Kuposcka (www.kirovsk.ru) B cetu
HNuTepHer;

4) mocpeaCTBOM HalpaBlieHUs 3arpoca B 31eKTpoHHOH ¢popme Ha EIIT'Y u PIIT'Y;

5) uepe3 MO®I] r. Kuposcka.

4.4.2. I'paxxnane, ux 00beIMHEHUS ¥ OPTAaHU3AIMU BIIPAaBE HAPAaBUTh OOpaIlleHUE B
aznpec riasbl ropoja KupoBcka ¢ npocb0oil 0 mpoBeAeHUH MPOBEPKU 3a COONIOJACHUEM U
UCTIOJTHEHUEM TOJOKeHUM PermamMeHTa W WHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHMSI K MPEOCTABICHUIO TOCYAAPCTBEHHOMN YCIYTH, TIOJHOTHI U
KauecTBa MpPEJOCTABICHUS TOCYJapCTBEHHOW YCIyrM B cllydae HapylIeHUs INpaB U
3aKOHHBIX MHTEPECOB 3asBUTENEH MPU MPETOCTABICHUH TOCYIapPCTBEHHOM YCITYTH.

4.43. B TeueHwe TpUALIATH JOHEH CO [JHS TMOCTYIUICHUS B aJMUHHUCTPALUIO
oOpalieHuss OT 3asBHUTENs WJIA €r0 YIOJHOMOYEHHOTO IMPEJACTaBUTENsI HAmpaBIseTcs
uHpopMalMsg O pe3ynbTaTax MPOBEICHHOM MPOBEPKH CHOCOOOM, YKa3aHHBIM B
oOpaleHuu.

V. IOCYJEBHBIN (BHECYAEBHBIN) MOPSITJOK OBKAJIOBAHUSI
PEIIEHUH U JEVICTBUN (BE3JIEUCTBHUS) AIMUHUCTPAIIMU T'OPOJIA
KHPOBCKA, JOJI’KHOCTHBIX JIUL, MYHUILIMIIAJIBHBIX CJYKAILIIUX

5.1. 3asgBuTens BHOpaBe MoJaTh KajnoOy Ha peuieHue u (WiIM) JeHCTBUE
(Oe3nelicTBHE) MOJKHOCTHBIX JiMll KomuTeTa mnpu mNpeaocTaBi€HUU TOCYAapCTBEHHOU
ycnyru (nanee — xanoba) mo ¢popme cornmacHo npuinoxernto Ne 4 k Pernmamenry.

5.2. 3asBHUTENh MOXKET OOpAaTUTHCS C JKaloOOH, B TOM 4YHCIE, B CIEIYIOIINX
cllydasx:

1) HapymieHHe CpoKa PETrUCTpalliyl 3asBICHHUA U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHUS TOCYJaPCTBEHHON YCIIYTH;

2) HapyllleHUE cpoKa MPEAOCTABIEHUS TOCYJapCTBEHON yCIIyTH;

3) TtpeGoBaHME Yy 3asBUTENs JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
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npaBoBbIMU akTamMu Poccuiickoii dPenepanuy, HOPMAaTUBHBIMU IIPABOBBIMH AKTaMH
MypMaHCKOl 007acTH, MYHUIMNAJIbHBIMU NPAaBOBBIMU aKTaMU JJI1 IPEIOCTaBICHHS
rOCYJapCTBEHHOM YCIIYTH;

4) oTka3 B mpueMe JAOKYMEHTOB, NpPEICTaBIEHUE KOTOPBIX HPEAYyCMOTPEHO
HOpPMAaTUBHBIMU  TpaBOBbIMM  akramu Poccuiickort  @Penepanuu, HOPMAaTUBHBIMU
IPAaBOBBIMU aKTaMM MypMaHCKON 00JaCTH, MyHHLIMIIAJBHBIMU TPAaBOBBIMU AaKTaMM IS
IIPEIOCTABJIEHHs] TOCYJaPCTBEHHON YCIIYTH, y 3asBUTEII;

5) oTka3 B IpeOCTaBICHUN IOCYIapCTBEHHOM YCIYIrH, €Clii OCHOBAaHHUS OTKa3a He
pelyCMOTpEHBI (eepaTbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTUBHBIMU  IpaBOBbIMM  akTamu Poccuiickoi  @Penepanuu, HOPMAaTUBHBIMU
IPaBOBBIMU aKTaMU MypMaHCKOH 00J1aCTH, MyHULIUIAIbHBIMH [TPABOBBIMU AKTAMU;

6) 3arpeboBaHHE C 3asBUTENd MpPU MPEAOCTABICHUU TOCYAApPCTBEHHOM YCIYTH
IJIaThl, HE MPEAyCMOTPEHHOM HOPMAaTUBHBIMH IIPAaBOBBIMM akTaMHu Poccuiickon
denepanuy,  HOPMAaTUBHBIMH  MPaBOBBIMM  akTaMu  MypmaHckod — oOnactw,
MYHHMIMIAJIBHBIMYU [IPABOBBIMU aKTaMU;

7) oTka3 NOJKHOCTHBIX Jul] KomuTeTra B MCHpaBieHUH JOMYLIEHHBIX ONEYaTOK U
OIIMOOK B BBIIAHHBIX B pe3yibTaTe MpPEAOCTaBICHUS TOCYAApPCTBEHHON yCIyru
JOKYMEHTaXx JI0O HapyIllIeHHe YCTAaHOBJICHHOI'O CPOKa TAKUX HCIPABICHUM.

5.3. KanobGel Ha pemenue u (unu) paeiictBue (OesneiictBue) KomwmteTa, ero
JOJKHOCTHBIX JIUI 100 pykoBoautens Komurera.

B cnyuae, ecnu obxkanyrotcs pemenus npeacenarens Komurera, xanoba nogaercs
Ha MM TJ1aBbl aIMUHUACTPALUH.

5.4. Kanoba nomkHa coaepxarh:

— HauMEHOBAaHHME OpraHa, MpPEIOCTAaBISIONIEr0 TOCYAAPCTBEHHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, MpeJOCTaBISIONIET0 TOCYJapCTBEHHYIO YCIYry, Ju0o
MYHHUIMIAIBHOTO  CIy)Kalllero, pemieHuss U jaeictBus  (O6e3deiicTBUe)  KOTOPBIX

00KamyroTes;
— (¢ammwimo, UM, OTUYECTBO (TOCIeHEE — TPH HAIWYHH), CBEIACHHUS O MECTe
peructpan  (OKUTENBCTBA) 3asBUTENS] — (QU3MYECKOro Imna Jub0 HauMEHOBAaHHE,

CBEJICHUS O MECTe HAXOXKICHHS 3asBUTENs — IOPHIMYECKOTO JIMIA, a TaKkkKe HOMEp
(HOMepa) KOHTakTHOro TtenedoHa (IpU HANIM4YUM), anpec (axpeca) AIEKTPOHHOW MOUTHI
(mpy HaMMYUM) W TOYTOBBIA aapec, MO KOTOPHIM JOJKEH OBbITh HAmpaBleH OTBET
3asIBUTEIIO;

— CBEJICHUS 00 00KalyeMBbIX PEIICHUIX U ACUCTBUAX (0e31eCTBUM) JOIKHOCTHOTO
nuna Komurera;

— JIOBOJbI, Ha OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COINIACEH C pEIIeHHEM U
nerictBuem (Oe3aeiictBuem) Komurera.

3asgBUTENEM MOTYT OBITh  MPEACTaBICHbl  JOKYMEHTHl (NP  HAIWYHH),
MOJTBEPKAAIONINE TOBOJIBI 3asIBUTENS, TUOO MX KOTIHH.

5.5. B nocyne6HoM (BHECYA€OHOM) MOPSIKE 3asBUTEIIM UMEIOT MPABO OOPATUTHCS C
Xaso0o0il B aIMUHHUCTPAIIMIO B MUCbMEHHON (opMe:

— 1o moyute 1o anapecy: 184250, Mypmanckast o01acts, ropoa Kuposck, np. Jlenuna,
oM 16, yepe3s M®II r. Kuposcka;

— B DOJEKTPOHHOW  ¢opMe ¢  WCHONB30BaHHEM  WHGPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETe OOIIero MOJb30BaHMs, B TOM 4YHCle ceTu HTepHer,
Bkimovast EIITY u PIT'Y, na opunmanbHbeli CallT OPraHOB MECTHOTO CaMOYIPAaBICHUS
ropoaa Kuporcka (www.kirovsk.ru);

— TI0 aJipecy JIEKTPOHHOM MOYTHl aAMUHUCTpaLUU: city@gov.kirovsk.ru;
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— yepe3 M®I[ r. Kuposcka. Ilpu mocrymienun xanobsr M®I[ r. Kupocka
oOecrieunBaeT ee nepeady B aIMUHUCTPALIMIO HE MO3HEE CIEAYIOLIEro paboyero JHs co
IHS TocTymyieHus: kanoObl. JKamoba Ha HapyllleHHe MOpsAKa M[peaoCTaBIeHUs
rocygapctBeHHoM ycayru MO®IL[ r. KupoBcka paccMaTpuBaeTcsi B COOTBETCTBHHM C
Pernamentom. [Ipu 3ToM Cpok paccMOTpeHHUs! Kal00bl UCUUCIIAETCS CO JIHS PETUCTpallun
XKanoObl B aIMUHUCTPALIUH.

5.6. B nocyne6HOM (BHECYACOHOM) MOPSIKE 3asIBUTEIIN UMEIOT MPABO OOPaTUTHCS C
XKanoOoi B aIMUHUCTPALMIO JIMYHO MPU MPOBEJECHUU JIMYHOTO TMpUeMa TpakIaH IIo
IIPEABAPUTEIILHON 3allUCU B IIOPSAKE, YCTAaHOBJICHHOM B NoAnyHkre 5.9.2 myHkra 5.9
pazzaena 5 Permamenra.

5.7. Kanoba, nmoctynuBIiias B aAIMUHUCTPAIUIO B (hOpMe AIIEKTPOHHOTO JOKYMEHTA,
MOJJIEKUT PACCMOTPEHUIO B MOPAJIKE, YCTAHOBIEHHOM PernameHToM.

[Ipn nogade *anoObl B 3IEKTPOHHON (opMe JOKYMEHTHI, YKa3aHHbIE B MOAIYHKTE
5.9.3 nynkrta 5.9 pasgena 5 Periamenrta, mpeactaBisitioTcss B (opMe DIEKTPOHHBIX
JIOKYMEHTOB, TOJIUCAHHBIX 3JIEKTPOHHOM MOAMMUCHI0, BUJ KOTOPOM MpeAyCMOTPEH
3aKoHOAATeNbCTBOM Poccuiickonn denepauuu, NMpu 3TOM JOKYMEHT, YJIOCTOBEPSIOIINN
JUYHOCTH 3asBUTEISI, HE TpeOyeTCs.

5.8. AnmunHucTpaiys o0ecreynBacT:

— OCHAIIIeHHE MECT IpueMa xkajo0;

— nH(popMHUpOBaHUE 3asBUTENCH O MOpAJIKE 00XKAJTOBAHMUS PEIIEHUN U JEUCTBUMA
(Oe3nmelicTBUS) aIMUHUCTPAIMH, JOJDKHOCTHBIX JHUI] JHUOO0 MYHHUIIMIAIBHBIX CITYXKAIIHX
MOCPEJICTBOM pa3MelieHuss WHPOpMallMd Ha CTeHJaX B MeCTax IMpeJIoCTaBICHUS
MYHHMIMIAIBHBIX YCIYT, HAa UX opuLuaibHbIX caiitax, Ha EIIT'Y u PIIT'Y;

— KOHCYJIbTHUPOBAHUE 3asBUTENIEH O MOpsAAKE 00KajJOBaHMs pEHICHUN U AecTBHIA
(Oe3neiicTBUSA) aAMUHUCTPALINH, JOJDKHOCTHBIX JIMIL TMOO MYHHMIMIIAIBHBIX CIyXKallWX, B
TOM 4HCJIe 1O Tesne(oHy, 3JEKTPOHHOM MOYTe, MPU JIMYHOM MPUEME;

— 3aKJIOYEHUE COIVIAIIEHUH O B3aUMOJEHCTBUM B YaCTU OCYUIECTBIICHHUS
MHOTO()YHKIIMOHAJIBHBIMU LIEHTPAMHU NpHeMa Kajlo0 M BbIAUM 3asBUTENSAM DPE3YyJIbTaTOB
paccMoTpeHus kaoo;

5.9. OcHoBanueM [JI Hayaja HOpOUEAYphl JOCyneOHOro (BHECYIEOHOro)
oOxanmoBaHus pemieHust U jaeicTBusa (OesznmeiictBusi) KomuteTra, €ro JOMKHOCTHBIX JIHIL
SBIISICTCSI TOJyYeHHE OT 3asBUTENs KajloObl B MHCbMEHHOM (opMe (B TOM UHUCIE NpU
JMYHOM IPUEME) WM B DJIEKTPOHHOM BHUJIE.

59.1. T'maBa AJMUHUCTpAallMM TPOBOJUT JIMYHBI TpUeM 3asBUTENEH 1O
IIPEABAPUTEIILHOM 3AIIUCH.

5.9.2. 3anuch 3asBUTENEH NPOBOAUTCS MTOJDKHOCTHBIM JIMILIOM aJMHHHUCTPALINH,
OTBETCTBEHHBIM 3a MPUEM U PErHCTPALUIO 0OpaleHUi TpaXkaaH, pU JIMYHOM OOpallleHuH,
npyu OOpaIIeHUH MO AJIEKTPOHHOM MOYTEe WIM C HCIOJb30BAHUEM CPENCTB Tene(poHHOU
cBsA3U. JlOJDKHOCTHOE JIMIIO aIMUHUCTpPALMM, OTBETCTBEHHOE 3a IPUEM U PETUCTPALHUIO
oOpamieHuil rpaxaaH, WHOOPMHpYET 3asBUTENSl O Jare, BPEMEHH, MeECTe MpueMa,
JOJDKHOCTH, (aMWIMM, UMEHU M OTYECTBE JAOKHOCTHOTO JIMIA, OCYLIECTBISIOIIETO
IPHUEM.

[Ipn nuyHOM mpHEMe 3asBUTENb NPEABSIBISIET JOKYMEHT, YIOCTOBEPSAIOIIMNA €ro
JMYHOCTh. Ha OCHOBaHMM 3TOr0 JOKyMEHTa JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
OpPraHM3alMI0 JIMYHOTO NpHeMa TpaxaaH, O(QOpMIseT KapTOUKy JUYHOTO NprueMa
rpaxkaanuHa (B OyMaKHOM M (WJIM) JIEKTPOHHOM BHUJI€) U 3aHOCUT B HEE COJIEpKAHUE
KaJI0ObI 3asIBUTEIIS.

5.9.3. B cnydae ecnu >kanoba mojmaercs uyepe3 MPEeACTaBUTENs 3asBUTENS, TaKkKe
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IPEJCTABISAETCS JOKYMEHT, MMOATBEP KIAIOLINI ITOJTHOMOYUS HA OCYIIECTBICHHE AEUCTBUI
OT WMEHHU 3asBuTeld. B KadecTBe NOKyMEHTa, MOATBEPKIAIOLIErO IOJHOMOYHUS Ha
OCYIIECTBJICHUE JEHCTBUN OT UMEHU 3aABUTEIIS, MOKET OBITH MTPE/ICTABIICHA!

a) opopMiIEeHHas B COOTBETCTBHM C 3aKOHoAaTrenabcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (711 (PU3NUECKUX JUIL);

0) odopmiieHHass B COOTBETCTBUM C 3aKOHOAATelIbCTBOM Poccuiickoit ®eneparuu
JIOBEPEHHOCTb, 3aBEpEHHAsI IeYaThio 3asiBUTEIIS U MOANNUCAHHAS PYKOBOJIUTEIIEM 3asiBUTEIS
WIN YTIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIMIOM (IS FOPUIUYECKUX JIULY);

B) KONUS peHleHHs O Ha3HAa4eHHM Wik 00 u30paHuu OO NpHKa3za O Ha3HAYCHUU
(¢u3MYECKOro JMua Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PU3HUYECKOE JIUIO
o0najaeT nmpaBoM JeMcTBOBAaTh OT MMEHU 3asBUTEINsI 0€3 JOBEPEHHOCTH.

5.9.4. 3asButenp MMEET NPaBO 3alpPOCUTh B AJMUHUCTpALMK WHGOPMALUIO U
JIOKYMEHTBI, HEOOXOAUMBIE I 0OOCHOBAHMS M PACCMOTPEHUS >Kal0ObI.

5.9.5. TlucbMeHHBIE >KanoObl TpaxJaH, NPUHATBIE B XOJ€ JHMYHOIO IpueMa,
HOJUIeXkKAT PErUCTPALMU U PACCMOTPEHUIO B YCTaHOBIEHHOM PerinameHToM nopsiike.

5.9.6. [JomKHOCTHOE JHMIIO AaJIMHHUCTpPALlMM, OTBETCTBEHHOE 3a IIPUEM U
perucrpaluio oOpamieHuii rpakJaH, B 1€Hb MOTYYEHUs] TUCbMEHHOM 5kaio0bl, B TOM YHCIIE
B 3JIEKTPOHHOMU (hopme:

— pacreyaTbIBaeT Kajno0y, IOCTYIUBUIYIO B JIEKTPOHHOU (hopMme;

— peructpupyert xano0y B XKypHaine perucrpanuu xaio0 v oOpalieHuid rpaxaaH
(BHOCHT B >KypHaJI: OPSAKOBBIN HOMEp 3amKcH (BXOJAIIMNA HOMEp); AaTy U BpeMs Ipuema
XKaJoObl C TOYHOCTBIO JIO MMHYTHI; (AaMWIMIO W UHUIUAIBl HMEHH M OTYeCTBa
(HaMMEHOBaHUE) 3asIBUTEINS; o01Iee KOJIMYECTBO JOKYMEHTOB U 00111ee KOJTUYECTBO JIMCTOB
B JJOKYMEHTax);

— MPOCTABJISIET Ha kajo0e ITaMI aJMUHUCTPALMN U YKa3bIBaeT BXOJSIIMA HOMEP
(MICHTUYHBIA TOPSAKOBOMY HOMepy 3amucu B JKypHane); mpu mocienyroiiei padoTe ¢
’Kajo000H Ha BCEX ATamax ero pacCMOTPeHUsI 00s3aTebHA CChIIKA HA BXOSIIUM HOMED;

— 0o(hOopMIISIET PETUCTPALMOHHO-KOHTPOJIBHYIO KapTOuKy (KapTouka JOJDKHA
coJiepKaTh CIeAYIOILYI0 HH(pOpMAIHIO: paMHIIUs, UM U OTYECTBO 3asBUTEJS, aJpec MecTa
KUTENbCTBA

3asiBUTENIA, JlaTa MpueMa KajloObl, BXOAAIIUNA HOMED KalloObl, KOJIMYECTBO JHCTOB
KayoObl, TepedyeHb MpHIaraéMbIX K »ajobe JIOKYMEHTOB (eciliu HMEIOTCS), KpaTKoe
COJIEpKaHUE KaJTOOHI.

JIOMKHOCTHOE JIMIO aJMUHUCTpAIMM, OTBETCTBEHHOE 3a MPHEM M PEruCTPaIUIO
oOpaleHnii TpaxkJaH, B TEUYEHHUE OJHOTO pabodero IHS CO JHS PETUCTPALlUU >KAIO0ObI
nepeaaeT NPUHATYIO JKalno0y BMECTE C PEerucTpPalMOHHO-KOHTPOJIBHOM KapTOUYKOH TIiaBe
aMUHHUCTpALUH.

5.9.7. TlonydnB mNHCHMEHHYIO >KanoOy 3asBUTENS TjaBa aJMUHUCTPALUH
paccMaTpuBaeT kanoOy M B ciy4yae €CiH JIOBOJbI, M3JIOXKEHHBIE B jkKajo0e, BXOIAT B
KOMIETEHIMIO aAMUHUCTPALIUY, IPUHUMAET MO HEW OJHO U3 CIEAYIOIUX PEIICHHIH:

1) ynoBneTBopsieT xano0y, B TOM uHciie B (popMe OTMEHbI MPUHATOIO PEIICHHUs,
ucnpasienus gonymeHHbIx KYMC oneuaTtok W ommOOK B BBIJAHHBIX B peE3yJbTaTe
IPEIOCTABICHNUS] MYHULIMIIAJBbHOM YCIYrd AOKYMEHTax, BO3BpaTa 3asBHUTEIIO JIEHEKHBIX
CPEIICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit ®@enepanuu, HOpMAaTUBHBIMHM MPaBOBBIMM akTaMu MypMaHCKoi obisactu, a
TaK)Ke€ B UHBIX (pOpMaXx;

2) OTKa3bIBAET B YJOBJIETBOPEHUH KaJIOOBI.

VkazaHHoe peweHue odopmisercss B (popMme pe30THOLUH, HPOCTaBIIEMOM Ha
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PETUCTPALIMOHHO-KOHTPOJIBLHON KapTOUKE.

He no3nnee ans, cneayroniero 3a JHEM IPUHSATHS OJHOTO U3 YKa3aHHBIX PEIICHUM,
3asIBUTEIII0O B MUCbMEHHOUW (popMe HampaBisieTCs MOTUBUPOBAHHBIA OTBET O pe3yJibTaTax
paccMoTpeHus kanoOsl. [lo kenmaHuro 3asBHTENS OTBET IO pe3yibTaTaM PacCMOTPEHUS
Kajgo0bl MOXET OBbITh MPEACTABJIICH HE MO3JHEE AHs, CICAYIOLIEro 3a JHEM MpPUHSTHUS
pemieHusi, B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO 3JIEKTPOHHON MOJMHUCHIO
YIOJHOMOYEHHOTO Ha PAacCMOTPEHHE JKaIOOBl JOKHOCTHOro jauia Komurera, BuUA
KOTOPOM YCTAaHOBJIEH 3aKOHOATENBCTBOM Poccuiickon denepannmu.

5.10. KanoGa, mocTtynuBmIas B aAMUHHUCTPALMIO, MOJUIEKUT PACCMOTPEHUIO B
TEUEHUE MATHAALATH pabo4yMX JTHEW CO JHS €€ PEerucTpaluu, a B cliydae 00»ajloBaHUs
otkaza KYMC nomxuocTHoro nuia KYMC, B npremMe JOKYMEHTOB Yy 3asBUTENS JUOO0 B
WCIIPaBJICHUHU JOMYIIEHHBIX OMEYaTOK U OLIMOOK, UK B clydae 00KalOBaHUsI HAPYIICHUS
YCTAHOBJICHHOTO CPOKa TaKMX HCIPAaBICHUN — B TECUYCHHE MATH pabOUYuX THEW Co AHS ee
peructpanmi. OTBeT Ha XkanoOy, TOCTYNHMBIIYIO B aJMHHHUCTpanuio B (opme
AJIEKTPOHHOTO JOKYMEHTA, HAMpaBJsE€TCS MO aApecy 3JIEKTPOHHOW MOYTHI, YKa3aHHOW B
*kajnobe, B ¢GopMe DIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO 3JIEKTPOHHOW MOMAMHUCHIO
YIOJIHOMOYEHHOTO Ha PACCMOTPEHHE JKaJIOOBl  JOJDKHOCTHOTO JMia ©  (WIH)
YIOJHOMOYEHHOTO Ha PacCMOTPEHHE KajdoObl opraHa (yupekaAcHHs), BHJI KOTOpPOU
YCTaHOBJIEH 3aKOoHOJaTeNbcTBOM Poccuiickoit deaepanuu, Wik B MTUCbMEHHON dopMe 1o
MIOYTOBOMY aJIpecy, YKa3aHHOMY B jkasio0e.

5.11. B oTBeTe Mo pe3yibTaTaM pacCMOTPEHUS KaT0Obl YKa3bIBAIOTCS:

— HaMMEHOBaHWE oOpraHa (y4pexIaeHus), MPEeJOCTaBISIOIETO TOCYAapCTBEHHYIO
YCIIYTy, PacCMOTPEBIIETO kajao0y, JOKHOCTh, (pamMuiaus, UMs, OTYECTBO (MOCTEaHEE —
MIpU HAIMYHUH) €T0 TIOJHDKHOCTHOTO JIUIA, TPUHSBILETO PEIICHUE T10 kKanooe;

— HOMEp, JaTa, MECTO TPHUHATHSA PELICHMS, BKJIIOYas CBEJACHUS O JOJHKHOCTHOM
JMIe, pelieHne WK aercteue (6e31eiicTBrue) KOTOporo ooxkanyercs;

— (ammnus, uMs, OTYeCTBO (TOCIENHEEe — MpPU HAIMYUM) WIM HANMEHOBAHUE
3asABUTEIIS;

— OCHOBaHWUS JUTS IPUHATHUS PEIICHUS 110 JKallooe;

— MPUHATOE 110 Kallo0e pelIeHue;

— B CITy4yae eciM »kajoba npu3HaHa 000CHOBAHHOM, CPOKU YCTPAHEHHUS BBISIBICHHBIX
HapyIIEHUM, B TOM YUCJIE CPOK MPEIOCTABICHUS pe3yJibTaTa roCyapCTBEHHOMN YCIIYyTH;

— CBEJICHUS O TIOPsIIKE 00KaTOBAHUSI MPUHSITOTO MO Kajao0e perieHusl.

5.12. B cnydae ecnu JA0BOJIbI, M3JI0KEHHBIE B JKalloOe, HE BXOASIT B KOMIETEHIIUIO
aIMUHUCTpallUU, JOJHKHOCTHOE JIMIIO AaJMUHUCTpPALMHA, OTBETCTBEHHOE 3a NpPHUEM H
perucrparuio oOpalieHui rpakaH, B TeUeHUE TpeX paboumx JHEH co JHS €€ perucTpanuu
obecrieurBaeT HaMpaBJICHHE XaJIOO0bI B YIMOJTHOMOYEHHBIH Ha €€ PacCMOTPEHHE OpraH
(yupexnaeHune) U B MUCbMEHHOUW (opme MHPOPMHUPYET 3asBUTENS O IEpPEHANPABICHUH
JKaJIOOBI.

5.13. Ilpu ynoBIETBOPEHUH KAIOO0BI aIMUHUCTPALIHS MPUHUMAET HUCUYEPIIBIBAIOIITNE
MEphI MO YCTPAHCHHWIO BBIABJICHHBIX HAPYIICHWM, B TOM YHCJIC IO BbIa4e 3asBUTEIIO
pe3ylibTaTta roCyJAapCTBEHHON YCIIYTH, HE MO3/IHEe MATH pabodmx THEH CO JHS MPUHSATHUS
pELIEHHUs], €CIIM UHOE HE YCTAHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.14. B ciy4yae yCTaHOBJIEHHS B XOJIe WJIA MO pe3yibTaTaM PacCMOTPEHUs KaJloObl
MPU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOIO  IPABOHAPYIIEHUS WJIM  TMPECTYIUICHUS
YIOJIHOMOYEHHOE Ha PacCMOTPEHHE KajoObl JOHKHOCTHOE JIMII0 HE3aMeUIMTEIIbHO
HaIpaBIsieT UMEIOIINECS MaTEpUabl B OPTraHbl MPOKYPATYPHI.

5.15. AamuHucTpaius OTKa3bIBaeT B YAOBJICTBOPCHHH >KAJIOOBI B CIETYIOITUX
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Cyvasx:

— HaJIM4ME€ BCTYIHMBUIETO B 3aKOHHYIO CHIIY PEIIEHHUS CyJa, apOUTPaKHOro CyAa Mo
Xanobe 0 TOM ke IMpeaIMeTe U 10 TEM )K€ OCHOBAHUSIM;

— ToJava >KajoObl JUIIOM, MOJHOMOYHSI KOTOPOTO HE MOATBEPXKIACHBI B IMOPSIKE,
YCTaHOBJICHHOM 3aKOHOAaTenbCcTBOM Poccuiickon denepanuu;

— HAJIMYUE PELIEeHUs M0 Kajo0e, MPUHATOro paHee B COOTBETCTBUM C TPEOOBAHHUSIMU
HACTOSIIIETO pErJIaMEHTa B OTHOLIEHUWM TOTO JK€ 3asBUTENII M IO TOMY K€ IMPEAMETY
KAJIOOBI.

5.16. AIMHUHUCTpAIMS BIIPABE OCTABUTH KaJI00y 0€3 OTBETa B CICAYIOMINX CIydasiX:

— Halu4yue B kKajgo0e HEUEH3YPHBIX JHOO OCKOPOUTEIBHBIX BBIPAXKEHUH, yTrpo3
YKU3HH, 3J0OPOBbI0 U UMYIIECTBY JIOJXKHOCTHOTO JIULIA, & TAK)KE YJIEHOB €r0 CEMbH;

— OTCYTCTBHE BO3MOXHOCTH HPOYHUTATHh KAaKylO-IHMOO 4YacThb TEKCTa KaJloObl,
damunnio, UMs, OT4ECTBO (MOCIEAHEE — NpPU HAIMYMK) M (WJIM) TOYTOBBIM ajpec
3asiBUTEIIS, YKa3aHHBIE B jKasobe.

5.17. Ecnu 3asBUTENlb HE YIOBIETBOPEH pEUICHUEM, IMPUHATBIM B XOJE
paccMOTpeHHUs] KalloObl, TO pEIICHUs, TPHUHATBIE B paMKax MpeAOCTaBIEHUs
TrOCYJapCTBEHHOMN YCIIYTH, MOTYT OBITh 00KaJIOBaHbI B CYJICOHOM TOPSIJIKE.

5.18. Xamoba na pemenus u (unu) JgeWictBus  (Oe3lEMCTBHE) OPraHOB,
NPEIOCTABISIIOIINX ~ TOCYJapCTBEHHbIE YCIIyTH, OpraHoB, MPEI0CTaBISIOLIUX
MYHHULMIAIbHbIE  YCIYTH,  JOJDKHOCTHBIX  JIULl ~ OPraHoB,  INPEJOCTaBISIOIINX
roCyJapCTBEHHbIE YCIYTd, WJIM OPraHOB, IMPEIOCTABISAIOMIMX MYHUIUIAIbHBIE YCIYTH,
aM00 TOCYTAapCTBEHHBIX WM MYHUIUMNAIBHBIX CIYXKAIIMX TPHU OCYIIECTBICHUU B
OTHOUIICHUM FOPUIWYECKUX JIMI M HHAMBUAYAJIbHBIX MpeAIpUHUMATENEH, SBISIOLIUXCS
CyOBeKTaMHU  TpaJOCTPOUTENBHBIX  OTHOUIEHWH,  OpOUEeAyp,  BKIIOYEHHBIX B
UCUEPNBIBAIONINE TMEPEeYHH Mpoleayp B cdepax CTPOUTEIbCTBA, YTBEPXKICHHBIC
[IpaBurensctBoM Poccuiickoit denepaunn B COOTBETCTBUM C YacTbl0 2 CTaTbu 6
I'pagoctpoutensHoro koaekca Poccuiickoit denepainuu, MoxkeT OBITh MOJaHA TaKUMU
JULAMU B AHTUMOHOIIOJIbHBIN OpraH.
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[Tpunoxenne Ne 1
K a/IMUHHCTPATUBHOMY PETJIaMEHTY

I'maBe anmunuctpanuu ropona Kuposcka
OT IrpakJIaHUHA(KH)

(®.11.0., nara poxxaeHns)
nacropt

(N, Kor/ia ¥ KeM BbIJIaH),

MposKUBaroliero(ei) mo aapecy:

KonrtakTHbI# Tenedon

3asBjeHune
0 MPeI0CTABJIEHUM KUJIOTO MOMeIeHUs

A,

((pammHs, MIMS, OTYECTBO, aTa POIKIACHU)
HpOHIy HpCZIOCTaBI/ITI) JKNJIOC ITOMCIIICHUC CHCIII/IaJII/I3I/IpOBaHHOFO JKNJIINIIHOT O (1)0H;[a B CBA3U
C TEM, 4YTO ABJIAIOCH

Y BKJIIOYEH(a) B MYHUIIUTIAIILHOM CIIUCOK JIETEH-CUPOT U JeTel, OCTaBIIUXCS 0e3 MoneueHus
poAMTeNel, ULl U3 Yucia JETeU-CUPOT M JIETEeH, OCTaBIIUXCS O€3 MOMEYeHHUs] POJUTENeH,
MOUICKAIINX 00€CIICUSHHUIO JKHIIBIMH IIOMEIICHUSIMH C

JlononuurenbHas HHPOpMaLUs:

IIpunoxenue:

NN R

Hacrosimum  Bo ucnonHenue tpeboBanuit dexepanpHoro 3akoHa ot 27.07.2006
No 152-®@3 «O nepcoHanbHBIX [AHHBIX» Jal0 CBOE coOrjacue AJIMUHUCTpPALMM TOpojaa
KupoBcka Ha 00pabOTKy MOMX HEepCOHANbHBIX MaHHbIX. HacTosiiee coriacue BblaHo Oe3
OTPaHUYEHUS CPOKA €ro JCHCTBHSL.
[TonTBepxma0 JOCTOBEPHOCTH IMpelcTaBleHHON HH(popmaruu. S mpexynpexaeH(a)
00 OTBETCTBEHHOCTH 3a MPEICTABICHIE JIOKHBIX WIIN HETIOJHBIX CBEICHHIA.

« » 20 1. /
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[Tpunoxenne Ne 2
K a/IMUHHCTPATUBHOMY PETJIaMEHTY

INOKA3ATEJIN
JOCTYIIHOCTU U KAYECTBA IIPEJOCTABJIEHUSA T OCYI[APCTBEHHOfI
YCIOYI'N
HopmatuBHOe
Ne [TokazaTenu JOCTYMHOCTH U KaYeCTBa MPEAOCTABICHUS
/11 TrOCYJapCTBEHHOM yCIIyTH 3HatcHHe

rmokazates (%)

IMoka3aTes i JOCTYNHOCTH NMPEI0CTABJIEHHS TOCYAAPCTBEHHOI YCIyru

% 3asBUTENICH, 0)KMIABIINX B OYEPEAU NPHU NTOJAY€E TOKYMEHTOB

L He Oojiee 15 MUHYT 100

2. % 3asiBUTEIICH, yIOBIETBOPEHHBIX rpadukom paboTsl Komurera 95
CobmroieHne CpOKOB MPEAOCTABICHHS TOCY1apCTBEHHOM

3. yeiyru (% ciaydaeB NpeloCTaBICHUS YCIYTH B YCTAHOBIICHHbBIN 100
CPOK C MOMEHTA MpueMa JOKYMEHTOB)

4. KonnuecTBo 000CHOBAHHBIX KaJ100 0

IMoka3aTe/in KauecTBa NMPEIOCTABJIEHHUS IOCYAaPCTBEHHOM YCIYIH

[TpaBarBOCTH (AOCTOBEPHOCTH) U MOTHOTA HHPOPMALIUU O

L MPEOCTABIISIEMON YCIyTe 100
[TpocToTa 1 ICHOCTH U3N0KEHUsT HH()OPMAIIMOHHBIX U
2. WHCTPYKTUBHBIX IOKYMEHTOB (% 3asBUTENCH, 00paTUBIINXCS 32 10
KOHCYJIbTaluen)
3 % 3asiBUTEINEH, yIOBICTBOPEHHBIX KYIbTYPOU 00CTYKMBAHUS 100
' (BEXKJIMBOCTBIO) COTPYIHUKOB
4 % 3asiBUTEINEH YIOBICTBOPEHHBIX KAU€CTBOM PE3yJbTaTOB 100

Tpy/Jla COTPYAHUKOB (MPO(DhEeCCHOHATIEHOE MaCTEPCTBO)




Brinava (nanpasienne)
3asBUTEITIO
VYBenomieHus 00 oTkase
B IIPEJOCTABICHUH
JKHJIOTO TIOMEIIEHHUS
CIIEIMAT3HPOBAHHOTO
JKIITUITHOTO oHIa

I

HCT
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[Tpunoxenne Ne 3

K aIMUHUCTPATUBHOMY PEIJIaMEHTY

BJIOK-CXEMA

MPEJOCTABJEHUS TOCYJJAPCTBEHHOM YCJIYTH

Ob6pauienue 3asBuTens

A 4

[Tpuém u perucTpanust JOKyMEHTOB, IPEIOCTABISIEMBIX IS
TIOTY4YEHUs] yCIIyTH

Paccmotpenue
MPE/ICTABICHHBIX

JOKyMEHTOB W IIPHHSATHE
pelIeHus 0 IPeIOCTaBICHUH
KHUJIOTO TIOMEIIEHUS

Ja

Brigaua 3assureimo
MMOCTAHOBJICHUS
aJIMUHHCTPAIIH

r. Kuposcka o
TIPEIOCTABICHUH KHUIIOTO
[IOMEIIICHUS
CTIICHUAT3HPOBAHHOTO
JKIITHITHOTO oHIa

A
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[Tpunoxenne N 4
K a/IMUHHCTPATUBHOMY PETJIaMEHTY

®OPMA OBPAILEHUSA (KAJIOBBI) HA JEACTBUSA (BE3JAEIICTBUE) U
PEILEHWS, IPUHATHIE AIMUHUCTPALIME T'OPOJIA KHPOBCKA B
XOJIE NPEJJOCTABJIEHUSI TOCYJIAPCTBEHHOM YCJOYTU

B agmMunuctpanuro ropoga Kuposcka

(Oanmuvie o 3as8umene. pamunius, UMs, OMUeCmeo
(Haumeno8aHUE IOPUOULECKO20 TUYA), KOMOPBIM
nooaemcs Hcanoda, NOYMoBbll Uiy NeKMpPOHHbILL
aopec, no KOMopomy 001#ceH Obimb HANPAasLeH
omeem (aopec 1puouLecKo2o 1uya), Homep
meneghoHa)

Kanoba

(YKa3vleaemcs HauMeHOB8aHUe Op2ana u (Uiu) OOIHCHOCHb U (UIU) amunus, UM U OMyYecmeo
MYHUYURATBHO20 CLyJicaue2o, peuenue, deticmeaue (bezoelicmesie) Komopozo 00iCcaryemcs, cymo
obocanyemoeo peuieHus, oeticmaus (bezoeticmausi)

CuuTato, 4TO TaHHOE pelleHue, NeicTBue (0e3eiicTBIE) HapyIIaeT

(VKa3wleaemcesi HOpMAmMuGHwlil NPAasosoll akm Iubo npasa u UHMepecsvl, KOmopwvie, N0 MHEHUIO
3asa8umels, HapyuieHvl peuleruem, oeticmsuem (bezoelcmsauem) MyHUYUNaibHo20 CIyicaueo)

Ha ocHOBaHMYM M3JI05KEHHOTO TIPOLTY

(0ama) (noonucw) (pacwugposka noonucu)




