MpunoxeHne
K MOCTaHOBMEHWNIO afMUHUCTPaLUK
ropoaa Knposcka

oT Ne

AOMUHUCTPATUBHbIA PEFMAMEHT
NMPEOOCTABJIEHUA MYHULIMNANBHOW YCIYTU "BbIOAYA PA3PELLEHUA HA
NnPABO OPIrAHU3ALUUN PO3HUYHOIO PbIHKA HA TEPPUTOPUU TOPOOA
KAPOBCKA™

1. O6wme nonoxeHus
1.1. MNpeameT perynmpoBaHMs agMUHUCTPATUBHOIO perfiamMmeHTa

ALOMUHUCTPATUBHBIN pernameHT npeaocTaBfeHns MyHuumnanbHou ycnyrn "Bblgaya
paspelleHnn Ha npaBo OpraHm3auun PO3HUYHOIO PblHKA Ha TEPPUTOPUN MYHULMMANbHOro
obpasoBaHusa ropog Kumposck" (ganee - AAMWHUCTPATUBHBIA PErfiamMeHT) ycTaHaBnuBaeT
nopsagoK NpefocTaBreHns MyHuumMnansHon ycnyrn “"Bblgada  paspelueHun Ha npaso
opraHuM3aumMm pO3HMYHOIO pblHKA Ha Tepputopun ropoga Kuposcka" (manee -
MyHuuunansHas ycnyra).

1.2. OnucaHue 3asBUTENEen

3assutenamm Ha npegoctaBneHne MyHUUMNANbHOW YCNyrn SIBASIKOTCS HOpuandeckmne
nvua (ganee - 3asBuTensb).

1.3. Mopsapok uHchpopmupoBaHusa O npaBunax npepoctaBneHnsa MyHuuMnanbHOM
ycnyru

1.3.1. NHdopmupoBaHne o npasunax npegocTtaBneHns MyHuuunansHoM ycnyru
OCYLLIeCTBNSAETCS:

- HENMOCPEACTBEHHO B YNpaBfi€HNN S3KOHOMMUYECKOrO pasBUTUS agMUHUCTpaUMnM ropoaa
KupoBcka (manee - Ynpaenenue) (184250, MypmaHckas o6n., r. Kuposck, np. JleHuHa, g. 16,
kabuHeTbl Ne 26, 28; Bpemsi paboTbl: noHeaenbHUK - natHMya ¢ 09.00 go 17.12; nepepsbiB ¢
13.00 oo 14.00; BbixogHoOM — cy660Ta, BOCKPECEHBLE);

- C UCMonb30BaHMEM CpeacTB TeneOHHOM CBA3N U 3MNEKTPOHHOIO MH(OPMUPOBAHUS
(55574, 55325; e-mail: city@gov.kirovsk.ru):

- NocpenCcTBOM pasmMelleHns AOAMUHUCTPATUBHOIO perriameHTa B ceTu VIHTepHeT Ha
odunumanbHOM canTe MECTHOro opraHa camoynpasneHust (www.kirovsk.ru);

- C WCMNONb30BaHNEM WHTEPHET-NnopTana rocygapCTBEHHbIX M MyHUUMNAanbHbIX YCryr
(http://gosuslugi.ru), a Takke uHTepHeT-nopTana "loOCygapCTBEHHblE M MyHMUMNANbHbIE
ycnyrn MypmaHckon obnactu” (http://51.gosuslugi.ru).

1.3.2. Ha vH(opmMaumoHHbIX cTeHd4ax B NMOMeLLeHUn, npegHas3HayeHHoOM Anis npuema
AOKYMEHTOB Ansi npedocTaBneHns MyHuumMnanbHOW ycnyrn, pasmMeLarTcsl N3BneYeHns 13
HOPMAaTUBHbIX MPAaBOBbLIX aKTOB, COAEPXXalUMX HOPMbl, perynupylowme OesaTenbHOCTb Mo
okasaHutio MyHuuunansHOW ycnyru.

1.3.3. MNpn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble obpalleHusi, MyHUuunanbHble
cnyxawme YnpaeneHust nogpobHO MHEPOPMUPYIOT 0BPaTUBLLUMXCA MO MHTEPECYHOLUM KX
Bonpocam. [pn MHOPMMPOBaHUM O MOpPsAKE NPEOOCTaBEHUS YCNYrM MyHuUMNanbHble
cnyxatiune, oTBETCTBEHHbIE 3a MH(OPMUPOBaHUe, 06s3aHbl NPONHGOPMUPOoBaTL 3asaBUTENS
O nepevyHe [OOKYMEHTOB, HeOOXOoAuMMbIX ONs NpeaoCTaBneHWsa ycryrn, B TOM 4ucne o
AOKYMEeHTax, KOTopble OH AOfKeH NpeacTaBUTb CaMOCTOATENbHO, U OOKYMEHTaX, KOoTopble
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KomuteT nonyynt B pamMkax MeXBeOOMCTBEHHOro B3aMMOLEWCTBUSA, ecrnv 3asBuTteNb He
npeacTaBuT X N0 COGCTBEHHON MHULUMATNBE

1.3.4. B cny4ae, ecnv mMyHUUMNAnbHbIM CIy>Xalnn YnpaBneHus, NPUHABLLUNN 3BOHOK,
HEe MMeeT BO3MOXHOCTM CaMOCTOATENbHO OTBETUTb Ha MNOCTaBMEHHbIE BOMPOCHI,
TenegoHHbIN  3BOHOK OommkeH ObiTb nepeagpecoBaH (NepeBedeH) Ha  AOpyroro
MYHMLUMNANbHOMO Cryawero YnpasreHusi, Unn xe obpaTtuBLUEMYCS FpaxaaHWHY OOSHKEH
OblTb COOOLWEH TenegoOHHbIN HOMEP, MO KOTOPOMY MOXHO MOSy4YuTb Heobxoanmyto
MHOopMaLnIo.

1.3.5. B noboe Bpemss ¢ MOMeHTa Npuema AOKYMEHTOB 3asiBUTENb MMEET MpaBO Ha
nonyyeHne CBeAEeHW O MPOXOXAEHMM MNpouenypbl N0 npeaocTtaBneHnto MyHuumnanbHoOn
ycrnyrv npu noMowm TenedoHa nnn nocpeacTsoM fIMYHOIo NoceLleHns YnpasneHus.

2. Ctanpapt npeagoctaBneHus MyHuuunanbHOW ycnyru
2.1. HaumeHoBaHue MyHuuMNanbHOM yCnyru

MyHuumnansHas ycnyra - "Bblgada paspelleHun Ha npaBo opraHuMsaumMm PO3HUYHOIo
pblHKa Ha TeppuTopumn ropoaa Kuposcka".

2.2. HaumeHoBaHue opraHa, npegocTtasnsowero MyHMuunanbHyr ycnyry

2.2.1. MyHuumnanesHas ycnyra npefoctaBnsaeTcs HenocpeacTBEHHO YpaBneHnem.

2.2.2. B npepoctaBneHne MyHuUMNanbHOW YCryrn npuHUMalroT yvyacTue B KadecTBe
NCTOYHMKOB MOSyYeHNa OOKYMEHTOB, HeobxoauMbIxX Anda npegocTtasnieHmss MyHuumnansHom
yCnyru, WM WUCTOYHMKOB NpPefocTaBfieHns MHopMauuMM Ons MpoOBEepKM CBeOeHUn,
npegocrasnsieMblx 3asBUTeNaMu, crneayoLwme opraHbl U y4pexaoeHus:

- MexpanoHHasa nHcnekums depepanbHon HanoroBon cnyxobl Ne 8 no MypmaHckon
obnactn B yactu nonyyeHuns soinncok ns EMPKOJT (MUOHC Ne 8 no MypmaHckon obnactu);

- YnpaeneHne Pocpeectpa no MypmaHckon obnact B 4acTu MOMyYeHUs1 BbIMUCKA U3
EQuHOro rocyaapctBeHHOro peectpa npas Ha HeABMXXUMOE MMYLLIECTBO U CAESTOK C HUM.

2.3. Pe3ynbTaT npeaoctaBneHus MyHuumnanbHoOW ycnyru

KoHeuHbIM pe3ynbTaToM NnpefoctaBneHma MyHuumnanbHOW yecnyrn aBnsieTCs:

-HanpaBsfieHne yBeOOMMEHUss O Bblgdaye, OTKase, NPOASIEHMM CpoKa [OencTBus,
nepeocdopMneHnn  paspelieHnss no  ¢opme,  YTBEPXKAEHHOW  MNOCTaHOBMEHMEM
MpaButensctBa MypmaHckon obnactn ot 10.07.2007 N 329-MN "O6 opraHusaumm
PO3HUYHBIX PLIHKOB N ipMapoK Ha Tepputopun MypmaHckon obnactun" (npunoxeHune Ne 3 k
HacTosilwemMy AAMUHUCTPATUBHOMY perfiaMeHTy) C NPUIIOXEHUEM KONMUN COOTBETCTBYIOLLIENO
NnocTaHOBMNEHNsT agMUHUCTpauumn ropoga Kuposcka;

-BblJja4ya paspelleHns Ha NpaBO OpraHM3auun PO3HUYHOrO pbiHKA Ha TepputTopumn
ropoga KwupoBcka (ganee - paspelleHue), nNpoANneHue Ccpoka ero OencTsus,
nepeoopmrieHne no dopme, YTBEPXKOEHHOM NocTaHoBreHneMm [lpaBuTenbcTBa
MypmaHckon obnactu ot 10.07.2007 N 329-MNMN «O6 opraHu3aumm pO3HUYHbLIX PbIHKOB U
ApMapok Ha Tepputopun MypmaHckon obnactuy» (npunoxeHue Ne 2);

2.4. Cpok npepoctaBneHus MyHuuunanbHOM ycnyru

2.4.1. MakcumanbHOe BpeMsa OXugaHust B o4Yepean npu nogade [AOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6 HacTtoswero AOMWHUCTPATUBHOIO pernamMeHTa, npu Jfn4yHOM
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obpaweHun 3assutena nnsa npegoctaBneHns MyHUUMNAnNbLHOW yCNyrm He  AOSMKHO
npeBbIWaTtb 15 MUHYT.

2.4.2. Pernctpauus 3asaBneHus no cgopme (ganee - 3asisneHue) (npunoxexHne Ne 1 k
AOMUHUCTPATMBHOMY perfameHTy) NpoM3BOAUTCSA B A€Hb €ro NocTynfeHns B YnpasneHue.

2.4.3. lNpuHATHE pelueHna O NpeaocTaBfieHNN paspeLlleHnss OCYLLECTBNAETCA B CPOK,
He NpeBbIWaoLWMi TpUMaLaTh KaneHgapHbIX AHEN CO AHA perncTpaumm 3asBreHus.

24.4. TlpogneHne cpoka [OENCTBUA  paspelleHnsi, ero nepeodopmreHue
OCYLLECTBMATCA B CPOK, He npeBbllarwmnn 15 kaneHgapHbIX HEeW CO OHSA MNOCTYnfeHus
(perncTtpaunn) 3assneHus.

2.4.5. lMpunocTtaHoBneHne npeaocTaBneHns MyHuumnansHoW  ycnyrm He
npegycMoTpeHo.

2.5. NpaBoBble OCHOBaHUA AnNA npeaocraBneHnsa MyHuumMnanbHOM ycnyrm

MonHomouma no npegocTtaBneHnio MyHMUMNANbHOW YCNyrm OCYLLECTBAAITCA B
COOTBETCTBME CO CreayHLNMM HOPMATMBHBIMU NPABOBbLIMU aKTaMM:

- @epepanbHbiM  3akoHOM oT 06.10.2003 Ne 131-d3 «O6 o006wmx npuHUMNax
opraHuMsaumm MecTHOro camoynpasneHna B Poccuickon ®egepaumny (onybnmkoBaH:
CobpaHnwue 3akoHogaTenbctea P®», Ne 40, 06.10.2003, cT. 3822);

- ®egeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 "O6 opraHusaummn npegocTaBrieHnst
rocygapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr» (onybnukoBaH: «Poccuickas raseta», Ne 168,
30.07.2010);

- ®epepanbHbiM 3akoHOM OT 30.12.2006 Ne 271-®3 «O pPO3HUYHBLIX PbIHKAX M O
BHeceHMM wu3MeHeHun B Tpygoson kogekc Poccurckon depepaumm» (onybrnmMKoBaH:
CobpaHune 3akoHogatenbctea PP, 01.01.2007, Ne 1 (1 4.), cT. 34, «Poccuiickaa raseta», Ne
1, 10.01.2007);

- noctaHoBneHnem lNpasutensctea Poccuiickon ®egepauum ot 10.03.2007 Ne 148 «O6
yTBepxaeHun [NpaBun Bblgaun paspelleHuid Ha NpaBo OpraHM3auMyM PO3HUYHOTO PbIHKa»
(onybnukoBaHo: «Poccuickasn raseta», Ne 52, 15.03.2007, CobpaHue 3akoHogaTenbCTBa
P®, 19.03.2007, Ne 12, cT. 1413);

- noctaHoBneHnem lNpasutensctea Poccuiickon ®epepauum ot 28.04.2007 Ne 255 «O6
yTBEpPXAeHUM TpeboBaHuM K 0dopMIeHnto nacnopta 6e30MacHOCTU PO3HUYHOIO PbiHKA W
NnepeyvHio cogepXalumnxca B Hem cBeaeHuny (onybnukosaHo: CobpaHue 3akoHogaTenbCcTBa
P®, 30.04.2007, Ne 18, cT. 2240);

- 3akoHom MypmaHckon obnactn ot 10.07.2007 Ne 862-01-3MO «O nonHoMouMsX
OpraHoB rocygapcrBeHHonm Brnactm MypmaHckon o6nacThi U OpraHoB  MECTHOrO
camoynpasneHnss MyHuuunanbHblX obpasoBaHu  MypmaHckon obnactm B cdepe
OopraHu3aumm u OCYLLECTBMEHUS [OEATENIbHOCTM Ha PO3HUYHBLIX PbIHKAxX W ApMapKax»
(onybnukoBaH: «MypmaHckun BecTHuk», Ne 128, 12.07.2007, ctp. 2, WHOpMaUNOHHbIN
6ronneteHb «Begomoctn MypmaHckon obnactHon OQymbi», Ne 78, 10.10.2007, ctp. 58-59);

- noctaHoBneHveMm [paButensctBa MypmaHckon obnactu ot 10.07.2007 Ne 329-[1I1
«O6 opraHuzaumMm po3HUYHBIX PLIHKOB M APMapoK Ha Tepputopun MypmaHckon obnactuy»
(onybnukoBaHo: «MypmaHckuii BecTHuk», Ne 128, 12.07.2007, ctp. 2-3).

2.6. MNMepevyeHb OOKYMEHTOB, HeobGxoaumbIXx AnNA npegoctaBneHns MyHuuunanbHoOM
ycnyru

2.6.1. Ona npepocTtaenenvss MyHuuunanbHon ycnyrn 3asBuTenb NpeacTaBnsieT B
YnpaBneHue 3asBreHne, KOTOPOM AOMKHbI OblTb YKa3aHbl:

- MonHoe u (B crniyyae ecnv UMmeeTcsl) COKpalleHHOe HaMMEeHOBaHWs, B TOM 4uchne
drpMeHHOe HauMeHOBaHWE, U OpraHuM3auMOHHO-NpaBoBasi hopma tpUaMYEcKoro nuua,
MECTO ero HaxoXAeHusl, MecTo pacnofioXeHusi oGbekTa UM o6bEKTOB HEABUXUMOCTH, rae
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npegnonaraeTcsi OpraHM3oBaTh PbIHOK, FOCY4apPCTBEHHbIN PErMcTpaunoHHbI HOMEP 3anucu
O CO3[aHuu PUANYECKOrO Nnua U AaHHble JOKYMEHTa, NnoaTBepXxaaroLlero (hakt BHeCeHUs
CBEEHUN O LOPUANYECKOM NULE B eANHbIA FOCYAapPCTBEHHLIN PEECTP HPUANYECKUX NNL;

- WOEHTUMPUKAUMOHHBIN HOMep HanoronnaTenblwyka W [aHHble [JOKyMeHTa O
NOCTaHOBKE HOPUANYECKOrO NMLA Ha YYeT B HArlOroBOM OpraHe;

- TUN pbIHKA, KOTOPbIM NpegnonaraeTcst OpraHM3oBaTh.

[na npegoctaeneHns MyHuumnansHOM ycnyrm Heobxoanmel cnegyrowme AOKyMEHTbI:

a) Konuu ydpeauTernbHbIX AOKYMEHTOB (OpuUriHanbl yvypeauTenbHbIX LOKYMEHTOB B
cny4yae, eCnu BepHOCTb KOMUI HE yOOCTOBEPEHA HOTapuarnbHO);

6) BbinMcka M3 EAMHOrO rocygapCTBEHHOrO peecTpa pUANYECKUX nuy unuv ee
yOOCTOBEPEHHAA KOMUS;

B) HOTapuarnbHO YOOCTOBEPEHHas KOMuUs AOOKyMeHTa, MOATBepXAarwlwas npasBo Ha
00BEKT UM 06BHEKTBI HEABUMXUMOCTW, PACMONOXEHHbIE HA TEPPUTOPUK, B Npeaesiax KoTopown
npeanosniaraeTcya opraHn3oBaTb PbIHOK.

2.6.2. 3asBneHne, a TakkKe WHble OOKYMEHTbI, YKa3aHHble B NyHKTe 2.6.1 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa, MoryT ObiTb npeacTaBneHbl B (popMe 3feKTPOHHbIX
AOKYMEHTOB, MOPSAO0K OOPMIIEHUSI KOTOPLIX ONpeaensieTca HOpMaTUBHBLIMU MPaBOBLIMU
aktamn [NpasutensctBa Poccuinckon Pepepauuun, MNpasutensctea MypmaHckon obnactu,
opraHamm MECTHOro CamoyrnpaBfeHns U HanpaBfeHbl B YNpaBreHue C WUCMofb30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHBLIX ceTen obLuero nonb3oBaHUs, B TOM 4YUChe CeTu
MHTepHeT, BKMOYas pervoHasnbHbIi nopTan rocygapCTBEHHbIX WU MyHUUMMANbHbIX YyCnyr
MypmaHckon obnacTtu.

HanpaBneHune 3asBUTENeM OOKYMEHTOB B 3fIEKTPOHHOM BUAE SIBMSIETCA OCHOBaHMEM
Ansa npegocTtasneHna MyHuumMnansHoOM yecnyru.

2.6.3. Ob6sa3aHHOCTL MO NPeaoCTaBfEHMIO OOKYMEHTa, YKa3aHHOro B MoanyHkte "a"
nyHkTa 2.6.1 HacToswero AAMUHUCTPATUBHOIO perfiameHTa, Bo3roXeHa Ha 3aaButens.

2.6.4 [lokymeHTbI (CBeAeHUs, cogepXalunecss B HUX), ykasaHHble B nognyHkrax "6", "B"
nyHkTa 2.6.1 HacTtoswero AAMMHUCTPATUBHOIO pernameHTa, YnpasneHue 3anpawumsaet
CaMOCTOATENbHO B paMKax MEXBEOOMCTBEHHONo WHAOPMALMOHHOMO B3aMMOAENCTBUS B
MW®HC Ne 8 no MypmaHckomn obnactu, YnpasneHun Pocpeectpa no MypmaHckon obnactu,
B TOM uucre, nNpu HaIMyMm TEXHUYECKON BO3MOXHOCTW, B 3JIEKTPOHHOM dopme C
NCronb30BaHMEM CUCTEMbI MEXBEAOMCTBEHHOMO 3fIEKTPOHHOIO B3aUMOOEWCTBUS, B Criyvyae
ecnun 3asaBuUTENb HE NPeaCcTaBU X CAMOCTOATENBHO.

Mpn nonyyeHun 3asiBNEHUSS U OOKYMEHTOB B (OpMe INEKTPOHHbLIX [LOKYMEHTOB
npegocTaBneHne MyHUUMNANbHOW YCNyrM OCYLLUECTBNSETCA B MNOPSAKE, YCTAHOBNEHHOM
AOMUHUCTPATMBHBIM  pernaMeHToM  MNpeaoCTaBNEeHUs  MyHMUMMANbHOM  ycnyrm B
3MEKTPOHHOM BUAE.

2.7. NMepe4yeHb OCHOBaHUW ANA OTKa3a B npegocTaBneHne MyHMumMnanbHoOW ycnyru:

2.7.1. OcHoBaHW onsi OTKasa B NpMeEME LOKYMEHTOB HE NPeayCMOTPEHO.

2.7.2. lNepeyeHb OCHOBaHUM ANg OTKasa B npegocrtaBneHu MyHuumnansHon ycnyru:
- HenpencTtaBreHne 3aaBuTENEM NpPeayCMOTPEHHbIX NYHKTOM 2.6.1 AQMWHUCTPATUBHOIO
pernaMmeHTa [OOKYMEHTOB, 00A3aHHOCTb MO NPedoCTaBMEHUI0 KOTOPbIX BO3MOXeHa Ha
3aasuTens, Nnbo Hanuune B HUX HEAOCTOBEPHOW MHpopMaLmu;
- OTCYTCTBME NpaBa Ha OOBbEKT MNU ObbeKTbl HEABWXMMOCTW B Npefenax Tepputopuu, Ha
KOTOpPOM MpearnornaraeTcs OpraHn3oBaTb PbIHOK B COOTBETCTBUM C MMaHOM oOpraHusaummu
PO3HNYHLIX PbIHKOB Ha Tepputopun MypmaHckon obnactu (ganee - [1naH), KoTopbIM
npegycmaTpmuBaloTCA MeCcTa pacrosioXXeHuUs npegrnonaraemMbiX PbIHKOB U TUMbI;
- HecoOTBETCTBME MecCTa pacrofiokXeHns obbekta unnm OOBLEKTOB  HEOABUXMMOCTH,
npuHagnexawmnx 3asBuTerio, a Takke TuUna pbiHKa, KOTOPbLIN NpeanonaraeTcs opraHn3oBaTb
no [lnany.



2.7.3. OcHOBaHM Onsi NPUMOCTaAHOBIEHMS npeaocTaBneHna MyHuumMnanbHOW ycnyru
He npeayCMOTPEHO.
2.7.4. HenpegcraBneHne (HECBOEBPEMEHHOE MpeACTaBfEHNE) OpraHoM  unu
opraHuvsauven nNo MexBeJOMCTBEHHOMY 3anpocy AOKYMEHTOB UM WH(OpMauum He MOoXeT
SBMATLCS OCHOBAHWEM AJ1s1 0TKa3a B npefocTasneHum 3aasutento MyHUumMnansHOM ycnyru.

2.8. Pasmep nnartbl, B3uMaeMon ¢ 3asiBuTens npu npepocrasneHmn MyHumumnanobHoun
ycnyru, u cnoco6bl ee B3MMaHus

I'Ipep,OCTaBneHme MyHVILlVII'IaJ'IbHDVI YCIyrun oCyLlecTBdAeTCd Ha GecnnaTHOM OCHOBeE.

2.9. TpeboBaHuA K NOMeLLUEeHUsIM, rae npepocrtasnsetcsa MyHuuunanbHasa ycnyra

2.9.1. TllomeweHns, npegHasHa4yeHHble AN OXuAaHus  NpefocTaBneHus
MyHuUMnansHOW ycnyri, OOMKHbl OblTb OBopydoBaHbl MecTaMu ONA CUOEHUs, a Takke
cTonamm (CTonkamum) Ansg BO3MOXHOCTU 0GPOPMIIEHNS] AOKYMEHTOB.

2.9.2. KabuHeT npmvema 3asiButenen OomkeH OblTb obopynoBaH MHEMOPMALMOHHON
Tabnuykom ¢ ykazaHnem:

- HoMepa kabuHeTa;
- hammnumn, UMeHn, oT4ECTBa U AOSMKHOCTM NLA, OCYLLIECTBIIAIOLEIO NPUEM;
- YacoB Npuema, BpeMeHu nepepbisa.

2.9.3. Bce nomewenna pgnsa npepoctaBneHns MyHuuunanbHOM  YCryrM  OOSMKHbI
COOTBETCTBOBATb CaHUTAPHO-TMIIMEHNYECKMM MpaBuiiam M HopMaMm, a Takke TpeboBaHUAM
npoTuBoONoOXapHou GesonacHocTn. Paboyee MecTo MyHMumMnanbHOro cnyxawero Komurerta
obopyayeTca  TenegoHOM, KOMMbIOTEPOM U  APYroM  OPFrTEXHWKOW, MO3BOSAIOLLEN
CBOEBPEMEHHO M B MOfHOM oO6beme opraHuM3oBaTtb npegocTaBneHne MyHuumnanbHom
ycnyru.

2.10. NokasaTenu AOCTYNHOCTU M KayecTBa npeagocTtaBneHna MyHuumnansHoOW ycnyru

2.10.1. [lokasaTensamu [JOCTYNHOCTM npepoctaBneHus  MyHuumnansHoW  ycnyru
ABNAOTCA:

- BpeMs oxvaaHus npegocrasneHms MyHuumnanbHon ycnyru;

- LOCTOBEPHOCTb MHpOopMaLmn o npegoctasnsemon MyHuuunansHoOW ycnyre;

- MPOCTOTa U ACHOCTb U3SOXEHNA UHPOPMALNOHHBIX N MUHCTPYKTUBHBLIX OKYMEHTOB.

2.10.2. lNokasaTtenamu kayecTBa npegocTtasrneHns MyHUUMNansHOM yCnyrn 9BnaTCS:

- cobritogeHne CpokoB npegocTasneHns MyHuuunansHoOm ycnyru;

- KONNM4eCcTBO 0H6OCHOBAHHbIX Xaroob;

- KynbTypa obcnyxmnBaHus (BEXNMBOCTb, 3CTETUYHOCTD);

- 3P PEKTMBHOCTbL pe3ynbTaToB TpyAa MyHULUMNANbHBIX CITyXallumXx;

- KA4YeCTBO pe3ynbTaToB TPyAa MyHUUMNANBbHbBIX CryXaLUnX.

2.11. MNMpouune TpeboBaHUsA K npegocTtaBrieHnMio MyHMuMnansHoOn ycnyru

2.11.1.bnaHk 3asiBneHns, ykasaHHbIn B NyHKTe 2.6.1 HacTodAwero AQMUHUCTPATUBHOIO
pernameHTa, 3asBUTENb MOXET MNONyYnTb B 3MEKTPOHHOM BMAE HA MHTEpPHeT-nopTtane
rocyaapCTBEHHbIX W MyHUuMnanbHbiX ycnyr http://gosuslugi.ru, Ha wWHTEpHeT-nopTane
«locypapctBeHHble ycnyrn MypmaHckon obnactn» no agpecy http://51.gosuslugi.ru.

2.11.2.CcbIfIKM HA MHTEPHET-NopTarnbl pa3MeLleHbl B ceTU MHTepHeT Ha odmunanbHOM
cante agmuHucTpauumn ropoga Kumposcka: www.kirovsk.ru B pasgene "MyHuuunanbHble
ycnyrn".
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2.11.3.NMpn obpaweHnn 3a nNpegocTaBleHneM ycnyrum C  MCMNoSib30BaHUEM
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen (aanee - TKC) obuwiero nonb3oBaHusd, B
TOM u4ucne cetn WIHTepHeT, 3asBneHne W npunaraemble [OKYMEHTbl [OOSDKHbl ObiTb
nognucaHbl COOTBETCTBYIOLLEN 3NEKTPOHHOW NOAMNUCHID B COOTBETCTBUM C NOCTAHOBMEHNEM
MpaBsutenbctBa Poccunckon depepauumn ot 25.06.2012 Ne 634 «O Buaax anekTPOHHOM
noanmcKn, WCNonb3oBaHME KOTOpbIX Aornyckaetcsa npuv  obpaweHun 3a nonyvyeHnem
rocyAapCTBEHHbIX U MyHULUNANBbHBIX YCIYr».

2.11.4. MNpwun obpaweHnn 3asButensa 3a NoslydeHNeM ycriyrm B 3MeKTPOHHON dhopme C
NCNOJSIb30BaHNEM YCUNEHHOW KBaNUOULMPOBaHHOW 3MEKTPOHHOW NOAMNUCK, a TakkKe B Liensx
obecneyeHnsa NpoBepkN YnpasrneHneM OEeNCTBUTESNTbHOCTU YCUITEHHOW KBanuuLMpOBaHHOM
9NEeKTPOHHOM noanucu 3aaBuTensi, MCMNOMb30BaHHOM Mpu obpaleHun 3a noslydyeHnem
ycryru, nepeveHb KnaccoB CPeACTB 3SIEKTPOHHbLIX NOAMUCEN N yOOCTOBEPAIOLWNX LEHTPOB,
AOMNYCTUMbIX ANA COBEPLUEHUNA yKasaHHbIX OEWCTBUMK, onpefenserca B COOTBETCTBUMM C
npukaszom ®CB PO ot 27.12.2011 Ne 796 «O6 yTBepxaeHun TpeboBaHuUM K cpeacTBam
3NEKTPOHHOM nognucu n TpeboBaHUn K cpeacTBaM YAOCTOBEPSIOLLErO LeHTpay.

3. COCTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHDbIX
npoueayp, Tp66OBaHI/IF| K nopsAaKy nx BbiNnoJIHEHUA

3.1. O6wume nonoxeHus

3.1.1. TlpepocTtaBneHne MyHuuMnansHOM YCNyrn BKAYaeT B cebs cnegywouwune
agMWHUCTPaTUBHbIE NpoLleaypbI:

- NIpueM, perucTpaumio 1 NpoBepPKY LOKYMEHTOB;

- NPUHATNE peLLeHnsa O NpeaocTaBneHun (oTkase B npegocTtaBneHnn) MyHuumnansHom
ycnyru;

- Bblgavy (npogneHue cpoka OenCTBUS, nepeodopmrieHne) paspeLleHunsl, HanpasneHne
3asBuTenio yeBedoMIMeHWs O npegocTaBneHnn (nMMbo o6 oTkase B MpefocTaBrieHum)
MyHMumMnansLHOM ycnyru.

3.1.2. MNocnepoBaTenbHOCTL AEWCTBMIA MO npedocTaBneHnio MyHuumMnanbHOW ycnyru
oTpaxeHa B 6riok-cxeme (npunoxeHune Ne 4).

3.2. Mpuem, perncrpaumsa AOKYMEHTOB, YCTaHOBNEHME OTCYTCTBUA OCHOBaHUW Ans
oTKa3sa B npeaoctaBneHun MyHuumnansHoOM ycnyrm

3.2.1. OcHoBaHMeM ANs Havana npegoctasBneHns MyHuuunanbHOW ycnyru sSBngeTcs
NoCTynneHne 3asiBNeHns B YnpasreHue no novYToBOMy, aMeKTPOHHOMY agpecy nvbo nytem
nnYyHoro obpalleHns 3aasuTtens. 3asBreHne ¢ JOKyMeHTaMu MOoryT ObITb NpeacTaBreHbl B
SNEKTPOHHOM BWAEe W HanpasneHbl B YnpaeneHue ¢ wucnono3oBaHnem TKC obuero
Nnonb3oBaHUA, B TOM 4ucne cetn WHTepHeT, BKNOYas pernoHanbHbI MHTEpHeT-nopTtan
rocygapCTBEHHbIX N MyHULMMANbHbIX YCNYT.

3.2.2. MyHuumnanbHbIN cnyxawmm YnpaBneHus, OTBETCTBEHHbIN 3a
AENONpPoOn3BOACTBO, B ieHb MOCTYNNEHNA JOKYMEHTOB:

- permcTtpupyeTt OOKYMEHTbI, YKka3aHHble B Nn. 2.6.1 HacTtosiwero AOMUHUCTPATUBHOIO
pernamMeHTa, B KHUre yyeTa BXOOALWNX JOKYMEHTOB;

- nepefaeT AOKYMEHTbl Ha pacCMOTPEHNe HavarnbHUKY YnpasneHus.

3.2.3. HavanbHuk YnpaBneHus B AeHb Nony4YeHns JOKYMEHTOB:

- paccmaTtpuBaeT NofyyYeHHble AOKYMEHTHI;

-pacnpegenser  3anpoc  MyHUUMNanbHOMY  CryXallemy, OTBETCTBEHHOMY 3a
npegocrasneHne MyHuumnansHOW ycnyru, nyTem HanoXeHus pesontiouuu.

3.2.4.MNocTtynuBwee B YnpasreHue, Npu JIMMHOM TMpuUéMme, 3asdBfeHue noanexur
oba3aTenbHOM perucTpaumm B TedeHUu OgHOro paboyero AHA ¢ MOMEHTa ero NoCTynneHus.
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3.2.5.NoctynuBliee B YnpasneHue, No CcpeacTBaM MOYTOBOM CBSA3W, 3asiBleHUe
noanexuTt obssaTtenbHOW permctpaumm B TeyeHue TpEX paboumx OHEen C MOMEHTa ero
NOCTYNSEHUS.

3.2.6. B geHb noctynneHna 3asBneHns n JOKYMEHTOB Yepes rnopTtan rocyaapCTBEeHHbIX
N MyHUUMNANbHbLIX YCNYr MyHUUUNANbHbINA CriyXallmii, OTBETCTBEHHbIN 3a NpueM 3asBneHns
N OOKYMEHTOB B 3MIEKTPOHHOMW (hopme, C MCNOoSNb30BaHMEM MNPOrpaMMHOro obecneyeHuns
YnpasneHus:

- nposepsieT 3adBreHne W MOfyyYeHHble OOKYMEHTbI, MOMHOTY U NPaBUSIbHOCTb WX
3anosiHeHus; ysegomreHne o nonyvyeHum 3aaBneHust U JOKYMeHTOB (bopMuUpyeTcs B JIMHHOM
kabnHeTe 3asBMTENss Ha nMopTane roCygapCTBEHHbIX W MyHUUMNANbHbIX yCnyr B
aBTOMaTUYECKOM pexXnmve;

- peructpupyeT 3aaBneHne n JOKYMEHThI;

- Hanpasnsget uHOpMauuilo O pernctpauumn 3asBneHna B (opMe IMeKTPOHHOro
AOKYMEHTa, MOAMMCaAHHOIO YCWUSIEHHOM KBanuULUMPOBaHHOW SNEKTPOHHOM MNOAMNUCHI0
HayvanbHUKa YnpaBreHus, Ha nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT;

- pacnevaTbiBaeT 3asiBrieHWe W LOKYMEHTbl (Npy HeobxoguMMOCTU) U BbINOSTHAET
AanbHenwne AenCcTBUS B COOTBETCTBUN C agMUHUCTPATMBHBIMU NpoLleaypamu, ykasaHHbIMU
B AOMWUHUCTPATUBHOM perfameHTe.

3.2.7. B peHb nony4veHunsa 3asiBNeHUs N LOKYMEHTOB B 3NnekTpoHHou dopme no TKC
MYHUUMNANbHBLIM  CRyXallnin, OTBETCTBEHHbIN 3a npuemM 3asaBfneHnd U [OOKYMEHTOB B
9NEeKTPOHHOM opMe, BbLINOMHAET C  WUCNOSNb30BaHMEM MporpaMMmHoro obecneveHus
KomuteTa, cnegyowine encTBUS:

1) npoBepsAeT NOASIMHHOCTb YCUIIEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOW MNoAnucu
3agBuTtenss C  MCMNOSIb30BAaHMEM  CUCTEMHOIO  Kpuntorpauyeckoro  nporpaMmmHoro
obecneyenus;

2) hopmupyeT msBeLleHWe O nonydeHun 3asiBfieHUss U LOKYMEHTOB, nognucbiBaeT
YCUNEHHON KBanuUUMPOBAHHOM 3NEKTPOHHOM MOAMNUCHI0 HavanbHWKa YnpasneHus Wu
oTnpaenseT ero 3asaBuTento.

MyHMUMNanbHbIA CNyXalunin, OTBETCTBEHHbIN 3a NpuemM 3asiBNEeHUs U OOKYMEHTOB B
3NEKTPOHHOM hopMe, B Te4eHne O4HOro paboyero gHs ¢ MOMEHTa NnonyyYeHus 3asBreHus u
AOKYMEHTOB BbINOMHAET C WUCNONb30BaHMEM MporpaMMHoro obecnevyeHus YnpasneHus
cnegyouine encTens:

1) peructpupyet 3asiBfieHWe u [OKYMEHTbl, bopMupyeT yBeAOMSIEHME O npueme
3aaBneHnn 1 JOKYMEHTOB, NOAMUCLIBAET €ro YCUIIEHHOM KBannduumMpoBaHHOM 3MEKTPOHHON
noanncbI0 HavanbHWKa YnpasneHus;

2) oTnpasnseT yBeaoMreHne o npueme 3asBrieHnsa n JOKYMeHTOB 3aaBuUTeNIo;

3) pacnevatbiBaeT 3asBreHMe W OOKYMEHTbl (Mpu HeobXxoAMMOCTW) U BbINONHAET
AanbHenwne OencTBmst B COOTBETCTBUM C aaMUHUCTPATUBHBLIMU NpoLueaypaMn, yKasaHHbIMU
B AOMUHUCTPATUBHOM perfiameHTe.

3.28. O xope paccmoTpeHuss 3asiBfieHusi, MNOSIyYEeHHOro  4Yyepe3  nopTarn
rocygapCTBEeHHbIX U MyHUUUNAIbHBLIX YCNYr, MyHUUMNAaNbHbIW Cry>XaLluMii, OTBETCTBEHHbIN 3a
npegocrasneHne ycnyrn, obssaH HanpaBnAaTb MHGOpMauMo B OPME 3MEKTPOHHOIo
AOKYMeHTa, MOAMMCaHHOIo YCUINEHHOW KBanudULUMPOBaHHOW SNEKTPOHHOM MOAMNUCHI0
HavanbHWKa YnpaBneHus, Ha nopTtan rocygapCTBEHHbIX N MyHULMNANbHbIX YCAYT.

3.3. TlpuHATHe peweHusa O npeaocTaBfieHMUM (OoTKase B NpenocTaBlieHUM)
MyHuuuMnansHOM ycnyru

3.3.1. MyHnumnanbHbIW  CriyXaliu,  OTBETCTBEHHbIM  3a  MpefocTaBreHune
MyHuUMNansHOW yCcnyru, roToBMT NPOEKT NOCTaHOBEHUA agMUHUCTpaumm ropopa Knposcka
O Bblgaye, NpoArieHnn cpoka AenCTBUSA, NepeodopmMIieHnn paspeLleHns, oTKase Ha rnpaso
opraHvM3aumm  pPO3HUYHOTO  pblHKA. WM3gaHWe nocCTaHOBMEHUSA  OCYLLECTBISETCH B



cooTBeTcTBME C PernameHtom paboTtbl agmuHucTtpaumm ropoda KupoBcka. Bbigauda
paspeweHus (npunoxeHne Ne 2) ocywecTBnsgetTca YnpaBreHMem nocne u3gaHus
COOTBETCTBYIOLLEro MNOCTaHOBIEHUS aaMuHUCTpauum ropoda Kuposcka. OdpopmreHue
yBeJOMIeHUs O Bblgaye paspelueHus (oTkase) n ero Bblgada 3assutento (npunoxeHune Ne 3)
OCYLLIeCTBNSAETCA C COOMoAEeHMEM CPOKOB, YKa3aHHbIX B MNyHKTe 2.4 HacTodAwero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.3.2. ¥YnpaeneHve dopmmpyeT UWHMPOPMaAUMOHHbIE pPecypchbl, coaepxawme B
COOTBETCTBMM C  3akoHopatenoctBoM Poccuinickon  degepaumu, OTKpbITbIE U
obLeocTynHble CBeAEeHUS O Nopsiake BblAayn paspeLlueHni, MPUHATBIX pelleHnsX O Bblgaye
paspelieHnn (06 oTkase B Bblgade paspelueHuii), nepeodopMieHnn, NPoLneHnn CPOKOB MX
JencTBus.

3.3.3. YnpaBneHue B 15-OHEBHbIN CPOK CO [OHA TMPUHATUS pelleHns O Bblaadve
paspelleHns, NpoaSsieHun cpoka ero OencTBus, ero nepeodopMieHun HarnpasnseT B
KOMUTET N0 arponpOMBbILLISIEHHOMY KOMMJSIEKCY U NPOLAOBONbCTBEHHOMY PbiHKY MypmaHckomn
o6racTn COOTBETCTBYIOLLYIO MH(POPMALUIO.

3.4. MpepoctaBneHune MyHuuMnanbHOW ycnyru, HanpaBneHuve 3asaBUTENIO
yBejOMINIeHUss O TnpeaocTtaBneHun (nNMb6o o6 oOTkase B npeaocTaBreHUM)
MyHuuMnanbHOM ycnyru

3.4.1. Bblgaya paspelleHns u yBeAOMSIEHUS O Bblgade paspelleHuss nnbo Bblgava
yBeaoMneHus o6 oTkase B Bblgaye paspelleHusi Ha NpaBo OpraHn3aumMm PO3HUYHOIO pbiHKa
ocywlectBnsgeTca 3asBUTENt0 NMYHO, (NMMBO OTnpaBnsgeTcss Mo MNo4YTe, Kak Yyka3aHoO B
3asiBrneHnn). Bolgaya paspelleHuns ocywectengetca KoMMTteToMm nocne npuHATUS peLleHus
O nNpefocTaBfieHUM  Takoro  paspeweHus  (NpoasieHun  cpoka ero  OencTeus,
nepeodopMeHnmn) He No3gHee TpexX AHEN CO AHA NPUHATUA yKa3aHHOIo peLLeHus.

PaspelleHre BbligaeTcs Ha CpPOK, He npeBblwawwun natv net. B cnyvae, ecnu
topuandeckomy numuy o6bekT unm  obbekTbl HeaBWXMMOCTW, rae npegnosiaraeTtcs
OpraHn3oBaTb PbIHOK, MPMHAaANexaT Ha npaBe apeHAbl, CPOK AENCTBUSA TaKoro paspeLleHns
onpegensieTcsl C y4eToM Cpoka AeNCTBUSA JOroBopa apeHabl.

3.4.2.3a8BneHmMa w“ npuvnaraemble K HUM [OOKYMEHTbl, KOMUW MOCTaHOBIEHWI
agMuHuCTpauum ropoga KupoBcka O Bblgade paspeweHna (06 oTkase B Bblgade
paspeLueHus), nepeodopMreHnn, NPpoaSIeHNN Cpoka ero AenCTBUS, KOMUS paspelueHus u
Apyrve OOKyMeHTbl nogsniexaTt XpaHeHuo B YNpaBneHuu.

4. q)OprI KOHTpOJIA 3a ucnosiHeHnem A,CI,MI/IHVICTpaTMBHOFO pernamMmeHTa

4.1. TekyWMn KOHTPOSIb 3a MCMOSIHEHMEM MoCcnenoBaTeNbHOCTU agMUHUCTPATUBHbIX
npoueayp,  onpederneHHblX  aAMUHUCTPATUBHBIM  pernaMmeHToM,  OCyLLleCTBISeTcs
3amecTuTeneM rnaebl agMuHUCTpaumm ropoga Kuposcka, HayanbHUMKOM U cneuvanuctamm
OTtmena onekn U noneynuTenbCTBa, OTBETCTBEHHbIMW 3a OpraHu3auuio npegocTaBrieHus
rocyfapCTBEHHOW YCnyru.

4.2. Tekywnin KOHTPOSib 3a MNOPSAKOM NpefoCTaBNeHUst U KayeCTBOM WCMONHEHUs
MYHUUMNANbHOW YCyru U UCNOSTHEHNEM aAMUHUCTPATUBHOIO perfnameHTa BKItoYaeT B cebs:

- KOHTPOSb y4yeTa perucrTpauum 3asiBrieHumn;

- NpoBedeHne MPOBEPOK COBMIOAEHNA M UCMOMHEHUS crneumanuctamu YnpasneHus
AENCTBYIOLLLEro 3aKoHo4aTenbCTBa, NoSIOXKEeHNn HacTosLwero PernameHTa.

4.3. Tlopagok W NepuMoauYHOCTb  OCYLLIECTBREHUA  MPOBEPOK  UCMOSHEHUS
MYHULUMNANbHOW YCRyru.

4.3.1. TpoBepKn MOryT HOCUTb MfaHOBbLIN (OCYLLECTBASETCA Ha OCHOBaHWWN FOAOBbIX
nnaHoB pabotbl AgmuHucTpauumn ropoda KupoBcka) M BHEMNMAHOBLIN  XapakTep
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(ocywecTBnseTca Ha OCHOBaHUM MoOpyyvyeHus [naBbl agMUHUCTpaLMM, MNOCTYNUBLLMX
3asiBlIeHN O HapyLLEeHUsX NPy NpegoCTaBNeHun yCryru).

4.4, OTBETCTBEHHOCTb MyHMUMMNANbHBIX CAyXalmx 3a peweHus, OencTBus
(6e3pencTBme), NPUHNMaEMbIe B XO4€ UCMOMHEHNS MYHULIMNANbHON YCNyrn.

[OMKHOCTHbIE NUua, [ONYyCTMBLUME HapylleHus HacTosiwero PernameHTa, HecyT
ONCUNNNNHAPHYID UMW UHYKD OTBETCTBEHHOCTb B COOTBETCTBMW C  OENCTBYIOLIUM
3aKoHOOAaTENbCTBOM.

4.5. MNpaBo rpaxagaH, ux obbeanHeHUn U OpraHn3aumnsa Ha OCYLLECTBIEHNE KOHTPOS
npegocTaBneHns MyHuuunanbHon ycnyru. [paxpaHe, ux obbeauMHeHUs U opraHusaumm
MOryT KOHTPONMpOBaTb MNpefoCTaBNeHne MyHUUMNanbHOW Yycrnyrn nyTemM nosnyyYeHus
MHdopMaUuKM 0 Her No TenedoHy, NO NMUCbMEHHbIM OBpaLLEeHUAM, NO ANIEKTPOHHOW MNOYTE.
paxaaHe, nx o6beanHeEHNss U opraHu3auun BrnpaBe HanpaBUTb NUCbMEHHOE obpalleHne B
agpec AgmuHucTpaumm ropoga KumpoBcka c¢ npocbbon O npoBedeHUM MNPOBEPKU 3a
cobniogeHneM M UCMOSNHEHUEM MOMOXEHUN agMWHUCTPATUBHONO perfnamMeHTa U UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBnuBawwmx TpeboBaHMA K NpeaoCcTaBneHuto
MYHUUMNANbHOW YCryrK, NOMAHOTBHI U KayecTBa NpeaocTaBreHns MyHUUMNanbHOW yCryrn B
crlydae HapyleHWss npaB W 3aKOHHbIX MHTEPECOB 3aaBuTeEnen npu npegoctaBrieHun
MyHUUUMNaneHoM ycnyrn. B TpuauaTUOHEBHbIM CPOK C  MOMEHTa MOCTYMfeHns B
AoMunHuctpaumio ropoga KupoBcka obpalleHus OT rpaxgaH, MX OObeauHeHun wunu
opraHusaumn, obpaTmBIMMCA HanpasngeTcsas no noyte uHGopmauuss O pesyrbTatax
npoBeeHHON NPOBEPKMU.

5. locyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pmencTBUSA) OpraHa MeCTHOro camoynpaBrieHus, NpefoCcTaBNAOLWEero
MYHMLUMNaNbHYK YCNyry, AOMMKHOCTHbIX JIUL U MYHULUNANbHbIX CRyXalmx

5.1. 3aaButenb BNpase nogatb xanoby Ha pelleHne u (unu) gencrene (besgencraue)
YnpaBneHus, ero AOMKHOCTHbIX MWL, U MYHUUMNANbHbIX CRYXalmx npu npegocrtaBneHum
MyHUUMNaneHOW ycnyru (ganee - xanoba).

5.2. 3aaBntenb MOXeT 06paTUTLCS C kanobon B TOM YMcne B CneayoLwmnx crnyyasx:

1) HapylweHne cpoka permcTpauum 3anpoca O NpefoCTaBAeHUM MyHULUNanbHOM
ycnyru;

2) HapyLLeHMe Cpoka NpeaocTaBneHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB, He MNpPeayCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbiMM akTtamu Poccuinickon depgepaumm, HOPMaATUBHBIMKA  MNPABOBbLIMW  aKTaMu
MypmaHckon o06nacti, MyHuUMNanbHbIMW MNPaBOBbIMM akTaMn ANns  nNpeaocTaBneHns
MYHMLMNANbHON YCNYyru;

4) oTKa3 B MpuMemMe [JOKYMEHTOB, MpeAcTaBfieHne KOTOopbiX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuickon depepauumn, HOpmMaTUBHBIMU MPaABOBLIMU
aktamn MypmaHckon obnacTtu, MyHUUmMnanbHbIMW NPaBoOBbIMU akTamMn Ansa npegocTaBneHns
MYHULUMNANbHOW YCNyru, y 3asBUTeEnNs;

5) oTka3 B npeaocTaBfneHUM MyHULMNANbHOW YCMAYrn, €Criv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpMaTMBHBIMW NpaBoBbIMU akTamu Poccuinckon denepaumm, HOpMaTUBHLIMU MNPABOBbLIMU
aktamn MypmaHckor o6nacTtn, MyHMUMNanbHbIMU NPaBOBbIMU akTamu;

6) 3atpeboBaHue C 3aaBUTENA NPU NPeLOCTaBNeHUM MyHULUNANbHOW YCIyru nnathbl,
He npeayCMOTPEHHOM HOPMAaTMBHbIMM MNpaBOBbIMM akTamu Poccuiickon degepaumn,
HOpPMaTUBHbBIMW MpaBoBbIMM akTamu MypmaHckon obnactn, MyHUuUnNanbHbIMM NPaBOBbLIMU
akTamu;
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7) oTKa3 YnpaBneHusi, AOMKHOCTHOrO Nuua YnpasneHusi B UCNpaBrieHnn JONYLEeHHbIX
onevyatok U owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfeHns MyHUUUNAanbHOW ycnyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBMEHHOro CpoKa Taknx ucnpasneHuni.

5.3. Xanoba paccmatpuBaeTcsa YnpaBneHMEM NpU  HapyleHun nopsiaka
npefocTaBneHns MyHULMNAanbHOW yCrnyr, BCeACTBME peLleHnin u genctenin (6esgencreuns)
YnpaBneHus, ero 4OMKHOCTHOrO nuua imbo MyHUUMNAanbHbIX CRyXXaLmX.

XKanobbl Ha pelleHus, NpUHATbIE pyKkoBoAUTENeM agMuHUCTpaumn ropoga Kuposcka,
nodatTCa B BbILWECTOAWMA opraH (Mpu ero Hanmumyumu) nmbo B criydyae ero OTCyTCTBUSA
paccMmaTpmuBaloTCHa HENOCPEACTBEHHO pykoBoauTeneM agMmHucTpaumm ropoga Knposcka.

5.4. Pekomenpoyemas dopma xanobbl npuBegeHa B npunoxeHun Ne 5 kK
agMUHUCTpaTUBHOMY pernameHTy. XXanoba gormkHa cogepxarb:

-HaMMeHOBaHWe opraHa, NpeaocTaBnALWeEro MyHULMNANbHYO yCnyry, JOMKHOCTHOrO nvua
opraHa, NpefoCTaBMsAOWEro MyHMUMNAaNbHYO ycnyry, nMbo MyHMUMMNanbHOro cryallero,
pelueHnsa n gencteuns (besgencremne) KOTopbix 06XanyTcs;

-bamunuio, MA, OTYECTBO (MocnegHee - NMpu Hanuuuu), CBeAeHUss O MeCTe XUTernbCTBa
3asButensa - uamMyeckoro nvua nubo HammMeHoBaHWE, CBEAEHUS O MeCTe HaxOoXOeHus
3aaBUTENS - IOPUAMYECKOrO NULA, a Takke HOMep (HOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) aneKTpOHHOW MOYTLI (NPU HaNMYUK) U NOYTOBBLIM adpec, N0 KOTOPbIM AOSMKEH ObIThb
HanpasfeH OTBET 3asABUTENIO;

-cBefeHns o6 obxanyembix peweHnax u  geuncteusax (besgenctsun)  YnpaBneHus,
AOIMKHOCTHOrO nvua YnpasneHus, nnbo MyHUUMNanbHOro CriyXallero;

-0OBOAbl, HAQ OCHOBaHUW KOTOPbLIX 3asdBUTENb HEe COorfaceH C pelleHneM U OencTBuem
(6e3pencTBnem) YnpasneHus, OOMKHOCTHOrO nuua YnpasneHusi, NMbo MyHULMNanbHOro
cnyxauwiero. 3aasutenem Moryt ObiTb npeactaBneHbl  OOKYMEHTbl (MpyU  Hanuyum),
noaTreepXxgatoLLme JOBOAbI 3asABUTENS, MO0 UX KONWUN.

5.5. B pocynebHom (BHecyaebHOM) nopsigke 3asiBUTENU MMEKT npaBo obpaTuTbes C
Xanobown B YnpaBneHue B NUCbMEHHOM hopme No no4vte, Yepe3 MHOroyHKUMOHAambHbIN
LEHTP, C WCMonb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu "VIHTepHeT",
ouumnanbHOro canTa MECTHOrO OpraHa camoynpasfieHus, enuHoro (pernoHanbHOro)
nopTtana rocyaapcTBEHHbIX N MyHUUMNanbHbIX Yycnyr (gdanee — eguHbIA  nopTan,
pernoHanbHbIN NopTarn), a Takke Npy NPOBEAEHUN JIMYHOIO NpuemMa rpaxaaH.

Mpuem xanob ocyuiecTensaeTcs:

- HavanbHuKy YnpaBsneHus no agpecy:

184250, MypmaHckas o6n., r. Kuposck, np. JleHnHa, a. 16, kabuHeTbl Ne 26, 28; Bpems
paboTbl: NoHeaenbHuK - naTHUUa ¢ 09.00 go 17.12; nepepbie ¢ 13.00 go 14.00; BbIXOAHON —
cybboTa, BOCKpeceHbe;

- C wucnonb3oBaHWeM cCpeacTB TenedoHHOW CBA3M M 3MEKTPOHHOro MHMOPMUPOBAHUSA
(55574, 55325; dakc 58436; e-mail: city@gov.kirovsk.ru):

- nocpencTBOM pasmMelieHns AOMUHUCTPATUBHOIO perfameHTa B ceTu WHTepHeT Ha
odmumanbHOM canTe MECTHOro opraHa camoynpasneHmst (www.kirovsk.ru);

- MnaBe agmuHucTpaumm ropoga Knposcka no agpecy: MypmaHckast obnactb, r. Knposck, yn.
JleHnHa . 16, kabuHeT Ne 17.

XKanoba moxeT 6biTb NogaHa 3asBUTENEM 4Yepe3 MHOroOYHKUMOHAMNbHbIA LEHTP
npegocTaBneHus rocyaapCcTBEHHbIX n MYHULUMNANbHbIX ycnyr (nanee -
MHOTOMYHKLMOHAmNbHbIA LEHTP)?.

Mpn noctynneHnn xanobbl MHOrOYHKUMOHANbHbIM LEeHTp obecneynBaeT ee
nepegayy B YnpasreHue B MNopsiike U CPOKW, KOTOPble YCTaHOBIIEHbl cOrnaweHuem o
B3aMMOAENCTBMM MeXOYy MHOro(yHKUMOHANbHbIM LIEHTPOM W YnpaeBneHuem (panee -
cornawleHne o B3aMMOAEWCTBUWM), HO He no3dHee criegytoulero paboyero gHA CO AHSA
NOCTYNNEHUS Xanoobbl.

! TIpu ycnoBum pacrosioxkeHust MHOrO(QpyHKIMOHAJILHOTO [EHTPA HA TEPPUTOPHH MYHHUIUNIATBLHOTO 00pa30oBaHus



12

Xanoba Ha HapyweHve nopsgka npefocTaBrneHus  MYHUUMNAnbHOW — yCnyru
MHOrO(OYHKLMOHANbHLIM LIEHTPOM paccMaTpuBaeTcss B COOTBETCTBMM C  HACTOALWMUMU
Mopsaakom YnpaBneHnem, 3akoumMBLLMM COrmnalleHne O B3anMoLenCTBUN.

[Mpn 3TOM CPOK paccMOTpeHUs Xanobbl CHMCNAETCA CO AHS perncTpaumm xanobbl B
YnpasneHuu.

B anekTpoHHON hopme xanoba MmoxeT ObiTb NOAAHa 3asiBUTENEM NOCPEACTBOM:
-MHOPMAaLNOHHO-TENTEKOMMYHUKALUNOHHON ceTn «NHTepHeT»;

-o(pnumanbHOro canta MeCTHOro opraHa caMmoynpaBJieHus;

-begepanbHON  rocydapCTBEHHOM  MH(OPMaAUMOHHOWM  cucTtembl  «EAuHbIA - nopTtan
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX ycnyr (PyHKUMI)» (danee - EanHein noptan);
-perMoHanbHOro nopTtana rocydapCTBEHHbIX W MyHMUMManbHbIX  ycnyr (ganee -
pernoHanbHbIN nopTtan).

Agpeca ons HanpasneHus xanob B afIeKTPOHHOM Buae:

-e-mail: city@gov.kirovsk.ru;

-http://210.gosuslugi.ru.

5.6. XKanoba, noctynuBwas B YnpaBneHue unu LOOSMKHOCTHOMY nuvuly B opme
9NEKTPOHHOro  AOKYMEeHTa, MNOAJNEXUT pPacCMOTPEHUIO B MNOpsdKe, YCTaHOBIEHHOM
HacTosAWMM AOMUHUCTPATUBHBLIM pPerfnaMmeHToM.

Mpn nogaye xanobbl B 9NEKTPOHHON hOpMe AOKYMEHTbI, yKa3aHHble B nyHKTe 5.8.3
AOMWHUCTPATMBHOIO pernamMeHTa, Moryt ObiTb npeactaBfieHbl B (OpMe 3NEeKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbBIX 3MEKTPOHHOW MNOoANUCBLI0, BWA KOTOPOW  MpedyCcMOTpeH
3akoHopaTtenbcTBoM Poccuinckon degepauuun, npu 9TOM  JOKYMEHT, YOOCTOBEPSAIOLLUNA
NMYHOCTb 3asaBUTEnNS, He TpebyeTcs.

5.7. YnpaBneHue obecnevnBaer:

-OCHaLlleHe MeCT npmnema xanoo;

-UH(pOPMMpPOBaAHNE 3asBUTENEn O nopsake obxanoBaHua peweHun W OEeNCTBUN
(6e3pencTBms) opraHoB, NPeaoCTaBNALWMX MyHULUMNANbHbIE YCIYTN, UX AOSMPKHOCTHbIX UL
nmMbo MyHUUMNanbHbIX CRyXalnx nocpencTBOM pasMelleHus nHgopmaumMm Ha CTeHgax B
MecTax npefoCTaBfeHus MyHULMNanbHbIX YCRyr, Ha WX oduuManbHbIX cantax, Ha
permoHanbHOM nopTarne;

-KOHCYNbTMpPOBaHWE 3adABUMTENEN O nopsake obxanoBaHWsA peweHun U OENCTBUN
(6e3pencTBnga) opraHoB, NPeAOCTaBAWMX MyHULMNASbHBIE YCNYIN, NX OOMKHOCTHBLIX NnL
nmMbo MyHUUMNAnbHbIX CRYXalwMx, B TOM 4ucine Mo TenedoHy, 3MeKTPOHHOW MoyTe, npu
NNYHOM Npueme;

-3aKnyeHne cornaileHunm o] B3aMMOOeNCcTBUn B yacTu OCYLLeCTBNEHNS
MHOTFO(OYHKLMOHANbHLIMU LieHTpaMn npuema xanob u Bblgadn 3asiBUTENAM pesynbTaToB
paccMOTpeHUS xanob.

5.8. OcHoBaHvemM [fgna Havana npouenypbl AgocygebHoro  (BHecygebHoro)
obxanoBaHua pelleHns U dencteusa (6esgencteus) YnpaBneHusi, NpeaoCTaBrisioLLIEro
MYHUUMNANbHYO YCIyry, ero AOSMKHOCTHbIX NUL, SBASIETCSA NOSyYeHne oT 3asiBuTens xanobbl
B MMCbMeHHOM hopMe (B TOM YMcne npu IMYHOM NpUeEMe) Unn B ANEKTPOHHOM BUAE.

5.8.1. NmaBa agMuHuUcTpaunmn ropoga Kuposcka NpoBOANUT NUYHLIN NPUEM 3asBuTenemn
no npegBapuTESIbHON 3anucu.

5.8.2. 3anucb 3asBuTenen npoBOAUTCA [LOSMKHOCTHbIM  JiMUOM  YnpasrieHue,
OTBETCTBEHHbIM 3a [enonpou3BoACTBO, NpW NMYHOM obpalleHun, npu obpalweHun no
3MEKTPOHHOM NOYTE UMM C UCMNOSIb30BaHNEM CPeACTB TeNedOHHOM CBA3N.

[ofmKHOCTHOE nMUO, OTBETCTBEHHOE 3a [Oernonpou3BoACcTBO M OCYyLLeCTBRfALLee
3an1cb 3asBUTENA Ha NUYHbBIA NMpUEM, MHAOPMUPYET 3asiBUTENS O AdaTe, BPEMEHU, MecTe
npuemMa, SOMKHOCTN, haMUnNnun, UMEHU N OTYECTBE OOIMKHOCTHOrO NuLa, OCYLLLECTBIISOLLEro
npuem.

Mpn nuyHOM npueme 3aaBuUTENb NpeabsABNAeT LOOKYMEHT, YyOOCTOBEPSIOWUN €ero
NMYHOCTb. Ha oCcHOBaHMM 3TOr0 [OOKyMeHTa [OMKHOCTHOE nuuo, OTBETCTBEHHOE 3a


consultantplus://offline/main?base=LAW;n=103155;fld=134;dst=100051
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBB8FF25CD163262DA172922981A3E00A34E09FF84491888EBF2FCB331BD07D4X4I
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opraHu3aumio  fMYHOrO npuemMa rpaxgaH, odOopMNAeT KapTO4Ky JMYHOro npuema
rpaxgaHuHa (B GymakHOM W (MNK) SNEKTPOHHOM BMAE) M 3aHOCUT B Hee coaepXxaHue
Xanobbl 3asgsuTens.

5.8.3. B cnyuyae, ecnu xanoba nogaetca 4Yepe3 NpeAcTaBUTENs 3asiBUTENS, Takke
npeacTaBnaeTcs OOKYMEHT, NoATBEPXAatoLmMi NOSTHOMOYUSA Ha OCyLLeCTBMNEHNe AencTBUi
OT MMeHW 3agaBuTens. B kayecTBe [AOKYMeHTa, noATBEpPXOatoLWero MOofIHOMOYNS Ha
OCyLLIeCTBMNEeHEe AENCTBUN OT UMEHN 3asiBUTENS, MOXET OblTb NpeacTaBneHa:

a) odpopMneHHas B COOTBETCTBUM C 3akoHoAaTernbcTBOM Poccurckon depepauunu
A0BEPEHHOCTb (4N pmandecknx nuu);

6) ochopmneHHaa B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccuiickon denepauunn
AOBEPEHHOCTb, 3aBEepPEeHHas neyvaTbio 3asBuTeNa U NnognnucaHHasa pykoBoauMTenem 3asaBuTens
WX YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTENEM NULIOM (ANS OPUANYECKUX NNLL);

B) KOMMSA pelleHns 0 HasHayvyeHun unm ob u3bpaHum nubo npukasa O Ha3HaAYEHUU
dun3nyeckoro nuua Ha LOOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe ¢umsmyeckoe nuuo
obnagaet npaBoMm AelCTBOBaTb OT MMeHU 3asBuTensa 6e3 JoBEPEHHOCTMU.

5.8.4. 3aaBMTENb MMEET NPaBO 3anNpocuTb B YNpPaBfieHMM 3KOHOMUYECKOrO pasBuUTuUS
MHopMaUUIO U OKYMEHTbI, HeobxoanmMble Ana 060CHOBAHMS U PACCMOTPEHUS XKanoobbl.

5.8.5. NncbMeHHble Xanobbl rpaxkaaH, NPUHATbIE B XO4E JIMYHOrO npuema, noanexar
permctpauuMm u paccMOTPEHUO B YCTAHOBMEHHOM aAMWHUCTPATUBHLIM perfnaMmeHToM
nopsigke. O NPUHATMM MUCbMEHHOM XXanobbl 3asBUTENst AOMKHOCTHOE NWLIO, NPOBOAMBLLEE
MWYHBIA MPUEM rpaxaaH, NPou3BOAUT 3anuCb B KapTOYKE JIMYHOrO npuemMa rpaxgaHuvHa u
nepegaet ee [OOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a [AEeNonpou3BOACTBO, B TeYeHue
o4Horo paboyero gHs.

[OmMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a AENONPOM3BOACTBO, 0653aHO:

— 3aperncTpmpoBaThb Xanoby B XXypHare y4yeTa BXOAsLwen JOKYMEHTaunm;

— 0othopMUTb pacnmcky o npmeme xanoobbi;

— nepepaTtb xanoby HavyanbHUKY YNpaBneHus.

5.8.6. [JOrmKHOCTHOE NNUO, OTBETCTBEHHOE 3a Aenonpon3BOACTBO, B A€Hb NOy4YeHUs
NMUCbMEHHOW >anobbl, B TOM YMCNE B 3NIEKTPOHHON hopMe:

— pacnevatbiBaeT xanoby, NOCTYNMBLLYIO B ANIEKTPOHHOW (popMe;

— perncTpupyert xanoby (BHOCUT B XypHan ydeta BXOASLWMX AOKYMEHTOB: NOPSOKOBbIN
HOMep 3anucu (BXOASLWMIA HOMEP); AaTy N BPeEMS nNpuema *anobbl C TOYHOCTbI 40 MUHYTHI;
dhamMunmio 1 MHUUManNIbL UMEeHU 1 OTYyecTBa (HaMMeEHOBaHWE) 3aaBUTENS; obLlee KONMYecTBO
AOKYMEHTOB 1 obLLee KONMYecTBO NIMCTOB B AOKYMEHTAX;

— npocTaBndeT Ha xanobe wTamn agmMuHUCTpauumn ropoga KupoBcka M ykasbiBaeT
BXOOALLNA HOMEP (MAEHTUYHbBIA NOPAAKOBOMY HOMEPY 3anucy B KHUMY ydeTa nocTynaroLlen
KoppecnoHaeHunn); npu nocnegyowen pabote ¢ xanobo Ha Bcex 3Tanax ero
paccMoTpeHnst obsizaTenbHa CCbifika Ha BXOAALLMIA HOMEP;

— odhopmnsieT pacnucKky No yCTaHOBMNEHHOW ¢opMe B ABYX 9K3eMnnsapax, OAvH U3
KOTOpbIX nepedaeT 3aaButento (NpyM MNOCTYNNeHMM [OKYMEHTOB MOYTOM Hanpasnset
3aABUTENI0 pacnmMcky Mo4YToM B [AeHb perncrpauuu >kanobbl), BTOPON 3K3eMnnsp
npuvknagbiBaeT K NOCTynuBLLEN xanobe.

Pacnucka gomkHa cogepxaTb crnegyoLlyo MHpopmauuio:

a) faTa npeacTaBneHuns xanobsbl;

6) bamunusa n nHMumManbl UMeHN N oT4ecTBa (HaMMeHOBaHME) 3asBUTENS;

B) NepeyvyeHb JOKYMEHTOB, C YKa3aHNEM UX HAaUMEHOBAHUSA N PEKBU3NTOB;

r) KONIMYECTBO NIMCTOB B KAXXAOM JOKYMEHTE;

[) BXOASLMNIN HOMEP;

e) damunus, uHUUManbl MMEeHW K OTYecTBa W [AOSMKHOCTb JMua, MPUHSBLLErNO
AOKYMEHTbI U €ro NOANuCh;

X) TenedoH, 3NeKTPOHHas noyTa, No KOTOPOW 3asdABUTENb MOXET y3HaTb O cTaguu
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pacCMOTPEHNSA JOKYMEHTOB.

[OfmKHOCTHOE NULO, OTBETCTBEHHOE 3a [enonpou3BoACTBO, B TeYeHue OAHOro
paboyero AHA CO AOHA pernctpaumm xanobbl nepefaeT NPUHATYIO Xanoby C pacnuckon o
NPUHATUN HaYarbHUKY YNpaBreHus.

5.8.7. MNony4nB NUCbMEHHYIO Xanoby 3aaBUTENS HavanbHUK YNpaBreHus, HasHavyaeT
YNOMHOMOYEHHOE Ha pacCMOTPEHME XKanobbl JOSMKHOCTHOE NNLIO.

5.8.8. YnonHomMo4yeHHOe Ha paccMoTpeHue Xanobbl  AOOMKHOCTHOE  NULO
paccmaTpmBaeT xanoby u B crydae ecnv AO0BOAbl, W3NOXEHHble B Xanobe, BXoOAT B
KOMMNeTeHUMIO YnpaBneHns nogrotaBnmeaeT NPOEKT pelleHnss 06 yaoBneTBOPEHNN xanobbl
nmbo o6 oTkase B ee YAOBMETBOPEHUWU, a TaKkKe MPOEKT MOTUBMPOBAHHOIMO MUCbMEHHOMO
oTBeTa O MPUHATOM HavanbHUMKOM YNpaBreHus, pelleHun O pesyrbTaTax pacCMOTPEeHUs
Xanobbl, n NnepegaeT UxX Ha NOANUCb HaYanbHUKY YNpaBneHus.

5.8.9. Mo pesynbTaTtam paccMoTpeHus xanobbl HayanbHUK YNpaBneHns npuHuMaeT
OLHO N3 CreayLwnxX peLleHni:

1) yoosneTtBopsaeT xanoby, B TOM yucne B (opMe OTMEHbl NMPUHATOrO peLueHus,
ncrnpaeneHnsa OOnyLWeHHbIX YnpaBneHnem, onedyaTok U owmnboK B BblAaHHbLIX B pesynbraTte
npegocTaBfeHns MyHULMNAanbHOW YCryrn OOKyMeHTaX, BO3BpaTa 3asBUTEN0 AEHEXHbIX
CpeacTB, B3MMaHME KOTOpbIX He npefyCMOTPEHO HOPMaTUBHbIMM MPaBOBbIMU aKTaMu
Poccunckon ®depepaummn, HopMaTUBHbIMM MpaBoOBbIMM akTamu MypmaHckon obnactu, a
Takke B MHbIX hopmax;

2) oTKa3blBaeT B y4OBMETBOPEHUN XKanobbl.

YkasaHHOe pelueHne NpuHnuMaeTcs B (popme akTa YnpaBrieHus.

He nosgHee gHA, cnefylowero 3a gHEM NPUHATUS OOHOMO U3 YKasaHHbIX peLueHui
3asBUTEN0 B NMUCbMEHHOW hOpMe HanpasnseTca MOTUBMPOBAHHbLIA OTBET O pesyfibTaTax
paccMmoTpeHns xanobbl. 1o xenaHuio 3asBUTenst OTBET MO pe3ynbTaTamM pPacCMOTPEHUS
Xanobbl MoxeT OblTb NpeacTaBneH He nosgHee [AHs, Cneaylowero 3a OHEeM MPUHSATUS
peweHns, B opMe IEeKTPOHHOro [OKYMEHTa, NOAMNWCAHHOIO 3MNEKTPOHHOM MNOAMNUCHIO
YMNOMHOMOYEHHOIo Ha pacCMOTpPeHMe Xanobbl JOMMKHOCTHOIO nvua v (unu) Ynpasnexus, Bug
KOTOPOW YCTaHOBIEH 3akoHogaTenbcTtBoM Poccuinckon ®eaepaunn.

5.9. XXanoba, noctynueLias B YnpaBneHue, NnognexunT pacCMOTPEHUIO OOSHKHOCTHbLIM
NMLOM, HafeneHHbIM MOSIHOMOYUAMM MO PACCMOTPEHUIO Xarnob, B TeyeHue nsaTHaguaTtu
paboynx OHen Co OHS ee perucTpauuu, a B crydae obxkanoBaHWsa OTKasa YnpaBrieHus,
AOIMKHOCTHOMO nNvua YnpasneHus, B npueMe JOKYMEHTOB Y 3aaBuTens nnbo B ucrnpasrieHum
AONYLEHHbIX OrneYyaTok 1 oWKnbOoK unu B criydae obxanoBaHus HapyLeHUs yCTaHOBNEHHOro
CpOKa Takunx UcnpaeBneHunn - B TedeHne natn paboumx gHen co OHA ee perncrpauuu.

OTBeT Ha xanoby, NoCTynMBLLYIO B YNpasneHne unn SOSMKHOCTHOMY nvuy B hopme
3MIEKTPOHHOrO [OOKYMEHTa, HanpaBriseTca Mo agpecy SNeKTPOHHOM MOoYThl, YKa3aHHOW B
xanobe, B dopmMe 3NEeKTPOHHOro AOKYMEHTa, MOAMNMCAHHOIO 3NEKTPOHHOM MNO4MUCHI0
YNOMHOMOYEHHOTO Ha  pacCMOTpeHMe  Xamnobbl  AOMKHOCTHOrO nvua  u - (unu)
YNONTHOMOYEHHOIO Ha pacCMOTPEHME Xanobbl opraHa (yypexgeHus), Bua KOTOPOW
yCTaHOBIEH 3akoHogaTtenbcTBOM Poccuinckon depepauum, mnm B nMCbMEHHOM hopme Mo
Nno4YTOBOMY afpecy, ykazaHHOMY B xanobe.

5.10. B oTtBeTe no pesynbTatam pacCMOTPeHUs xanobbl YNONMHOMOYEHHbIM Ha
paccMOTpeHME xanobbl JOMKHOCTHBIM JIMLIOM YKa3blBalOTCA:

-HaMMeHOBaHMe opraHa (y4ypexaeHus), npefoCTaBnsloWero MyHUUUNAanbHy YCrnyry,
pacCcMOTpEBLLEro Xanoby, AOMKHOCTb, (amunund, WMMs, OTYECTBO (MocredHee - npwu
HanNU4Mn) ero JOMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanobe;

-HOMep, AaTa, MeCTO MNPUHATUS pPeELLEHUs, BKNKYas CBeOeHMst O AOSDKHOCTHOM nuvue,
pelleHne unu genctene (besgencTene) KOToporo obxanyeTtcs;

-tbamunus, nms, oT4ecTBo (NocnegHee - Npyu HannyMm) N HauMeHoBaHWe 3asaBUTENS;
-OCHOBaHUWs ANS NPUHATUA peLleHns no xanobe;

-NPUHATOE No Xanobe pelueHune;
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-B crydyae ecnu xanoba npusHaHa OBOCHOBAHHOMW, - CPOKU YCTPaAHEHWSA BbISIBIIEHHbIX
HapyLleHW, B TOM YUCIe CPOK NpeoCcTaBieHns pesynbTata MyHULMNansHOM yCnyru;
-cBeeHuna o nopsake obxanoBaHUA NPUHATONO No Xanobe pelueHus.

5.11. B cnyyae ecnu [oBofbl, U3MOXeEHHbIE B anobe He BXOAAT B KOMMETEHLMIO
YnpaBneHus, ynofiHOMOYEHHOro Ha paccMoTpeHue xanobbl AOMKHOCTHOE NULO B TeYeHne 3
pabounx OHEW CcO [OHA ee pernctpauumn obecneyvMBaeT HanpaBneHue xanobbl B
YNONMHOMOYEHHbIA Ha €e pacCMOTPEHWE opraH (ydpeXgeHue) u B MUCbMEHHOW opme
NHOPMUPYET 3aABUTENS O NepeHanpaBneHnm xanobbl.

5.12. lNpwn yooBneTBopeHUn xanobbl YnpaBneHus npMHUMaeT ncyepnbiBatoLLne Mepbl
Mo YCTPAHEHUIO BbISBNIEHHbIX HapPYyLUEHUW, B TOM YuCrie MO Bblgaye 3asiBUTenNo pesyrnbraTta
MYHULMMNANbHOW YCNyru, He nosgHee 5 paboyumx AHEN co AHA NPUHATUS PELLEeHNd, eCnn UHoe
He yCTaHOBIEHO 3akoHoAaTenbcTBoM Poccurckon ®enepauuu.

5.13. B cny4ae ycTaHOBREHMs B Xo4€e UM No pesynbTaTaM paccMOTpeHus xanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIO  MNpaBOHAPYLUEHUS UM MpecTynneHuns
YNOMHOMOYEHHOE Ha pPacCMOTPeHMEe >Kanobbl [JOSMKHOCTHOE NUUO He3amennuTenbHO
HanpasfseT MMelLmnecs maTepumarnsl B OpraHbl MpoKypaTypbl.

5.14. YnpaBneHune oTKa3biBaeT B YAOBETBOPEHMM XKanobbl B Crneayowmnx cryvyasx:
-HanuMyue BCTYMMBLLErro B 3aKOHHYIO CUMY pelleHus cyaa, apbutpaxHoro cyga no xanobe o
TOM Xe npeameTe 1 MO TEM e OCHOBaHUAM;

-nogaya kanobbl nMUOM, MOMHOMOYMS KOTOPOrOo He NOATBEpPXAeHbl B nopsake,
yCTaHOBIIEHHOM 3akoHoaaTenbcTBoM Poccunckon depepauuu;

-Hanuuue peweHnss no xanobe, NPUHATONO paHee B COOTBETCTBUM C TpeboBaHMSMMU
HacTosAwWwmX MpaBnn B OTHOLLUEHWM TOMO e 3aABUTENS U N0 TOMY Xe npeameTy xanobbl.

5.15. YnpaBsneHue BrnpaBe ocTaBuTb Xanoby 6e3 oTeeTa B cneayowmnx cryyvyasx:
-Hannume B xanobe HeueH3YpHbIX NMOO OCKOPOUTENBbHBIX BbIPAXEHWUNA, YIPO3 XKU3HWU,
340pPOBbI0 N UMYLLIECTBY AOSPKHOCTHOMO NnLa, a TakKe YreHOB ero CeEMbM;

-OTCYTCTBME BO3MOXHOCTW MpoYUTaTh Kakylo-nmbo YyacTb TeKkcTa Kanobbl, hamunuio, nms,
OTYecTBO (nNocnegHee - Npu Hanuuum) U (UNKM) NOYTOBLIN agpec 3asaBUTENS, YKa3aHHble B
Xanobe.

5.16. Ecnn 3aaBuTtenb He yOOBMAETBOPEH peleHueM, TMnpuHATbBIM B Xode
pacCMOTPEHNs  kamnobbl, TO pelleHns, TMpPUHATbIE B pamMKax npeaocTaBneHns
MYHUUMNANbHOW ycnyru, MoryT 6biTb 06XanoBaHbl B cyaebHOM nopsigke.

5.17. B cooTBeTCcTBUM C OENCTBYIOWMM 3aKoHoA4aTenbCcTBOM Poccunckon depepauunm
aencteus (6e3gencteme) OOMMKHOCTHBIX NUL, a Takke pelleHud, MNpuHATble B Xode
npegocTaBneHns MyHUUMNanbHOW YCNyru, MoryT OblTb OCNOpeHbl B cyaebHOM nopsiake B
TPeXMecsaYHbI CPOK, UCYUCNAEMbIN CO AOHSA, Korga 3asiBUTESK0 CTasio M3BECTHO O TaKOoM
pelleHnn, aencTeun (6esgencTamn).

5.18. Ecnn nyuo nonaraeT, 4TO HapyLLEeHbl ero 3aKOHHbIE NpaBa n MHTepPeChl B chepe
npeanpuHMMaTeENbCKOM U MHOM 3KOHOMUYECKON OeATeNbHOCTU, OHO BnpaBe 0bpaTuTbCs B
apbutpaxHbIn cyq B NOpsiAke MCKOBOro npomsBoacTeBa. B cny4vae xe, ecnv nuuo nonaraer,
YTO HapyLLEHbI ero Npaea u ceobobl, OHO BrpaBe 0b6paTUTbLCH B Ccya 06LLEN OPUCANKLNN.
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MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY pernameHTy

Komy
oT

®.N.0. pykoBoauTens

noJiHoe n CokpaweHHoe HanmeHoBaHMe, B TOM 4YKUCIe

(bI/IpMeHHOG HanmeHoBaHue ropungn4eckoro rnuua,

opraHu3aLnoHHO-NpaBoBas opma,

agpec MmeCta HaxoxgeHund ropmnan4eckoro numua,

OrPH, NHH

3AABJIEHUE

Mpowwy

(BblOATH, NPOANUTL CPOK AENCTBUS, NEPeodPOPMUNTDL)

paspelleHne Ha NpaBo OpraHn3auum

(Tvin pbIHKA)

PO3HNYHOIO pbiHKa NoO agpecy: rI. KI/IpOBCK

Cnocob nony4yeHus pesynbTata npegoctaeneHms MyHuumMnansHon ycnyru: (NMMYHo, no
noure)

(ykasaTb agpec)

Moanuch pykoBOAUTENS HOPUANYECKOro Nnua

Mr1
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MpunoxeHne Ne 2

K A,D,MI/IHI/ICTpaTI/IBHOMy pernameHTy

PA3PELLEHUE
HA NMPABO OPIrAHU3ALUN PO3HUYHOIO PbIHKA
HA TEPPUTOPUN TOPOOA KWPOBCKA

N 20

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBJieHud, BblaaBLUEro paspeLueHvle)

BbigaHo

(nonHoe u (B cnyvae ecnn MMeEETCs1) CoKpaLleHHOEe HaMeHOBaHWe, B TOM YMcne

C*)I/IpMeHHOG HanmeHoBaHune, opraHn3auunn, opraHm3aumMoHHO-NMpaBoBad cbopma,

MeCTOHaxoXxaeHue opuguyeckoro nuua, MHH)
Twvn pbiHKa nnowaab

M.
MecTo pacnonoxeHus pbiHka (06bekTa NN 00 bLEKTOB HEABMXUMOCTN):

KB.

Cpok AencTBMS paspelleHusl YCTaHOBMEH
c" " 20 r. no" " 20

Ha OCHOBaAHUM NOCTAaHOBJIEHNA aAMUHUCTpPaALUKN ropoaa KI/IpOBCKa

(uaTa, HOMEep N HanMeHoBaHne I'IOCTaHOBJ'IeHI/IFI)

(BOMKHOCTL (noanuceb
(®.1.0. ynonHOMOYeHHOro nuua)

YNOSTHOMOY€HHOrOo NnLa) YNONTHOMOYEHHOIO NnLia)
M.I.

[encrteune paspeweHna npogneHo Ha cpok go " " 20
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Ha ocHoBaHunKn noctaHoBNeHUA

(naTa, HOMep 1 HauMMeHoBaHWE NOCTAHOBIIEHNS)

(BOMKHOCTL (noanuco (®.1.0.
YNOMHOMOYEHHOrO NnLa) YNOAHOMOY€EHHOrO NnLa)
YNONTHOMOYEHHOI0 Nunua)

M.T1.
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MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY pernameHTy

PykosoguTtento

(HaI/IMeHOBaHI/Ie N opraHn3aunMoHHO-NMpaBoBadA

cdopma ropmanyeckoro nuua, noaasLLEro

3adBlieHne O rnpegocrtasrieHnn paspeLlleHna

Ha npaBo opraHmn3aumm po3HN4YHOIo prHKa)

YBEOOMJIEHUE
O BblAAYE PA3PELWLEHUA (OTKA3E) HA NPABO OPIrAHU3ALUN PO3HUYHOIO
PbIHKA

Ha ocHoBaHMKW NocTaHOBMEHMS agMUHUCTpaLmmn ropoaa Kuposcka

NPUHSTO peLleHne

(o Bblgayve nubo o6 oTkase B Bblgaye)

paspeLleHns Ha NpaBo opraHu3auum

(TVn pbIHKA)

PO3HNYHOIO PbliHKa

(HanmeHoBaHMe pbiHKa)

rno agpecy:

O6ocHoBaHMeE NpUYMH OTKa3a:

I'Ipmno>|<eHme: pa3pelueHne Ha npaBo opraHm3aumm PO3HUYHOIO pPblIHKa Ha

Tepputopun ropoga Kuposcka ot " " 20 r. Ne
(BOMmMKHOCTb (nognuce (®.MN.0.
YNOMHOMOYEHHOro Nnua) YMNOMHOMOYEHHOro Nunua)

YMOMHOMOYEHHOro Nnnua)

YBegomreHve BpyyYeHo
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(NMMHKMA oTpesa)

YBegomneHve nony4yunn

pormxkHocTb, ®.1.0., noanucb
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MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY pernameHTy

BIIOK-CXEMA
NOCNEAOBATENLHOCTW AENCTBUIN NPU NPEAOCTABNEHUM
MYHULIUMAMBLHON YCAYTU

Mpuem 1 NpoBepka AOKYMEHTOB

[a \l/ Het

[loKyMeHTbI NpeacTaBrneHbl B NOfTHOM o6beme
N COOTBETCTBYIOT YCTAHOBMNEHHbIM TpeboBaHMAM

\

MpuHATWE pelleHnsa o npegocTaBeHnmn
MyHMumnansHOW ycnyrm

MpuHATNE pewleHns o6 oTkase B
npegoctasneHnm MyHuumnansHom
ycnyru

\

Bblgava, npoaneHne cpoka 4encTeug,
nepeogopmMreHne paspeLleHus,
HanpaBrieHMe Bblga4va) yBe4OMIIEHNS O
Bblgaye paspelleHns

HanpasneHue yBegomneHuns o6
oTKa3e B npefocTaBrieHnm
MyHuumnansHon ycnyrm
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Mpunoxexne Ne 5
K AOMWHUCTPATUBHOMY
pernameHTy

dopma obpalleHus (kanobbl) Ha genctens (6es3gencTene) u peLleHns, NPUHATLIE
YnpaBneHnem 3KOHOMUYECKOro pasBuUTUS agMuHuUcTpauum ropoga Kuposcka B xoae
npegocTaBreHns MyHUUMNanbHOW yCnyrm

HavanbHuky YnpaBsneHus
9KOHOMMYECKOro pasBuTUS
agMuHucTpauum ropoaa Knposcka

(nonHoe HaMMmeHoBaHue
topnan4eckoro nmua)

(MecTo HaxoXaeHWs IPUANYECKOrO
nvua)

(Homep TenedoHa)

(agpec anekTpOHHOW NoYThI (Npn
HanMuum)

XKanoba

(yKaSbIBaeTCH HanMeHoBaHMe opraHa un (I/IJ'II/I) OOJMKHOCTb U (I/IJ'IM) CbaMVIJ'IVIFl, MMA N OTHECTBO MyHUUMNANbHOro cryxkallero, peweHue,

fdencteue (6e3nencTere) KOToporo obxanyeTcs, CyTb oGxarnyemMoro pelleHus, AeicTeus (6e3nencTaus)

CuuTato, 4TO AaHHoe pelweHue, gencteue (besgencTaune) HapylaeT

(yKa3bIBaeTCF| HOpMaTVIBHI:IIZ I'IpaBOBOVI aKkT nmbo npaBa U NHTepecChbl, KOTOPble, N0 MHEHUIO 3aABUTENA, HAapyLUEeHbl pelleHnemMm, nevictenem

(6e3pencTBMEM) MyHULIMMATBHOTO Cry>Xallero)

Ha ocHoBaHMKN U3OXXEHHOTO, npouwy
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(mara) (nognuceb) (pacwmdpoBka nognucu)



