MpunoxeHwne

K MOCTaHOBMEHWNIO afMUHUCTPaLUN
ropoaa Knposcka

oT 24.06.2014 Ne 847

AOMUHUCTPATUBHbIN PEFNAMEHT
NMPEOOCTABJIEHUA MYHULIMNANBHOW YCIYTU "BbIOAYA PA3PELLEHUA HA
NnPABO OPIrAHU3ALMUUN PO3HUYHOIO PbIHKA HA TEPPUTOPUU TOPOOA
KUPOBCKA™

1. O6wme nonoxeHus
1.1. NpeameT perynupoBaHnMa agMUHUCTPAaTUBHOIO perramMmeHTa

AOMUHUCTPATUBHBIN pernameHT npegocTtaBneHnss MyHuumnaneHon ycnyrn "Bblgadva
paspelleHnn Ha npaBo OpraHm3auun PO3HUYHOIO PblHKA Ha TEPPUTOPUN MYHULMMANbHOro
obpasoBaHusa ropon Kmposck" (ganee - AOAMWHUCTPATUBHBIA PErfiameHT) ycTaHaBnuBaeT
nopsgoK NpefocTaBfeHns MyHuuMnansHon ycnyrn "Bblgada  paspelueHun Ha npaso
opraHuM3auMm PpO3HMYHOIO pblHKA Ha Tepputopun ropoga Kuposcka" (panee -
MyHuuunansHas ycnyra).

1.2. OnucaHue 3asBuTENen

3assutenamm Ha npegoctaBneHne MyHUUMNANbHOW YCNyrn SIBASIKOTCS HOpUanMYeckmne
nnua (ganee - 3asBuTens).

1.3. Nopsaok MHcpopmmpoBaHusa O npaBunax npepgocraBneHna MyHuuuMnanobHomn
ycnyru

1.3.1. HopmumpoBaHne o© npaBunax npegocraBneHms MyHUUMNanNbHOW  yCnyru
OCYLLIeCTBNAETCA:

- HEMOCPEACTBEHHO B YNpaBfieHMM 3KOHOMWYECKOro Pas3BUTUS agMUHUCTpaLMKM ropoga
KupoBcka (ganee - Ynpasnenue) (184250, MypmaHckasa obn., r. Kuposck, np. JleHuHa, g. 16,
kabuHeTbl Ne 26, 28; Bpemsi paboTbl: NoHeaenbHUK - natHmya ¢ 09.00 go 17.12; nepepoiB ¢
13.00 oo 14.00; BbIxoagHOM — cy660Ta, BOCKPECEHBLE);

- C MUCMNONb30BaHNEM CpeacTB TeriePOHHOM CBA3N U ANEKTPOHHOMo MHMOPMUPOBAHUS
(55574, 55325; e-mail: city@gov.kirovsk.ru):

- MOCPEACTBOM pasmelleHns AOMUHUCTPATUBHOrO pernameHta B cetn WHTepHeT
Ha ohuumanbHOM canWTe OpraHoB MECTHOro camoynpaeneHmsa ropoga  Kuposcka
(www.kirovsk.ru);

- C UCMOnb30BaHWEM WHTEPHET-nopTana rocyaapCTBEHHbIX M MYyHULMNANbHbIX YCIyr
(www.gosuslugi.ru), a Takke WHTepHeT-noptana "l[ocygapCTBEHHbIE W MyHMUMNANbHbIE
ycnyrm MypmaHckon obnactn” (http://51.gosuslugi.ru).

1.3.2. Ha nHOopMauUMOHHbIX CTeHA4ax B MOMELLEHUN, NpeaHasHaydeHHOM Ansi npuemMa
AOKYMEHTOB Anis npefocTtaBneHns MyHuuunanbHOW ycrnyrn, pasmMeLlarnTcs M3BNeYeHUs
N3 HOPMaTUBHbLIX MPaBOBbIX aKTOB, COAEpPXKalMX HOPMbl, Perynupyroline LesaTenbHOCTb
no okasaHuio MyHuuunaneHOW ycnyru.

1.3.3. lNpu oTBeTax Ha TenedOHHble 3BOHKN M YCTHble ObOpalLeHusi, MyHULUUNanbHble
cnyxawme YnpaeBneHuss nogpobHO MHOPMUPYIOT 06paTMBLUMXCS MO  WHTEPECYOLWMM
nx sBonpocam. Npu nHpopMmMpoBaHUK O Nopsiake NPenocTaBfeHUs YCNyrn MyHuumnanbHble
crnyxawiue, OTBETCTBEHHbIE 3@ MHGOPMUPOBaHNE, 06a3aHbl NPoMHGOPMUpPOBaTh 3asBuTens
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O NepeyHe [OOKYMEHTOB, HeoOXOoAMMbIX ANA NpeaocTaBneHus ycnyrn, B TOM 4ucne O
AOKYMeHTax, KOTopble OH [OSPKeH NpeacTaBuUTb CaMOCTOATENbHO, U JOKYMEHTaXx, KOoTopble
YnpasneHue nosnyynT B paMkax MexBeOMCTBEHHOro B3aMMoOencTBns, ecnu 3asiButerb He
npeacTaBuT NX N0 COBCTBEHHOM MHULMATUBE

1.3.4. B cnyyae, ecnn myHuuuMnarnbHbIA CriyXalwmin YnpasneHus, npuHABLUMNA 3BOHOK,
He UMeeT BO3MOXHOCTM CaMOCTOATENbHO OTBETUTb Ha MOCTABfEHHbIE  BOMPOCHI,
TenedOoHHbIN  3BOHOK JormkeH OblTb nepeagpecoBaH (nNepeBedeH) Ha — Opyroro
MYHULMNANbHOTO Crnyxallero YnpasreHus, unum xe obpaTuBLUEMYCHA TPaXkdaHUHY [OSKEH
ObITb coobLleH TenegoHHbI HOMEep, MO KOTOPOMY MOXHO MNONyyYnTb HeoBXoanmyto
MHdOpMaLNIo.

1.3.5. B noboe Bpemss C MOMeHTa npuema AOKyMeHToB 3asBuTernb MMeeT npaBo
Ha noryyeHue cBedeHun O NPOXOoXAeHuUn npoueaypbl No npegocrasneHnio MyHuumnansHom
ycryrv rnpu nomowm tenedoHa nunn nocpeacTsoM NMYHOro noceLleHns YnpasneHus.

2. Ctanpapt npegocTtaBneHus MyHuuunanbHOMW ycrnyru
2.1. HamumeHoBaHne MyHuuMNansHOW ycnyru

MyHuumnansHasa ycnyra - "Bblgada paspeleHnin Ha npaBo OpraHvM3auun Po3HUYHOro
pblHKa Ha TeppuTopumn ropoda Kuposcka".

2.2. HanmeHoBaHue opraHa, npegocTtaBnsowero MyHuuMnanbHy ycnyry

2.2.1. MyHuumnanbHas ycnyra npegoctaBfisieTca HenocpeacTBEHHO YpaBneHnemM.

2.2.2. B npepgoctasneHun MyHUUMNansHOM YCyrm NpUHUMalroT y4vyacTue B KayecTse
WUCTOYHMKOB NOJSTyYEHNS LOKYMEHTOB, HEOOXoANMbIX ANdA npefocTtasneHns MyHuuunansHom
ycryru, WM  UCTOYHMKOB MNpefocTaBfneHus uHgopmMaumm aOns NpoBEPKM CBEAEHUN,
npegocTaBnsemMbix 3asBUTENAMU, CNeayoLme opraHbl N y4pexaeHus:

- MexpanoHHasa uHcnekums depepanbHon Hanoroson crnyxbbl Ne 8 no MypmaHckomn
obnactn B 4acTu NonyyYeHns BbINUCOK M3 EQNHOrO rocyaapCTBEHHOIO peectpa puandeckmx
g (MUOHC Ne 8 no MypmaHckon obrnacTtu);

- YnpaBneHue Pocpeectpa no MypmaHckon obnactu B 4acTu MNOSNyYEHUS BbINUCKU
13 EQNHOro rocygapCTBEHHOMO peectpa nNpaB Ha HeOBUXMMOE UMYLLECTBO U CAESOK C HUM.

2.3. PesynbTaT npeaoctaBneHus MyHuumnanbHon ycnyru

KoHeyHbIM pe3ynbTaToM NpefoctaBneHms MyHuumnanbHOW yecnyrn ABnsieTCs:

- HaNpaBneHne YyBEAOMSIEHMS O Bblgave, OTKase, MPOASIEHMM CpoKa OEeNcTBus,
nepeocdopMnenHnn  paspelieHnss no  dopme,  YTBEPXKAEHHOW  MOCTaHOBMEHMEM
MpaButensctBa MypmaHckon obnactm ot 10.07.2007 Ne 329-MI "O6 opraHusaumm
PO3HUYHBLIX PLIHKOB N iPMapoK Ha Tepputopun MypmaHckon obnactun" (npunoxeHue Ne 3 k
HacTosilwemMy AAMUHUCTPATUBHOMY perfiaMeHTy) C NPUIIOXEHUEM KOMUU COOTBETCTBYIOLLIENO
NoCTaHOBMNEHNsT agMUHUCTpauun ropoga Kuposcka;

- Bblja4ya paspelleHns Ha npaBO OpraHm3aumm PO3HUYHOIO pPblHKA Ha TeppuTopumn
ropoga KwupoBcka (manee - paspelleHue), nNpoANneHue Ccpoka ero OencTsus,
nepeoopmrieHne no dopme, YTBEPXKAEHHOM NocTaHoBreHneMm [lpaBuTenbcTBa
MypmaHckon obnactu ot 10.07.2007 N 329-MNMN «O6 opraHu3aumm pO3HUYHbLIX PbIHKOB U
ApMapok Ha Tepputopun MypmaHckon obnactuy» (npunoxeHue Ne 2);

2.4. Cpok npepoctaBneHus MyHuuunanbHOW ycnyru
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2.4.1. MakcumanbHOe BpeMa OXugaHuss B oyepean npu nopgadvye [OOKYMEHTOB,
YKa3aHHbIX B NyHKTe 2.6 Hactoswero AAMWHUCTPATUBHOINO perriameHTa, a TaK >Xe npu
nonyydeHnn pesynbtata npu JMYHOM oObOpaweHun 3assutena Ana npegoctaBrieHus
MyHMuMnanbHOW yCnyrn He A0SMKHO npeBblwaTtb 15 MUHYT.

2.4.2. Pernctpauna 3assrneHus no dopme (ganee - 3aasneHue) (npurnoxeHue Ne 1
K AOMUHUCTPaTMBHOMY perfiaMmeHTy) Npou3BOAUTCA B TeyeHue OAHOro paboyero AHS C
MOMEHTa NOCTYNSieHnsi B YnpasreHue.

2.4.3. lpuHATNE pelleHns O NpenoCTaBfieHUn pas3peLLleHns OCYLLECTBSAETCA B CPOK,
He npeBbIWakLWnn TpuauaTn KaneHaapHblX AHEN CO OHS pernctpaumm 3asBrieHus.

2.4.4.TlpoaneHne  cpoka  OeNCTBUSA  paspelleHnd, ero  nepeodopmreHune
OCYLLECTBMATCA B CPOK, He MpeBblakowmi 15 kaneHgapHbIX OAHEW CO AHA MNOCTYnfeHus
(perncTtpaunn) 3ansneHus.

2.4.5. lpuocTtaHoBreHne npegocTaBneHus MyHuumnansHon ycnyru He
npegycMoTpeHo.

2.5. NpaBoBble OCHOBaHUA ANA npegoctaBneHnsa MyHuumMnansbHoOM ycnyrm

MonHomMouna no npepoctaBneHnMto  MyHuMUMNanNbHOM  YCNYrM  OCYLLECTBASAKTCA
B COOTBETCTBMM CO CreayoLwmMMmmn HopmMaTUBHBIMU MPaBOBLIMWN aKTaMMU:

- ®epgepanbHbiM  3akoHOM oT 06.10.2003 Ne 131-03 «0O6 o06wmx npuHUMNax
opraHuMsauMm MecTHOro camoynpasneHna B Poccuinckon ®degepaunny (onyobnmkoBaH:
CobpaHune 3akoHogaTenbctea P®», Ne 40, 06.10.2003, cT. 3822);

- ®epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 "O6 opraHusaumm npeaocTaBreHns
rocygapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr» (onybnukoBaH: «Poccuickas raseta», Ne 168,
30.07.2010);

- ®epgepanbHbiM 3akoHOM OT 30.12.2006 Ne 271-d3 «O pO3HUYHBIX PbIHKAX U O
BHeCceHMM wu3MeHeHun B Tpygoson kogekc Poccurckon dPepepaumm» (onybGrnmMKoBaH:
CobpaHue 3akoHogatensctea P®, 01.01.2007, Ne 1 (1 4.), cT. 34, «Poccuiickaa raseta», Ne
1, 10.01.2007);

- noctaHoBneHnem [lpasutenbctesa Poccunckon Pepepaumm ot 10.03.2007 Ne 148
«O06 yTBepxxgeHun [paBun Bblgayun paspelleHnMn Ha NpaBoO OpraHu3auun pPO3HUYHOrO
pbiHka»  (onybnukoBaHo: «Poccuitickaa raseta», Ne 52, 15.03.2007, CobpaHue
3akoHopaTtenbcTBa PO, 19.03.2007, Ne 12, c1. 1413);

- noctaHoBneHnem [lpasutenbctesa Poccunckon ®epepaumm ot 28.04.2007 Ne 255
«O6 yTBepxaeHun TpeboBaHnn K odpopMneHuto nacnopta 6e30MacHOCTN PO3HUYHOIO PbIHKA
N NEPEYHI0 coaepXalumxcs B HeM cBefeHnny (onybnukosaHo: CobpaHune 3akoHogaTenbCcTBa
P®, 30.04.2007, Ne 18, cT. 2240);

- 3akoHom MypmaHckon obnactm ot 10.07.2007 Ne 862-01-3MO «O nonHOMOuYMsAX
OpraHoB rocygapcTtBeHHon Brnactm MypmaHckon obnactmy M opraHoB  MECTHOro
camoynpaBneHns MyHuuunanbHblX obpasoBaHu  MypmaHckon obnactm B cdepe
OpraHu3auum u OCYLLEeCTBNEHUS [OEATENbHOCTM Ha PO3HMYHBLIX PbIHKAX M Apmapkax»
(onybnukoBaH: «MypmaHckun BecTHuk», Ne 128, 12.07.2007, ctp. 2, NHdOPMALMOHHbIN
oronneteHb «Begomoctn MypmaHckon obnactHon OQymbl», Ne 78, 10.10.2007, ctp. 58-59);

- noctaHoBrneHmeM [lpasutensctBa MypmaHckon obnactu ot 10.07.2007 Ne 329-[1I1
«O6 opraHuszaunm po3HUYHBIX PLIHKOB M ApMapoK Ha Tepputopum MypmaHckon obnacTtu»
(ony6bnukoBaHo: «MypmaHckui BecTHuk», Ne 128, 12.07.2007, ctp. 2-3).

2.6. MNMepeyeHb AOKYMEHTOB, HeobXxoauMbIX ansa npepocrtaBrieHUA
MyHuuunanbHOM ycnyru

2.6.1. [Ona npepoctaBneHna MyHuumnansHon ycnyrn 3asBuTenb npeacTaBnseT
B YnpaBneHue 3asBneHune, B KOTOPOM AOSMKHbI OblTb yKa3aHbl:
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- nonHoe u (B criyyae, ecnn MMeeTcs) COKpalleHHOe HauMeHOBaHWs, B TOM 4ucre
bUpMEeHHOEe HaMMeHOoBaHWe, U OpraHU3auuoHHO-NpaBoBas oopMa HPUAMYECKOro nuua,
MECTO €ro HaxoXAeHWs, MeCcTO pacnonoXeHusi o6bekTa NN o6bEKTOB HEOBMXUMOCTU, rae
npegnonaraeTca opraHM3oBaTb PbIHOK, FOCYAapCTBEHHbIN PErmcTpaunoHHbIA HOMEP 3anucu
O CO3[aHuM IPUONYECKOro Nyua 1 JaHHble JOKYMEeHTa, NOATBEPXAatoLero akt BHeCEeHN
CBeLEeHUIN O IOPULAMNYECKOM NULE B €4MHbIN roCYAapCTBEHHbIN peecTp pUaNYeCcKnX nuu;

- NOEHTUUKALUMOHHBIM  HOMep  Hanoronnatenblmka W OdaHHble [OOKYyMeHTa o
NOCTaHOBKE HOPUAMYECKOrO NULA Ha y4YeT B HArIOroBOM OpraHe;

- TN pbIHKA, KOTOPbIV NpeanonaraeTca opraHn3oBaTb.

Anga npepoctasneHna MyHUUMNanbHOW yCnyru Heobxoanmbl crieayoLme JOKYMEHTbI:

- KOMUU YydypeauTerbHbIX AOKYMEHTOB (opurMHanbl yvypeauTenbHbIX [AOKYMEHTOB B
crny4ae, ecnu BEpHOCTb KOMUIN He yOOoCTOBEpeHa HoTapuarsbHO);

- BbINMMCKaA W3 €OWHOr0 roCyJapCTBEHHOrO peecTpa pUANYECKMX nuy, unn ee
yAOCTOBEPEHHAs KONUSA, BKOYaloLasa cBeJeHUA 0 NOCTaHOBKE IopUANYECKOro nuua Ha yyeT
B HaroroBoOM OpraHe no MecTy HaxoX4eHus 1opuandeckoro nuua;

- yOOCTOBEpeHHasd KOonMua [OKyMeHTa, noaTBepXAalwlwero npaBo Ha OOBLEKT unu
00beKTbl HEeOBWXKMMOCTU, pPacrofioXeHHble Ha Tepputopun, B Npegenax KoTopow
npegnonaraeTcsa opraHM3oBaTb PbIHOK.

2.6.2. 3asaBneHune, a Takke WHble OOKYMEHTbI, YKasdaHHble B MyHKTe 2.6.1 HacToswero
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb npeactasneHbl B QOpMe 3NEKTPOHHbIX
AOKYMEHTOB, MOPAO0K OOPMISIEHUST KOTOPbLIX OonpenendeTcs HOpMaTUBHbIMU MPaBOBbIMU
aktamn [NpasutensctBa Poccuinickon Pepepaummn, MNpaButensctBa MypmaHckon obnactw,
opraHamMmu MecCTHOro camoynpasfieHUsi, U HanpasreHbl B YnpasfieHMe C UCMOofb30BaHMEM
NH(OPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTer obLiero nonb3oBaHUsA, B TOM YuUCre ceTu
WHTepHeT, BKMOYasa pervoHasbHbI nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX yCnyr
MypmaHckon obnactu.

HanpaBneHne 3asiBuTenemM OOKYMEHTOB B 9fIEKTPOHHOM BUAE SIBMSIETCA OCHOBaHMEM
Ans npegoctasneHnss MyHMuunansHOW yCnyru.

2.6.3. O6A3aHHOCTL MO MpPedoCTaBfeHU0 [OOKYMEHTa, yKasaHHOro B nognyHkrte "a"
nyHkTa 2.6.1 HacToswero AGMMHUCTPATUBHOIO pernameHTa, Bo3rnoXeHa Ha 3aaButens.

2.6.4. [JokyMeHTbI (CBeOeHUs, cogepxalunecs B HUX), Yyka3aHHble B noanyHkrax "6", "s"
nyHkta 2.6.1. Hactosiwero AOMWHUCTPATMBHOIO perrnamMeHTa, YnpasneHue 3anpalumsaeT
CaMOCTOATENBbHO B paMKax MeXBEeOOMCTBEHHOro WHGOPMaLMOHHOMO B3auMOOENCTBUS B
MW®HC Ne 8 no MypmaHckoin obnactu, YnpasneHun Pocpeectpa no MypmaHckon obnactu,
B TOM u4ucCfne, MpyM Hanuudmm TEexXHUYECKOM BO3MOXHOCTM, B 3NEKTPOHHOM opme C
NCNOSIb30BaHMEM CUCTEMbI MEXBEAOMCTBEHHOMO 3NIEKTPOHHOIO B3aUMOAEWNCTBUS, B Crydae
ecnn 3asBuTenb He NpeacTaBusl X CaMOCTOATENbHO.

Mpy nonyyeHun 3asBNEHUS W [OOKYMEHTOB B (OOPME 3MNEKTPOHHbIX [OOKYMEHTOB
npegocTaBneHne MyHUUMNanbHOM YCIyrn OCYLLeCTBRseTcs B nopsake, YCTaHOBMEHHOM
AOMWHUCTPATMBHLIM  pernamMeHTOM  MnpeaocTaBfeHnd  MyHUUMnanbHOW  ycriyrm B
3M1EKTPOHHOM BUae.

2.7. TlepeyeHb OCHOBaHWM Onsi OoTKasa B npepocTaBneHue MyHuuunansbHoM
ycnyru:

2.7.1. OcHoBaHW Oonsi OTKasa B NpMeEMe OOKYMEHTOB HE NpeayCMOTPEHO.

2.7.2. lNepeyeHb OCHOBaHUM ANd OoTKa3a B npegocTtaBneHnn MyHuunnansHOM ycnyru.

B cnyyae npuHaTua agMmuHucTpauven ropoga Kuposcka pelweHuns o6 oTkase B Bblaave
paspelleHnss Ha npaBO OpraHu3auum pPO3HUYHOIO pblHKa, YnpasneHue Hanpasnsaet
3agBuTento yesegomrieHne o6 oOTkase B Bblgave paspelleHuMs Ha npaBo OpraHusaumm
PO3HUYHOIO PbIHKA.



YBegomneHne o6 oTkase B Bblgade paspelleHusi Ha NpaBo OpraHu3auum PO3HUYHOMO
pblHKa HanpaBnaeTcs 3asgBUTENO B CriedyoLwwmx cnyyanx:

- OTCYTCTBME NpaBa Ha OO6BbEKT UM 06BLEKTLI HEOABMXXMMOCTM B Npeaenax Tepputopun,
Ha KOTOpOW npejnonaraeTcs opraHM3oBaTb PbIHOK B COOTBETCTBUM C MraHOM, opraHuM3aumm
PO3HUYHbIX PbIHKOB Ha Tepputopun MypmaHckon obnactu n MmyHuumnanbHOro obpasoBaHnd
ropogq KupoBck € nogBedoMcCTBEHHOW Tepputopuen (ganee - [1naH), KOTOpbIM
npegycMaTpuBatoTCs MecTa pacnosioXXeHnsa npegnonaraemMblX PbIHKOB U UX TUMbI;

- HEeCOOTBETCTBME MecCTa pacrnonoXeHus obbekTa MM OOBLEKTOB HeaBUXKUMOCTW,
npuHagnexawmx 3adaBuTento, a Takke Tuna pblHKa, KOTOpbIM  npejnosiaraeTcy
opraHusoBaTb, [naHy, ykazaHHOMY B cTaTbe 4 HacToswero PenepanbHOro 3aKoHa;

- Nogaya 3asBNeHns O NpeaoCTaBNEHUN paspeLleHus C HapyleHuem TpeboBaHui,
YCTaHOBIEHHbIX MYHKTOM 2.6.1 HacTosiLero pernameHTa, a Takke JOKYMEHTOB, coaepxaLlmx
HeOCTOBEpPHble CBEAEHNS.

2.7.3. OcHOBaHUN AN NpUOCTaHOBMEHUS npefoctasneHus MyHuumnansHoW ycnyru
He NpeayCcMOTPEHO.

2.7.4. HenpegctaBneHne (HECBOEBPEMEHHOE TMPEACTABIEHME) OpraHoM UK
opraHusauMen no MexsegOMCTBEHHOMY 3anpocy AOKYMEHTOB U WH(OPMauun He MOXeT
ABNATLCH OCHOBaHMEM ANA OTKa3a B npegocTtaBneHnn 3aasutento MyH1MUnnansHOM yCcnyru.

2.8. Pasmep nnartbl, B3uMaeMoM C 3aABUTENs Npu nNpeaocTaBrieHUMU
MyHuuMnansHOM ycnyru, u cnocobbl ee B3aMMaHuA

MpepocraBneHne MyHuuunanbHOW yCryrn ocywecTBnsaeTcs Ha becnnaTHOM OCHOBeE.
2.9. TpeboBaHusA K NoMeLLUeHUsIM, rae npepnocrtasnsietcsa MyHMuunanbHas ycnyra

2.9.1. MNomeLleHus, npeaHa3Ha4YeHHble ans oXnaaHus npenocTaBneHns
MyHuuunansHOMW ycnyrn, AOMKHbl ObiTb 06opyaoBaHbl MecTaMu Ofs CUOEHUS, a Takke
cTonamm (CTonkamm) gnsg BO3MOXHOCTU 0GDOPMIIEHUS JOKYMEHTOB.

2.9.2. KabuHeT npuema 3asButenen [ormkeH ObiTb 0b6opynoBaH WMH(OPMAaLMOHHON
Tabnnykon c ykasaHuem:

- Homepa kabuHeTa;

- baMnnumn, UMeHn, oT4ECTBa M AOIMKHOCTU NMLA, OCYLLECTBNSAIOLLErO NpUeMm;

- YacoB npuema, BpeMeHn nepepbiBa.

2.9.3. Bce nomeweHns ana npegoctaBneHnss MyHuuMnanbHOW ycnyrm AOSMKHbI
COOTBETCTBOBATb CaHUTAPHO-TUIMEHMYECKMM MNpaBuiamM M HopMaMm, a Takke TpeboBaHWAM
npoTusonoxapHon 6e3onacHocTn. Paboyee MecTO MyHMUMNANBLHOIO  CryXKallero
YnpaesneHna obopyayetca TenedoHOM, KOMMbTEPOM W OPYrOM  OPrTEXHUKOWN,
No3BOSISIIOLLEN CBOEBPEMEHHO W B MNOSHOM O6beme opraHu3oBaTb MpeaocTaBreHne
MyHuUMnansHOW ycnyru.

2.94. TpeboBaHua K MecTaMm [ns 3aroflHEHMS 3anpocoB O MpedocTaBnieHun
MYHULMNANbHON YCNYru:

- HanunuMe WHQOPMAUMOHHOrO cTeHaa ¢ obpasuamMu 3anofHEHUA U NepevYHeEM
AOKYMEHTOB;

- CTON UNK CTOMKa A1151 BO3MOXXHOCTW 3anofIHEHUS] AOKYMEHTOB;

- MecTa Ans CUOeHus.

2.9.5. TpeboBaHus K MHGPOPMALMOHHBIM CTEHAAM:

- MHPOPMALMOHHBIN CTEHA pacnonaraeTca B agMuHUCTpauun ropoga Kuposcka okono
nomeLLeHns, B KOTOPOM OKa3sbiBaeTcs MyHuuunanoHas ycnyra;

- Ha MH(OPMALUMOHHOM CTeHAe NnpeacTaBfeH B MOMHOM O6beMe [aHHbI pernameHT,
obpasubl HeOHBXOANUMbIX JOKYMEHTOB, 3asBfIEHUMN.



2.10. MNMokasaTenn AOOCTYNMHOCTM M KayecTBa npepocTtaBneHuma MyHuumnanbHoOW
ycnyru

2.10.1. MNokasatensamu  OOCTYNHOCTM  npefocTtaBneHns  MyHuuunanbHOW — yCryru
ABNAOTCA:

- BpeMs oXvaaHus npegocrasneHms MyHuumnanbHoOn ycnyru;

- JOCTOBEPHOCTb MHpOpMaLuKn o npegocTasnsaemon MyHuumunanbHOW ycryre;

- MIPOCTOTa U ACHOCTb U3SOXEHUS UHPOPMALNOHHBIX N MHCTPYKTUBHBIX JOKYMEHTOB.

2.10.2. MNokasaTenamm ka4yecTBa npegocrasneHms MyHuumnanbHOM ycnyrn ABAsIOTCS:

- cobritogeHne CpokoB npegocTasneHns MyHMunnansHoOM yenyru;

- KONMYecTBO 060CHOBAHHbIX XXanoo;

- KynbTypa 06CcnyxmBaHus (BEXMMBOCTb, 3CTETUYHOCTD);

- 3ap(PEKTMBHOCTb pe3ynbTaToB TpyAa MyHULMNANbHBIX CIyXXaLUmX;

- KA4YeCTBO pe3yNbTaToB TpyAa MyHUUUNANbHBIX CIyXXaLUmX.

2.11. MNMpoune TpeboBaHusA K npegocTtaBneHno MyHuumMnanobHoOM ycnyrm

2.11.1. bnaHk 3asBneHusi, ykasaHHbIN B NyHKTe 2.6.1 HacToAwero AQMUHUCTPATUBHOIO
pernameHTa, 3asBuTeNlb MOXET MOMyYnTb B 3MEKTPOHHOM BMAE Ha MHTEpHeT-nopTtane
rocygapCTBEHHbIX WM MyHuuMnanbHbiXx ycnyr http://gosuslugi.ru, Ha wuHTepHeT-nopTane
«locynapctBeHHble ycnyrn MypmaHckon obnactu» no agpecy http://51.gosuslugi.ru.

2.11.2. CcbInNKn Ha NHTEPHET-NopTarnbl pa3MmeLleHbl B ceT MHTepHET Ha oduumanbHOM
cante agmuHucTpauum ropoga Kuposcka: www.kirovsk.ru B pasgene "MyHuuunanbHble
ycnyrun'.

2.11.3.Mpn obOpaweHnn 3a npenocTaBfieHMEM  YCryrM C  UCMOSb30BaHNEM
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHBLIX ceTen (ganee - TKC) obwiero nonb3oBaHus, B
TOM u4ucrne cetn WHTepHeT, 3asiBneHne n npunaraemble [OKYMEHTbl OOSTKHbl ObITb
noanucaHbl COOTBETCTBYIOLLIEN 3FIEKTPOHHOW MOAMNUCHID B COOTBETCTBUM C NOCTAHOBMEHNEM
MpaButenbctBa Poccurickon Pepepaumm ot 25.06.2012 Ne 634 «O Buaax 3NEKTPOHHOM
nognucn, WCMNonb30BaHME KOTOPbIX JonyckaeTcs npu obpaweHun 3a MofyyYeHUeM
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr».

2.11.4. Mpn obpaweHun 3aaBuTens 3a MonyyYeHnemM ycrnyrm B 3MEKTPOHHOW chopme
C MCNOMb30BaHMEM YCUITEHHOW KBanuMUUUPOBAHHOM 3MEKTPOHHOM NOoAMNUCK, a Takke B
uensx  obecrneyeHuss  NPoOBEPKM  YnpaBneHWem  OEWCTBUTENbHOCTM  YCUITEHHOWN
KBanMuumMpoBaHHOM 3NEKTPOHHON nognucu 3asiBUTEnNs, MCNosib30BaHHOM Npu obpalleHnn
3a nonyvYeHmem Yycnyru, nepeyYeHb KnaccoB CPEeACTB 3MEKTPOHHbIX MNoanucen wu
yOOCTOBEPSAOWNX LEHTPOB, AONYCTUMbIX A9 COBEpPLUEHUS  YKa3aHHbIX OEeACTBUNA,
onpegensietcs B cooTtBeTcTBUM C npukasom OCb PO o1 27.12.2011 Ne 796 «O6
yTBEpPXAEHUN TpeboBaHUM K CpeaCcTBaM 3fIEKTPOHHOM Noanucu 1 TpeboBaHui K cpeacTBam
yOOCTOBEPSAIOLWErO LeHTpay.

2.11.5. Tlpuem 3asBneHns U1 [OOKYMEHTOB MOXeT ObiTb OCyWeCcTBNeH B
MHOIOQYHKLMOHANbHOM LieHTPE, OKasblBaloLWEM YCNYrn no CorfaweHunto ¢ agMUHUCTpaumnen
ropoaa Knposcka.

3. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOJTHEHUA aAMUHNCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINOSTHEHUA
3.1. O6wme nonoxeHusa

3.1.1. NpepocTtasneHne MyHuumMnanbHOW YCNyrn BKAYaeT B cebs cnegywoowue
agMUHUCTPAaTUBHbIE NpoLeaypbl:
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- IPUEM, pPerucTpaumio 1 NPoBepKy JOKYMEHTOB;

- NPUHSATUE peLleHns O npegocTaBrneHnn (oTkase B npegocTasneHnn) MyHuumnansHom
ycnyru;

- BblAayvy (NpoaneHue cpoka AencTBus, nepeodopmMneHme) paspeLleHuns, HanpasneHme
3aaBuTento yBedoMneHuss O npegoctaeneHun (NnM6o o6 oTkase B nNpegocTaBreHun)
MyHuumnansHoOM ycnyru.

3.1.2. NocnepoBaTenbHOCTL AEWCTBMIA NO npefocTaBneHnio MyHuuunansHow ycrnyru
oTpaxeHa B 6r1ok-cxeme (npunoxeHue Ne 4).

3.2. Mpuem, perucrtpaumss AOKYMEHTOB, YCTaHOBJIEHME OTCYTCTBMA OCHOBaHUW
AnA oTkasa B npegocTtaBreHnn MyHuumnansHom ycnyrum

3.2.1. OcHoBaHMeM Afia Hadana npegoctaBneHns MyHuuMnansHOW ycrnyrn aBnaeTcs
nocTynrieHne 3asaBneHns B YNpasreHue Nno noYTtoBOMY, ANEKTPOHHOMY agpecy nnubo nytem
nnyHoro obpawleHna 3assutend. 3asdBneHne ¢ AOKyMeHTamMu MoryT ObiTb npeacTaBfieHbl
B ONIEKTPOHHOM BWMAE W HanpaeneHbl B YnpaeBneHue c wucnonb3oBaHnem TKC obuiero
Nnosib3oBaHUs, B TOM u4ucrie cetm VHTepHeT, BKM4Yash pervoHanbHbld MHTEpPHeT-nopTan
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCIYT.

3.2.2. MyHuuunansHbIn cny>xatiun YnpasneHus, OTBETCTBEHHbIN 3a
AenonponsBOACTBO, B TedeHne 1 paboyero AHA C MOMeHTa NOCTYNMeHUst AOKYMEHTOB:

- perucTpupyeT OOKYMEHTbI, ykasdaHHble B M. 2.6.1. HacToswero AQMWUHUCTPATUBHOIO
perrnameHTa, B KHUre yyeTta BXOAALWNX JOKYMEHTOB;

- NepefaeT AOKYMEHTbl Ha pacCMOTPEHME HavanbHUKY YnpaBneHus.

3.2.3. HavyanbHuK YnpasneHus B AeHb NosydeHUst 4OKYMEHTOB:

- paccMaTtpuBaeT MofyYeHHble LJOKYMEHThI,

-pacnpegenser  3anpoC  MyHUUMNanbHOMY  cCryXallemy, OTBETCTBEHHOMY 3a
npegoctasneHme MyHUUMnansHOM ycnyru, nytTemM HanoXeHusi pe3osniouunm.

3.2.4. MoctynuBliee B YnpasreHwe, MNpu JfUYHOM MNpPUEME, 3asiBieHMe NOoaANeXunT
oba3aTenbHOM perucTpaumm B TedeHue O4HOro paboyero AHA ¢ MOMEHTa ero NocTyrnneHus.

3.2.5. MNoctynuBliee B YnpaeBneHuve, N0 cpeacTtBaM MNOYTOBOM CBA3W, 3asiBieHUEe
noanexuT obssaTenbHOM perucTpaumm B TeYeHue ogHoro paboyero AHA C MOMEHTa ero
NoCTynneHus.

3.2.6. lNpu noctynneHmn 3asBNeHUs M OOKYMEHTOB Yepe3 nopTan rocygapCTBEHHbIX
N MyHUUMNAnNbHbIX YCIYyr MyHULMNANbHbLIN CRYXallmi, OTBETCTBEHHbIV 3a npuem 3asBneHns
N JOKYMEHTOB B 3NEKTPOHHOM dopme, C UCNOoSb30BaHMEM MporpaMMHOro obecneyeHuns
YnpaBneHus, B Te4eHne o0aHOro pabo4yero aHs:

- npoBepdeT 3asiBfeHMe U1 nosfiydeHHble OOKYMEHTbl, MOMHOTY W NpaBUSIbHOCTb
NX 3anofIHEHNS; yBeOOMIEHNE O NorydyeHun 3asBreHuMs U OOKYMEHTOB (OpMUpYyeTCHa B
NMYHOM KabuHeTe 3aaBUTENS Ha nopTane roCy4apCTBEHHbIX M MyHUUMMAnbHbIX YCNyr B
aBTOMaTU4YECKOM peXnMme;

- peructpupyeT 3aaBrneHne n JOKYMEHThI,

- HanpasnseT uHpopMaLMlo O peructpaumm 3asBneHna B OpPME 3MEKTPOHHOro
AOKYMEHTa, MOAMUCAHHOIO YCUNIEHHOW KBanu@UUMPOBAHHOM 3NEKTPOHHOW NOANUCHI0
HavanbHWKa YnpaBneHus, Ha nopTtan rocygapCTBeHHbIX U MyHULMNANbHbIX YCNYT;

- pacneyaTbiBaeT 3asBreHMe M AOKyMeHTbl (Mpy HeobxoauMMOCTU) U BbINOSTHAET
AarnbHenwne OencTBUS B COOTBETCTBUM C aMUHUCTPATUBHBLIMU NpoLeaypaMu, yKasaHHbIMU
B AOMUHUCTPATUBHOM perfameHTe.

3.2.7. B TedeHne opgHoro paboyero AHA C MOMEHTa nonyyvyeHusa 3asaBneHus u
AOKYMEHTOB B 9NeKTpoHHON popme no TKC myHMumMnanbHbI CnyXalnin, OTBETCTBEHHbIN 3a
npuem 3asiBNEeHMs U LOKYMEHTOB B 3fIEKTPOHHON (YOPME, BbIMOMHSAET C UCMNOSIb30BaHMEM
nporpamMmmHoro obecneveHus YnpasneHus, cnegyowme AencTBus:
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1) npoBepsieT NOASIMHHOCTb YCUITEHHOW KBanuduUUMPOBaHHOW 3MNEKTPOHHOW noanucu
3asButens C  UCNOMb30BaHMEM  CUCTEMHOrO  KpunTorpaguyeckoro  nporpamMmmHoOro
obecneyeHns;

2) dbopmupyeT m3BelleHne O nosiydeHun 3asiBfieHUs U LOKYMEHTOB, nognucbiBaeT
YCUNEHHOW KBannMuUuMpOBaHHOMW 3MEKTPOHHOM MNOAMUCBHID HavarnbHUKa YnpasreHus W
oTnpaBnsieT ero 3asBuTento.

MyHMUMNanNbHBIA  CryXalwmMin, OTBETCTBEHHbIN 3a npueMm 3asiBeHNs N OOKYMEHTOB
B AIEKTPOHHOW (hopme, B TeHeHMe OOHOro paboyero AHA ¢ MOMEHTa nony4vyeHus 3asBneHns
N JOKYMEHTOB BbIMNOMHAET C WUCNOMb30BaHMEM NporpammMHoro obecneveHus YnpasneHus
cnegywLwine OencTens:

1) peructpupyeT 3asiBrieHMe U [OKYMEHTbl, (hopmupyeT yBeOoMSieHMe O npueme
3aaBneHnsa n 4OKYMEHTOB, NOANUCLIBAET €ro YCUIIEHHOW KBannguumMpoBaHHOM 3NEKTPOHHOWN
noanNuCblo HavarnbHWKa YrnpaBneHus;

2) oTnpasnsieT yBegoMreHne o npueme 3asBrneHnst 1 JOKYMEHTOB 3asiBUTENIO;

3) pacneyaTbiBaeT 3asBneHne W OOKyMeHTbl (npy HeobxoOuMOCTU) W BbINOMHAET
AanbHerwne AenCcTBUS B COOTBETCTBUN C agMUHUCTPATMBHBIMU NMpoLeaypamu, yKkasaHHbIMU
B AOMUHUCTPATUBHOM perfnameHTe.

3.28. O xope paccmoTpeHust 3asiBfieHusi, MNOSIyYEHHOro  4yepe3  nopTan
rocy4apCTBEHHbIX U MyHULMNASbHBIX YCNYr, MyHUUUNANbHbLIN Cry>KallMi, OTBETCTBEHHbIN 3a
npegocTaBneHne ycnyrn, obss3aH HanpasnAaTb WHGoOpmauuio B OpMe  3NEeKTPOHHOro
AOKYMEHTa, MOAMUCaAHHOIO YCUSIEHHOW KBanudUUMPOBAHHOW 3MNEKTPOHHOM MNOAMNUCHI0
HavanbHUKa YnpaBneHusi, Ha nopTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr. Cpok
BbINOSTHEHUS aAMUHUCTPATUBHBIX AENCTBUIN - 2 pabounx AHs.

3.3. lpuHAaTMe pelweHuss o0 npeaocTaBneHun (oTKase B NpeaocTaBieHUM)
MyHuuuMnanbHoOM ycnyru

3.3.1. MyHMumMnanbHbIN cnyxawmn, OTBETCTBEHHbIN 3a npegocTasneHne
MyHMUMNanNbHOW yCryru, rOTOBUT NPOEKT NOCTaHOBMAEHNA aAMUHUCTpaumm ropoga Kuposcka
O Bblgaye, NPOANEeHnn cpoka OENCTBUSA, NepeodOpPMNEHNN paspeLLEHs], OTKa3e Ha npasBo
OpraHu3aumm po3HMYHOro pbiHKa. CpPOK BbINOMHEHUST aAMUHUCTPATUBHBLIX AENCTBUN CO OHS
Nosly4YeHnsi 3aBM3MPOBAHHOIO 3asBNEHUs - 5 pabounx aHs.

3.3.2. YnpaeneHue dopmMmpyeT WHMPOPMAaLMOHHbIE pecypchbl, coaepXxawue B
COOTBETCTBUM  C 3aKoHogaTtenbctBoM  Poccuinckon  Pepepaunn, OTKPbITbIE WU
obLenocTynHble cBeAeHNS O NOpsSAKe BblAayn paspeLleHnin, NPUHATBIX PEeLLeHUsX O Bblgade
paspeweHun (06 oTkase B Bblgave paspeLueHnin), nepeodopMIIEHNN, NPOASIEHMM CPOKOB UX
aencteusi. Cpok BbINOSTHEHNSA aAMUHUCTPATUBHLIX OENCTBUI - 5 pabounx gHs.

3.3.3. YnpaBneHne B 15-OHEBHbIN CPOK CO [AOHA TMPUHATUS pelleHMs O Bblgade
paspelleHusi, NpoaneHMn cpoka ero AEencTBud, ero nepeogopmMmrieHnn HanpaensieT B
KOMUTET NO arponpoOMBbILLIIEHHOMY KOMMSEKCY U NPOAOBOSIbCTBEHHOMY PbIHKY MypMaHCKon
obnacTtu CoOOTBETCTBYIOLLYHO MHOPMaLMIO.

3.4. MNpepoctaBneHne MyHMUMNaAnNbLHOM YCnyru, HanpaBneHne 3afABUTENIO
yBeooMIIeHUs O npepocTaBneHMn (nMMbo 06 oOTKaze B  npeaocTaBreHUM)
MyHuUMNanbHOW ycnyru

3.4.1. Bbligaya paspelleHnss 1 yBeAOMIIEHUS O Bblgaye paspelueHusi nubo Bblgadva
yBeaoMneHus 06 oTkase B Bblgaye paspeLleHnsi Ha NpaBo OpraHn3aumMm PO3HUYHOIO pbiHKa
ocyuwiectBngeTcs 3asBUTENt0 NMYHO, (MMBo oOTnpaBndeTcs MO MNo4vTe, Kak YKkasaHO B
3aaBneHmn). YnpaeneHve  yBegomnseTr 3aABUTENS O MNPUHATUMS  pEeleHuss O
npegocTaBneHnn paspelleHnsa (NpoasieHnn cpoka ero AencTBusl, nepeodopMIeHnn, oTkase
B Bblgade) B NMMCbMEHHOW (pOpMe B CPOK He Mo3dHee OHS, Crieaylolero 3a AHEM MPUHATUSA



yKkasaHHoOro peuweHus. Bblgaya paspeweHuns (npunoxeHne Ne 2) ocywlecTBnseTcs
YnpaesneHnem nocne npuHATUS pelleHnss O NpeaoCTaBNeHMM Takoro paspeLueHus
(NpoaneHun cpoka ero AencTeus, nepeodopmreHnn) He nosaHee Tpex AHeWn CO AHS
NPUHATUSA YKA3aHHOIO PELLEHNSI».

PaspelwleHne BblgaeTcss Ha CpOK, He rnpesblwawwun natm net. B cnydae, ecnu
opuandeckoMmy numuy oOO6bekT unm  oBbekTbl  HeOBMXMMOCTW, rAe npegnonaraeTtcs
opraHu3oBaTb PbIHOK, MpUHaAnexaT Ha NpaBe apeHbl, CPOK AENCTBUS TAaKOro paspeLueHus
onpeaensieTcsl C y4eToM Ccpoka AeNCTBUSA LOroBopa apeHabl.

3.4.2. 3aaBneHnus u npunaraemble K HUM [JOKYMEHTbl, KOMUW MNOCTaHOBMNEHUN
agMuHuCTpaumm ropoga KumpoBcka O Bblgade paspelweHns (06 oTkase B Bblgade
paspeLlleHust), nepeodopMsieHUN, NPOLNEHUN CpoKa ero OeWCTBULA, KOMUSA paspeLueHuss n
Apyrve OOKyMEHTbI noasniexart XpaHeHu o B YNpaBneHuu.

4. ®opMbl KOHTPOSA 3a UCNOSNTHEHNEM AOMUHUCTPaTUBHOIO perfiameHTa

4.1. TeKyliMA KOHTPOSb 3@ WCMOSIHEHMEM MNOCneAoBaTeNbHOCTM aAMUHUCTPATUBHbBIX
npoueayp, onpegeneHHblX  aAMUHUCTPATUBHBIM  pErfiaMeHToM,  OCyLlecTBrisieTcs
3amecTuTenem rnaebl agMUHUCTpauun ropoga KvpoBcka, Ha4anbHUKOM U cneyuanuctamu
YnpasneHus 9KOHOMWYECKOro pas3suTus, OTBETCTBEHHbLIMU 3a opraHusaumto
npegocTaBneHns rocygapCTBEHHON YCnyru.

4.2. TekywmMin KOHTPOMb 3a MOpsSAKOM npefoCTaBfieHUst M KayeCTBOM UCMOSTHEHUS
MYHULMMNANbHOW YCNYru U UCNOMIHEHMEM aAMUHUCTPATMBHOMO pernamMeHTa BKoYyaeT B cebs:

- KOHTPOSIb yYeTa perucrTpauum 3asiBrieHumn;

- poBeJeHne NpoBepoK COoBNIAEHUS U UCMOMHEHMS chneumManucTamu YnpasneHus
AENCTBYIOLLLEro 3aKoHofaTeNnbCTBa, NOSIOXKEHNN HacTosLwero PernameHTa.

4.3.Tlopsgok 1 NepuoguyHOCTb  OCYLLECTBIIEHMS  MPOBEPOK  UCMOSTHEHUS
MYHUUMNANbHOW YCRyru.

4.3.1. TpoBepKN MOryT HOCUTb MMAaHOBbLIN (OCYLLECTBMASIETCA HA OCHOBaHWUWN FOAOBbIX
nnaHos pabotbl AgMuHUCTpauum ropoda KupoBcka) WM BHEMNAHOBLIA  XapakTep
(ocywiecTBnseTca Ha OCHOBaHUW nopydeHuss [NaBbl  agMUHUCTPAUUKM,  NOCTYNUBLLMX
3asiBMEeHNN O HapyLLEeHUSX NPy NpegoCTaBNeHn yCryri).

4.4, OTBETCTBEHHOCTb MyHMUMMNANbHBIX CAyXalwmx 3a peweHusi, OeucTBus
(6e3pencTBue), NpUHNMaEMBbIe B X04€e NUCNOSTHEHUS MYHULIMNANbHOW YCITyTrn.

[OMKHOCTHbIE NUuAa, [ONYCTMBLUME HapylleHust HacTtoswero PernameHTa, HecyT
OUNCUMNAMHAPHYID  WUAW  UHYKD OTBETCTBEHHOCTb B COOTBETCTBMM C  OENCTBYIOLIUM
3aKoHOOATENbCTBOM.

4.5. lMpaBo rpaxgaH, ux obbeguMHEHUN N OopraHu3auMi Ha OCyLLEeCTBIEHME KOHTPONS
npefocTaBneHns MyHuuunanbHon ycnyrn. [paxpgaHe, ux obbeaMHeHus u opraHusaumm
MOFyT KOHTpONMpoBaTb MNpeaoCTaBNeHMe MYHUUUNANbHOW YCiyru nyTeM nosfyvYeHus
NMHopMauun 0 Her No TenedoHy, N0 NMCbMEHHbIM OBpaLLeHnsIM, NO 3NEKTPOHHON MoYTe.
MpaxgaHe, nx obbeanHeHUs U opraHMsaunm BnpaBe HanpaBuUTb NMUCbMEHHOE obpalleHue B
agpec AgmuHuctpaumm ropoga Kuposcka C npocbbon O npoBedeHMM MNPOBEPKM 3a
cobniogeHneM M UCMOSIHEHUEM MOMOXEHUN agMWHUCTPATUBHOIO perfiameHTa U WHbIX
HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaBnuBawwWmx TpeboBaHMs K MNpeaoCTaBNEHNIO
MYHUUMNANbHOW YCnyrK, NOMAHOTHI M KayecTBa NpefocTaBfieHns MyHUUMNANbHOW YCryrn B
crnyyae HapyleHuss npaB W 3aKOHHbIX MHTEPECOB 3adBuTenen npu npegoctasneHnn
MyHUUMNaneHoW ycnyrn. B TpuguaTuOHEBHbIW CPOK C  MOMEHTa  MOCTYNneHus
B AOMuHUCTpauuio ropoga KupoBcka obpalleHus OT rpaxgaH, ux obbeauvHeHUn unm
opraHusauun, obpaTmBUMMCS HanpaenigeTcsas no noyte uHdopmauuMss O peasyrnbTatax
npoBegeHHOW NMPOBEPKMU.



5. locyne6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6e3pencTBUSA) OpraHa MeCTHOro camoynpaBrieHuUsi, npefocTaBnAOLWero
MYHULMNANbHYK YyCNyry, AOIMKHOCTHbLIX JIUL U MYHULIMNANbHbIX CIYXaLmX

5.1. 3aaBuTenb BNpaBe nogaTb xanoby Ha pelweHne n (unu) gencrene (6esgencrame)
YnpaBneHus, ero AOMKHOCTHbIX NUL U MyHMUMNAmNbHbIX CRYXawmx npu npegoctasrieHnn
MyHUUMNAnbHOW ycrnyru (ganee - xarnoba).

5.2. 3asButenb MOXeT 06paTnTLCS C xanobon B TOM YMCne B Cneayowmnx cryvyasx:

1) HapyweHue cpoka perucTpauum 3anpoca O npedoCTaBfieHUn MyHULMNanbHOM
ycnyru;

2) HapyLLeHMe Cpoka NpeaocTaBreHns MyHULUMNanbHON yCnyru;

3) TpeboBaHne y 3aaBUTENS [AOKYMEHTOB, He nNpeayCMOTPEHHbIX HOpMaTUBHbLIMU
npaBoBbiMM akTtamu Poccuinckon Pepgepaumm, HOPMATUBHBIMKA  MNPABOBbLIMK  aKTaMu
MypmaHckon o6nactn, MyHuuMnanbHbIMW MNPaBOBbIMW  akTaMyn ANs  npeaocTaBneHns
MYHULMNANbHON YCNYru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, nMpeacTaBfeHne KOTOpbIX NpeayCMOTPEeHO
HOpPMaTUBHLIMW MpPaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMMA
aktamn MypmaHckon obnacTtu, MyHUUMnanbHbIMU NPaBOBbIMW akTaMu Ans NpefocTaBneHns
MYHULUMMNANbHOWN YCNyru, y 3asBUTens;

5) oTka3 B NpeaocTaBneHUM MyHULMNANbHOW YCyrn, €ecnM OCHOBaHWUS OTKasa
He NpeaycMoTpeHbl deaepanbHbIMU 3aKOHAMN U NPUHATLIMU B COOTBETCTBUN C HAMU WHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckor obnacTtn, MyHMUMNanbHbIMU NPaBOBbLIMU aKkTamu;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPeaoCTaBMEeHUN MyHUUMMANbHOW YCnyru nnathbl,
He NpedyCMOTPEHHOM HOPMAaTMBHbIMW MpaBoBbIMM  akTamu Poccuiickon ®depepaunn,
HOPMaTUBHBIMW MpPaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 YnpaBneHus, JOMKHOCTHOrO nuua YnpasneHus B UCnpaBneHnn AonyLeHHbIX
onevyatok U owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNEeHUs MyHULMNANbHOW YyCryrn
AOKyMeHTax nMbo HapyLleHne YCTaHOBMEHHOIo CpoKa Taknx UcnpaBneHuni.

5.3. Xanoba paccmaTtpuBaeTca  YnpaBneHMem nNpu  HapylweHuu  nopsiaka
npenocTaBneHns MyHUUUNAanbHOW yCnyri, BCNeAcTBME peLlleHnn n genctenn (6esgencraems)
YnpaBneHus, ero 4OMKHOCTHOMO nuua fimbo MyHUUMNAanbHbIX CRyXXaLlmX.

XKanobbl Ha pelueHus, NpuHATbIE pykoBoAUTENeM agMuHucTpauum ropoga KupoBscka,
nodatTCca B BbILWECTOAWMA opraH (Mpu ero Hanmyuu) nmbo B criyyae ero OTCyTCTBUSA
paccmaTpmuBaloTCHa HEMOCPEACTBEHHO pyKOBOAUTENEM aaMUHUCTpaLmm ropoga Kuposcka.

5.4. PekomeHaoyemass dopma xanobbl npuBegeHa B npunoxeHun Ne 5
K agMUHUCTpaTUBHOMY pernameHTy. >Kanoba gormkHa cogepxaTb:

- HAaMMEHOBaHME opraHa, NPeaoCTaBASALWEro MyHULMNANbHYO YCyry, AOSMKHOCTHOMO fivua
opraHa, NPefoCTaBMAOWEro MyHMUMNANbHYKO yCryry, nMbo MyHMUMNAnNbHOMO CryXallero,
pelweHuns n genctesus (besnencramne) KOTopblx 0bXxanyrTcs;

- (bamunuio, nmMs, OTYECTBO (MocnegHee - NpW HanNU4yuMM), CBEAEHUSI O MECTe XUTenbCTBa
3asBuTensa - uManMyeckoro nvua nubo HauMeHoBaHWE, CBEAEHUSI O MeCTe HaxOXOeHusi
3aaBUTENS - IOPUONYECKOrO Nnua, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) anekTpoHHOM NMoYThl (MPX HaANU4YMK) 1 NOYTOBbLIN afgpec, NO KOTOPbIM AOMKEH ObiTb
HanpaBneH OTBET 3asBUTENIO;

- cBegeHna 06 obxanyemblx peweHusx W aencteusx (6esgenctsuu)  YnpasneHus,
AOJMPKHOCTHOrO nvua YnpasneHus, nnbo MyHMUMNAanbHOMO CriyXallero;

- OBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTENb HEe CcOorflaceH C pelleHMeM N OencTBUEM
(6e3penctBneM) YnpaBneHus, OOIMKHOCTHOrO nuua YnpaeneHusi, NMbo MyHMUMNanbHOro
cnyxauwiero. 3aaButenem MoryT ObiTb npeacTtaBneHbl  AOKYMEHTbl (Npy  Hanuumm),
noaTeepXxgatoLume AoBOAbI 3aaBUTENS, NMBO X Konuu.



5.5. B pocynebHom (BHecyaebHOM) nopsgke 3asBUTENUM UMEKT NpaBo obpaTuTbCA
c xanobown B YnpasneHne B NUCbMEHHON (bopMe MO noyTe, Yepe3 MHOroyHKLUMOHANbHbIN
LEHTp, C WuCnonb3oBaHMeM WHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu "MIHTepHeT",
ouumnanbHOro camTa MEeCTHOro oOpraHa camoynpasfeHusd, enuHoro (pernoHanbHOro)
nopTtana rocyaapcTBeHHbIX U MyHUUMNANbHBIX YCnyr (danee — eOuHbIM nopTan,
pernoHanbHbIN NnopTarn), a Takke Npy NpoBeAeHUN NIMYHOTO NpuemMa rpaxgaH.

Mprem xanob ocywiecTBnAeTcA:

- HavanebHnkom YnpasneHna no agpecy:

184250, MypmaHckast obn., r. Knposck, np. JleHuHa, g. 16, kabuHeTbl Ne 26, 28; Bpems
paboTbl: NoHeaenbHUK - naTHUUa ¢ 09.00 go 17.12; nepepbie ¢ 13.00 go 14.00; BbIXOgHOW —
cy660Ta, BOCKpeCeHbE;

- C WUCMonb3oBaHMEM CpPeacTB TeNnedOHHOW CBA3UM M 3MEKTPOHHOrO0 WMHAOPMUPOBAHUS
(55574, 55325; cpakc 58436; e-mail: city@gov.kirovsk.ru):

- mason agMmunHuctpaumm ropoga Knposcka no agpecy: MypmaHckass obnactb, r. Knposck,
yn. IleHnHa g. 16, kabuHeTt Ne 17.

XKanoba MmoxeT OblTb MogaHa 3asBuUTenem 4vepe3 MHOroYHKUMOHANbHbIN LEHTP
npegocTaBneHus rocyaapcTBeHHbIX n MYHUUMNANbHbIX ycnyr (oanee -
MHOropyHKLMOHAnNbHbIN LeHTP) .

Mpn noctynneHnn xanobbl MHOrOYHKUMOHAnNbHbIM LeHTp obecneynBaeT ee
nepegadvy B YrnpaBneHue B MNOPSAKE U CPOKWU, KOTOpble YCTAHOBMEHbl COrfalieHneM o
B3aMMOAENCTBMM MeXOy MHOro(yHKUMOHANbHbIM LIEHTPOM W YnpaBneHuem (ganee -
cornalleHne O B3aUMOLEWCTBMM), HO He Mo3adHee criegywoulero pabodero OHA CO OHA
NOCTYNNEHUS Xanoobl.

Xanoba Ha HapyweHve nopsgka npefoCcTaBreHus  MyHUUMNAnbHOW — yCryru
MHOFO(PYHKLMOHANbHLIM  LIEHTPOM paccMmaTpuBaeTcsi B COOTBETCTBMM C  HACTOSLWMMU
Mopsaakom YnpaBneHnem, 3akmoumBLLMM COrnalleHne 0 B3anMoLeNCTBUN.

Mpn 3TOM CPOK pacCMOTPEHUS Xanobbl UCYUMCNAETCS CO AHA perncrpaumm xanobbl
B YNpaBneHuu.

B anekTpoHHOM hopMme xanoba moxeT bbITb NogaHa 3asiBUTENEM NOCPEACTBOM:

- NHOOPMALNOHHO-TENTEKOMMYHUKALUNOHHON ceTn «NHTEpPHET»;

- ohnumanbHOro canta MeCTHOro opraHa caMoynpaBJieHuS;

- begepanbHON  rocyaapCTBEHHOM  MHAPOPMAUMOHHOW  cucTeMmbl  «EguHbING nopTan
rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr (pyHKUMI)» (danee - EanHbIi nopTan);

- perMoHanbHOro nopTana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee -
pernoHanbHbIN nopTan).

Agpeca ang HanpasneHus xanob B 3NeKTPOHHOM Buae:

- e-mail: city@gov.kirovsk.ru;

- http://210.gosuslugi.ru.

5.6. XKanoba, noctynuBlias B YnpaBreHue Wnu LOOSMKHOCTHOMY nuvuy B ¢opme
3IEKTPOHHOrO  [OKYMEHTa, NoAMeXUT pacCMOTPEHU0 B nopsgke, YyCTaHOBIEHHOM
HacTosAWMM AOMUHUCTPATUBHBLIM PErflaMeHTOM.

Mpn nopave xanobbl B 9NEKTPOHHOW hopMe AOKYMEHTbI, yKa3aHHble B nyHkTe 5.8.3
AOMWHUCTPATUBHOIO pernamMeHTa, MoryT ObiTb npeacTtaBneHbl B (PopMe 3feKTPOHHbIX
AOKYMEHTOB, MNOAMUCAHHbIX 3NEeKTPOHHOW MOAMUCBLIO, BUA KOTOPOW MpedycMOTpeH
3akoHogaTensctBoM Poccunckon Pegepauuun, npu 9TOM  JOKYMEHT, YOOCTOBEPSIOLLNN
NMYHOCTb 3asaBUTENS, He TpebyeTcs.

5.7. YnpaBneHue obecneuymBaeT:

- OCHaLleHne MecCT npuema Xxanoo;

- UHpOpMUpPOBaAHME 3adBUTENEN O nopsgke obXanoBaHUS peweHun u  OeACTBUN
(6e3pencTBmsl) opraHoB, NPeOCTaBAAIOWNX MyHULMNANbHbIE YCAYTN, NX OOSPKHOCTHBIX ML
nmMbo MyHMUMNanbHbIX CRyXalmx NocpeacTBOM pasMelleHus MHpopmMaumMm Ha cTeHgax B

! TIpu ycnoBum pacmosioxkeHust MHOrO(QpyHKIMOHAJILHOTO [EHTPA HA TEPPUTOPHH MYHHUIUNIATBLHOTO 00pa30oBaHus
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MecTax npefoCTaBfeHMs MyHULMNanbHbIX YCAyr, Ha WX oOduuManbHbIX cantax, Ha
pernoHansHOM nopTarne;

- KOHCYNbTUPOBaHWE 3asBUTENEen O nopsake obxanoBaHust peweHun W OencTBUn
(6e3pencTBus) opraHoB, NPeOCTaBNAWNX MyHULUMMANbHbIE YCAYTN, UX OOSPKHOCTHBIX ML
nmbo MyHMUMNAanbHbIX CRYXawmx, B TOM 4Yucne no TenedoHy, 3MeKTPOHHOW noyTe, npu
NIMYHOM NpuUeme;

- 3aKNYeHne cornaweHun o] B3aUMOLENCTBUN B yacTtu OCYLLEeCTBMNEeHNs
MHOTrOYHKUMOHANbHbIMK LieHTpaMu npuema >xanob 1 Bblgayn 3asBuTensaM pesynbTaToB
paccMOTpeHUs xanob.

5.8. OcHoBaHMemM [fgna Havana npouenypbl agocygebHoro  (BHecygebHoro)
obGxanoBaHusa peweHns wn pencteua (6e3gencteus) YnpasneHus, NpegoCcTaBnsioWero
MYHULMNANbHYO YCRyry, ero JOMKHOCTHbIX NUL, SBNSEeTCA NoflydyeHne oT 3aaBuTens xanobbl
B MMCbMEHHOM hopMe (B TOM YMcne Npu IMYHOM NPUEME) UMK B SNIEKTPOHHOM BUAE.

5.8.1. maBa agmMuHUcTpaumm ropoga Knposcka npoBOAUT NIUYHLIV NPpUEM 3asiBUTENEN
no npeasBapuUTenbHON 3anucu.

5.8.2. 3anucb 3asBUTENEenW MNPOBOAUTCA [LOOSMKHOCTHBIM NMUOM  YnpaBreHue,
OTBETCTBEHHbIM 3a [enonpou3BoAcTBO, NpU fNUYHOM obpauieHun, npu obpaleHun no
3MEKTPOHHOM NOYTE UMK C UCMOSb30BaHNEM CPeACTB Terie(POHHOM CBA3MN.

[OfmMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a [eronpou3BOACTBO M OCyLleCcTBhsoLlee
3anncb 3asiBUTENS Ha JNUYHBIA NpUeM, MHAPOPMUPYET 3asBUTENd O aTe, BPEMEHU, MecTe
npuemMa, SOIMKHOCTN, (haMUNnKn, UMEHU N OTYECTBE AOSHKHOCTHOIO Nuua, OCyLLEeCTBIISIOWEro
npuem.

Mpn nuyHOM nNpueme 3aaBuTENb NpeabsBNAeT OOKYMEHT, YOOCTOBEPSIOWUN €ero
NMYHOCTb. Ha ocHOoBaHMM 3TOr0 [JOKyMeHTa [LOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a
opraHuMsaumio  JIMYHOro npuemMa rpaxgaH, odopMnseT KapToyky JMYHOro npuema
rpaxkgaHnHa (B GymMakHOM u (MNn) 3MEKTPOHHOM BMAE) WU 3aHOCUT B Hee coaepxaHue
Xanobbl 3asBuTeNS.

5.8.3. B cnyuvae, ecnu xanoba nogaetca 4Yepes npeacTaBUTENs 3asBUTENS, TakkKe
npeacTaBnseTcss AOKYMEHT, MOATBEPXKAAKLLMA MONHOMOYMS Ha OCYLLECTBEHNe OeNCTBUN
OT UMeHn 3asButensda. B kadecTBe [JOKyMeHTa, MOATBEPXAAKOLEro MOSIHOMOYUA Ha
OCyLLEeCTBEHNE OENCTBUN OT UMEHU 3asBUTESNS, MOXET ObITb NpeacTaBreHa:

a) ohopMneHHas B COOTBETCTBUM C 3akoHoaaTenbcTBOM Poccuinckon Pepepauum
AO0BEPEHHOCTb (4N hmnsndecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccuiickon dPepepauum
AOBEPEHHOCTb, 3aBepeHHasi NeyaTbio 3asBUTENs U NoANNcaHHasi pykoBoauTenem 3asiButens
WX YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTENEM NULIOM (ANS HOPUANYECKUX NALL);

B) KONUS pelleHns O HasHavyeHun mnu ob un3dbpaHum nNnbo npukasa O HasHaYeHUn
U3N4EeCcKoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe usmyeckoe nuuo
obnapgaet npaBoM OeNCTBOBATb OT MMEHU 3asBuTens 6e3 JOBEPEHHOCTN.

5.8.4. 3aaBuTenb MMeeT NpaBo 3anpocuTb B YNpaBfeHMn 3KOHOMUYECKOrO pas3BuUTUS
MHOPMaUUIO U AOKYMEHTbI, HeobXxoanMble Ans 060CHOBAHUA U paCcCMOTPEHNS XKanobbl.

5.8.5. NncbMeHHble Xanobbl rpaxxaaH, NPUHATLIE B XOAE JIMYHOrO npuema, nognexar
permctpauum W pacCMOTPEHUIO B YCTAHOBMEHHOM aAMUHUCTPATMBHbLIM perfnamMeHToMm
nopsgke. O NPUHATUM NUCbMEHHOM Xanobbl 3aaBUTENA LOMKHOCTHOE NMLO, NPOBOAMBLLEE
NNYHBIA NPUEM rpaxaaH, NPOU3BOAUT 3anUCb B KapTOYKE FIMYHOrO npuvema rpaxgaHuHa w
nepegaet ee [OO/MKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a [ernonpou3BoACTBO, B TeveHue
OAHoro paboyero gHs.

[OomKHOCTHOE N1, OTBETCTBEHHOE 3a AEN0oNpoM3BoACTBO, 0683aHO:

— 3aperncTpmpoBaTh Xanoby B XXypHare y4yeTa BXOAsLWwen JOKYMEHTauum;
— 0(hopMUTb pacnmcky o0 npueme xanoobsbi;
— nepepaTtb xanoby HavyanbHUKY YnpaBneHus.
5.8.6. [JomKHOCTHOE NMUO, OTBETCTBEHHOE 3a Aeronpon3BOACTBO, B AEHb NOSyvYeHUs



NMUCbMEHHOW >anobbl, B TOM YNCIE B 3MIEKTPOHHON hopMe:

— pacnevatbiBaeT xanoby, NOCTYNMBLLYIO B ANIEKTPOHHON (bopMe;

— perncTpupyert xanoby (BHOCUT B XXypHan y4yeTa BXOASALMX AOKYMEHTOB: NOPSOKOBbIN
HOMep 3anucu (BXogsLmMin HOMep); AaTy U BpeMsi npuema *anobbl C TOYHOCTbIO 40 MUHYTHI;
dhamMunmio 1 MHUUManNbLI UMEeHN N OTYecTBa (HaMMeHOBaHWE) 3aABUTENS; obLLlee KONMYecTBO
AOKYMEHTOB 1 06Llee KONMYeCcTBO NIUCTOB B AOKYMEHTAX;

— npocTaBnseT Ha xanobe wTtamn agMuHUcTpaumm ropoga KupoBcka u ykasbiBaeT
BXOAALWMA HOMEDP (MAEHTUYHbLIM NOPSAKOBOMY HOMEPY 3anvcu B KHUMY y4yeTa nocTynatoemn
KoppecrnoHaeHuun); npu nocnegywowen pabote ¢ xanobom Ha Bcex 3Tanax ero
paccMOTpeHns obazaTernbHa CCbifika Ha BXOAALLNA HOMEP;

— odhopMsiSieT pacrnucky No YCTaHOBIIEHHOW bopMme B ABYX 9K3eMnnspax, OAWH U3
KOTOpbIX nepefaeT 3asBuTento (Npu MNOCTYNMEeHUM [OOKYMEHTOB MOYTOM Hanpasnset
3asBUTEN0 pacnuMcky MNoYTon B [AeHb perucTpauum anobbl), BTOPOW 3K3eMNsp
npuKnagbiBaeT K NOCTyNuBLLEN anobe.

Pacnucka gomkHa cogepXaTb cneayroLlyo MHOPMaLUI:

a) nata npeacrtasneHns xanobbl;

6) dhammnusa n nHMuMansl UMEHN N OTYECTBA (HAMMEHOBAHME) 3asBUTENS;

B) NnepeyeHb JOKYMEHTOB, C yKa3aHMeM X HauMeHOBaHUSA U PEKBU3UTOB;

') KONMMYECTBO JIUCTOB B KAXOO0M JOKYMEHTE;

[) BXOOALWNN HOMEP;

e) damunus, uHUUManbl MMEHUW U OTYeCTBa W [AOSMKHOCTb fiMua, MNPUHSBLUETO
AOKYMEHTbI 1 ero noAnuch;

X) TenedoH, aNeKTpoHHasA no4dTa, Mo KOTOPOW 3asiBUTENb MOXET y3HaTb O CTaguu
pacCMOTPEHNSA JOKYMEHTOB.

[OMmKHOCTHOE nNULO, OTBETCTBEHHOE 3a [Eefonpou3BOACTBO, B TEYEHME OOHOro
paboyero AHA CO OHA pernctpaumm xanobbl nepefaeT NPUHATYIO Xanoby ¢ pacnuckon o
NPUHATUN HaYanbHUKY YNpaBreHus.

5.8.7. MNony4nB NUCbMEHHYIO Xanoby 3asaBUTENS HavanbHUK YNpaBrneHus, HasHavyaeT
YNONTHOMOYEHHOE Ha pacCMOTPEHME *anobbl 4OMKHOCTHOE NULO.

5.8.8. YNonHOMOYEHHOE Ha paccMoTpeHne xanobbl  OOMKHOCTHOE  NUUo
paccMmatpmBaeT Xanoby v B crydae ecnv OoBOAbl, U3NOXEHHble B Xanobe, BXogaT B
KoMneTeHUuMo YnpaBneHnsa nogrotaBnmBaeT NPoekT peweHnsa o6 yaoBneTBopeHnn xanobbl
nmbo o6 oTkase B ee yAOBMNETBOPEHMMU, @ TaKKe MNPOEKT MOTUBMPOBAHHOIO MUCbMEHHOrO
OTBETa O MPUHATOM HavasribHUKOM YNpaBrfieHUs, pelleHun O pesynbTaTax PacCMOTPEHUSN
Xanobbl, N NepegaeT Ux Ha NOANUCb HaYanbHUKY YNpaBrneHus.

5.8.9. Mo pesynbTaTtam paccMoTpeHus xanobbl HayanbHUK YNpaBneHus npuHuMaeT
OAHO M3 CreayLnNX peLLEeHWI:

1) yoosneTtBopsieT xanoby, B TOM 4ucre B (popMe OTMEHbl MPUHATOrO peLleHus,
ncnpaeneHnsa OONyLEeHHbIX YNpaBneHnem, onevyaTtok n owmnboK B BblAaHHbIX B pe3ynbTarte
npefoCcTaBfeHNUs MyHULMNANbHOW YCNyru OOKyMeEHTax, Bo3BpaTa 3asiBUTEN OEHEeXHbIX
CpeacTB, B3MMaHWE KOTOPbIX HEe MpeayCMOTPEHO HOPMAaTUBHBLIMWU MPAaBOBbIMUA  aKTaMu
Poccunckon ®Pepepaummn, HOpMaTUBHbIMM MpPaBoOBbIMM akTamu MypmaHckon obnactu, a
Takxe B MHbIX hopmax;

2) oTKa3blBaeT B y4OBETBOPEHUN XKanobbl.

Yka3aHHOe peLlleHve NpuHUMaeTcsa B popme akTa YnpasrieHus.

He nosgHee AHA, crnefylowlero 3a gHEM MNPUHATUS OAHOrO U3 yKasaHHbIX peLleHUn
3asBUTESNO B NMUCbMEHHOW (bopMe HanpasfisieTCs MOTMBUPOBAHHLIA OTBET O pesyrbTatax
paccMoTpeHnsa xanobbl. Mo xenaHuo 3aaBUMTENs OTBET MO pesynbTaTaM pacCMOTPEHUS
Xanobbl MoXeT OblTb NpeacTaBneH He Mno3gHee AHA, Creayruwero 3a OHEM MNPUHATUA
peweHusi, B OpMe 3NEeKTPOHHOrO0 AOKYMEHTa, MOAMMCaHHOrO 3NEKTPOHHOM MNOLMUCHIO
YNOMHOMOYEHHOIO Ha PacCMOTPEHME Xanobbl AOMMKHOCTHOIO nvua v (unu) Ynpaenenus, Bug
KOTOPOW YCTaHOBIEH 3akoHoAaTenbcTBoM Poccunckon ®epepauun.



5.9. XKanoba, noctynueliasa B YnpasneHue, NoafeXnT pacCMOTPEHNIO SOMKHOCTHBIM
NMLOM, HafeneHHbIM MOSTHOMOYMAMM MO PacCMOTPEHUI0 Xarnob, B TeyeHue nsaTHaguaTtu
pabounx OHEeW CO OHS ee perncTpauum, a B criydae obkanoBaHWsa OTKasa YnpasBneHus,
AOIMKHOCTHOrO nNuua YnpasneHusi, B NpueMe JOKYMEHTOB Yy 3aaBuTens Nubo B ucnpasneHum
AONYLLEHHbIX ONeYaTok 1 owmnboK nnu B cnyvyae obxxanoBaHUA HapyLeHNa YCTaHOBMEHHOIO
CpOKa Takunx ucnpasneHnin — B Te4eHne Nty paboumnx JHen co AHS ee pernctpaumu.

OTBeT Ha xanoby, NoCcTynMBLIYIO B YNpaBrneHne unum AoMKHOCTHOMY nvuy B dhopme
3IIeKTPOHHOrO [OOKYMEHTa, HanpaBrsgeTca Mo agpecy SNeKTPOHHOM MoYThl, YKa3aHHOW B
Xanobe, B opMe 3NEeKTPOHHOrO [OKYMEHTa, MNOAMNMCAHHOTO 3fEKTPOHHOM MNOAMMUCHIO
YNONITHOMOYEHHOIO Ha  paccMoTpeHue  xanobbl  AOMMKHOCTHOro nvua  un - (unn)
YNOMHOMOYEHHOTO Ha paccMOTpeHue Xanobbl opraHa (yvypexaeHws), BuL KOTOPOW
YyCTaHOBIEH 3akoHogaTtenoctBoM Poccunckon depepauuun, unnm B NUCbMEHHON dopme no
NoYTOBOMY aJpecy, YkazaHHOMY B xarnobe.

5.10. B oTBeTe no pesynbTaTaM pacCMOTPEHUSA Kanobbl YMNOMHOMOYEHHbIM
Ha paccMOTpeHMe xanobbl JOMKHOCTHBIM JIMLIOM YKa3blBalOTCA:

- HaMeHoOBaHVe opraHa (yyYpexaeHus), npefoCTaBnAsWero MyHUUMNANbHYK YCnyry,
paccMOTpeBLUEro anoby, AO0SMKHOCTb, damMunusa, uMs, OT4YecTBO (nocrnegHee - npwu
HanNU4Mn) ero OMKHOCTHOrO Nnua, NPUHSBLLEro peLleHne no xanobe;

- HOMep, faTa, MecTO MNPUHATUA peLleHus, BKIYas CBedeHUst O OOIHKHOCTHOM nuvue,
peweHne unun gencreme (6esgencreme) KoToporo obxanyercs;

- hamunuga, umsi, 0oT4eCTBO (NOocnegHee - NPy Hann4ynn) NN HaMMeHoBaHWe 3asBUTENS;

- OCHOBaHUVS AN NPUHATUA peLleHns no xanobe;

- NpUHATOE No *anobe peLleHue;

-B cnyyae ecnu xanoba npu3HaHa OBOCHOBAHHOW, - CPOKW YCTPaHEHUS! BbISIBIIEHHbIX
HapyLLeHWI, B TOM YUCIEe CPOK NpedoCTaBrieHns pesyrnbTaTta MyHMUMNansHOW yCnyru;

- cBeJeHuna o nopsake obxkanoBaHUA NPUHATONO No Xanobe pelueHus.

5.11. B cnyyae ecnu OoBOAbl, U3MOXEHHbIE B Xanobe He BXOAAT B KOMMETEHLMIO
YnpaBneHus, ynosIHOMOYEHHOrO Ha pacCMOTpPeHME Xanobbl JOMKHOCTHOE NMLO B TeYeHue
3 pabounx pOHenm coO OHSA ee perucTpauum obecnevmBaeT HanpasneHue Xanobbl B
YNONTHOMOYEHHbIA Ha €e pacCMOTPEHME opraH (ydpexaeHme) m B MUCbMEHHOW hopme
MHOPMUPYET 3asiBUTENS O NepeHanpasieHnm Xanoobl.

5.12. lNpwn yooBneTBOpeHUn xanodbl YnpaBneHns npMHMMaeT ncyepnbiBaoLLne Mepbl
Mo YCTPAHEHUIO BbISIBMIEHHbLIX HApPyLIEeHU, B TOM YuChe No Bblgaye 3asiBUTENo pesynbraTta
MYHULMMNANbHON YCNyru, He no3gHee 5 paboyumx AHeN Co OHSA NPUHATUS peLleHns, eCnn NHoe
He yCTaHOBIIEHO 3akoHoAaTenbcTBoM Poccurckon ®epepauuu.

5.13. B cnyyae yCTaHOBMEHMS B XO4€ MMM NO pes3ynbTaTaM paccMOTPeHus xanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNpPaBOHAPYLUEHUSt UM NpPecTynneHus
YNOMHOMOYEHHOE Ha pacCcMOTpeHue Xanobbl AOSMKHOCTHOE NUUO He3amensnMTenbHO
HanpasnseT MMelLmnecs maTepumarnsl B OpraHbl MpoKypaTypbl.

5.14. YnpaBsneHue oTKasblBaeT B yAOBNETBOPEHMM Xanobbl B CeayoLmnx cnyvasx:
-HanMyue BCTYMMBLLEro B 3aKOHHYIO CUMY pelleHus cyaa, apoutpaxHoro cyaa no xanobe o
TOM >Xe rnpeamMeTe 1 Mo TEM Xe OCHOBaHUAM;

-nogaya kanobbl NMUOM, MOMHOMOYMS KOTOPOrO He MNOATBEPXAEHbl B nopsiake,
YCTaHOBJIEHHOM 3aKoHoAaTenbCcTBOM Poccumrckon denepaumm;

-Hanuuue peweHnss no xanobe, NPUHATONO paHee B COOTBETCTBUM C TpeboBaHMsMU
HacTosAwmx MpaBmn B OTHOLLIEHWM TOrO e 3asBUTENS U NO TOMY Xe NpeameTy xanobbl.

5.15. YnpaBsneHue BrnpaBe oCTaBuTb xanoby 6e3 oTeeTa B CneayoLwmnx cryvyasx:
-Hannume B xanobe HeUeH3ypHbIX NMOO OCKOPOUTENbHBIX BbIPAXEHUNA, YrPO3 KU3HWU,
340pPOBbIO N UMYLLIECTBY AOSPKHOCTHOMO NnLa, a Takke YreHOB ero CeMbM;

-OTCYTCTBME BO3MOXHOCTU MpoYUTaTh Kakylo-nmbo yacTb TeKkcTa kanobbl, hamunuio, nms,
OTYeCTBO (nNocnegHee - Npu Hanuuum) 1 (UNKM) NOYTOBLIN agpec 3asaBUTENS, YKa3aHHble B
Xanobe.
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5.16. Ecnn 3asBUMTEnb He YOOBMETBOPEH pelIeHWeM, MNPUHSATbBIM B XoAe
paccMOTpeHnst kanobbl, TO pelleHus, MpUHATbIE B  pamKax npeaocTaBrieHns
MyHUUMNanbHOW ycryru, MoryT 6biTb 06kanoBaHbl B cyaebHom nopsiake.



MpunoxeHne Ne 1
K AOMWUHUCTPATUBHOMY pernameHTy

Komy
oT

®.N.0. pykoBoauTens

noJfiHoe n CokpaweHHoe HanmeHoBaHe, B TOM 4YUCIe

(bI/IpMeHHOG HanmeHoBaHue ropngn4eckoro rnuua,

opraHu3aLnoHHO-NpaBoBas opma,

afpec MecTa HaxoXaeHus puanYeckoro nuua,

OrPH, MHH

3AABJIEHUE

Mpowwy

(BblAATH, NPOANIUTL CPOK AENCTBUS, NEepeodOoOpPMnNTL)

paspelleHne Ha NpaBo opraHn3auum

(Tvin pbIHKA)

PO3HNYHOIO pbiHKa No agpecy: rI. KI/IpOBCK

Cnoco6 nony4eHus pesynbTata npegocraBneHns MyHuumnansHon ycnyru: (MMYHo, no
no4re)

(ykasaTb agpec)

Mognuckb pykoBoaguTenda ropnanvyeckoro jmua

MI



MpunoxeHne Ne 2
K AOMUHUCTPATMBHOMY perfnameHTy

PA3PELLEHUE
HA NMPABO OPIrAHU3ALUN PO3HUYHOI'O PbIHKA
HA TEPPUTOPUN TOPOOA KNPOBCKA

n n 20 NQ

(HaMmeHoBaHWe opraHa MeCTHOrO caMoyrnpaBfieHus], Bbl4aBLUErO paspeLLeHme)

BbigaHo

(mnonHoe u (B cnyvae ecnv MMeEETCs1) CoOKpaLleHHOE HaMMeHOBaHWe, B TOM Yucne

hpMeHHoe HaMMeHoBaHWe, opraH13aLmm, opraH13auoHHO-NpaBoBas hopMa,

MeCTOHaxoXxaeHue opuandeckoro nuua, MHH)
Tun pbiHKa nnowagp KB.
M.
MecTo pacnonoxeHus pbiHka (06bekTa nnum o6bLEKTOB HEOBUXUMOCTU):

Cpok OencTBusi paspelleHnsi yCTaHOBIEH
c" " 20 r. no" " 20 r.
Ha OCHOBaHWM NOCTAHOBIEHNS agMUHUCTpaLUun ropoaa Kuposcka

(oaTa, HOMep U HaMMeHoBaHWE NOCTAHOBMNEHUS)

(BOMKHOCTL (noanuck
(®.1.0. ynonHoMo4eHHOro nuua)
YNOSTHOMOYEHHOrO Nnua) YNOSTHOMOYEHHOI0 Nnua)
M.IM.
[encrteune paspeweHna npogneHo Ha cpok go " " 20 r.

Ha ocHoBaHun noctaHoBneHnd

(,u,aTa, HOMEpP N HanMeHoBaHUe I'IOCTaHOBJ'IeHI/IFI)

(BOMmMKHOCTb (nognuce (®.1N.0.
YMNOSTHOMOYEHHOrO NMua) YNOSTHOMOYEHHOTO NnLa)
YNOMHOMOYEHHOrO NnLa)



M.T1.



MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY pernameHTy

PykoBoguTtento

(HaI/IMeHOBaHI/Ie N opraHn3aunMoHHO-NMpaBoOBadA

cdopma ropmanyeckoro nuua, noaasLLEro

3adBlieHne O rnpegocrtasrieHnn paspeLlleHna

Ha NpaBoO OpraHM3aUMn PO3HNYHOIO PbIHKA)

YBEOOMJIEHUE
O BblAAYE PA3PELWLEHUA (OTKA3E) HA NPABO OPITrAHU3ALUN PO3HUYHOIO
PbIHKA

Ha ocHoBaHMW NocTaHOBMEHMS agMUHUCTpaLmMmK ropoaa Knuposcka

NPUHSTO peLleHne

(o Bblgayve nubo o6 oTkase B Bblgaye)

paspeLleHns Ha NpaBo opraHu3aunm

(TVn pbIHKA)

PO3HNYHOIO PbliHKa

(HanmeHoBaHMe pbiHKa)

no agpecy:

O6ocHoBaHMe NpUYMH OTKa3a:

I'Ipmno>|<eHme: pa3pelwieHne Ha npaBo opraHm3aunnm pPO3HUYHOIO pPbiHKA Ha

Tepputopun ropoga Kuposcka ot " " 20 r. Ne
(BOMmMKHOCTb (nognuce (®.M.0.
YMOMHOMOYEHHOro Nnnua) YMOMHOMOYEHHOro Nunua)

YNOMHOMOYEHHOrO NnLa)



YBegomreHve Bpy4YeHo

(nMHKng oTpesa)
YBegomneHve nony4yunn

pormxkHocTb, ®.1.0., noanuckb

" " 20 r.




MpunoxeHne Ne 4
K AOMWUHUCTPATUBHOMY pernameHTy

BIIOK-CXEMA
NOCNEAOBATENLHOCTW AENCTBUN NPU NPEAOCTABNEHUM
MYHULIMMAMBLHON YCAYTU

Mpuem 1 NpoBepka LOKYMEHTOB

[a \L HeTt

[lokyMeHTbI NpeacTaBrneHbl B NOfTHOM o6beme
N COOTBETCTBYIOT yCTaHOBMEHHLIM TpeboBaHUSM

\

MpuHATME pelueHns o NpeaocTaBneHnn
MyH1umnnansHom ycnyru

MpuHATNE pewleHns o6 oTkase B
npegocrasneHnm MyHuumnansHom
ycnyru

\

Bblgava, npoaneHne cpoka 4eNcTBug,
nepeogopmMreHne paspeLleHus,
HanpasrieHMe Bblga4va) yBe4OMMAEHNS O
Bblgaye paspelleHns

HanpasneHue yBegomneHuns o6
oTKa3e B npefocTaBfieHnm
MyHuumMnansHon ycnyrm




MpunoxeHne Ne 5
K AOMWUHUCTPATUBHOMY pernameHTy

dopma obpaleHuns (kanobbl) Ha gencTBus (6e3aencTene) n peLleHnst, NPUHATbIE
YnpasneHnem 3KOHOMUYECKOro pasBMTUS agMUHUCTpaumm ropoga Knposcka B xoae
npegocTaBneHnsa MyHMLMNANbHOW yCyrn
HavanbHuky YnpaBsneHus
9KOHOMMYECKOro pas3BuTmUS
agMuHucTpauum ropoaa Knposcka

(nonHoe HauMmeHoBaHMe
topnanyeckoro nuua)

(MecTo HaxoXaeHWs IPUANYECKOrO
nvua)

(Homep TenedoHa)

(agpec anekTpOHHOW NoYThI (Npw
HanMuum)

XKanoba

(yka3blBaeTcs HAMMeHOBaHWe opraHa 1 (Unu) AOMKHOCTb W (M) haMUnKsi, UMsi U OTYECTBO MyHULIMNAMNBHOTO CIYXaLLEro, peLleHue,

nencteue (6e3aencTeme) KoToporo obxarnyeTcs, CyTb 06XanyemMoro peLleHus, 4encTBus (0e3nencTems)

CuuTatlo, 4TO AaHHoe pelweHue, genctere (besgencTaune) HapyaeT

(yKaSbIBaeTCH HOpMaTVIBHbIIZ I'IpaBOBOPI akT nmbo npaesa U MHTepeChbl, KOTOpPbIE, MO MHEHUIO 3aABUTENA, HapyLUEHbl pelleHnemMm, nevnctemem

(6e3pencTBMEM) MyHULIMMANBHOTO Cry>Xallero)

Ha ocHoBaHMKN U3OXEHHOrO, npowy




(mnata) (noanuceb) (pacwmdpoBka nognucm)

MpumeyaHue: dopma xanobbl HOCUT peKOMeHAAaTENbHbIM XapakTep



