YTBepxKICH
MIOCTAHOBJICHUEM aIMUHUCTPAIUN

ropoaa Kuposcka
ot 26.08.2013 Ne 1180

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeAoCTABJICHU MYHUUMIIAJIbHON YCIAYIH
«Pacrop:keHue 10roBopa apeHAbl 3eMeJbHOI0 YYACTKA»

1. O0mmue noJ1oxkeHus
1.1. IIpeamer perynupoBaHus aAMUHUCTPATUBHOIO pErIaMEHTa

AJIMUHUCTPATUBHBIA perjaMeHT TMPEJOCTABICHUS MYHUIMNAIBHOW yclIyru (nanee -
aJIMUHHCTPATUBHBIN periameHT) «PacTopkeHue JoroBopa apeH bl 3eMeIbHOTO ydacTKay (Janee
- MyHUIUNAIbHAs yClyra) YyCTAaHaBIMBAE€T TNOPSAJOK M  CTAaHAApT MPEJOCTABICHUS
MYHHIMTIAIBHON YCIyTH IO PACTOPKEHHUIO JOTOBOPA apeH/IbI 36MEJIBHOT'O y4acTKa.

1.2. Onucanue 3asiBUTENEH

[TomydarenssMu MyHUIUTIATBHOW YCIyru (mamee — 3asBHUTENIH) SBISIOTCS (U3HUYECKUC
muna  (TpakaaHe, — MHAMBHAYalbHBIE  MpEeANpUHUMATENH  —  (pU3MYecKkue  JHIa,
3apEruCTPUPOBAHHBIE B YCTAHOBIEHHOM MOPSIIKE W OCYIIECTBISIONINE MPEITPUHUMATEICKYIO
JesATeTLHOCTh, 0e3 00pa3oBaHMs IOPUIUYECKOrO JIMIA), OpraHu3anuu (FOPUIAUYECKHE JHIA),
SIBJIIOIIUECS CTOPOHOM TOTOBOPOB apEH]IbI 3EMITH.

1.3. TpeOoBanus k nopsiAKy HH(POPMUPOBAHMS O NMPeIOCTABJIECHUS
MYHHIMIATbHON YCIyTH.

1.3.1. HMuadopmanus o moOpsAKE NPEJOCTAaBICHUS MYHHUIMIAILHOW YCIyTH, O MeCTe
HaxoXJeHus, Tpapuke pabOThl M CIPAaBOYHOM TeledoHE OpraHa, IPEJOCTaBISIOIETO
MYHULUOAIBHYIO YCIYTy pa3Meliaercs Ha OQHUIMaIbHOM caiTe AJMUHUCTPAlMM TOpOjaa
KupoBcka B uHpOpMaMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «MHTepHeT», B MecTax
HaXOXICHHUS OpPraHOB, MPEAOCTABISIONIMX MYHHUIMIAIBHYIO YCIyry, Ha HHQOPMAIMOHHBIX
CTEH/Iax B IIOMELIEHUY JJIs TpUEMa rpaskJIaH.

1.3.2. CBepenust 0 X0JA€ NPEIOCTABICHUS MYHHUIMNAIBHON YCIYrd MPEAOCTaBISIOTCS
3agBHUTEINIO 1O TeJePOHY, SICKTPOHHOH IMOYTE WIN HA IMYHOM MpUEME.

B orBere mo TenepoHy W Ha UHBIE YCTHbIE OOpaIICHHs CIEMUAIMCTHl OpraHa,
MPEIOCTABIISIIONIET0 MyHUIIMNAIBHYIO YCIYTy, OTBEYalOT MO CYIIECTBY MOCTaBICHHBIX BOIIPOCOB
WIK coo0IIaeT HoMep Tene(oHa KOMIIETEHTHOTO CIENHANUCTA, ero (aMuInio, UMsl, OTYECTBO,
JOJKHOCTb.

1.3.3. Undpopmanus o Mecte HaxXoXIeHHUS U rpaduke paboOThl OpraHa, MperoCTaBISIOLIETO

MYHHUIUIIAJIBHYIO YCIYTY:



Anmunuctpauus ropojga Kuposcka B nune Komutera mo ynpaBieHUIO MYHUIUIATBHOM
cOOCTBEHHOCTHIO afMUHUCTpaluu ropoja Kuposcka (ganee - Komurer).

Mecrtonaxoxaenue Komurera: 184250, Mypmanckas o6iacts, T. Kuposck yi. Jlennna a. 16,
3-uii Tax, kabuaet Ne 33.

KomureTom ocyrmiecTBisiercs npuéM 3asiBICHUM B COOTBETCTBUU CO CJIEAYIOMIUM rpaduKoMm:

IloHenenLHUK — HE NIPUEMHBIN JEHb

Bropuuk -9.00-17.00

Cpena - HE IPUEMHBIN JICHb

YeTsepr -9.00-17.00

IIgranma - HE IPUEMHBIN I€Hb

ITepepniB - 13.00 - 14.00

CrpaBounble Tenedonsl, 8 (815-31) 5-45-46

Anpec ouIaTBHOTO caira Komurera B CeTH UHTEPHET

http://www.kirovsk.ru/administraciya/structure/kums/
Anpec anextponnoit moutsel Komurera: kums@gov.kirovsk.ru

2. CTanaapT npeaocTaBjieHuss MyHHIIUNIAJIbHON yCIayTru

2.1. HaumeHOBaHME MYHULIMIIAIBHON YCIYTH
PacropxeHue norosopa apeH bl 36MeJIbHOTO y4acTKa.
2.2. HaumMeHOBaHKE OpraHa NpeaoCTaBISIONIEr0 MyHUIUTAIBHYIO YCIYTY

[IpenocraBineHne MyHMIIMNAIBHOM YCIYTH OCYIIECTBIAECTCS AJMHHUCTpALMENd ropoja
Kuposcka B nunie KomureTa 1o ynpapieHUI0 MyHULIMTAIBHON COOCTBEHHOCTBIO aIMUHUCTPAIIUU
ropoja Kuposcka (nanee — Komurer).

NudopmupoBanue mno mnpolenype MNpeAoCTaBiICHUs] MYHULIMNAIBHOM YCIYrH, MpUEM U
pPacCMOTPEHHUE 3alpOCOB, a TAKXKE IOATOTOBKA pe3yibTaTa IIPEIOCTABICHHUS MYHMIUIAIbHON
YCIYTM OCYILECTBIISIOTCS CEKTOPOM 3€MENbHBIX OTHouleHudM Komurera 1o ympasieHUIO
MYHUIIMNAIBHOW COOCTBEHHOCTBIO aJMHUHUCTpanuu ropoaa KupoBcka (mamee — CEKTOp
3eMEeNTbHBIX OTHOIIICHH).

2.3. Pe3ynbratr npenocTaBieHNs] MyHULIUIIAIbHOW YCIIYTH

Pe3ynpratoM npenocTaBiaeHuss MyHULIUIIAIBHONW YCIYTH SIBJISETCS:

- PacToprkeHne 1oroBopa apeHbl 36MEIbHOTO y4acTKa,;
- OTKa3 B paCTOPKEHUH JI0I0BOPA apEHbl 3¢MEJIbHOTO Y4aCTKaA.

2.4. Cpok npeaocTaBieHuss MyHUIMIIAIBHON YCIyrd

2.4.1. O6muii MakCUMaJIbHBIN CPOK MPEIOCTABICHUS MYHUIMIAIbHOW yCIyTH HE JIOJDKEH
npesbimiath 30 KajneHAApHBIX JHEM €O JAHS PErucTpanuu 3amnpoca O NPeloCTaBICHUHU
MYHULUANIAJIBHON YCIIYTH.

2.4.2. MakcuMmanbHBIM CpOK OKHJAHHS B OY€peau MpHU oAade 3arpoca O MpeJoCTaBICHUN
MYHULUNAIBHON YCIYTH - 15 MUHYT.

2.4.3. MakcuMaJbHBI CPOK OXHUJAHUS B O4YEepead INpU MOIYyYEHUH pe3yJbTara
IIPEAOCTABIICHUS MYHULIUIIAJIBHON YCIIYTH - 15 MUHYT.

2.4.4. Cpok nepenauu (HampasjeHUs) pe3yibTarTa MPeI0CTaBIEeHUS] MyHULIUIIATBHON yCIIyTu
- 0/IUH pabouuil 1eHb CO AHA MOCTYIUIEHUS pe3ysibTaTa MPeA0CTaBICHUS MyHUIIUIIAILHONW YCIIyTH
CHEIMAINCTY, OTBETCTBEHHOMY 3a Iepenady (HampaBlieHHWE) pe3yJjbTaTa IpeloCTaBICHUS
MYHULMIIAIBHON YCIyTH.

2.5. Ilepedyenbr HOpMaTHMBHBIX MPaBOBbIX akTOB Poccuiickoit denepanuv, HOPMATUBHBIX
IIPaBOBBIX aKTOB MypMaHCKOW 00J1aCTH, MYHHULMIAJIBHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB,


http://www.kirovsk.ru/administraciya/structure/kums/

PEryJIUPYIOUIMX OTHOILECHHS, BO3HUKAIOLIME B CBSA3M C MPEJOCTABICHUEM MYHHUIMIIAIbHON
yCIIYyTH
[IpegocraBieHne MYHUIUIAIBHON  YCIYrM  OCYIIECTBISIETCS B  COOTBETCTBUU  C:
- Koncturynuei Poccutickoit (Denepaumll;
- 3eMebLHBIM KOgekcoM Poccuiickoii CDez[epauHI/IZ;
- ®enepanpubiM 3akoHOM OT 25.10.2001 Ne 137-®3 "O BBemeHuu B ACCTBHE 3€METBLHOTO
xozekca Poccuiickoii denepanun"s;
- OenepanbabiM 3ak0oHOM OT 06.10.2003 Ne 131-®3 "OO oO0mmMX NPUHIMIIAX OPTaHU3aIUH
MECTHOTO camoyIpasiienus B Poccuiickoit ®enepanun"?;
- ®epnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 "OO opraHuzauuy IperOCTaBICHUS
rOCYIapCTBEHHBIX U MyHULUIATEHEIX YCIyr">;
- ®enepanpubiM 3aKk0HOM OT 06.04.2011 Ne 63-D3 "OO6 snekTpoHHOM oATHCH"
- [locranoBnennem llpaBurensctBa Poccniickont @enepanuu ot 07.07.2011 Ne 553 "O nopsiake
opopMIIeHUSI W TIPEAOCTABIICHHS 3asBICHUA U WHBIX JOKYMEHTOB, HEOOXOIUMBIX A
MPEIOCTABICHUS] TOCYJAPCTBEHHBIX M (WJIM) MYHUIIUNAIBHBIX YCIYT, B (OpMe 3IEeKTPOHHBIX
JIOKyMeHTOB"';
- YcTaBoM MyHULIMIIAJIBHOTO 00pa3zoBaHus ropoj KupoBcka ¢ moaBe1OMCTBEHHOW TEPPUTOPHEI,
NpUHATHIM perieHreM CoBeTa JeMyTaToB MYHHIMIIAILHOTO oOpa3oBanusi ropoj Kuposck c
I0JBEIOMCTBEHHOM TeppuTopreii o 10.10.2006 Ne 678,
- IlocranoBnenne IlpaBurensctBa Poccniickonn ®enepanun ot 25.06.2012 Ne 634 «O Bupmax
AJIEKTPOHHOM TMOJIUCH, UCTIOJIH30BAHUE KOTOPBIX JOMYCKAETCS MPU OOpaIieHUH 3a MOJIyYeHHUEM
rOCYapCTBEHHBIX U MyHULMHIATEHEIX YCIyr»?;
- npukazom OCb PD ot 27.12.11 Ne796 «O6 yrBepkneHun TpeOOBaHUN K cpeAcTBam
5JIeKTPOHHOM MOJIUCH U TPeOOBAHUI K CpeJICTBAM YI0CTOBEPSIONIEro neHTpay:l.
- @enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTPEHUs
oOpalenuii rpaxkaan Poccuiickoii ®enepanmm» e,
2.6. IlepeueHb TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHHUSI MYHUIIMTIATBHON YCIIyTH
2.6.1. JIns mpeaocTaBieHUs 36MEJIbHBIX YYaCTKOB B COOCTBEHHOCTD I'PaXK/IaH HEOOXOTUMBI:
- 3asBiieHHE (npuioxenue Nel);
- KOMNMHU JOKYMEHTOB, YJIOCTOBEPSIOIUIMX JIMYHOCTh TpakJaHWHA (MaclopT Tpa)xJaHWHA
Poccuiickoit ®enepanuu (ctpanuipl 2, 3, 5), BpEMEHHOE YAOCTOBEPEHUE TpakIaHUHA
Poccuiickoit @enepannu, NacnopT MOpsAKa, [MACHOPT HHOCTPAHHOIO TIpakJAaHWHA, BUJ HA
KUTEIBCTBO, pa3pelIeHNE HA BPEMEHHOE MTPOKUBAHUE);
B cnyuae momaum 3asBiIeHUs TIpeACTaBUTENEM 3asBUTENs MpHiIaraeTcs JTOKYMEHT,
MOATBEPKIAFOITUI TTOJITHOMOYHS TAKOTO MPEICTaBUTENS.
2.6.2. 3asBneHNE MOXET OBITh MOJIAHO 3asgBUTENIEM (MIPEJCTABUTENIEM 3asiBUTEINSI) JIMYHO,
HaIIPaBJICHO C UCIOJIb30BAHUEM MTOUYTOBOM CBSI3U UIU AJNIEKTPOHHOU MOYTHI.
3asBieHHEe MOXET OBbITh MOJAHO 3asBUTENEM (IIPEACTaBUTENIEM 3asBHUTENs1) Ha OyMasKHBIX

HOCUTENAX WIM B (OpPME IJIEKTPOHHOTO JIOKYMEHTa, MOPAJOK O(GOpPMICHHUS KOTOPOTO

6-
’

! "Poccuiickas razera”, N 7, 21.01.2009, "Co6panue 3akononatensctsa P®", 26.01.2009, N 4, ct. 445, "Tapnamentckas rasera”, N 4, 23-29.01.2009

2 "Cobpanue 3aKoHoAaTe bCTBA PD", 29.10.2001, N 44, c1. 4147, "Tlapnamentckas rasera”, N 204-205, 30.10.2001,

"Poccuiickas rasera", N 211-212, 30.10.2001.

3 "Cobpanue 3akononarenscta PO", 29.10.2001, N 44, ct. 4148, "Tlapnamentckas rasera”, N 204-205, 30.10.2001, "Poccuiickas rasera", N 211-
212, 30.10.2001.

4 "Cobpanue 3akoHOMaTeNbCTBA PD", 06.10.2003, N 40, cT. 3822, "INapnamentckas rasera”, N 186, 08.10.2003,

"Poccuiickas raszera”, N 202, 08.10.2003.

5 "Poccuiickas rasera”, N 168, 30.07.2010, "Cobpanue 3akononatensctsa PO", 02.08.2010, N 31, ct. 4179.

® "TlapnamenTckas rasera”, N 17, 08-14.04.2011, "Poccuiickas rasera", N 75, 08.04.2011, "Cobpanue 3akononarensctsa P®", 11.04.2011, N 15, cT.
2036.

" "Cobpanue 3akoHoaaTeabcTBa PO, 18.07.2011, N 29, c1. 4479

8 "Kuposckuit Padounii”, N 3, 18.01.2007, ctp. 11 - 17.

9 "Poccmiickas rasera”, N 148, 02.07.2012, "Co6panue 3akoHomatenbctsa PO", 02.07.2012, N 27, cT. 3744

10 "BroeTeHh HOPMATHBHBIX aKTOB (heiepaIbHBIX OPraHOB HCHOMHUTENbHOH BiacTu", N 16, 16.04.2012

1 "poccuiickas razera”, N 95, 05.05.2006
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orpenensieTcs HOPMATUBHBIMM IpaBoBbIMM akTamu [IpaBurensctBa Poccuiickoit denepanuun u
(umu) IlpaButenbctBa MypMaHCKOM 001acTH, W HampaBlI€HO B OTHEN C HCIOJIb30BAHUEM
WH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETe OOIIero MoJIb30BaHUsl, B TOM 4YHCIIE CETH
WnuTepHeT, BKIIOYas pErHOHAIbHBIA MOpPTajd TOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
MypmaHCKOH 00J1acTH.

2.6.4. 3asBneHNe HE JOKHO COJEPXKATh MOJYUCTOK, MIPUIHCOK, 3a4EPKHYTHIX CJIOB, MHBIX
HEOTrOBOPEHHBIX MCIPABIECHUMN, HELIEH3YPHBIX U OCKOPOUTENIBHBIX BbIpaK€HUM. TeKCT 3asBIECHUIN
JOJKEH ObITh HalMCaH pa30opuuBo.

JIOKYMEHTBI He JOJKHBI UMETh IOBPEXJEHUH, HE MO3BOJSIONIMX OJHO3HAYHO ONPEAEIUThH
UX COZEpKaHUE.

2.6.5 3asBieHue 3aN0IHIETCS MATMHOIUCHBIM CIIOCOOOM MJIM OT PYKU YEpHUIIAMU YEPHOTO
WM CUHETO LIBETa Ha rocy1apcTBEHHOM si3blke Poccuiickoit denepanuu.

2.6.6. JIOKyMEHTBl Ha UHOCTPAHHOM $I3BIKE IIPENOCTABIIAIOTCA C HOTAPUAJIBHO 3aBEPEHHBIM
MEPEBOJIOM Ha TOCYJIapCTBEHHBIN s13bIK Poccuiickoii deneparum.

2.7. llepeueHb OCHOBaHMH [UIs TPUOCTAHOBJIEHHUS WJIM OTKa3a B IPEJOCTaBICHUU
MYHULUTAIBHON yCIIyTH

2.7.1. OcHoBaHMS ISl TPUOCTAHOBIICHUS TPEAOCTABICHHUS MYHHIUIMATBHON YCIYTH
OTCYTCTBYIOT.

2.7.2. OcHOBaHMAMH I OTKa3a B MPEJAOCTABICHUN MYHUIIUITAIILHONW YCIYTH SIBIISIOTCS:
- OTCYTCTBHE JOKYMEHTA, MOITBEPKIAIOIIETO MOTHOMOYHS IPECTABUTENS 3asIBUTEIIS;
- OTCYTCTBHE B 3asBICHUHM (aMIINU, UMEHH, OTYECTBA (PEKBH3UTOB IOPUAWYECKOTO JUIA),
MIOYTOBOTO ajipeca 3asiBUTENs, 1aThl, IMYHON NOANUCH 3asiBUTENS WU €ro MPeICTaBUTes.
- OTCYTCTBHE y 3asBUTEJIA IpaBa Ha MOJydeHHe nyOnukara (3asiBUTENb HE SBISIETCA CTOPOHOMN
3anpamnBaeMoro J10roBopa);

2.8. Ilopsok, pa3Mep U OCHOBAaHUS B3UMaHMs IJIAThl 3a MPEIOCTaBICHIE MYHHUIIUIIATbHON
yCIyru

[IpenocTaBieHue MyHUIIMIIATBHON YCIYTH OCYIIECTBIIsAECTCS 0€3 B3MMaHUS IJIaThI.

2.9. Cpok 1 MOPSIOK PErHCTPANAU 3apoca 3asBUTENS O TPEAOCTABICHUN MYHHUIIUTIATHHON
yCIyru

Perucrpauus 3asBieHUs O MPENOCTABICHUM MYHUIMIAIBHOM YCIYrd OCYIIECTBISICTCS B
JICHb TTOCTYTUICHUS B )KypHAJIE PETUCTPAIIH.

2.10. TpeboBaHus K MOMELICHUSM, B KOTOPBIX MPEAOCTABIACTCS MyHULMIAIbHAS yCIyra U
yciyra, IMperocTaBisieMasl opraHu3aliei, yJacTBYIOLIEH B MpPEIOCTAaBICHUM MYHUIUIAIbHOM
YCIIYTH

2.10.1. 3ganue, B KOTOPOM DACIOJOXKEH CEKTOP 3€MEJIbHbIX OTHOLIECHUH, OJKHO OBITh
000pyI0BaHO OTAEIBHBIM BXOJOM I CBOOOHOTO JTOCTYIA FPaXaaH.

2.10.2. IleHTpanpHBI BXOA B 3/4aHHE, B KOTOPOM pACHOJOXKEH CEKTOpP 3eMEIbHBIX
OTHOIICHU, JOJKEeH ObITh 000py10BaH HH(GOPMALIMOHHOM TaOIMUKON (BBIBECKOH).

2.10.3. Bxoz u BbIX0/ U3 TOMELICHHI 000pyAYIOTCS COOTBETCTBYIOIIMMH yKa3aTeIsIMHU.

2.10.4. B momemieHuu, B KOTOPOM MPEAOCTABISAETCS MYHHUIIMIAIbHAs YCIyra, JOJKHBI
MPeyCMaTPUBATHCS MECTA ISl OKUAAHUS, MHPOPMHUPOBAHMS U TIpUEMa 3asBUTEIICH.

2.10.5. Tlpuem 3asiBUTEECH OCYIIECTBISACTCS B OTBEICHHOM ISl 3TOM I TOMEIICHUH,
COOTBETCTBYIOIIEM CaHUTAPHO-TUTHUEHUYECKUM IMpaBWJaM M HOpPMaTWBaM, TpeOOBaHUAM
MOKapHO# 0€30MaCHOCTH.

2.10.6. B mectax mHGOpMHUpPOBaHUS 00ECTICUMBAETCS JOCTYN 3aWHTEPECOBAHHBIX JIMI JIJIS
O3HAKOMJICHHSI C MH(pOpMAIIMEl He TOJIBKO B Yachl IpreMa, HO U B pabodee Bpems, KOTaa mpueM
3agBUTENEH HE BEIETC.

Mecto nHpopMupoBaHus 000pyAyeTcsi CTeHAAMHU (HAMOJbHBIMU CTOMKAMHU), COJIEpKAIlIUMU
MHGOPMAIIMIO O OPSIIKE NIPEIOCTABIECHUS MYHULIUIIAIBHON YCIYTH.



2.10.7. B MecTe oXHMJaHUSI YCTAHABIMUBAIOTCS CTYNbs JUisl 3asButeneil. KomnuectBo mecT
OKUJAHUSl OINpeAeNsieTcs HUCXOoAs U3 (akTUUeCKOoW Harpy3Kd M BO3MOXKHOCTEM ISl HX
pa3MelIeHus] B 3/1aHUHM, HO HE MOXET COCTaBJISITh MEHEe 2 MECT Ha KaXJOro CIeIualucTa,
OCYLIECTBIIAIOIIEE IPUEM JOKYMEHTOB.

B Mecrax  oxumaHus ~ BblAenseTcs — MecTo Uil oopmileHHsT  JOKYMEHTOB,
MpeAycMaTpUBAIOIIee CTOJIbI (HAMOJbHBIE CTOMKH) € oOpa3llaMu 3aloJIHCHHUS JIOKYMEHTOB,
OJIaHKaMU 3asiBICHUN W KaHIICISIPCKUMHU MPUHAJICKHOCTIMU. B MecTax OXXujaHus Ha CTONax
(cToiikax) MOTYT pa3MellaThCsl Ta3eThl, JKypHaJbl, OpOIIIOpbI, OYKIEThl W WHas IedaTHas
MPOAYKIIMS IO BOIPOCAM MPEAOCTABICHUS MYHULIUITAIBHOW YCIIYTH.

2.10.8. Kabuuer, B KOTOPOM OCYIIECTBISACTCA NpUEM 3asBUTENCH, a TaKkKe NpUeM
JOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABIICHUS MYHULMIAIBHOM YyCIyrd, W BblJa4ya
pe3ynbTata  MPEeAOCTaBICHUS  MYHHUIMIAIBHONM  yCIyTH  JIOJDKEH  OBITh  000pyIIOBaH
nH(pOpPMaIMOHHON TaOIMUYKOM (BBIBECKOM) C YKa3aHUEM:

- HOMepa KaOMHeTa;

Kabuner, B KOTOPOM OCYIIECTBISICTCA TMpPUEM 3asBUTEJICH, a TakKe MPUEM TOKYMEHTOB,
HEOOXOMMBIX JJIsi TPEJOCTABIICHUS MYHMIIMIIANILHOM yCIyrd, ¥ BblJadya pe3yjbTaTa
MIPEAOCTABICHUS MYHHUITUTIATBLHON YCIYTH, HOKEH UMETh MECTO VISl PaCKJIaIKU TOKYMEHTOB, U
000pYAOBaH CTYJIbSIMH.

2.10.9. B mensax oOecrneueHus KOH(MDHICHIMAIHHOCTH CBEJICHUNW O 3asgBHUTENIC OIHUM
CIEIUATTUCTOM OJTHOBPEMEHHO BEAETCS MPHUEM TOJIBKO OJTHOTO 3asIBUTETIS.

OnHoBpeMEHHOE KOHCYJbTHUPOBaHME W (WJIM) TpPUEeM JBYX U Oojee 3asBUTENICH He
JOMYCKaeTCHl.

2.11. Tlokazarenu JOCTYIMHOCTH M Ka4eCTBA MYHUITUTIATBLHON YCIyTH

K mokazarensam, xapakTepu3yronmM KauecTBO U JOCTYIMTHOCTh MyHHUITUTIATBLHOMN
YCIIYTH, OTHOCSITCSI:

- CPOK MPEJOCTaBICHUS MYHULIMTTIAIIBHOW YCIYTH;

- BpeMs OXKMJIaHWsI B Ouepeu MpH Mojaye JOKYMEHTOB JJis MPEIOCTaBICHUS MYHUIIMTATHHOM
YCIyTH;

- BpeMsl O’KHMJIaHMs B OU€peIU NP MOJyUeHUH pe3ylibTaTa MyHUIIUNIAIbHON yCIyTH;

- IOCTYIHOCTb JJIs1 3asBUTEJIE MYHULIMTIAIBHOW YCIyTU B 3JIEKTPOHHOM BHUJIE;

- KOJIMYECTBO OOOCHOBAHHBIX Kajo0 TpaKJaH M OpraHM3aldii MO BOMpPOCaM KayecTBa U
JOCTYIHOCTH MPEAOCTABICHUS MYHULIUTIAIBHOW YCIIYTH;

- YJIOBJIETBOPEHHOCTh I'PpaKJlaH M OpraHU3allMii KaueCTBOM M JOCTYIHOCTHbIO MYHUIMIAIbHOU
YCIYyTH;

- TOJHOTA, AaKTyaJdbHOCTh M JOCTYIMHOCTh HWH(pOpMamuu O TOPSAKE MPEeAoCTaBICHUS
MYHULUANIAJIIBHON YCIIYTH.

2.12. TIpoune TpeGoBaHMs K MPEAOCTABICHUIO MYHUITUTIATIBHOW YCITyTH

[Ipu oOpamieHnr 3a TPENOCTABICHUEM YCIYTH C HCIOJIb30BaHUEM WH(POPMAIIMOHHO -
TEIEKOMMYHHUKAIMOHHBIX ceTedl (ganee - TKC) oOmiero moib30BaHUs, B TOM YHCIE CETH
WuTepHer, 3asiBlIeHUE U MpUIaraeMble JOKYMEHTHI IOJDKHBI OBITh TTOAIMKMCAHBI COOTBETCTBYIOMIECH
3JIEKTPOHHOM TOAINKMCBID B COOTBETCTBMU C TMocTtaHoBieHHeM IIpaBurenbctBa Poccuiickoi
Oenepanun oT 25.06.2012 Ne 634 «O BHAax 3IEKTPOHHOU MOAIKCH, UCTIOIb30BAHUE KOTOPHIX
JIOMYCKAeTCsl IPH OOpaIlieHUH 3a TOJyYeHUEM TOCYIapCTBEHHBIX U MyHHUIIUITABHBIX YCIYT».

[Ipu oOpamieHuu 3asgBUTENs 3a TMOJIYYEHUEM YCIYyTd B DJICKTPOHHOU ¢opme ¢
MCIOJIb30BAHUEM YCWJICHHOM KBaJU(UIMPOBAHHON 3JIEKTPOHHOW MOJIUCH, a TaKXKe B ILEJsAX
oOecrieyeHusI TPOBEPKA OPTraHOM BIIACTH JIEHCTBUTEIHHOCTH YCWJICHHOW KBaJU(DHUIIMPOBAHHON
AJIEKTPOHHOM MOJIUCH 3asABUTENS, UCIOJIB30BAHHOW MpPU OOpAIlEHUH 32 MOJYyYEHHUEM YCIIYTH,
MepeUYEeHb KIIACCOB CPEJCTB AJIEKTPOHHBIX MOIINUCEN U YAOCTOBEPAIOUIUX LIEHTPOB JONYCTUMBIX
JUISl COBEPIICHUS YKAa3aHHBIX JCHCTBUM, ONpeaesieTcss B COOTBETCTBUU ¢ pukazoM O@Ch PD ot



27.12.11 Ne796 «O06 yTBepkaeHUU TpeOOBaHMM K CPEACTBAM OJJICKTPOHHOW TOAMUCH H
TpeOOBaHUM K CPEACTBAM YJOCTOBEPSIOLIETO IIEHTPAY.

3. CocraB, 10c/1e10BATEJIbHOCTb U CPOKHU BBINOJHEHUSA A AMUHUCTPATUBHBIX
npoueayp, TpeboBanus K NOPSIAKY UX BHINOJHEHHS], B TOM YUCJ€e 0COOeHHOCTH
BBINOJIHEHUS] AIMUHUCTPATHUBHBIX MPOLEAYP B YJIEKTPOHHOI (popme

3.1. AIMUHUCTPATUBHBIC MPOLIETYPHI

[IpenocTaBieHre  MYHUUMIAIBHOM  YCAyrd  BKJIOYaeT B ce0s  cleayrolue
aJMUHUCTPATUBHBIC MIPOIIEAYPHI:

- IPUEM U PETUCTpalus 3asBJICHU C IPUIAra€MbIMU K HEMY JOKYMEHTaMHU;

- PacCMOTpPEHME 3asBJICHHS C MPUJIAraéMbIMM K HEMY JIOKYMEHTaMHU M MOATrOTOBKAa pe3yJbTara
MIPEAOCTABJICHUS MYHUIIUIIAIbHON YCITYTH;

- HampaBJieHHUE (Tepeiada) 3asiBUTENI0 Pe3yIbTaTa MPeA0CTaBICHUS MyHUITUTIATBHON YCIIyTH.

[TocnenoBaTenbHOCTh AAMUHUCTPATUBHBIX JACUCTBUN IPU MPEAOCTABICHUN MYHULIMTIATBHOMN
YCIYTH OTpaXKeHa B OJIOK-cxeMe (mpuitoskenue Ne 2).

3.2. Ilpuem u peructpanus 3asBJICHU C MIPUJIAraeMbIMU JOKYMEHTAMU

OcHoBaHMEM [JIsi Hauyaja WCIOJHEHUS aJMUHUCTPATUBHOM NPOLENYpbl SBISETCA
MOCTYIUICHHE B aJIMUHHUCTPALIMIO TOpoJa 3asBICHUSA C IPWIAraeéMbIMHU JIOKYMEHTamMu (nanee -
3ampoc), JOCTaBICHHOTO 3asBUTENIEM JIMYHO WM HAMpaBIEHHOTO M0 TouYTe, a Takke
MOCTYTUICHHUE 3asBJICHHS 10 DJIEKTPOHHOM MOYTE.

3.2.1. Ilpuem u perucrpauuu 3asiBICHHUS, MEPEJAHHOTO Ha JIMYHOM [IpHEME WIH
MOCTYMHUBLIETO 0 MOYTE.

Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIMIO 3aMpOca:

- B JE€Hb MOCTYIJICHUS OCYIIECTBIISIET PErUCTPALMIO 3alpoca B JKypHaJIE PErHCTpaluu C
MIPUCBOEHUEM PETUCTPALMOHHOTO HOMEDA;
- B JICHb PETUCTPAIIMU MIEPEACT 3aMpocC TJIaBe aIMUHUCTPAIIIU TOPOa.

['maBa amMUHHCTpalMu TOpoja B JIEHb IMOCTYIUICHHS BHU3MPYET 3alpoc U TEPENaeT ero
npencenarento Komurera. Ilpencenarens Komurera B IeHb IMOCTYIUJIEHUS BU3UPYET 3alpoC U
nepeiaeT 3aBelyIoNIeMy CEeKTOPOM. 3aBEAYIOIMUNA CEKTOPOM B TEYCHHH pabOYyero JHs mepeacT
€ro CHEHHAINCTY, OTBETCTBEHHOMY 3a pacCMOTPEHHE 3amnpoca M MOATOTOBKY pe3yJibTaTa
MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

3.2.2. Ilpuem 3asBlIeHMS], IOCTYIIMUBILIETO 0 3JIEKTPOHHOI MOUTE.

Crenuanuct, OTBETCTBEHHBIN 3a IPUEM U PETHCTPALINIO 3asIBJICHUS:

- B JICHb TOCTYIUICHHS OCYIIECTBISICT PETUCTPAIIMIO 3asBICHUS B JKypHaJe PErHUCTpAIU C
MIPUCBOEHUEM PETUCTPALMOHHOTO HOMEDA;

- YBEIIOMJISICT 3asiBUTEJISI C UCIOJIb30BAHMEM CPEJICTB TEIC(POHHOW CBSI3WM WM HAMPABISET MO
AJICKTPOHHOM TIOUTE Ha OJJICKTPOHHBIM aapec 3asBUTENS YBEIOMJICHHE O HEOO0XOIUMOCTU
MpEeACTaBICHUS JOKYMEHTOB, MPEAyCMOTPEHHbIX MMyHKTamu 2.6.1., aJIMHUHUCTPATHUBHOIO
periiaMenTa, ¢ yKka3aHueM CpoKa MpeICTaBIICHHUS;

- B pabouuil JeHb, CICAYIOMMA 3a JHEM HCTEUEHHUS CpPOKa MPEIOCTaBICHUS JIOKYMEHTOB,
PETUCTPUPYET TOCTYMHUBIINE JOKYMEHTHI W TIepeAacT 3aperuCTPUPOBAHHBIM 3ampoc TJiaBe
aJIMUHUCTpAIUU TOpo/a.

['maBa agMuHUCTpalMU ropoja B JEHb MOCTYIUICHUS] BU3UPYET 3alpoC M MEpeAaeT €ro
npeacenarento Komurera. Ilpencenarens Komurera B 1€Hb NOCTYIUIEHHS BU3UPYET 3alpoc U
nepeaacT 3aBeAyI0IIEMy CEKTOPOM. 3aBEIYIOIIHUM CEKTOPOM B T€YEHUE paboyero JHs mnepenaet
€ro CHEHHAIHNCTY, OTBETCTBEHHOMY 3a pacCMOTPEHHE 3ampoca W IOATOTOBKY pe3yJibTaTa
MPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

3.2.3. [lopaya 3asBieHUs U JOKYMEHTOB B 3JIEKTPOHHOM BUIE

[Togaua 3asiBieHUs ¥ IOKYMEHTOB B JIEKTPOHHOM BUJIE



3.2.3.1 B geHp nocTyruieHus 3asBICHUS U JOKYMEHTOB 4Yepe3 MOpTajl rocylapCTBEHHBIX U
MYHULUOAIBHBIX YCIYT CIELUAINCT, OTBETCTBEHHBIN 3a NpHUEM 3asBICHHUS U JOKYMEHTOB B
AJIEKTPOHHOU (popMe, ¢ UCIIOIB30BAaHUEM MPOTPAMMHOI0 0OECIIEYEHHsI OpraHa:

- TpoBepsieT 3asBJIE€HHE M TOJIY4YEHHbIE JOKYMEHTbHI, IMOJHOTY M MpPaBUWIBHOCTb MX
3aIl0JIHEHUS; YBEJAOMIICHHE O TOJYYEHHUHU 3asBJICHMS U JTOKYMEHTOB (opmupyercs B «JInuyHOM
KaOuHeTe» 3adBUTENI Ha MOpTaje TOCYJApCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr B
aBTOMATHYECKOM PEKUME.

— B ClIy4ae OTCYTCTBHSI OCHOBAHHM /JIs1 OTKa3a B IIpHEME JOKYMEHTOB, YKa3aHHbBIX B ITYHKTE
2.7. AIMMHHUCTPATUBHOTO perjaMeHTa:

1) peructpupyet 3asBICHUE U JOKYMEHTHI;

2) HampasisieT UHPOPMALUIO O PErMCTPalluy 3asBICHUS B (OpME JIEKTPOHHOTO JTOKYMEHTA,
MOJIMUCAHHOTO YCUJICHHON KBaJIM(HUIMPOBAHHON 3JIEKTPOHHOW IMOAMNUCKHIO0 YIOJIHOMOYEHHOTO
JIMIIa OpraHa Ha MopTaj rOCYAaPCTBEHHBIX U MYHUIIUIAIBHBIX YCITYT.

3) pacnedaTbIBaeT 3adBJICHHE U JOKYMEHTbl (IpU HEOOXOJUMOCTH) U BBIMOJIHAET
JanpHeHIme JeHCTBUS B COOTBETCTBHM C aIMHUHHMCTPATUBHBIMH IPOLEAYPAMHU, YKa3aHHBIMH B
AJIMMHHCTPAaTUBHOM perjlaMeHTe.

3.2.3.2 B pneHp nonydeHus 3asBICHUS U JOKYMEHTOB B 3JeKTpoHHOU (opme mo TKC
CHEIMAJIUCT, OTBETCTBEHHBIM 3a NpHUEM 3asBICHUS U JOKYMEHTOB B JJIEKTPOHHOU (opme,
BBINOJIHSET C MCII0JIb30BaHUEM IPOTPAMMHOTO O00eCTIeYeHHs OpraHa, CIeyIoIue 1eHCTBUS:

1) mpoBepsieT MOMIMHHOCTh YCHJIEHHOM KBalU(PUUUPOBAHHOW 3JIEKTPOHHON MOIMHCH
3asIBUTEJIS C UCIOJIb30BAHMEM CHUCTEMHOTO KPUIITOTPaQUUECKOTo MPOrpaMMHOr0 00ecredeH s;

2) ¢opMupyeT H3BEIIEHHWE O TMOJYyYCHHHM 3asBJICHUS U JIOKYMEHTOB, IOANUCHIBACT
YCUJICHHON KBaJIM(UIIMPOBAHHON 3JEKTPOHHON MOJIMUCHIO0 YHIOJIHOMOUYEHHOIO JIMIAa OpraHa H
OTIIPABJISIET €TO 3aBUTEIIIO;

3) nmpoBepseT HaIMYMe OCHOBAHUM /ISl OTKa3a B MpHUEME JOKYMEHTOB, YKa3aHHBIX B MYHKTE
2.7. AIMUHUCTPATHUBHOTO PErIaMeHTa.

[lpuy wHamuuuu xoTs OBl OJHOIO U3 OCHOBaHWM, yKa3aHHBIX B MyHKTe 2.7.
AJIMUHUCTPATUBHOTO PpEIrJIAMEHTA, CIELUAIUCT, OTBETCTBEHHBIH 3a MpPHUEM 3asBICHUS U
JOKYMEHTOB B 3JIEKTPOHHOW (hopMe, B T€UeHHE OJHOro pabodero IHS ¢ MOMEHTa MOJy4YCHHS
3asBJICHUS] U JJOKYMEHTOB, BBINOJIHAET C UCIIOJIb30BAHUEM MPOTPAMMHOIO OOECIeYeHHs OpraHa,
CIEAYIOIINE IEUCTBHUS:

1) popmupyet yBegomieHue 06 0Tka3e B MpueMe JOKYMEHTOB C yKa3aHHWEM MPUYHMH OTKa3a
WM cooOmieHne 00 omuoKe B Cirydae HEBO3MOKHOCTH paciiugpoBaTh JTOKYMEHTHI;

2)  NOANMCHIBACT  YCHUJICHHOM  KBAJIM(UIUPOBAHHONW  DJEKTPOHHOHW  IMOAMHCHIO
YIOJHOMOYEHHOTO JIMIAa OpraHa yBeJoMJIeHHe 00 0TKa3e B MpUeMe JOKYMEHTOB;

3) oTmpaBiseT yBeoMIIeHHE 00 0TKa3e B mpueMe (coodiieHne o0 ommoKe) 3assBUTEIO.

[Tpu OTCYyTCTBMM OCHOBaHUM, yKa3aHHBIX B IyHKTE 2./. AJMUHUCTPAaTUBHOIO PErjaMeHTa,
CHEIMAIUCT, OTBETCTBEHHOE 3a MPHEM 3asBIICHHUS M JIOKYMEHTOB B JJIEKTPOHHOU ¢opme, B
TE€YeHHE OJIHOrO paboyero JIHA C MOMEHTA MOJIyYEeHHUS 3asBJICHUS U JOKYMEHTOB BBIMOJHSIET C
MCTIOJIB30BAHUEM IIPOTPAMMHOI0 00ECIIeUeHUs OpraHa CIeAyIONIe qeHCTBHS:

1) peructpupyer 3asBICHUE U JOKYMEHTHI, (GOPMUPYET YBEIOMIICHUE O MPHEME 3asBICHUN
U JIOKYMEHTOB, MOJANKCHIBAET €€ YCWJICHHOW KBaJU(UIMPOBAHHOW HIIEKTPOHHOW MOJMUCHIO
YIOJHOMOYEHHOTO JIMLA OPTaHa;

2) oTHpaBisET YBEAOMIIEHUE O IPUEME 3asIBJICHUS U IOKYMEHTOB 3asBUTEIIIO;

3) pacreyarbiBaeT 3asBJICHME M JOKYMEHTHl (IpM HEOOXOJMMOCTH) M BBINOJIHSAET
JajnpHeHme JeHCTBUS B COOTBETCTBUM C aIMUHMCTPATUBHBIMH IPOLEAYPAMHU, YKa3aHHBIMH B
AJIMUHUCTPATUBHOM PETJIAMEHTE.

3.2.3.3. O xoze paccMOTpEHHUs 3aBJICHUS, IOJYYEHHOTO YepE3 MOPTaJ rOCYJapCTBEHHBIX
U MYHUIMNAIBHBIX YCIYT, CHELMAIMCT OTBETCTBEHHBIH 3a NPENOCTaBIECHUE YCIYIM 00s3aHO
HanpaBJsATh MH(pOpMaLMIO B (OpPME 3IIEKTPOHHOIO JOKYMEHTAa, MOJIUCAHHOTO YCHJIEHHOMN



KBATU(UIIMPOBAHHONW JJICKTPOHHOW TOJMUCHIO YIIOJTHOMOUYEHHOTO JHIIa OpraHa Ha TMopTaj
rOCYIapCTBEHHBIX U MYHUIIUNIAIIBHBIX YCIYT

3.2.4. Cpok BBITIOJIHEHUS aAMUHUCTPATUBHBIX JACUCTBUM - | pabounii 1eHb.

3.2.5. Pe3ynbTaT aAMMHUCTPATUBHOM MPOLEYPHI - 3aPETUCTPUPOBAHHBIN 3apoC.

3.3. PaccmoTpeHue 3asBiICHHMS C MPUJIaraéMbIMH K HEMY JOKYMEHTaMU W TMOJATrOTOBKa
pe3yiabpTaTa NpeAoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH

3.3.1. OcHoBanueM [UIsi Havaja HWCIOJHCHHS aJMHHHCTPATUBHON TPOIEAYPHI SBISETCS
MOCTYIJICHHE CIEIMAIUCTyY, OTBETCTBEHHOMY 3a PAcCCMOTPEHHME 3ampoca W MOJATOTOBKY
pe3yJibTaTa MPEIOCTABIICHUS MYHULIMTIATIbHOU YCIyTH, 3apEruCTPUPOBAHHOTO "
3aBU3UPOBAHHOTO 3aIpOCa.

3.3.2.Criennanuct, OTBETCTBEHHBIN 3a pacCMOTpPEHHE 3ampoca U MOJATOTOBKY pe3yjbTaTa
MPEIOCTABICHUS MYHUIIMIIAIBHOW YCJIYTH OCYIIECTBIISIET MPOBEPKY COOTBETCTBUS 3asIBJICHUS U
MPEAOCTABICHHBIX JOKYMEHTOB TpEOOBaHUSM JEHCTBYIOIIETO 3aKOHOJATENbCTBA, IOJHOTY
MPEAOCTABICHHBIX JOKYMEHTOB, OIICHKY IIpaBa 3asBHUTENISI Ha BO3MOXKHOCTb PaCTOPKECHHS
JIOTOBOPA Y TOTOBUT COTJIAIICHUSI O PACTOPKEHUHU JIOTOBOPA apEHIbI 36 MIIH.

3.3.3. CornarieHnue o paCTOpKEHHUU JOTOBOPa, COMPOBOIUTEIbHbBIE THChMa M TUCEMCHHBIC
yBeZOMJIEHUS! 00 OTKa3€e B MPEJAOCTaBICHUH MYHHUIIMIIAILHON yCIIyTH B TedeHue 3 pabounx JHEH
nepenaroTces npeaceaarento Komurera (Juily, €ro 3aMemaromemMy) s MonucaHus.

3.3.4. Ilpencematenr KomuTera (JIMIO, €ro 3aMemiamoliee) paccMaTpHUBacT
MpeACTaBICHHbBIE JOKYMEHTHI, TOJAMUCHIBACT COTJIALIEHWE O PACTOPKEHHH, COMPOBOIUTEIHLHOE
MKUCbMO JMOO0, TPU HAIMYUM TMPETYCMOTPEHHBIX HACTOSIIIMM PeriamMeHToM OCHOBaHMM st
OTKa3a B MPEI0CTaBICHUH MYHHUIIMIIATBLHON yCIIYTH, TIOAMKUCHIBACT MHCbMEHHOE YBEAOMIICHHE 00
OTKa3e B MPEAOCTaBICHUU MYHUIIUNAIBHON YCIYTH, MOCIE Yero BCE JIOKYMEHTHI, CBA3aHHBIC C
WCIIOJTHEHUEM MYHMIIMTIAIBHON YCIIYyTH, TepeaatoTcs crenuanucty Komurera, OTBETCTBEHHOMY
3a JEJTO0MPOU3BOJICTBO.

3.4. HanpaBnenue (nepeaaya) pe3yiabTaTa IpeAoCTaBICHUS MyYHULIUIIATILHON YCIIYTH

OcHoBaHMeM Il Hauyaja WCIOJHEHUS aJMUHUCTPATUBHOM TIPOLIENYPHI  SIBISETCA
MOCTYIUICHHE CIEIHANINCTy, OTBETCTBEHHOMY 3a HampaBiieHue (mepedady) pesyJbrara
MPEOCTABIICHUS ~ MYHUIMOAILHOW  yCJIYrd, TMOJAMUCAHHOTO U 3apEeTUCTPUPOBAHHOIO
CONPOBOAUTEIBLHOTO TMChMA U COTJIAIIIEHUS O PACTOPKEHHUH J0TOBOPA.

CpoK BBITIOTHEHHUS aIMUHUCTPATUBHBIX JEUCTBHI - 1 pabouunii 1eHb.

Pe3ynpTar BBINMOJHEHUS AIMUHUCTPATUBHOM TNpOLEAypbl - HampaBlieHHE (mepeaayda)
pe3yJibTaTa Mpe0CTaBICHUS MYHUITUITAIBHON YCIIYTH 3asBUTEIO.

4. POPMbI KOHTPOJIA 3A UCITOJTHEHUEM
AIMUHUTCPATUBHOI'O PETJIAMEHTA

4.1. KoHTpOJb 32 UCTIOJTHEHHEM aIMUHUCTPATHBHOTO PETJIaMEHTa OCYIIECTBISETCS B (hopMe
npoBepok. [IpoBepkn HOCAT TEKYLIMil, IUIAHOBBI W BHEIUIAHOBBIN XapakTep (110 KOHKPETHOMY
oOpallleHUIO 3asBUTE).

4.2. Texymuii KOHTPOJIb 3a COOJMIOJCHHEM U HCIOJIHEHHWEM CIeNHaIiucTaMu OTJelna
IIOJIOKEHUH aJIMHHHMCTPATUBHOTO PETJIaMEHTA M WHBIX HOPMAaTUBHBIX IIPAaBOBBIX aKTOB,
YCTaHABJIMBAIOUIMX TPEOOBAHMUS K MPEIOCTABICHUIO MYHHMIMIAIBHON YyCIyrud, a TakKke
IPUHATUEM HMMHU DPELICHUH, OCYLIECTBIISIETCS IIyTEM MPOBEACHUS IIPOBEPOK IpeAceNaTeeM
Kommurera.

[leproa4HOCTG OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJSA YCTaHABIMBACTCS IIPEACENATENIEM
Komurera.



4.3. KoHTponab 3a MOJHOTOM M KauyeCTBOM IPENOCTABIEHUS MYHULUNAIBHON yCIyru
BKJIIOYAET B ce0sl MPOBEICHUE TUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK, BHISBICHHUE U yCTPAHEHUE
HapylIeHUI TpaB 3asBUTENIEH, PACCMOTPEHHUE, MPUHATHE PEIICHUH M MOArOTOBKY OTBETOB Ha
oOpalieHus 3asgBUTEJCH, COACPXKAIMUX >KAlIoOBl Ha perieHus, aeucTBus (Oe3aeicTBue)
CHELUAINCTOB OTAeNA.

BHemanoBbIe MPOBEPKH OCYILECTBIISIOTCS HA OCHOBaHUM MpUKa3a npeaceaarens Komurera.

[ImaHOBBIE TPOBEPKH OCYIIECTBIISIFOTCS HAa OCHOBaHMM IUIaHOB paboTel Komurera Ha
TeKYILUN KaJeHJapHBIX TOI.

4.4. Tlo pe3ynbraraM IpOBEICHHBIX NMPOBEPOK, B CIydyae BBISBICHUS (PAKTOB HapyIIECHUI
IpaB M 3aKOHHBIX HWHTEPECOB 3asBUTEJEH, BUHOBHBIE CHELUAINUCTBI MPUBJIECKAIOTCA K
JUCLUIUIMHAPHONW OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

4.5. CnennanucTt, OTBETCTBEHHBIM 32 MPHUEM U PETHCTPALMIO 3asBJICHUS C IPUIAracMbIMU
JOKYMEHTaMH, HECET IMEPCOHAJbHYI0 OTBETCTBEHHOCThH 3a COONIOJCHHME CpPOKa U MOpAJIKa MX
pUeMa M perucTpaluy.

4.6. Cneumanuct, OTBETCTBEHHBIH 3a pPACCMOTPEHHE 3asBICHUS C MpUIaraeMbIMU
JOKYMEHTaMHU M IOATOTOBKY pe3yJibTaTa NPEJOCTABICHUS MYHHUIMNAIBbHON YCIYI'H, HECET
NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

- IPAaBOMEPHOCTH IPUHUMAEMBIX PELICHUIA;
- co0JII0/IEHNE CPOKa MOATOTOBKHU Pe3yJIbTaTa MPEIOCTABICHNUS MYHULIUIIATbHON YCIIYTH.

4.7. CreunanucT, OTBETCTBEHHBIN 3a HampaBiieHHE (Iepenady) pe3ysibTara MperoCcTaBIeHUs
MYHULUOAIBHON YCIYI'H, HECEeT MEepPCOHAIbHYIO OTBETCTBEHHOCTb 3a COOJIIOJIEHHE CpOKa HU
nopsifika HampaBieHus (mepefaud) pe3ysbraTa MpeAOoCTaBICHUS MYHULIUNAIBHOM YCIyru
3asIBUTEITIO.

4.8. IlepcoHanbHasi OTBETCTBEHHOCTb CIIELIMAIUCTOB CEKTOPA 3E€MEJIbHBIX OTHOILIECHUN
3aKpPEIISAETCS B UX JTOJKHOCTHBIX HHCTPYKIUSX.

4.9. I'paxxnane, uX OObEIMHEHUS W OPraHU3ALUU MOTYT KOHTPOJIHMPOBATH MPENOCTaBICHHUE

MYHHUIIAITAJIGHON YCIIYTH ITyTeM TOJy4YeHHUsT WHpOopMaluu o Hel 1Mo TenedoHy, 1Mo MHCbMEHHBIM
oOpaleHusM, Mo 3JIEKTPOHHOU mouTe. ['pakmaHe, ux OOBEIWHEHHS W OpraHHU3allid BIIpaBe
HaIlpaBUTh MHUChbMEHHOE oOparieHue B ajpec Komurera ¢ mpoch00i 0 MpOBEIEHNN TTPOBEPKHU 32
COOJIIOJICHMEM H HCIOJHEHHEM IIOJOKCHHH aJIMHHHCTPATHBHOTO perjaMeHTa M HHBIX
HOPMATUBHBIX TPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K TMPEAOCTABICHHUIO
MYHHUIUITAJBHOW YCIyTH, IMOJHOTBI M KayecTBa MPEJOCTABICHHUS MYHULUNAIBHOM YCIYTH B
Clydyae HapylIEeHUs IpaB M 3aKOHHBIX MHTEPECOB 3asBUTEIEH MPH NPEAOCTABICHUU
MYHULHUNAJIBHON YCIYTH.

B TpuanatuaHEBHBIA CPOK C MOMEHTa IMOCTYIUIEHUS B AJIMHHUCTpauuio ropoaa Kuposcka

oOpallleHus OT rpakJiaH, MX 00bEeIUHEHUN WM OpraHu3aluid, OOpaTUBIIMMCS HANpaBJIsSETCs MO
nourte uHGopMalus o pe3ysbTaTax MPOBEICHHON MPOBEPKHU.

5. TOCYJAEBHBIN (BHECYJIEBHBIN) MTOPSITOK OB KAJIOBAHUA
PEIIEHWAH U JEVMICTBUH (BE3JIEMCTBUS) OPTAHA MECTHOI'O
CAMOYIPABJIEHUS, TPEJJOCTABJISIIOIIEIO MYHUIIUTIAJIBHY IO
YCJIYTY, J0JKHOCTHBIX JIMIl U MYHUIIUIIAJIBHBIX
CIYXKAIIUX
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5.1. 3asBuTenp BOpaBe MOJaTh Kalo0y Ha pemieHue W (uiau) aeicTBue (Oe3aeicTBHe)
Komurera, €ro AOMKHOCTHBIX JIMI W MYHUIUIAIBHBIX CIYXKallUX MpU MPEIOCTABICHUU
MyHuIMnaneHo# yciayru (nanee — xanooa).

5.2. 3asBUTEIH MOXKET OOPATUTHCS € KAIOOOW B TOM YKCIIE B CIECAYIONINX CIydasix:

1) HapylieHre cpoKa perucTpaluu 3anpoca o MpeaocTaBieHn MyHUIIMNIAIbHON YCITYTH;

2) HapyLIEHUE CpOKa MpeaocTaBieHus] MyHULIUIIaIbHOU YCIIYyTH;

3) TpeOoBaHue Yy 3asBUTENSI JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii @enepannv, HOpMaTUBHBIMU IPABOBBIMUA aKTaMu MypMaHCKOM
o0JacTi, MyHUIIUTIAIbHBIMU TIPABOBBIMU aKTaMH JUIS MPEAOCTaBICHUS MYHHUIIMITANBHON YCIYyTH;

4) oTka3 B TMpuUEME JOKYMEHTOB, TMPEJACTABICHUE KOTOPBIX MPETYyCMOTPEHO
HOPMAaTUBHBIMUA NIPaBOBbIMU akTaMu Poccuiickoil ®enepanuu, HOPMAaTUBHBIMHU IPABOBBIMU
aktaMud MypMaHCKON 00JacTH, MyHUIIMIAIbHBIMA TPABOBBIMU aKTaMH ISl MPEJOCTaBIICHUS
MyHUIMIIAIBHON YCIIYTH, y 3asBUTEIIS;

5) oTka3 B NpeAOCTaBIeHHMH MYyHUIIUNAIBHOW YCIYTH, €CJIM OCHOBAaHMS OTKa3a He
MpeIyCMOTpEHBl (heiepaibHBIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBHHM C HHMH WHBIMH
HOPMAaTUBHBIMU TIPaBOBbIMU akTaMu Poccuiickoil ®enepanuu, HOPMAaTUBHBIMHU IPABOBBIMU
akTaMu MypMaHCKO# 00J1acTH, MyHUITUIIATLHBIMU TTPABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPEJOCTABICHUNA MYHHUIIMIAIBLHOW yCIyTH TUIATHI, HE
NpEeIyCMOTPEHHOM  HOPMAaTUBHBIMU  TPaBOBbIMU  akTamu  Poccuiickont — ®enepaunu,
HOPMATUBHBIMU TPAaBOBBIMH aKTaMu MypMaHCKOW 0O0JacTH, MYHUIMIAIBHBIMUA MPaBOBBIMHU
aKTaMu;

7) otka3 Komwurera, gomxHOCTHOro iuma KomuTera B HCIPaBICHHM JTONYIIEHHBIX
OlEeYaTOK W OMIMOOK B BBIJAHHBIX B pe3yjbTaTe MPENOCTaBICHHUs MYyHHUIIMIIATBLHON yCIyTH
JOKyMEHTax JIn00 HApYIIIEeHHE YCTAHOBJIEHHOT'O CPOKA TAKMX UCTIPABJICHUH.

5.3. XKanoOs! Ha pemenue u (wm) neiictBue (6e3aeiicteue) Komurera, ero qomKHOCTHOTO
TuIa 1100 MyHUITMNIAIBHBIX CIYKaIUX pykoBoauteiaem Komurera.

B cnywae ecnu oGxkanyrorcs pemeHus npenacenatens Komurera, mpenocTaBisiiolIero
MyHUIIMNIATBHYIO YCIYTY, Kallo0a nmoaaetcs Ha uMs [ J1aBbl aIMUHUCTPALINH.

5.4. ’Kanoba nomkHa cofepxKaTh:

- HAMMEHOBAHUE OpraHa, MPeAOCTABISIOMEr0 MyHUIIMNAIBHYIO YCIYTY, AOJKHOCTHOTO
JUIla OpraHa, MPEJOCTaBIAOMIEr0 MYyYHULUMNAIBHYIO yCIyry, Ju00 MYHHMIMIAIBHOTO
CITy’Kalllero, pelieHus u AercTBus (0e31elicTBIE) KOTOPHIX 00KaTYyIOTCS;

- ammnio, UMsi, OTYECTBO (MTOCIIETHEE - TIPU HATUYHH), CBEJICHUS O MECTE JKUTEIhCTBA
3asBUTENS — (PU3UUECKOTO JHIa TUOO0 HAMMEHOBAHHE, CBEJICHUS O MECTE HaXOXKJICHHS 3asBUTEIS
- IOPUAMYECKOTO JHIA, a TaKke Homep (HoMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (MIPU HAJTUYKMK) U MOYTOBBIM a/ipec, MO0 KOTOPHIM JIOHKEH ObITh HaIllpaBliCH
OTBET 3aABUTEIIO;

- cBeleHMs 00 oOOXalyeMbIX pemieHusx u jAeictBusx (Oe3aeiictBuu) Komwurera,
JOJHKHOCTHOTO Jinia KoMuTeTa, MO0 MyHUITUTIATBHOTO CITYXKAIIIeTo;

- JIOBOJIbI, HA OCHOBAHUHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHUEM U JIEUCTBUEM
(6e3neiictBuem) Komurera, mosmkHOCTHOTO Jniia KomuTtera, 1160 MyHHIIMTIATBHOTO CTY>KAIIETo.
3asBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (TIPH HAJTUYHMH), TTOATBEPKIAIOIINE TOBOIBI
3asIBUTEIIS, TMO0 MX KOIIHH.

Pexomennyemas ¢opma >xanoObl mpuBeneHa B mpuiokeHud Ne 3 K Hacrosmemy
pETJIAMEHTY.

5.5. B nmocyne6Hom (BHecyneOHOM) MOpPSAKE 3asBUTEINM HMEIOT MPaBO OOpPATUTHCS C
xano0oit B Komurer B muchMeHHO# (opMme 1O mouTe, yepe3 MHOrO()YHKIIMOHAIBHBIN IEHTP, C
MCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», opUIHaTbHOTO
caiilTa OpraHoB MECTHOTO camoympaBieHus ropona KupoBcka, eAuMHOro (peruoHaiIbHOTO)
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MopTajla rOCYJapCTBEHHBIX M MYHUUHUINAIBHBIX YCIYT, a TaKXKe IPU MNPOBEICHUM JIMYHOIO
IpueMa rpak/JiaH.

[Ipuem xanob ocymiectBisgercs 1o aapecy: 184250, MypmaHnckast 06actb, ropoa Kuposck,
np. Jlennna, nom 16; xontakTHbIe Tenedonsl: Tenedon (81531) 54645, dakc (81531) 58436;
aJipec AIEKTPOHHOM MouThl: KUms@gov.Kirovsk.ru

Ha nuunom npueme no cnegyromemy rpapuky padorst Komurera:

[Touenenpauk — marauna  09.00 — 17.12

OO0GeneHHBIN TIEpephIB 13.00 — 14.00

BrixonHble THU cy0060Ta, BOCKpECEHbE.

XKanoba moxeT OBITh NOJaHA 3asiBUTENEM YEpPE3 MHOTOPYHKIMOHAIBHBIN LEHTP
MPEIOCTaBICHHs TOCYJAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT (Janee - MHOTO(YHKIMOHAIbHBIN
nentp)*?.

[Ipu noctymueHun *ano0sl MHOrO(QYHKIMOHAIBHBIN LIEHTP 00ECeunBaeT ee nepeaaydy B
KomuteT B mopsiike ¥ CpOKH, KOTOPbIE YCTAaHOBJIEHBI COTJIAILIEHMEM O B3aUMOJIEUCTBUU MEXKIY
MHOTO(YHKIIMOHAIBHBIM IIeHTpoM U KomuTeToM (maniee — coriamieHue O B3auMOJEHCTBUM), HO
HE TI03/IHEE CIIEAYIOMEro pabovero IHs CO IHS MOCTYIIICHUS 5Kalo0bI.

XKanoba Ha HapylleHHe TOpAJKAa MpeAocTaBieHUs MyHMIMIANBHON — yCIyru
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM PacCMAaTPUBAETCSI B COOTBETCTBUHM € HACTOSIIIUM [Topsiikom.

[Ipy 3TOM CpOK paccCMOTPEHHs KATOObl MUCUHUCISETCS CO JIHA PETUCTPALMU KaTOObI B
Komurerom.

B snexTponHo# GopMme xanoda MOKET ObITh MOAAaHA 3asIBUTEIEM ITOCPEICTBOM:

- UH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTn «HTepHeTY;

- 0UIMATIBHOTO caiiTa OpraHoB MECTHOTO caMoyIpaBieHus ropoaa Kuposcka;

- Enunoro noprana;

- PernonanpHOro noprana.

AJipeca 11 HapaBJICHUS kKajao0 B AJICKTPOHHOM BUE: Kums@gov.kirovsk.ru.

5.6. XKanoba, noctynusiiast B Komurer uim J0JKHOCTHOMY JIMIY B (pOpMeE 3IEKTPOHHOTO
JOKYMEHTa,  TOJUIKUT  pPACCMOTPEHUI0O B  TIOpPSAJKE,  YCTAHOBJIEHHOM  HACTOSLIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

[Tpu momaue xamoObl B DJIEKTPOHHOU (OpME TOKYMEHTHI, yKa3aHHble B IMyHKTe 5.8.3
AJMUHUCTPATUBHOIO pErjlaMeHTa, MOTYyT ObITh MpEACTaBlIE€Hbl B (opMe 3IEKTPOHHBIX
JOKYMEHTOB, TIOJNMCAaHHBIX JJIGKTPOHHOW IMOANMCHIO, BHJ KOTOPOM  MpEeayCMOTPEH
3aKoHOJaTesIbcTBOM Poccuiickoit Denepannu, pyu 3TOM JOKYMEHT, YIOCTOBEPSIOIINMI JINYHOCTD
3asiBUTENIA, HE TpeOyeTcs.

5.7. Komurer obecrieunBaer:

- OCHAIIICHHE MECT MpHeMa Kayoo;

- uH(OpPMUPOBAaHUE 3asBUTENECH O TOpPAAKE OOXKAIOBAaHHWS pEIICHUH U JeHCTBUMN
(Oe3nelicTBHSI) OPraHOB, MPEAOCTABIAIOMUX MyHHIIMIANbHBIE YCIYTHU, UX JOJKHOCTHBIX JIUIY
7100 MYHHUIMIIATBHBIX CIYXKAIIUX MOCPEACTBOM pa3MeleHs HH(OpMaluy Ha CTEH/IaX B MECTax
MPEIOCTAaBICHNUA MYHHUIMIAIBHBIX YCIYT, Ha WX OQUIMAIbHBIX CailTax, Ha PErHOHAJIHLHOM
nopraie;

- KOHCYJbTUPOBAHME 3asBHUTENIEH O TMOpsAKE OOKaJOBaHMs pEIIeHUH U AeHCTBUI
(Oe3neiicTBHSI) OPraHOB, MPEIOCTABISIONINX MYHUIUMAIbHBIE YCIYTH, UX IOKHOCTHBIX JIHIL
7100 MYHUIIUIATBHBIX CIY)KaIUX, B TOM YUCIIE M0 TeIeOoHy, SIEKTPOHHON MOUTE, MPU JIUIYHOM
pueme;

- 3aKJIOYEHHE COIVIAIIEHUWH O  B3aMMOAECMCTBMM B  4YacTU  OCYILIECTBJICHMS
MHOTO()YHKIMOHATPHBIMU LIEHTPaMU TpHEMa >Kalo0 W BBIJAYM 3asABUTEISIM PE3yJIbTaTOB
paccMoTpeHus Kaioo;

12 TIpu ycnoBuu pacnonosxkeHuss MHOrO(QYHKIMOHAILHOTO LEHTPA HA TEPPUTOPHU MYHUIMIIAILHOTO 00pa3oBaHus
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5.8. OcHOoBaHWEM [Jid Havajla TPOLEIYyphl JAOCYyAcOHOro (BHECYAeOHOTO) 00KaJOBaHMS
peuienus u nerictus (6e3aeiictsusi) Komurera, ero JOMKHOCTHBIX JIMIL SIBIISIETCS TOJTyYeHUE OT
3asiBUTENIA JKajloObl B MHUCbMEHHOM (opme (B TOM 4YHCIE NOpU JUYHOM NpPHEME) WU B
AIEKTPOHHOM BH/IE.

5.8.1. Ilpencenatens Komurera mnpoBOMUT JMYHBIM NpuUeM  3asBUTENEH IO
IIPEABAPUTEILHOM 3aITHCH.

5.8.2. Ilpy nu4yHOM IIpUEMeE 3asBUTEIb NPEIBABISIET JOKYMEHT, YAOCTOBEPSIOLIUN €T0
JUYHOCTh. Ha oOCHOBaHMM 3TOr0 JTOKYMEHTa CHEIHaUCT, OTBETCTBEHHBIN 3a OpTraHU3aINI0
JUYHOTO MpUeMa rpaxia, opopMIIsieT KapTOUKy JIMYHOTO MpUeMa rpakjaHuHa (B OyMaxHOM U
(W1K) 3IEKTPOHHOM BHUJIE) M 3aHOCUT B HEE COJCPKAHUE JKAJIOOBI 3asBUTEIIA.

5.8.3. B cinywae ecnu xamoba momaeTrcss 4epe3 MNPENCTABUTENS 3asBUTENS, TaKKe
MIPEICTABISETCS IOKYMEHT, MOJTBEP)KIAIOIMINNA TOJTHOMOYHS HA OCYIIECTBICHUE ACHCTBUN OT
MMEHHU 3asBUTENS. B KauecTBe JOKyMEHTa, MOATBEPKIAOLIEr0 TOJTHOMOYHS Ha OCYLIECTBICHHUE
JENUCTBUM OT UMEHHU 3asSBUTEIISI, MOXKET OBITh MPEICTABIICHA:

a) odopmieHHasT B COOTBETCTBHUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanmu
JOBEPEHHOCTH (151 PUBUYECKUX JIUIT);

0) odopmieHHas B COOTBETCTBHU C 3aKOHOAATENbCTBOM Poccuiickoit ®Dexpepanuu
JIOBEPEHHOCTbh, 3aBEPEHHASI M1€YaThIO 3aBUTEIS U MOJINUCAHHAS PYKOBOIUTEIIEM 3asiBUTEINS UITU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJMUTEINEM JIMIIOM (17151 FOPUAMYECKUX JIHII);

B) KONHUS pELIEHUS O HA3HAYEHMHM WM 00 u30paHuM 700 NpHKaza O Ha3HAYCHHUU
(Gu3MYEeCKOro JMIA Ha JOJKHOCTb, B COOTBETCTBUHM C KOTOPBIM Takoe (U3MYECKOE IO
o0Jamaer mpaBoM JIEHCTBOBATh OT UMEHU 3asgBUTENS 0€3 JOBEPEHHOCTH.

5.8.4. 3agButenp uMeeT MpaBo 3anpocuth B Komwurere mHOpMAMIO M JTOKYMEHTHI,
HEO0OXOUMBIE /1711 00OCHOBAHUS U PACCMOTPEHHUS KATOOBI.

5.8.5. IluceMeHHbIe KajdoObl TpaXJaH, MPUHATHIE B XOJE JUYHOTO MpUEMa, MOIJIeKAT
pErucTpanu 1 paCCMOTPEHHUIO B YCTAHOBJIEHHOM AJIMUHHCTPATUBHBIM PEIVIAMEHTOM HOPSIKE.

5.8.6. Creunanuct Komurera, OTBETCTBEHHBIM 3a NMpPUEM U PETUCTPALUIO OOpaleHui
rpaX<JaH, B IEHb NOJy4YE€HHUS MMCbMEHHOM 5kalo0bl, B TOM YHCIIE B AJIEKTPOHHOU (popme:

- pacmiedaTthbIBaeT kanoly, MOCTYMUBIIYIO B AJIEKTPOHHOU Qopme;

- peructpupyer xanoOy B JXKypHanme perucrpanuuu oOpaiieHuil rpaxaaH (BHOCHUT B
KYpHaJI: MOPSJKOBBIH HOMEp 3amucu (BXOASIIMA HOMEp); JaTy M BpeMsl MpueMa KajloObl C
TOYHOCTBIO 10 MUHYTBI; (JaMHUIIUIO M MHUIMAJIBl MMEHU M OTYECTBa (HAMMEHOBAHHE) 3asBUTEIIS;
o0111ee KOJINYECTBO JIOKYMEHTOB M 00111e€ KOJTMYECTBO JIUCTOB B JOKYMEHTAX);

- MPOCTaBIISIeT Ha kajo0e mTamn KoMuTeTa u ykasblBaeT BXOAAIIUNA HOMED (MACHTUYHbBIN
NopsAIKOBOMY HoMmepy 3anucu B JKypHane); mpu mocieayrouei pabore ¢ kaino0oil Ha Bcex
JTanax ero pacCMOTPEHUs 00s13aTeNIbHA CChUIKA Ha BXOSIINUN HOMED;

- 0OpMIIIET PEruCTPAMOHHO-KOHTPOJIBHYIO KapTOUKy (KapTO4Ka JOJDKHA COJEP)KaTh
cienyronyto uHpopmanuioo: (paMuinus, UM U OTYECTBO 3asBUTEINS, aJ[peC MECTa KUTEIbCTBA
3agBHUTENs, JaTa IpUeMa >KajloO0bl, BXOAAIIMI HOMEp >KajJoObl, KOJIWYECTBO JUCTOB KaJOOBI,
nepeyeHb MPUIaraeMbIX K xkano0e JOKYMEHTOB (€CIH UMEIOTCS ), KpaTKOe COIep KaHue jKaJo0bl.

Crienmannct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO OOpallleHul rpaxk/iaH, B TEUCHUE
OJTHOTO paboyvero AHs CO JIHSA PEerucTpaluy KanoObl epeaaeT NPUHATYIO XKano0y MmpeacenaTeNto
Komwurera.

5.8.7. TlomyunB mnHCBbMEHHYI0O KanoOy 3asBuTens npencenarens Komutera
paccmaTpuBaeT KajloO0y M B Cly4ae €CJId JIOBOJIbI, HW3JIOKEHHbIE B XKajnobe, BXOIAT B
KOMIETeHIMI0 KoMUTETa MPUHUMAET 110 HEW OTHO U3 CIEAYIOIINX PEIICHUM:

1) ynomnerBopser xanmoOy, B TOM uucie B (OpME OTMEHbl MPUHATOIO pELICHUS,
WCIIPABJICHUs JOMYIIEHHbIX KOMHUTETOM, One4atok M OIMOOK B BBIJAHHBIX B peE3yJbTaTe
npenocTaBieHuss MyYHHMIMMANBHOM YCIyrd JOKYMEHTaX, BO3Bpara 3asBUTENIO JCHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMH aKTaMHU
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Poccuiickoit @eneparuy, HOpMaTUBHBIMU TIPABOBBIMU aKTaMu MypMaHCKO#M 00J1acTH, a TaK)Ke B
WHBIX opMax;

2) OTKa3bIBAET B yJIOBJIETBOPEHUH KATOOBI.

VYkazanHoe pemieHue odopmisieTcsi B ¢GopMe  PE30JOLMM, POCTaBIseMOM Ha
PEruCTPALIMIOHHO-KOHTPOIBHOM KapTOUKE.

He mno3nHee aHs, cienyromiero 3a JHEM HIPHUHATHS OJHOIO U3 YKAa3aHHBIX pPEIICHUN
3asBUTENI0O B THUCbMEHHOW ¢opme HampaBisieTcss MOTHBHPOBAHHBIM OTBET O peE3yibTaTax
paccMmoTpeHus xanoObl. [1o enanuro 3asBUTENS OTBET MO pe3yabTaTaM PACCMOTPEHUS JKal0ObI
MOJKET OBITh MPEJCTABJICH HE MO3/IHEEe HA, CICAYIOIIETO 3a JHEM MPUHATHUS peuieHus, B Gpopme
AJIEKTPOHHOIO JOKYMEHTa, IOANMCAHHOTO JJIEKTPOHHOW TMOJNUCHIO YIOJIHOMOYEHHOTO Ha
paccMOTpeHue KajdoObl JoJKHOCTHOTO Jsimna Komurtera, BHI KOTOPOM  yCTaHOBIEH
3aKkoHOAAaTeIbCTBOM Poccuiickoit Denepanuu.

5.9. Kanoba, moctrynusiias B KoMuTeT, MOAJIEKUT paCCMOTPEHHUIO B TEUCHUE TSI THAIIATH
pabounx JAHEM co JHA ee perucrpauuu, a B ciydae oOkanoBaHusi oTka3a Kowmwrera,
nomkHocTHOTrO Jnuiia Komurera, B mpueMe JOKYMEHTOB y 3asBUTENS JIMOO B HCIPABICHUU
JIOTYIICHHBIX OINEYaTOK W OIMMOOK WM B ciiydyae 00’KaJOBaHMs HapYIICHHS YCTaHOBJIECHHOTO
CpOKa TaKUX UCIIPABICHUMN - B TCUCHUE MATH pabounX JHEH CO THS €€ PerucTpaIuu.

OtBer Ha xanoOy, moctynuBiryto B KomuTer Wi MOIDKHOCTHOMY JHIy B ¢opme
AJIEKTPOHHOTO JOKYMEHTA, HAMPABIISETCS 10 apecy JIEKTPOHHOM MOYTHI, YKa3aHHOW B kayooe,
B (hopMe€ FIEKTPOHHOIO TOKYMEHTA, MOANKUCAHHOTO 3JIEKTPOHHON MOJMUCHI0 YIIOJIHOMOYEHHOTO
Ha PacCMOTPEHHUE KanoObl JOHKHOCTHOTO JIMUA U (MJIM) YHOJHOMOYEHHOTO Ha PacCMOTPEHHE
XKanoObl opraHa (y4pexIeHus), BHJ KOTOPOH YCTaHOBJIEH 3aKOHOJATENbCTBOM Poccuiickoit
deneparuu, UM B TUCEMEHHOM (popMe TI0 TOYTOBOMY aJpecy, yKa3aHHOMY B JKajnooe.

5.10. B otBeTe 1o pe3ysibTaTaM pacCMOTPEHUS KaT0Obl YKa3bIBAIOTCS:

- HaMMEHOBaHHWE opraHa (y4pexAeHHs), MPEeAOCTABISIOMEro MyHUIIMIIATBHYIO YCIYTY,
PaccMOTPEBIIETO Kall00y, JOHKHOCTh, (haMUIIHs, UM, OTYECTBO (ITOCIIETHEE - TIPU HATHYUU) €T0
JOJKHOCTHOTO JIMLA, IPUHSIBIIETO PEIICHHE T10 5Kalo0e;

- HOMeEp, JlaTa, MECTO MPUHATHUS pEUIeHMs, BKIIIOYas CBEIACHHUS O JOJDKHOCTHOM JIMIIE,
penienue uin neicreue (6e3aeiicTBie) KOTOPOro 00kKamyercs;

- (hammnust, uMs1, 0OTYECTBO (TTOCIIETHEE - IPU HATMYUH ) UM HAUMEHOBAHUE 3asBUTEJIS;

- OCHOBAHMSI IJIs1 IPUHATHSI PEIICHUS 110 Kano0e;

- IPUHSTOE T10 JKajio0e pellieHue;

- B cllydae eciid >kajo0a mpu3HaHa OOOCHOBAHHOMW, - CPOKM YCTPAHEHHS BBISBICHHBIX
HapyUIeHU, B TOM YHCIie CPOK MPEAOCTaBICHUS pe3yabTaTa MyHULIUIIAJIbHOW YCIIYTH;

- CBEJICHUS O MOPsiAKE 00XKaIOBaHUS IPUHATOTO 110 Kajio0e pelIeHus.

5.11. B cayudae ecnu J0BOABI, U3JIOKEHHBIE B kKajao0e HE BXOJAT B KOMIIETEHIIHUIO
Kommurera, cnenmanuct, OTBETCTBEHHBIH 3a MPHEM M PETUCTPALMIO OOpamieHHil rpakiaaH, B
TeueHne 3 pabouux JHEW CO JHS €€ pEerucTpalu OOecreyrMBaeT HaIpaBleHUE KaloObl B
VIOJTHOMOYEHHBIA Ha €€ pPacCMOTpeHHe opraH (Y4YpexIeHWe) W B MUCBMEHHOW Qopme
UHGOPMHUPYET 3asIBUTENS O IEpEeHANPABICHUN KaTOOBI.

5.12. Tlpu ynoBnerBopeHun xajao0bl KoMUTET MPUHUMAET HCUEPIBIBAIOIINE MEPHI IO
YCTpPaHEHUIO BBISBICHHBIX HApYIIEHWH, B TOM YHCJIE TIO BBIJaue 3asBHUTEIIO peE3yibTaTa
MyHuIMnansHOM yCIIyTH, He To3Hee 5 pabouux JHEH co JAHSA MPUHATUS PEIICHUs, €CIH HHOE HE
YCTaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

5.13. B cnydae ycTaHOBIEHHUS B XOJI€ WJIM IO pe3yJibTaTaM PpacCMOTPEHHUS KaloObl
MPU3HAKOB  COCTaBa  AJAMUHUCTPATUBHOIO  MPABOHAPYIIEHUS  WIM  NPECTYIUICHUs
VIIOJTHOMOYEHHOE Ha PacCMOTPEHHE IKamoObl CHENHAINCT HE3aMEUIUTEIbHO HAIpPaBIsSeT
HMMEIOIINECS] MaTepUaibl B OPraHbl IPOKYpPaTyphl.

5.14. KoMuTET OTKa3bIBAET B YJOBJIECTBOPEHHUH KaJI00bI B CIEAYIOIIUX CIIy4asiX:


consultantplus://offline/ref=05523883020C09F1B1AB72C66B6DCC23BA4AE48DED0D9C312D4B3EF5F1551795ABAB558C3D9C47A2JAD3P
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- HaJW4yue BCTYNHUBIIETO B 3aKOHHYIO CHJIy pEIIeHHUs Cyna, apOMTpaKHOTO Cyaa o
XKano0e 0 TOM Ke TIpeAMETE U TI0 TEM K€ OCHOBAHHSM;

- ToJayva JKaloObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TMOATBEPXKACHBI B MOPSIKE,
YCTaHOBJIIECHHOM 3aKOHOATeNbCTBOM Poccuiickon ®@enepanuu;

- HAIMYWE pelIeHus Mo Kajgobe, MPUHATOrO0 paHee B COOTBETCTBUHU C TPEeOOBAHUSIMU
Hactosuux [IpaBui B OTHOLIIEHUH TOTO ke 3asIBUTENS U IO TOMY K€ IIPEIMETY Kaja0O0Bbl.

5.15. KomuTeT BIipaBe OCTaBUTH KaJI00y 0€3 OTBETa B CICAYIOMIUX CIydasiX:

- HaJIM4YHMe B JKajloOe HEIEH3YPHBIX MO0 OCKOPOWUTENBHBIX BBIPAXXCHUH, YIpO3 JKH3HU,
3/I0pPOBbIO U UMYIIIECTBY JOJHXKHOCTHOTIO JIUIIA, @ TAK)KE YWICHOB €ro CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH IMPOYUTATh KAKYIO-JIMOO YaCTh TEKCTa KaJloObl, (haMUIIHIO,
M3, OTYECTBO (MOCeaHEee - TPU HATMYKMK) U (MJIM) TIOYTOBBIMA aapec 3asBUTENs, YKa3aHHBIC B
Kanooe.

5.16. Ecnu 3asBuTENh HE YIOBICTBOPCH PEIICHUEM, MPUHSATHIM B XOJIE PACCMOTPEHUS
XKano0bl, TO PEIICHUs, IPUHATHIE B paMKax MpeaocTaBlieHUss MyHHUIIMNAIBHON YCIyTd, MOTYT
OBITH 00’KAJIOBAHBI B CYJ€OHOM TOPSIJIKE.

5.17. B COOTBETCTBUHU C JEUCTBYIOIIMM 3akoHoaaTeabcTBoM Poccuiickoit deneparuu
nevictBust  (Oe3leicTBUE) AOMKHOCTHBIX JIMI, a TaKXe pEIICHUs, TMPUHATHIE B XOJIE
MPEAOCTABICHUS MYHHUIIUIIAIILHONW YCIYT'H, MOTYT OBITH OCIIOPEHBI B CyIeOHOM TIOpSIIKE B
TPEXMECSYHBI CpPOK, HCUUCISIEMBIH CO AHS, KOrJa 3asBUTENIO0 CTAJI0 H3BECTHO O TaKOM
penieHuu, a1ercTBuu (0e31eCTBUN).

5.18. Ecnu nuiio mosaraet, 4yTo HapyIUIEHBI €ro 3aKOHHBIE TMpaBa U MHTEPECHl B cdepe
MpEANPUHUMATEILCKOM M WHOM ASKOHOMHUYECKOW JESITCIIbHOCTH, OHO BIIpaBe OOpAaTHUTHCS B
apOUTpaXHBIN CyJl B MOPSAIKE HCKOBOTO MPOM3BOJCTBA. B ciydae ke, €Ciu JIMIO Tojiaraet, 4ro
HapyIICeHBI €ro MpaBa U CBOOOIbI, OHO BIIPaBE 0OPATUTHCS B CY/ OOIIEH IOPUCTUKIINH.
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Hpnioxenne Ne 1

K anMUHHMCTpaTHBHOMY PETIAMEHTY
IIPEIOCTABIICHUS MYHHULIANIATIbHOU
YCIyTH «Pactopxenue JI0roBopa
apeH/bl 36MEJIbHOTO y4aCTKa»

['maBe anmMuHUCTpaLn
ropoaa Kuposcka

(®UO ¢uzugeckoro iuia, T0HKHOCTHOTO JIHULA)

(aMunusi, UMs1, OTIECTBO 3ASBUTEIIN)
1
(agpec MecTa KHUTEIbCTBA)

(mosTHOE HaNMEHOBAaHYE IOPUIMYECKOTO JIMIIA)
2
(MecTO HaX0KICHUS FOPUINIECKOTO JIUIIA)

(Homep TenedoHa)

(anpec 31eKTPOHHOI NOYTHI (TP HATUIUH)

3ASBJIEHUE

[Ipoury pacToprayTs JOroBOp apeHAnl No oT r.

1.CBeneHust 0 3eMENBbHOM yUYaCTKE:

1.1. uromanm M2

1.2. kagacTpoBsIii No

1.3. agpec 3eMenbHOTO y4acTKa: T.

B CBA3HU C

[IEPEX0/I0M IpaBa COOCTBEHHOCTH HA 3/1aHUs, CTPOCHHUS, COOPYKECHNUS, HAXOMSIIMECS HA 3eMETbHOM yJacTKe, B Pe3yJIbTaTe
KyIUTH-IPOJaXH(apeHus, HaCJIe[0BaHNUs); IIEPEXOOM TIpaBa Ha BPEMEHHbIE 00BEKTHI, HAXOIINECS Ha 3eMEIBHOM YYacCTKe, B PE3YJIbTaTe KyIUIH-TIPOAKH
(Tapenwus1, Hac/IeJ0BaHNs), MPEKPAIIeHHEM JJOTOBOPa apeH/Ibl 3eMEITbHOTO Y4acTKa, 3aHMMAaeMOro BpeMEHHBIM 00BEKTOM, B CITydae CMEPTH apeHIaTopa;
OKOHYAaHHEM CTPOHTENHCTBA MHOTOKBAPTHPHOTO JoMa (HHOTO 00BEKTA HEABIKUMOCTH); BBIKYIIOM 3€MENBHOTO Y4acTKa; OCBOOOXKICHHEM 3EMEIBHOTO
y4acTKa OT BPEMEHHBIX 00BEKTOB (CTPOUTENBHOM TUIOLIAIKK); IEPEX0I0M TpaBa Ha 3eMeJNIbHBIH Y4aCTOK B OOIIYIO TOJIEBYI0 COOCTBEHHOCTh COOCTBEHHUKOB
MOMEIIEHHH MHOTOKBAPTHPHOT'O JI0Ma; HEHaJOOHOCTBIO B 36MEJILHOM Y4acTKe)

IHoanuce JaTa
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Ipuioxenune Ne 2

K anMuHHCTpaTHBHOMY pErjaMeHTy
NPEIOCTaBICHUS MYHUIUTATBHON
yCIyTu «Pacropxenue JI0rOBOpa
apeH/1bl 3eMeJIbHOTO Y4acTKa»

brok-cxema
MOCTE0BATEIbHOCTH aIMUHUCTPATUBHBIX IIPOLIEAYDP
IIPU IIPEIOCTABIECHUN MYHULIUITIAIBHON YCIyTH
«PacropkeHue 10roBopa apeHabl 3eMEJIbHOTO y4acTKa

HpCHOCTaBHCHI/Ie 3asBHUTEIIEM 3asBICHUS O HpCHOCTaBHCHI/IC 3asBUTEICM 3asBIICHUS O

PacTOpKCHHH 10roBOpa apeH/bI 110 OYTE PacTOp>KEHHH 10T0BOPa apeHIbl B KaHIESIPHIO

A

[IpoBepka mpeacTaBIeHHBIX TOKYMEHTOB U
MOJIHOMOYUH 3assBUTEIS

!

HpOBepKa NpEACTaBIICHHBIX TIOKYMCHTOB U

IMOJTHOMOYHI 3assBUTEIIS

!

TTonmHOMOYMS 3aIBUTEIIS U JOKYMEHTBI

COOTBETCTBYIOT TPEOOBAHUAM

a Her
Perucrpauns 3asBienus U nepejaya ero Ha YBegomieHue 3asBUTENIO O HAJTMYUU NPENSTCTBUN
HCIIOJIHEHHE JUTS TIpAeMa IOKYMEHTOB WITH TIPEIOCTaBIICHHUS
yCIyru

v

VcnonHurens MyHMLIMNIANBHOM YCIIyTH
MOJITOTABJIMBAET COTJIAIEHUE O PACTOPKEHUU
JIOrOBOpa apeH/ bl

IToaroToBka NpoeKkTa CONPOBOAUTENHLHOIO
IICbMa, ero MOANMCAHNE U PETHCTPALHs
BbIJ[a4ya COTJIAIICHUE O PACTOPKEHUH
JIOTOBOPA apeH Ibl
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Ipuaoxenne Ne 3

K anqMuHHCTpaTHBHOMY PEriaMeHTy
npeaoCTaBJICHUA MYHI/II_II/IHEUILHOI\/JI
yCIIyTH «PacTopxxenue  J0roBopa
apeHbl 3eMEIBHOTO YJacTKa

®dopma obparieHus (Kaao0bl) Ha TEHCTBUS (O0e3MeHCTBHE) U PEUICHHUS, IPUHATHIE A IMUHUCTpAIIHel Topoa
KupoBcka B x0/i1e IpeIOCTABICHUSI MYHUIUITAILHON yCITYyTH

['maBe aqxMUHUCTpALIH
ropoaa Kuposcka

(®UO ¢uzngeckoro numa, J0HKHOCTHOTO JIHLIA)

(amunus, UMsi, OTICCTBO 3aIBUTEIIA)
1
(agpec MecTa XKHUTEIbCTBA)

(IoTHOE HANMEHOBAHUE FOPHINYECKOTO JIHIIA)

2
(MecTO HaX0XKICHUS FOPUINIECKOTO JIUIIA)

(HOMep TenedoHa)

(ampec 371eKTPOHHOM MOYTHI (TIPH HATTIYUH)

JKanoba

(yKa3bIBaeTCsl HAUMEHOBAHHE OpraHa ¥ (MJIM) JIOJDKHOCTb M (MiIM) paMHIINS, UMSI M OTYECTBO MYHHIIMITAJIBHOTO CITY’KAIL[ero, pelieHue, aeicrene (6e3neiicTBue) KOToporo

oboxamyercs, CyTh 00XkKalyeMoro pelenus, qencrsus (6e3neitcTus)

Cunraro, 4TO JJaHHOE pelieHue, AeiicTBre (0e3neiicTBre) HapymaeT

(yKa3bIBaeTCsi HOPMATUBHBIN MPABOBOM aKT MO0 1paBa M MHTEPECHI, KOTOPBIE, IO MHEHHIO 3asBUTEIIS, HAPYILIEHbI PelleHeM, AelicTBreM (Oe31eiicTBHeM) MyHUIUTIATEHOTO

CIIYKaIlero)

Ha ocHOBaHMM U3J105KEHHOrO IPOLLY

(mata) (moamuce) (pacudpoBKa MoIKICcH)



