YT1BepxaeH

[TocTanoBineHueM AQMUHUCTpALIUU
ropona Kuposcka
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AJIMHUHHMCTPATHBHBIN perjiaMeHT
10 MPEAOCTABJICHUI0 MYHUIIMIIAJIBbHOM YCJIYTH
«IIpexocraBiaenue nHGOpMaALKK O NPOBEACHUH IPMAPOK,
BbICTABOK HAPOJIHOI0 TBOPYECTBA, peMeceJl
HA TEPPUTOPUM MYHUIMIIAJIBHOTO 00pPa30BaHUA»

l. OBIIUE ITOJIOKEHUSA
1.1. Ilpeamert peryiupoBaHMs aAMUHUCTPATUBHOIO pPerjaMeHTa

Hacrodmuii agMUHUCTPAaTUBHBIM DPEIVIAMEHT INPEAOCTaBICHUS MYHULUIAIBHON YCIIYTH
«[IpenocraBienne mHGOpPMAIK O MPOBEACHUU SPMApPOK, BHICTABOK HAPOJHOTO TBOPYECTBA,
peMecesl Ha TEPPUTOPUU MYHUIMIAIBLHOIO 00pa3oBaHUs» (Jajiee — MyHHUIMIAIbHAs yCIyra)
pa3paboTaH B LENSIX MOBBIIIEHUS] KayecTBa MPEJOCTABICHUS U JOCTYIHOCTH MYHMIMIIAJIbHOU
YCIIYTH, CO3/1aHUs] KOM(OPTHBIX YCIOBUH AJIS MOTyYEHHUS] MyHULIMIIATBHON YCIyTH.

Hacrosmuii agMUHHCTPAaTUBHBIA PETJIAMEHT PEryJUpyeT MOPSIOK IPEJOCTABICHUS
MYHUIUNAIBHONH YCIYrdM, CPOKM M IIOCJIEJOBaTEIbHOCTh JeHCTBUN (aIMUHUCTPATUBHBIX
IpoIelyp) MPHU MPEIOCTAaBICHUH WH(POPMAIMK O MPOBEACHUHU SPMAPOK, BHICTABOK HAPOIHOTO
MIPUKJIAJHOTO TBOPYECTBA, PEMECEN B MYHULIMIIAIBHBIX YUPEKICHUAX KYIbTYPHI.

1.2. IloHATHS U TEPMUHBI, HCI0JIb3yeMble B AIMUHUCTPATHBHOM perjamMeHTe

B HacrosmeM agMUHHUCTPATUBHOM DPETIIAMEHTE HCIOJIB3YIOTCSA CIEAYIOIUME IOHATUS U
TEPMUHBI:
BbICTABKAa HAPOJHOI0 TBOPYECTBA - TEMATUYECKUHN IIOKa3 Pa3IMYHBIX BUAOB JIEKOPATUBHO-
IIPUKJIAHOTO MCKYCCTBA M XYJOKECTBEHHBIX IIKOJ HAPOAOB MHUpPA, AEMOHCTpALAsl TBOPYECTBA
OTJEIBHBIX XYI0KHUKOB U HAPOJHBIX MACTEPOB;
3asiBUTeJb — (U3MYECKOe JIMI0, HE3aBUCMMO OT I[I0Ja, BO3pPAcTa, HAIMOHAIBHOCTH,
00pa30BaHusl, COLMAIBHOIO IMOJOXKEHUS, MOJUTHYECKUX YOeXKICHHH; IOpUIMUYECKOe JIHIIO
HE3aBUCHMO OT OpraHU3alMOHHO-TIPAaBOBOM (OpMBI M BEIOMCTBEHHOM NPHUHAJJIEKHOCTH,
oOparuBIIeecs 3a MOJIyYeHUEM MyHUIIUTIAIBHOW YCIYTH;
METOJUCT — CIIeHAINCT, OCYIIECTBIISIONMN HAyYHO-METOINYECKOe 0OecTieueHre JesTeIbHOCTH
YUpEXKACHUs, a TaKke HHPOPMALIMOHHOE 00CTY)KMBaHUE TIOCETUTEIIEH;
MYHHIHUIIAJIbHOE YYpPeKAeHHEe KYJAbTYPBI - YUPEXKICHHE, SBISIOMICECS IOPUANUYECKUM JIUIIOM,
Ha/lelI€HHOEe O000COOJIEHHBIM ~HMMYILECTBOM, KOTOpPOE 3aKperuisieTcs 3a HUM Ha IpaBe
OTIEpaTUBHOIO YIPABJIEHUS, CO3/IaHHOE JJISl OCYIIECTBICHHUS COLUATbHO-KYJIbTYPHBIX (PYHKIINN
HEKOMMEPUYECKOT0 XapakTepa, (UHaHCHPYyEeMOe U3 MECTHOTO OI0JDKeTa,
HAPOJAHOE TBOPYECTBO - XYI0XKECTBEHHAs KOJUIEKTUBHAs TBOpPYECKas AEATEIbHOCTh HApOJa,
OTpaKalollasi ero J>KW3Hb, BO33PEHMs, HJEeallbl B CO3/aBa€MOM MM H300pa3uUTENbHOM U
JIEKOPAaTUBHO-TIPUKJIAHOM HCKYCCTBE;
NoceTUuTeJIb - PU3MUECKOE WIN I0PUINUECKOE JHII0, OJIb3YIOIIEECs YCIyTraMid MyHHUIIMITaTbHbIX
YUpEXKJIEHUHN KYJIbTYphl (IOCETUTEh SKCKYPCUH, JIEKIIMU, MEPOIIPUSITUS, caiiTa);
pemecao - paborta, TpeOyromass CIEMUaTbHBIX HAaBBIKOB MO H3TOTOBICHHUIO W3JEIHN
JIEKOPaTUBHO MPHUKJIAJHOIO TBOPUECTBA PYUYHBIM, KYCTAPHBIM CIIOCOOOM;
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sipMapKa — pacrnpojiaka TOBapOB, yCTpauBaemasi peryisipHO, 4acTO B OJIHOM MECTE U B OIHO
BpeM1, O6BI‘IHO C YBCCCIICHUAMU, pa3BHe‘-ICHI/I$IMI/I;

1. CTAHIAPT HNPEJOCTABJEHUASA MYHUIIUIIAJIBHOM YCJIYTH
2.1. HaumeHoOBaHHEe MYHHULIMIAJIbHON yCIyTH

«[IpenocraBnenne wuHPOPMALMK O TMPOBEACHUU SPMAPOK, BBICTABOK HAPOJHOTO
TBOPUYECTBA, peMEcell Ha TEPPUTOPUU MYHHUIIMIIATILHOTO 00pa30BaHUs»

2.2. HammeHOBaHUe OPraHU3alMii, NPeI0CTABIAIOIINX MYHHIMIATbHYIO YCIYTy

[IpenocraBiieHne MyHULIUINIAIbHON YCIYTH OCYILECTBIISAIOT:
— MYHHULHUINAaJIbHOE OI0JDKETHOE yupekaeHue KyabTypbl «LleHTp HapogHOro TBOpUECTBa U

JIOCyTay;

— MYHUUHUIIAIIbHOE aBTOHOMHOE YUYpexJIeHHUe KynbTypbl «KupoBckuil ropoackoi JBopen
KYJIbTYpbI»

— MYHUIHUIAIBHOE aBTOHOMHOE YyupexiaeHue KyibTypbl «Cenbckuii JlOM KyJIbTyphl
g.a1. Turan»

— MYHUUHUIAJIBHOE aBTOHOMHOE y4dpexiaeHue KynbTypbl «Cenbckuil Jl[OM KyJIbTypbl
g.n.Koamsay

AaJiee 1o TCKCTY aIMUHUCTPATHBHOTO PETJIAMCHTAa UMCHYCMBIC — quexc):[eHI/m.

2.3. Uudopmanusi 0 MeECTOHAXOKIeHNH U Tpaduke padboThl HCIOJTHUTEIei
MYHUIHMNATbHON yCJIyrH

CBeneHuss 0 MECTOHAXOXKJEHUHM, IOYTOBOM ajpece, aJpecax CalToOB, KOHTAKTHBIX
tesnepoHax U rpaduke paboTsl YupexiaeHuil nmpuseneHs! B IIpunoxenun Nel k Hacrosimemy
aJMMUHHCTPATUBHOMY pETJIaMEHTY.

2.4. Onucanue 3asiBUTeIeil MYHMIUNIAJIBHOMH YCJIYTH.

3agBUTENSIMA Ha TMPEJOCTABICHUE MYHUIMMAIBHON yCcIyru (maisee — 3asBUTEIH)
SABJISAFOTCSA (1)I/I3I/I‘~I€CKI/IG U IOpUANYCCKUC JIMIA, BHC 3aBUCUMOCTHU OT IpaXJaHCTBa U MCCTa
peructpainuy, oOpaTuBIIMECS B VYUpEXKACHHS JMYHO WIM HMEIOIIME JOCTyNl K caiiTaMm
YupexaeHuu.

2.5. OcHoBaHMe /151 MOJYyYeHHsI MYHMIHNAJIbHON yCJIyru.
OcHoBaHMeM Il TIOJTYYeHHUs] MyHULMIAIBHONW YCIYTH ABIsieTCS oOpallieHue 3asiBUTENS C

MH(OPMALMOHHBIM 3aIIPOCOM IPH MOCELIEHUN YupexaeHui nian Ha ux caiitel (I[Ipunoxenue
Nel)

2.6. Pe3yabTaTt npenocTaBieHHss MyHHIIUNIAJBHON YCIYTH.

Koneunsim pPE3yIbTaTOM MMpea0CTaBICHUSA MYHI/II_[HHaJIBHOfI yCiayru ABIIACTCA
oOecIieueHue 3asBUTEIS I/IH(I)OpMaI_II/ICI\/'I 0 TPOBCACHUHN APMApPOK, BBICTABOK HAPOJIHOI'O
TBOPUYCCTBA, pEMCCECII HA TCPPUTOPHUU MYHUITUITIAIIBHOT'O O6pa3OBaHI/I}I.



2.7. Cpoku npeaocTaBjieHus MyHUIITUNIAJIbHOMH yCJIYTH.

2.7.1. B VYupexacHusx MyHHIMNAIbHAS yCIyra MPEJOCTABISIETCS B COOTBETCTBHH C
rpadpukoM paboTel YupexnaeHuil, yka3aHHbiM B Ilpuwnoxxkenun Nel Kk Hacrosmemy
aJIMUHUCTPATUBHOMY pPETJIaMEHTY.

2.7.2. MyHununaneHasi yciiyra IpefoCTaBlIsieTcsl Ha OQHUIMAIBHOM CalTe YupexaeHUun
KPYIJIOCYTOYHO C J1I0OOr0  aBTOMATHU3MpPOBAaHHOro pabodero Mecra, OOOPYIOBAHHOTO
CpEeACTBaMU JICKTPOHHOH CBS3H, MO3BOJISIOIIUMHI 00€CIICUNTh TOCTYI K ceTH VHTepHeT.

2.7.3. Cpoku HCHOJIHEHHUS] MYHUIMNAIBHON YCIYrd OINPEAENSIOTCS B 3aBUCUMOCTU OT
UCTIOJIB3yEeMOr0 BU1a MH(POPMHUPOBAHUS:

- MOCPEICTBOM JIUYHOTO oOpatmenus (He 6osiee 30 MUHYT);

- o tenedony (e 6osnee 5 MUHYT);

— 10 DJIGKTPOHHOM mouTe (HEe paHee CIEAYIOIIEro padovero JHs ¢ MOMEHTA MOCTYIUICHHS
oOparteHus);

- Ha caiite YupexnaeHus B cetu VHTepHeT (B TeueHue 2-X JHEW CO JHS PErHCTpaluu
oOparieHus).

2.8. IIpaBoBble OCHOBAHMS IJISl PEIOCTABJIEHUS MYHHI[UNIAJIBLHOMH YCIYTH.

VcnonHenne MyHMLIIMNAIIBHOW YCIYTH OCYILECTBIIETCS B COOTBETCTBUU C:
- I'paskaHckuM Kozekcom Poccuiickoii ®eneparmu, U.4 ot 18.12.2006 Ne 230-D3%;
- ®denepanbHbM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 00muX MpUHIUIIAX OPTaHU3ANN
MECTHOT'O CaMOYIIpaBJIeHHs B Poccuiickon @enepaunn»z;
- 3akonom Poccuiickori ®eneparuu ot 09.10.1992 Ne 3612-1 «OcHOBBI 3aKOHO/IATEILCTBA
Poccuiickoit denepaiuu o KyJILType»3;
- ®enepanbHbIM 3aKOHOM OT 12.01.1996 Ne 7-®3 «O HeKOMMepUECKHUX opraHH3aum[x>>4;
- CDCI[e]gaJ'ILHLIM 3akoHOM OT 06.01.1999 Ne 7-®@3 «O HapoAHBIX XYJI0KECTBEHHBIX
POMBICIIAX» ",
- @enepanbHbM 3aKk0OHOM 0T 2 Mas 2006r. Ne 59-®3 «O mnopsaake paccMOTpEHUs
oOparenut rpaxxaan Poccuiickoit (De):[epaunn»e;
- @enepanbHbiM - 3akoHOM  OoT 27 wutoHa  2006r. Ne 149-03 «O06 wuHpopmanuwy,
MHDOPMAIHOHHBIX TEXHONOTHSX 1 O 3aIIHTE HHPOPMAIIANY |
- @OenepanbHbiM  3akoHOM 0T 09.02.2009 Ne 8-d3 «O6 obecneueHun pAocTyna K
uHpOpMallUl O JIEATEIbHOCTH TOCYNAapCTBEHHBIX OpPraHOB W  OpPraHOB  MECTHOTO
CAMOYIIPABICHUS»;
- Crparerueit passutusi uHpoOpmarmoHHoro oOmiecTBa B Poccuiickoit ®enepamnuu ot
07.02.2008 Ne I1p-212°;
- 3akoH Mypmanckoii o6mactu ot 04.05.2000 Ne 194-01 3MO «O KynLType»lo;
- [locranoBnennem anMuuuctpauuu ropoaa Kuposcka ot 16.09.2011 Ne 1097 «O6
YTBEPKACHUM CTaHAAPTOB KauyecTBa MPEAOCTaBICHHUS MYHMIMIAIBHBIX YCIYT KYJIbTYpBHI,
UCKYCCTBAa M JONOJHMUTEIBHOTO 00pa3oBaHUs JeTeil B 00JacTH KyIbTypbl M HMCKYCCTBA,
MPEIOCTABISAEMbIX 3a CUET MECTHOro OroJKeTa HACeIeHHMIO MYHHIMMIAIbHOTO 00pa3oBaHUS
ropost KupoBck ¢ moaBe10MCTBEHHOU TEPPUTOPUEI»;

b «Poccwiickas razeray», Ne 289, 22.12.2006.

2 «Poccwmiickas razera», Ne 202, 08.10.2003.

¥ «Poccuiickas razeray», Ne 248, 17.11.1992.

* «Poccuiickas razera», Ne 14, 24.01.1996.

5 «Poccuiickas raseray, Ne 7, 15.01.1999.

¢ «Poccuiickas razetan, Ne 95, 05.05.2006.

7 «Poccuiickas razera», Ne 165, 29.07.2006.

8 «(Poccuiickas razera», Ne 25, 13.02.2009.

% «(Poccuiickas razera», Ne 34, 16.02.2008.

10 «(Mypmanckuii BecTrmk», Ne 92,16.05.2000



- YcTaBoM MYHUIIMNAIBHOTO OIOMKETHOTO YUpexaeHus KyiabTypbl «lleHTp HapoaHoro
TBOPYECTBA U 1OCYTa»;

- YcTaBOM MYHMIMIAIBHOTO ABTOHOMHOTO  YUpeXIeHUs KyapTypel «KupoBckuii
ropoAckoi JIBopen KyiabTyphl»;

- YcTaBOM MYHULHMIIAJBHOTO aBTOHOMHOIO YYpEXIeHUs KyabTypbl «Cenbckuil [Jom
KyJlbTYyphbl H.IL. TUTan»;

- YcTaBOM MYyHMIMIAIBHOTO aBTOHOMHOIO YYpeXAeHUsI KyilbTypbl «Cenbckuil Jlom
KyJabTypsl H..KoamBsay;

- WHBIMM HOPMATHUBHBIMM MpaBOBbIMU akTaMu Poccuiickoit denepanuu, MypmaHCKoi
o0JyacTu 1 MyHULIUIIATBHOTO 00pa3zoBaHus ropoa KupoBck ¢ mo/IBeTOMCTBEHHON TEPPUTOPUEH.

2.9. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBbIX /Il IPEAOCTABJIEHUSI MyHUIIMNIAIbHOM YCIYTH.

2.9.1. lns nonyyeHus MyHULIMIAIBHOM YCIYTH 3asBUTEIb MOXKET M0JaTh KaK MUCbMEHHOE,
TaK ¥ YCTHOE OOpalieHue.

2.9.2. IlucbMeHHOe oOpallleHHe MOAAETCS Ha PYCCKOM SI3bIKE, M JIOJDKHO COJEp’KaTb:
HAaUMEHOBAHUE YUpPEXKACHMs, B KOTOPBIH HaIlpaBiisieTcs NMHUCbMEHHOE oOpalleHue; (haMuiuio,
UM, OTYECTBO COOTBETCTBYIOLIETO AOJKHOCTHOIO JIUIA (B ClIyyae U3BECTHOCTH); COOCTBEHHbIE
JaHHbIEe: (PaMHUITHIO, UMsI, OTYECTBO, MMOYTOBBIA aJpec, M0 KOTOPOMY JOJDKEH OBITh HaIpaBieH
OTBET, YBEJOMJICHHE O Iepeajpecallid oOpallleHHs; COCTaB 3alpaliuBaeMoil MHGopMmauuy;
JUYHYIO OJIUCH U J1aTy.

2.9.3. Or 3asBuTesed, OOpaIAIOUIMXCS 32 MOIYYEHHEM MYHMLHMIAIBHOW YCIyrd IO
CpeACTBaM DIIEKTPOHHOH cBsi3U (cetn MHTEpHET) U 1o TeneoHy BHE MOMEIIECHUH Y UpekICHHIH,
He TpeOyI0TCs JOKYMEHTBI JJIs IPEAOCTABICHUSI MyHUIIUIIAIHON YCIIYTH.

2.10. IlepeyeHb ocHOBaHMii IJI1 0TKA3a B pHeMe JOKYMEHTOB, /IJIsi IPUOCTAHOBJIEHUS
HW/MJIM 0TKAa32a B MPEeI0CTABJIEHUN MYHUITUNAIBHOM YCIYTH.

2.10.1. OcHoBaHwMi1 I OTKA3a B MPUEME IOKYMEHTOB HE MPEAYCMOTPEHO.
2.10.2. OcHOBaHMEM AJIS1 IPUOCTAHOBIICHUS MTPEJOCTABICHUS MYHUIIMIIATBHOM YCITyTH MITH
0TKa3a B €€ MPelI0CTABICHNUN SBIISIOTCA:

— T1pu OOpalieHWH B MHCHMEHHOM BHUJE WU IO CPEICTBAM DJIEKTPOHHOH CBSI3U (CeTH
WHTepHeT) HETOUYHOCTD W OTCYTCTBHE KOHTAKTHBIX JTAHHBIX 3asBUTEIIS;

— TEKCT MMCbMEHHOI0 O0pallleHus He MOAeTCs MPOUYTEHHUIO;

— HenpeaBuAeHHbIE ((opc-MaKOpHbIE) OOCTOSITENBCTBA, MPU KOTOPBIX MPEIOCTAaBICHUE
MYHHUITUTIAIBHONW YCIIYTH CTQHOBHTCSI HEBO3MOXKHBIM (CTHXWIHBIE OE/ICTBUS, aBapwH,
MOKapbl, MAacCOBbIE OECTOPSJIKU, MOBPEXKJEHHE JIMHUI CBsA3M, 3a0aCTOBKH, BOCHHBIE
JeWCTBUS, TPOTHUBOIIPABHBIE W WHBIC ICHCTBUS TPETHHUX IUIl, BCTYIUICHHE B CHIIY
3aKOHOJATEIbHBIX AaKTOB, IIOCTAHOBJIGHUH U pACIOPSIKEHWH OpraHoB  BIIACTH,
TEXHUYECKHE HENOJAJKH B CEPBEPHOM OOOPYIOBAaHUM W/WIM TEXHHUYECKHE MPOOJIEMBI
CO cpencTBaMH Tele()OHHOM U IEKTPOHHOMN CBs3U (ceTbio MHTEpHET), a Takxke Apyrue
OOCTOSITENTLCTBA, HE 3aBHUCAILIUE OT BOJIM JIUI], MPEJOCTABISIONINX MYHHUIUNAIbHYIO
yCAYTY, W TPEmsITCTBYIOIIUE BBIMOJHEHUIO 0053aTeNbCTB 10  MPEJOCTaBICHUIO
MYHUIIMITAJIBHON YCITYTH);

— HapyueHue 3asgureneM [IpaBui nmonp3oBaHus YUpexIeHUEM.

OcHoBaHuMii TSI OTKa3a B MPEAOCTaBICHUH JOCTYyMa K MHPOpMAIUH, MPEACTaBIeHHON Ha
caiite YUpexIeHHI, HE CyllecTByeT. Bo3MoXKHA MPUOCTAHOBKA JOCTyNa Ha CaWThl B CBS3U C
TEXHUYECKUMHU HETOJaJKaMH Ha CEPBEPHOM OOOPYIOBAHUU /WU TEXHUYECKUMH MPOOIeMaMu
B cet MHTEpHeT.

2.11. Pa3mep njaTsbl 3a MpeAoCTABJIeHNEe MYHUIIUNIATBHOM YCJIYTIH.



[IpenocraBiieHe MyHHIIUTIAIBHOW YCIYTH SIBIISICTCS JJIs 3asBUTEICH OSCTUIaTHBIM.
2.12. TpeGoBaHusi K MeCTaM NMPeIOCTABIEHHSI MYHUIITUNIATbHOMH YCJIYIH.

2.12.1. VupexaeHus, NPEAOCTABISIONINE MYHUIMIAIBHYIO YCIYTY, JODKHBI OBITh
pasMelleHbl B CIEUUAIBHO INPEAHA3HAYEHHBIX 3JaHMSIX W IOMELICHHAX, CBS3aHHBIX C
00CITy’)KUBaHUEM 3asBUTEJICH U TEPPUTOPUATBHO JOCTYIHBIX IJIs1 HACEICHUS:

— 10 pa3MepaM U COCTOSIHHIO IUIOIIAJb OCHOBHBIX M JIONOJHHUTENbHBIX IOMEIIEHUH,
3aHUMAaEeMbIX YUpeXIEHUSAMHM, JOJDKHa o0ecneuuBaTh pa3MelleHHe pabOTHUKOB U
3asBUTENICH B COOTBETCTBUU C CAHUTAPHBIMH, CTPOUTEIHLHBIMH HOPMAMU U IMPAaBHIIAMH,
IIpaBUJIAMU HOXKapHOW 6e3011aCHOCTH, O€30IIaCHOCTH TPY/Ia,;

— 1npu odopmieHHH BXoJa B YUpekKACHUS W/WiIM ero (uianaisl 00s3aTeNnbHO HaTUdne
CTaHJApTHON BBIBECKU C HAMMEHOBAHUEM YUPEXKIEHHS, BHIBECKH C PEKUMOM PaOOTHI,
uHpopManuu 00 M3MEHEHHUSX B pEeKXUME paboThl B Clyyae IMEPEHOCA BBIXOIHBIX U
Mpa3AHUYHBIX JTHEW;

— B YupexJIeHHUsIX U NOMeIIeHUsX (uianaaoB Ha MHPOPMALMOHHBIX CTEHAAX B YAOOHOM
U1 0003peHUs] MecTe pa3MellaroTcs: MHpopMalus 00 YCIOBHUAX MPEIOCTaBICHUS
MYHULMIIAIBHON yciyru, [lpaBuia monp30BaHMs YUpexkAEHHEM, IOJHBIA IEpEYEHb
OKa3bIBa€MbIX YUpexkJIeHUEM yCIyrT (B T. 4. IUIATHBIX C YKa3aHUEM IIeH), HHpOpMaIus o
HOMepax TeneOHOB QUINANOB YUpeKAeHUs, MHPOPMAIUI O MPOBOJAUMBIX KYJIbTYPHO-
MacCOBBIX MEpPONPUATHIX, UHPOpPMALUA O CHoco0ax NOBEACHMs 3asBUTEISIMH CBOUX
OT3bIBOB, 3aMEUaHUIN U MPEMIOKEHUNH O paboTe YupexaeHus U psii TONOTHUTEIbHOU
CIpaBOYHON MH(pOpMAIMU, Kacaroulelcs MpeloCTaBiIeHUs J10CTyNa K MyHULIMIATIbHON
yeryre;

" s o0CHyKUBaHMs 3asBUTENeH YUpexIeHHs W KaxIbli U3 (uiIMaioB JOKEH ObITh
OCHallleH Tene(OHHOW CBSA3BI0O U OOOPYAOBAHMEM, OTBEYAIOLIUM TpeOOBaHUIM
CTaHJApTOB, TEXHMYECKUX YCIOBHMH, HOPMAaTHBHBIX JOKyMeHTOB Poccuiickoii
Qeneparui ¥ 00€CIEUYMBAIONINM HaJJIKAIee KadyecTBO IMPEAOCTABISIEMBIX YCIYT
COOTBETCTBYIOLMX BHJOB. Paboune mecTa, nmpeaHazHayeHHbIE A1 NPEIOCTaBICHUS
MYHHIIUTIATBHON YCIIYTH, TOJDKHBI OBITh aTTECTOBAHBI.

212.2. Jlns oxuaaHus TpueMa 3asBUTEISIMH JOJKHBI OBITh OTBEIEHBI MECTa,
000pyIOBaHHBIE CTYIBSIMH. MecTa JUIsl 3alOJHEHUS! JTOKYMEHTOB OOOPYIYIOTCS CTYJbSIMH,
CTOJIaMU U 00ecreunBaroTCss OyMaroi M KaHIEIIPCKUMU TPUHAIICKHOCTIMH.

2.12.3. Jlns mpenocTaBieHUs MyHUITUIIATBHON YCITYTH Y UpexXIeHUs OJDKHBI pactionaratb
HEOOXOJMMBIM YHCIIOM PaOOTHUKOB M TEXHHUYECKOTO MEpPCOHala B COOTBETCTBUHU CO IITATHBIM
pacmucaHHieM.

2.12.4. VcnonHeHWE MYHULHUIAIBHOW YCIYyTH B pEeXHME YIAJICHHOTO JIOCTyIa
3asBUTEIN OCYLIECTBISIOT CAMOCTOSITENbHO, CIENHATbHO OOOpPYJOBAaHHBIX MECT HeE
TpebyeTcs.

2.12.5. Odunnansusie MHTEpHET-CaliThl YUpexXJAeHHH, Ha KOTOPBIX HMPOU3BOAUTCA
nepeajapecanus K pyOpukam, cojaep)amuM WHGOPMAIHIO, JTOJKHBI COJIEpkKaTh YIOOHYIO
CTPYKTYpPY HaBUTAIlMU U TOHUCKa Mo calTy. CChUIKK Al MEepexoJ0B K PyOpHUKaM JIOJKHBI
HAaXOJUTHCS Ha IJIaBHOW CTPAHUILIE CaiTa.

2.13. TIloka3aTe/iu JOCTYNMNHOCTH W KAYeCTBA NMPEA0CTABJIEHUS MYHHIIMTIAJIbHON YCJIYTH.

JIOCTYITHOCTh M KQ4€CTBO MPEIOCTABICHUS] MYHUITUTTAIHFHON YCIYTH OIIEHUBACTCS T10
COBOKYIHOCTH CJIEIYIOIINX MMOKa3aTeNei:
2.13.1. [Toka3aTenu HOCTYMHOCTH MPEIOCTABIEHUS MYHUIIMITAIBHOU YCIYTH:
— 107 3asBUTEINEH, yIOBIETBOPEHHBIX rpaduKoM paboThl YUpekICHHI — HE MEHee
90%
— JIOCTOBEPHOCTH MpeaocTaBieHHoN nHpopmanuu — 100%



— TIPOCTOTA W SICHOCTh HW3JIOKEHUS WHpopmanuu (70 3asBUTENICH, 00paTUBIIMXCS
MMOBTOPHO 3a uHpopMaruei) — 5%
2.13.2. Iloka3aTenu KauecTBa MPEJOCTABICHNUS MYHUIIUIIAJbHON YCIYTU:
— CcOOJII0ICHHE CPOKOB MPEAOCTaBIICeHUs] MyHUIIMNabHOU yeiyru — 100%
— KOJIMYECTBO 0OOCHOBAHHBIX kayod — 0
— 08 3asBUTENEH, YIAOBIETBOPEHHBIX KYJIbTYpOill 00CHyKMBaHUSA (BEXJIUBOCTH,
ACTETUYHOCTH) nepcorana — 90%.

1. AIMUHUCTPATUBHBIE ITPOLEAYPbI

3.1. O0mue moJI0KeHud

3.1.1. IlpemocraBieHHe MYHUIIMIIAJLHON YCIYrd BKIIOYAaeT B CeOS  CICIYIOIINE
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

- IpeIocTaBIeHue UH(HOpMAIMK TP JTMYHOM OOpAIEHUH B Y UpexKICHHS,

- IpeiocTaBlIeHHe HH(pOpMaluu IpyU 00pallleHnH K caliTaM Y upesKIeHH.

3.1.2. CocrtaB aJMUHHUCTPATUBHBIX MPOLELYpP NPEAYCMOTPEH OJIOK-CXeMaMM IOpsAIKa
nperocTaBiieHuss MyHuuunaibHon yeayru (Ilpunoxenue Ne 2).

3.2. IlocaenoBaTeabHOCTD AeHCTBUH NnpH JIMYHOM oﬁpamemm 3adABUTCJIA B quexc)]emm

3.2.1. Ilpuem oT 3asBUTENA OOpallleHUs Ha MOJyYe€HHE MYHHUIMIAIbHON YCIYTH U €ro
perucTpamnys B KypHajie MOCTYMAIONMEH JOKyMEHTAlMH. B 3asBiIeHUHN yKa3bpIBaeTCs (aMuius,
UM, OTYECTBO 3asIBUTEIS, MECTO €0 PErMCTPAaluU U (PAaKTUYECKOTO MPOXKHUBAHUS, KOHTAKTHBIE
tenedonsl, coaepkanue oopamenus ([Ipunoxenue Ne3).

3.2.2. PaccmoTpeHue 3anmpoca OT 3asiBUTENs ISl YCTaHOBJIEHHS €ro IpaBa Ha MOJy4YEeHUE
MYHUIIUMATBHOH ~ YCIyTM C  y4eTOM OTpaHWYCHWHA Ha TPEJOCTaBIICHHE  CBEICHUH
KOH(HIEHIIMAJIBHOIO XapakTepa M HMHBIX OrpaHHYEHHH, NMPEeryCMOTPEHHBIX HOPMAaTUBHBIMU
NIPaBOBBIMHU aKTaMHU.

3.2.3. IlpenocTraBneHre MyHUIMIAIbHON yCIYrH 3asBUTENIO B YCTAHOBJICHHBIM 3aKOHOM
CpOK (Tmpu JTUYHOM OOpareHuu - He 6onee 30 MUHYT, TP TUCbMEHHOM — He Oonee 30 mHei ¢
MOMEHTa PErucTpalyy 3alpoca; PerucTpanus 3amnpoca B JEHb €ro IMoJauyd) WM OTKa3 B
nperocTaBieHuy MyHuunanbHol yeiayru (Ilpunoxenue Ne 4).

3.2.4. OcHoBaHMEM Ui Hayaja ACUCTBUI MO MPEIOCTaBICHUI0 MYHULIUIAIBHONW YCIyTH
SIBIISIETCS TIPUEM 3aIpoca OT 3asBUTEIIS U PETUCTPAIHS €T0 B )KypHAJIe.

3.2.5. O6umii MakCUMaIbHBIA CPOK PACCMOTPEHHUsSI TOKYMEHTOB HE JIOJKEH MpEBBILIAThH
IpU JTUYHOM oOpatieHnH — 30 MUHYT, IpU NHUCbMEHHOM — 30 qHEH.

3.2.6. B pemiennn 06 oTkasze B NPeAOCTABICHUH MyHULIUIIAIBHONW YCIIYTH B 00s3aT€IbHOM
TIOPSI/IKE TOJDKHBI OBITh YKa3aHbI TPUYHHBI OTKA3a.

3.2.7. Tlo pesynbTatam 00paOoTku oOpamieHus (Gopmupyercs O(QUIMAIBHBIA OTBET B
NUCHbMEHHOW WJIM yCTHOW (hopMe B 3aBUCHMOCTH OT (DOPMBI 3ampoca 3asBUTENS, IOCIE Yero
pe3ysbTaT PErucTPUPYETCs B KYypHAJIe HCXOASIIECH KOPPECTIOHACHIUH.

3.3. ITocaenoBaTeJIbHOCTH AeHCTBUIT IPH 00pALLICHUN 3asIBUTEJA K caiiTaM Y4pesKIeHnH

3.3.1. OcHoBaHMeM [UIsi BBIIIOJHEHUS aJAMHHHCTPATUBHOM MpOLEAypHl SBISETCA
CaMOCTOSITENIbHOE MOJIKJIIOUEHHUE 3asBUTENS K calTaM YuUpexkIeHUH.

3.3.2. Ilpy noiay4yeHUHM MYHULHUIAIBHOW YCIYrM BHE TIOMEUICHUS YUpEeXJIEeHUH o
CpeacTBaM 3JEKTpPOHHOUM cBsi3u (cetu MHTepHEeT) Ha oduIUMaNbHBIX cailTax YupexaeHuiu
3asBUTENIb MEPEXOAUT IO CChUIKE C TJABHOM CTpaHUIBl caiiTa Ha CTpaHuly, TIAe
CaMOCTOSATEIBLHO HAXOIUT TpeOyemyro mHbOpManuio Wik o(GopMIIseT 3asiBKy B CBOOOTHOMU
dopme (ITpunoxxenue Ne 3), npeaHazHAYCHHYIO IS TOJTYYEHUSI MyHULIUIIAJIbHOW YCIIYTH.



[TucemenHoe oOpaimieHune (3asBKa) 3asgBUTENS  JOHKHO  COJEPKATh  CIICIYIONIYIO
UHPOPMALIUIO:
— (ammmro, UM U OTYECTBO 3asIBUTEINS, TIOUTOBBIN aapec W (WIIK) AJIEKTPOHHBIN aapec,
10 KOTOPOMY JIOJIKCH OBITh HAIPABJICH OTBET, KOHTAKTHBIN TeleOoH — Uit (PU3HUECKUX
JINLL;
— TIIOJIHOC HAaMMEHOBAaHWE, aJIpeC MeCTa HaxOXJCHUS W (WIM) AJIEKTPOHHBIA ajpec, 1o
KOTOPOMY JIOJDKEH OBITh HAlpaBJIeH OTBET, KOHTAKTHBIN Tele)OH — ISl FOPUIMYECKUX
JIMLL;
— chopMynupoBaHHBI 3apOC, HA KOTOPBIH 3asIBUTENb JKEIACT MOTyYUTh HHPOPMAIIHIO;
—  crmocod HHGOPMHUPOBAHUS O IPEIOCTABICHUH MyHUIUTIAIHOW YCITYTH.
[TucbMeHHOE 0OpaleHre TOJKHO OBITh HAITMCAHO HA PYCCKOM SI3bIKE, pa300pPUUBO.
3.3.3. [Ins noay4eHuss MyHULIUNAIBHON YCIYTH MO CPEACTBAM 3JIEKTPOHHOM CBsI3H (CeTH
HNuTepHeT) HA O(UIHMAIBHBIX HWHTEPHET-CAWTaX YUPEKICHHS 3asABUTEIIO0 PETUCTpAIUs HE
TpedyeTcs.

V. ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM A IMUHUCTPATUBHOI'O
PEI'J/TAMEHTA

4.1. ITopsaok ocyuiecTBJIEHHS TEKYIero KOHTPOJIS 32 co0JII0/IeHeM M HCTIOJIHEHUEeM
OTBETCTBEHHBIMH J0JKHOCTHBIMHM JTUI[AMH MOJIOKEHU AIMUHUCTPATHBHOIO PerjiaMeHTa
U MHBIX HOPMATHBHO-NPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUS K
NMPeI0CTABIEHNI0 MYHUIMTIIAJIBHOM YCJIYI'H, a TAKKe 32 IPUHATHEM PelleHuii
OTBETCTBEHHBLIMH J0/IKHOCTHBIMH JIHLIAMH

4.1.1. Tekymmii KOHTPOJb 3a COONIOJCHHEM TMOCIEI0BAaTEIbHOCTH JCHCTBHIA,
OTPENIETICHHBIX aIMUHUCTPATUBHBIMU TMPOIEAYPAMH IO TPEJOCTABICHUIO MYHHUIUIIAILHON
yCIyTW, W  TNPUHATHEM  pelIeHWd  paOOTHUKaMH  YUPEeXKICHHH  OCYIIECTBISETCS
PYKOBOJHMTENSAMHU Y UPEKICHHI.

[lepnoAMYHOCTD OCYLIECTBIEHUSI TEKYLIErO0 KOHTPOJISI YCTAHABIMBAETCS PYKOBOJIUTEIEM
KOHKPETHOTO YUpPEKJICHUS, MPEOCTABIISIFOIIETO MYHUITUTIATLHYIO YCIIYTY.

4.1.2. KoHTposb 3a MOTHOTOM M KauyeCTBOM MPEAOCTaBICHUS MYHHIIMIATBLHOW YCIyTH
BKJIFOYaeT B ce0si TPOBEICHHE IIPOBEPOK, BBIABICHHE W YCTPAaHEHHWE HaAPYIIEHUW TIpaB
3asBUTENICH, pacCMOTpEHUEe, MPHHITHE pEHIeHWH M TMOATOTOBKY OTBETOB Ha oOpalieHus
3asBUTENIEH, COJIEpPIKAIIUX KAIOOBI HAa PEIeHUs, 1elcTBUS (0e31eiCTBIE) TOKHOCTHBIX JIUII.

4.2. HOpﬂIlOK H NEPUHOAUYTHOCTDH OCYHIECTBJICHUA IVIAHOBBIX U BHECIVIAHOBLIX IIPOBEPOK
IMOJHOTHI H Ka4eCTBA NMPEA0CTABJICHUSA MyHI/II[I/Il'Ia.]'ILHOﬁ YCiayru, B TOM YuCJI¢ NMMOPAI0OK U
(l)OpMI)I KOHTPOJIA 324 MOJIHOTOMH M Ka4eCTBOM NNpeaoCTaBJICHUA MyHHHHHaJIbHOﬁ yciayru

4.2.1. IIpoBepkHu MOJHOTHI M KAYECTBA MPENOCTABICHNS MYHUIUIIAIBHOW YCIYTH B BUJE
IIPOBEPOK OCYILECTBIIAIOTCSA HA OCHOBAHUU IIPUKA30B Y IIPABIICHUS KYJIbTYPBI.

4.2.2. IIpoBepku MOTYT OBITH IJIAHOBBIMH (OCYIIECTBIISATHCS HA OCHOBAHHUH IOIYTOAOBBIX
WIY TOJIOBBIX TUVIAHOB paboThl YTIpaBiIeHUs KYJAbTYpPbl) U BHEIJIAHOBBIMU. [Ipu mpoBepke MOryT
paccMaTpuBaTbCsd BCE BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHWEM MYHULHIIAIBHON YCIyTH
(KOMIUIEKCHBIE TPOBEpKH) WM OTHENIbHBIE BOIPOCHl (Temaruyeckue mnpoBepku). [IpoBepka
TaK)K€ MOXKET MPOBOJIUTHCS MO KOHKPETHOMY OOpaleHHUIO ToTyJaTesss MyHUIIUIaIbHON yCIyTH.

4.2.3. JIns npoBeieHUs IPOBEPKH MOJHOTHI U KA4E€CTBA MPEAOCTABICHHUS MyHUIIMIIAIBHON
YCIYIM HadaJlbHUK YTPABJICHHUS KYJIbTYypbl Ha3HA4aeT JOJDKHOCTHBIX JIMI[ YIIpaBICHUS
KYJIbTYpbl, YUpEKIEHUN, OTBETCTBEHHBIX 3a IIPOBEICHUE IIPOBEPKH, a TaKKE IIEpPEUEHb
BOIIPOCOB, MOJIEKAIUX PACCMOTPEHHIO B XO/I€ IPOBEPKHU.



Pesynbratel oopMmisitoTcsT B BHIE CIPaBKH TPOU3BOJNIBHOM (OpPMBI, B KOTOpOM
OTMEYAIOTCSl BBISBJICHHBIE HECOOTBETCTBUSI AAMUHUCTPATUBHOMY pErJIaMEHTy, HapylIeHUH
3aKkoHoJaTenbcTBa Poccuiickoit denepanuu.

CrpaBKy NOJNMCBHIBAIOT JOJKHOCTHBIE JIMIA, IPOBOAMBIIME IPOBEPKY, U HaYaJbHUK
VYnpaBieHus: KyJIbTyphbl.

4.2.4. Tlo pe3ynbTaraM MpPOBEACHHBIX MPOBEPOK, O(MOPMICHHBIX JOKYMEHTAJIBHO B
YCTaHOBJICHHOM MOPSJKE, B CIIy4ae BBISBICHUS HApYIIEHUI IIPaB MMoIy4aTeaeii MyHUIIUIATbHO M
yCIyTH HayaJbHUK YIPaBJIEHUS KYyJIbTYpbl pacCMaTpUBAET BOIIPOC O MPUBJIEUEHUU BHUHOBHBIX
JIUI K TUCUUTUTMHAPHONW OTBETCTBEHHOCTH.

4.3. OTBeTCTBEHHOCTD JOJ’KHOCTHBIX JIUI[ YYpesKIeHUii 32 pelieHus 1 1eiicTBUA
(0e3neiicTBUA), IPUHUMAEMbIe (OCYIIeCTBJIsIeMbI€e) B X0/1€ NPe0CTABJIEHU I
MYHUIIUNIAJIbHOU YCJIYTH

4.3.1. JIoJDKHOCTHBIE JIMLAa YUpEeXJECHHUW, OTBETCTBEHHbIE 3a IPEJOCTABICHUE
MYHUIUNAIBHON YCIyr'H, B TOM 4HcCie 32 UHQOpPMUpPOBaHHE 00 YyCIIyre, HECYT HNEpCOHAIbHYIO
OTBETCTBEHHOCTb 3a MPEAOCTaBICHUE MYHULIMIIAILHOW yCIyTH, HEPA3IIallleHUe NEePCOHAIbHBIX
CBEIICHUN 3aABUTEIIEH,

[lepconanbpHass OTBETCTBEHHOCTh 3a COOJIIOJICHHE JODKHOCTHBIMHU JIMIIAMH Y UPESKICHUM
TpeOOBaHUS AJMMHUCTPATHUBHOIO pErjlaMeHTa JOJDKHA OBbITh 3aKpeIieHa B JIOJDKHOCTHBIX
pernameHTax (MHCTPYKIUSAX), YTBEPHKIAEMBIX PYKOBOAUTEIEM YUPEKICHHUS WIM HWHBIMU
YIOJIHOMOYEHHBIMU UM JIMIIAMHU.

4.3.2. JIoOmKHOCTHOE JHLO Y4YpexaAeHUs, OTBETCTBEHHOE 3a IpPUEM U HH(DOPMHpPOBAHHE
3asBUTENIEH O  TPEAOCTABICHMM  MYHUIMNAIBHOM  YCIYTHM, HECeT  MEepCOHAIbHYIO
OTBETCTBEHHOCTH 32 TIOJHOTY, TPAMOTHOCTb U IOCTYITHOCTb IPOBEIEHHOTO HHPOPMHPOBAHUSI.

JIOJDKHOCTHOE JIMLIO YUpEeX/IEeHUs, OTBETCTBEHHOE 3a MPEI0CTaBICHUE MYHUIUIATIBLHON
YCIIyTH, HECET NEPCOHAIBbHYIO0 OTBETCTBEHHOCTb 3a MPEAOCTaBICHUE MYHUILIUIIAIbHON YCIYrH B
COOTBETCTBUM C TpeOOBaHMAMHU AJAMMHUCTPATHMBHOIO  pErJIaMEeHTa, 3aKOHOJATelbCTBa
Poccuiickoit @enepanuu.

JIOJDKHOCTHOE JIMIO YUpeKACHUs, OTBETCTBEHHOE 3a pacCMOTpeHHe oOpalieHui (3kanod)
3asiBUTENIE HECET MEepPCOHAIbHYIO OTBETCTBEHHOCTh 3a 3aKOHHOCTb M O0OOCHOBaHHOCTh
OPUHUMAEMbIX pEIIeHUH, COOJIOJEHHE CPOKOB, YCTAHOBJIEHHBIX aJMHHHUCTPATUBHBIM
perIaMeHTOoM, 3aKOHOAaTenbCcTBOM Pocculickoit denepanuu.

4.4. TpeboBaHusA K NOPAAKY U GopMaM KOHTPOJIA 32 MPeI0CTABJIeHHeM MYHUIMNIAIbHON
YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPAXKIAH, HX 00beANHEHUI M OPraHU3aI il

44.1. Tpaxnade, HX OObEJUHEHUS W OpraHU3allMd MOTYT KOHTPOJHPOBATH
NPe0CTaBIICHNEe MYHUIUITAIHLHON YCIYTH MyTeM MOJydeHHs MHPOPMAaluu O Hell 1o Tenedony,
110 MTUCHbMEHHOMY OOpaIlleHHIo, 110 IEKTPOHHON MoYTe.

4.4.2. Tpaxngane, ux OObEOUHEHHS W OpraHU3allMU BIIPAaBE€ HAINPaBUTh MUCHBMEHHOE
oOpamieHne B ajpec YIpaBlIeHHS KyJIbTYpbl C MpOChOOM O TPOBEACHHWU MPOBEPKH 3a
COONIFOJIECHEM W HWCIIOJHEHHEM TIOJOKCHUH aIMUHHCTPATUBHOTO pErJIaMeHTa M WHBIX
HOPMATHUBHBIX IPaBOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TpPeOOBAaHUS K MPEJOCTaBICHUIO
MYHUIIUTIATBHON YCIIYTH, TOJIHOTE M KadeCTBY TPEIOCTABICHHS MYHWIIUIAIBLHOW YCIIYyTH, B
cllyyae HapyIIeHHs MPaB M 3aKOHHBIX MHTEPECOB MoJyyareie MyHUIMIATbHON yCIyru npu ee
IPEOCTABICHHH.

B TpunnmatugHeBHBII CPOK C MOMEHTa pErucTpallid B YIPABICHUU KYJIbTYPbI
MOCTYIUBIIETO OOpAIICHUsT OT TPAXKAaH, UX OOBEIWHEHHUI WIIM OpraHW3alni, HalpaBJsIeTCs 10
noyte nHpopMalus o0 pe3ybTaTax MpOoBeIeHHON MPOBEPKH.

5. IOCYJEBHBIN (BHECY JEBHBIN) MOPSINOK OBXKAJIOBAHUSI PELIEHUI
W TEVCTBUM (BE3AEACTBUM) YYPEXKJIEHWUSA U JOJKHOCTHBIX JIUII



YUYPEXIAEHUS, OCYIHECTBJIAIOUIUX ITPEJOCTABJIEHUE
MYHHUIUITAJIBHOU YCIIYI'

5.1. lopsinok nocyaedHOro (BHeCy1e0HOr0) 005KaJT0BAHUS

5.1.1. 3asBuTenMn UWMEWT TMpaBo Ha oOXKajoBaHWE JCUCTBUU WM Oe31eHCTBUSA
JOJKHOCTHBIX JIUI YUPEXKICHUH B XO€ MPEIOCTABICHUS MyHHUIIUITAILHOU yCITyTH.

5.1.2. IlpenmeTroM mocyaeOHOTO OOKalOBaHMS SBISIOTCS JEeUCTBUA (Oe3aelicTBUE) U
pElICHUS, TPUHATHIE JOJDKHOCTHBIMH JUIAMU YUPEeKIECHUW B XOJ€ NPEIOCTaBICHUS
MYHHUIIUNIATBHONW YCIIYTM HA OCHOBAHUM aIMUHUCTPATUBHOIO PErJIaMEHTA.

5.1.3. O6pamenue (;kano0a) mojgaeTcsl HA UMs pyKoBoguTels YupexaeHus. OOpamieHue
(ckanoba) Ha AEMCTBHS PYKOBOAMTENS YUpPEKICHHUS IOJAaeTCs B YIpaBlieHUE KYJIbTYPHI T.
Kuposcka.

5.1.4. 3asBHUTENN UMEIOT MIPaBO OOPATUTHCA C Kajg000i B YCTHOW GopMe MpU JUYHOM IPHEME
WIA HANPaBUTh MUCbMEHHOE OOpalieHue, Koy Mo MoyTe WM MO0 CPEICTBAM AJIEKTPOHHOU
cBs3u (cetn MIHTEpHET).

VYnpasienue KyabTypsl ropoja Kuposcka:

Mectonaxoxaenus: r. Kuposck, np. Jlenuna, . 18.

[TouroBslii aapec A HanpaBiaeHUs oOpaleHui (xanoo):

184250 r. Kuposck Mypmanckoii obnactu, mip. Jlenuna, 1. 16.

Tenedon pyxoBomutens: 8(81531) 55417, dakc 8(81531)54108

Anpec snekrponnoii moutsl: upravkultura.kirovsk @yandex.ru

CBenieHus1 0 MECTOHAXOXKICHUH Y UPEKIACHUN U UX Quiinanos, rpa¢puku paboThl yKa3aHbl B
[Tpunoxxenuun Nel HacTosIIEr0 aIMUHUCTPATUBHOTO pEriiaMeHTa.

5.1.5. OOpaiueHne 10IKHO COAepKaTh:

- HaUMEHOBAaHHME YNPAaBIEHUS KYyJIbTYphl JTHO0 YUpexJeHUS, B KOTOPOE HAIMpPaBISICTCS
NUCbMEHHOE OOpamieHne, (HhaMuInio, IMs, OTYECTBO COOTBETCTBYIOIIETO TOJDKHOCTHOTO JIUIIA;

- (hamunuro, UMS, OTYECTBO (TOCIETHEE - TP HAJTMYNHN) 3aBUTEIS,

- TOYTOBBIN aJpec, MO KOTOPOMY JOJDKHBI OBITh HAIPaBIICHBI OTBET, YBEIOMIICHHE O
nepeaapecanuu oOpalieHus;

- CYTh MPEIOKEHUS, 3asBIICHUS WIIH KAIOOHI;

- TUYHAS MTOAMKCH 3asIBUTENS U JIaTa.

B ciydae HEoOXOAMMOCTH B MOJATBEPXKIECHHUE CBOMX JIOBOJOB 3asBHTENb INPHIIATAET K
MUCbMEHHOMY OOpaIlleHUIO JOKYMEHTHI M MaTepHallbl THO0 UX KOIHUH.

OOparnieHne, MOCTYNUBIIEE B YTIPAaBICHUE KYJIBTYPhI WIH JOJDKHOCTHOMY JIUITY B (hopMe
AIIEKTPOHHOTO JIOKYMEHTa, MOAJICKHUT PACCMOTPEHHUIO B TMOPSAKE, YCTAHOBICHHOM HACTOSIIIUM
aJIMUHUCTPATHUBHBIM perjiaMeHTOM. B oOpamieHuu TpaXAaHWH B 00S3aTETLHOM TTOPSIKE
yKa3bIBaeT CBOU (haMUIIHIO, MM, OTYECTBO (MOCIEAHEe - MPHU HAJIM4YWHU), aapec AJIEKTPOHHON
MIOYTHI, €CJIM OTBET JIOJDKEH OBITh HANpPaBJICH B (POpPME JEKTPOHHOTO JIOKYMEHTA, U TIOYTOBBII
aZipec, eclii OTBET JIOJDKEH OBITh HampaBieH B NUChbMEeHHOW (opme. ['paxknanuH BIpaBe
MIPHIOKHATh K TaKOMYy OOpAICHUI0 HEOOXOJUMBIC JOKYMEHTHI M MaTepUabl B JICKTPOHHOM
dbopMe OO HAMpaBUTh YKa3aHHBIE JTOKYMEHTHI M MaTepHallbl MU MX KOMUH B MHUCHMEHHOM
dbopwme.

5.1.6. Tlepeuenb ocHOBaHUU Isi OTKa3a JHOO AJIS MPUOCTAHOBICHHUS PACCMOTPEHUS
oOpareHus:

- ecnu B oOpalleHHMM HE YKa3aHbl (amuins 3asBUTENs M TOYTOBBIM anpec, IO
KOTOPOMY JOJKEH OBITH HaIlpaBJIeH OTBET, OTBET Ha oOpallleHne He JaeTcs;

- ecnu B OOpalleHUH COJNEpKaTCs HEIeH3ypHbIe JTHOO0 OCKOPOUTENbHBIE BBIPAKEHUS,
YIPO3bl KU3HH, 3/I0POBBI0 W MMYIIECTBY JODKHOCTHOTO JIMIA, & TaKXKe YJICHOB €ro CEMbH,
JOJKHOCTHOE JIMIIO YupexJAeHus/YTpaBiIeHHUs] KYIbTYpbl, OTBETCTBEHHOE 3a PAcCMOTpPEHUE
oOpamieHuns1, BIpaBe OCTaBUTh ¢ 0e3 OTBETa MO CYIIECTBY IOCTABJICHHBIX B HEW BOIPOCOB U
COOOLINTh 3asBUTEINIO, HANpPaBUBIIEMY oOOpalleHHe, O HEIOIMyCTUMOCTH 3JI0YHNOTpeOIeHHs
MIPaBOM;
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- €CJIM TEKCT oOpallleHHs] He MOJ1aeTCsl IPOYTEHUI0, OTBET Ha OOpallleHue He AAeTCs, O
yeM COOOIIaeTcs 3asIBUTEIIO, €CIH ero (paMUJIHsl ¥ TIOYTOBBIN aJipec MOAAI0TCs POUTCHHUIO;

- ecau B OOpaIleHUH COJEPXKHUTCA BOMNPOC, HAa KOTOPBIM 3asBUTENI0 MHOTOKPAaTHO
JTABAJTUCh NMHCHhMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C PaHEEe HAINPABISIEMBIMH OOpaIlleHUSIMH,
JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 332 PAaCCMOTPEHUE OOpalleHHUs], BIPaBe NPUHATH PELICHUE O
0€30CHOBATEIILHOCTH OYEPETHOTO OOpaIleHUs] W TMPEKPAIICHUU IMEPENUCKU C 3asBUTEIEM II0
JTAHHOMY BOIPOCY IIPU YCJIOBHUH, YTO JJaHHOE OOpallleHHe U paHee HallpaBisulach B YIIpaBlieHUE
KyJIbTYPBI WJIA OJTHOMY U TOMY K€ JOJDKHOCTHOMY JIMILYy Y4peaeHus /YpaBieHus: KyJIbTypHhI.
O 1aHHOM pelLIeHUH YBeIOMIIAETCs 3asBUTENb, HAIPaBUBLINI oOpaleHue.

5.1.7. OcHoBaHueM I Hadaia Iporeaypsl 10CyaeOHOoro (BHeCy1e0HOr0) 00KaIOBaHUS
SBIISICTCS TOJIyYCHHE OOpAaIlIeHUS 3asBUTENS JIMYHO HWJIM MHUCBMEHHO B agpec YUpeKIeHUs
/YnpaBieHus KyJIbTypbl.

5.1.8. 3agBuTens UMEET TMpaBO Ha NOJy4YeHHEe HMHPOPMAUU U JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl 0OOCHOBaHUS OOpalleHUs], B TOM Cily4ae eciau YupexaeHue /YnpapieHue
KYJIbTYpPBI pacroiaraeTr 3Toi uHpopManuei 1 T0KyMEHTaMH.

5.1.9. TlucbmeHnHoe oOpaiieHue paccmarpuBaercs B TeueHue 30 gHel co JHA ero
perucTpauu.

B uckmouMTeNnbHBIX CiIydasx, a TakKe B ClIydae HalpaBJCHUs 3alpoca, PyKOBOIHUTENb
VYupexxaeHus, JODKHOCTHOE JIMIO JHUO0 YIOJTHOMOYEHHOE Ha TO JIMIO, BIIPABE MPOIIUTH CPOK
paccMoTpeHus oOpaiieHuss He Oonee yeMm Ha 30 JHel, yBeOMHUB O HPOAJIEHUU CpPOKa €ro
paccMOTpEHHs 3asIBUTEIS, HAPABUBILIETO OOpaIIeHue.

5.1.10. PykoBoautens YmpaBieHUs KyJIbTYpbl, YUpeXICHHUs HPOBOIAT JUYHBIA MpHUEM
rpaxnad. IlpenBapurenpHas 3amuch TpaKAaH TMPOBOAUTCA TPU JUYHOM OOpalIeHHH, C
UCIIOJIb30BAaHUEM CPEJCTB Tele(OHHOM CBS3U.

5.1.11. Ilpn nMYHOM NpHEME CPOK PACCMOTPEHHUsi oOpaimieHus (’kajJoObl) yCTaHABIMBACT
PYKOBOJUTENb YTIpaBJIEHUs KYJIbTYphl, YUPEkKACHUS, HO IaHHBIA CPOK HE JIOJDKEH IPEBBILIATDH
30 gHE# co qHS perucTpalyu JUYHOTO OOpaIlleHUS.

5.1.12. Ilpu oOpaiieHnH 3asBUTENEH B MUCBMEHHOH (OpME CpPOK paccMOTpEHHsI OOpalleHus
(>xanmoObl) HE TOJKEH npeBbImaTh 30 JHEH Co JHS PerucTpaIuu.

B uckmounTenbHbIX ciydasx (B TOM 4YMCI€ NpPU NMPUHSATHM PELICHUS O MPOBEICHUU
NPOBEpKH), a TakKe B Cllydyae HalpaBleHHUs 3ampoca HWCIOJIHUTENFHBIM  OpraHam
rOCyJapCTBEHHON BIJIACTH, OpraHaM MECTHOIO CaMOYIIPaBIEHHs, WHBIM OpraHU3alMsIM Ui
MOJYYeHUsT HEOOXOMUMBIX IS PAacCMOTpEHHs OOpamieHHs JJOKYMEHTOB W MaTepHalioB
PYKOBOJUTENb YTIpaBJIEHUS KYJIbTYpbl, YUpPEKICHHUsS BIIpaBe MPOMJIUTH CPOK PACCMOTPEHHUs
oOpaiuenus (kano0Obl), HO He Oosiee yem Ha 30 nHel. B ciayuyae npoasieHus: cpoka pacCMOTPEHHUS
oOpamieHus (kajnoObl) YMOJIHOMOYEHHOE JIOJDKHOCTHOE JIMIIO HANpaBisieT  3asBUTEIIO
YBEIOMJIEHHE O MPOAJICHUHN CPOKA €€ PACCMOTPEHMS.

5.1.13. IlucbMeHHBI OTBET, COJAEpXKAIUMM pe3ylbTaTbl PACCMOTPEHHUs OOpalleHus,
MOANKCHIBAIOT PYKOBOAUTENb YIPABICHUS KyJIbTYphl, YupexaeHus. IIMCbMEHHBI OTBeET
HAIpaBJIIeTCs 110 TIOYTOBOMY aJ[peCy, YKa3aHHOMY 3asBUTEIIEM.

5.1.15. Obpamenue (>kaoba) cuuTaeTcs PacCMOTPEHHBIMHU, €CTM B YCTAHOBJIEHHBINH CPOK
JJaH THUCbMEHHBIH OTBET 3asBUTENII0 IO CYIIECTBY IOCTAaBIEHHBIX B oOOpamieHuu (»kanobe)
BOIIPOCOB.

OtBer Ha oOpaiieHue, NOCTyNUBIIEE B YIpaBlI€HHE KYIbTYphl, YUpPEKICHHE WIIH
JOJDKHOCTHOMY JIUITY B )OpPME DIIEKTPOHHOTO JOKYMEHTA, HalpaBisieTcs B (hopMe SJIEKTPOHHOTO
JIOKYMEHTa MO0 aJpecy 3JEKTPOHHOM IMOUTHl, yKa3aHHOMY B OOpallleHUH, UM B MHCbMEHHOMN
dbopme 1Mo TOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIleHuH.

5.2. Ilopsinok cy1eOHOr0 00KAJTOBAHUS
5.2.1. I'paxxnaHe BIpaBe 00KajaoOBaTh PEIICHUs, MPUHATHIE B paMKaX MPEIOCTAaBICHUS

MYHULUINAIBHON YCIYTH, a Takke JNeHCTBUS (0e31eHCTBUS) TOMKHOCTHBIX JIUI] B CyAeOHOM
MOPAIKE.



5.2.2. Tlopsmox momauum 3asBIEHUA Ha pemieHus U JAckcTBUs (Oe3meicTBUS)
JOJDKHOCTHBIX JIMIl M PAacCCMOTPEHHME TaKUX 3asABJICHUU OIPEHENsIeTCs IEUCTBYIOLIUM
3aKOHOAaTeIbCTBOM Poccuiickoit @enepannmu.

5.2.3. B cooTBercTBUU C AECUCTBYIOUIMM 3aKoHozaTenbcTBOM Poccuiickoit denepanun
nerctBust  (Oe37eHCTBHUE) TOJDKHOCTHBIX JIMI, a TaKXKE peIIeHUs, TPUHATHIE B XOJIe
MPEIOCTABIICHUSI TOCYNaPCTBEHHOW YCIYTH, MOTYT OBITh OCIIOPEHBI B TPEXMECSUYHBIH CPOK,
HUCYUCISIEMBIM CO JIHSI, KOTJa 3asBHUTENI0 CTAJ0 H3BECTHO O TaKOM pEIICHUH, ICHCTBUU
(Oe3neiicTBUN).

5.2.4. B ciy4yae ecnu 3asBUTENb I0JIaraeT, 4YTO HAPYIICHBI €ro MpaBa W CBOOOJBI, OH
BIIPaBE OOPATUTHCS B CYyJT OOIIEH FOPUCTUKITIH.




IIpunoxxenue Nel
K AZIMUHUCTPAaTUBHOMY perjaMeHTy

M0 MPEAOCTABICHNIO MYHHUIUNIAIEHON YCITyTH
«IIpenocraBienre HHPOPMALK O TPOBEICHUH
SPMapoK, BBICTABOK HAPOJHOI'O TBOPUECTBA,
peméces1 Ha TEPPUTOPUH MyHHLIUIATBEHOTO
00pa3oBaHHsD»

Csenenus

0 MECTOHAXO0KIEeHNU, KOHTAKTHBIX TejieoHax (TesiedoHaX AJIsl CHPABOK) MYHUIIUNATbHBIX
YUYpeRIeHU KyJabTypbl MYHHIHMIIAJBHOI0 00pa3oBanus ropoa Kuposck ¢ moasenoMcTBeHHOM

TeppuTOpHEi
HaumeHoBanue 107 (0) Anpec MeCTOHAXO0KIEHHUSA Pexxum padoTsl Anpec caiita
YUYpeKICHUA AMPEKTOpPa / KoHTaKTHBIE Tese(oHbI, aIMMHHCTPALMH YUYpeKACHUs
3JIEKTPOHHBIH ajgpec yupeKIeHust
1 2 3 4 5
MBYK «UHT u I» | Ulyrunosa Osbra 184250 Mypmanckast IMoHenenbHYK — MATHHIIA www.Kirovsk-
BraguMupoBHa o6mactk, r. Kuposck, 9.00-17.12. remeslo.ru.
yi1. Xubunoropckas, 1. 28a TIEPEPLIB
KonrakTHbIe TenehOHBI: 13.00 - 11'00
pexTop: (81531) 5-46-92 | BBIXOAHOH — cy66oa,
mpuemHast: (81531) 5-58-60 BOCKpECeHRe
Baxra: (81531) 5-57-12
metozuct: (81531) 5-57-14
3NIEKTPOHHBIN afpec:
remeslo1995@mail.ru
MAVK «KI'TK» Jlbiceiit Eprennii | 184250, MypmaHckast IToHenenpHUK - MATHALEA
MBanoBuy obnactb, T. Kuposck, 10.00-19.00 -
yi1. Mupa, 1.7 TIEPEPLIB
KoHnTakTHBIE Tese(OHBI: 14.00 - 1:5'00
nupexTop — (81531) 32-158 BLIXOAHOI - cybboTa,
cexperaph — (81531) 32-274 | POCKPECeHPE
Baxra - (81531)32-259
9JIEKTPOHHBII afpec —
Sidorovich@dk.kirovsk.ru
MAVYK «CJK n.m. BumineBckast 184245, MypmaHckast BropHuk-nisiTHHLIA www.dktitan.ru
Turan» Wpuna obmacts, T. Kuposck, 9.00 - 16.42
I'ennanbeBHa .. Turan, 1. 14 TIepephIB
KonrakTHbIe Tene(hOHBI: 14.00 -14.30
qupekrop: (815-31) 97-218 cy66oTa
JNEKTPOHHBIN ajpec: 9.00-16.42
C.D.K.titan@yandex.ru BBIXOJIHOM — BOCKPECEHDE,
MOHEACTBEHHK
MAVYK «CIK n.1. IuTsxosa Bepa 184227, MypmaHnckas BropHuk — naTHHIIA WWW.IK-KoanBa.pd.
Koamsa» AnexcaHapoBHa obuacts, r. Kuposck, 9.00-17.30
u.11. Koamsa, 1.2 TIEpEPBIB
KonrakTHble Tene(OHBI: 13.00 - 13.30
qmpekrop: (81531) 37-644 igfggici‘;f’go_

3JIEKTPOHHBIN aJIpec:
sdkKoasha@mail.ru

BBIXOZHOW — cy000Ta,
TIOHEICJIbHUK



mailto:remeslo1995@mail.ru
http://www.kirovsk-remeslo.ru/
http://www.kirovsk-remeslo.ru/
mailto:C.D.K.titan@yandex.ru
http://www.dktitan.ru/
mailto:sdkKoasha@mail.ru
http://www.дк-коашва.рф/

ITpunoxenue Ne2

K AZIMUHUCTPATUBHOMY PETJIAMEHTY

MO TPEAOCTABIICHUIO MYHHUIIUTIALHON YCITyTH
«[IpenocrasiieHre THPOPMAIMH O TIPOBEICHUH
SIPMapOK, BRICTABOK HAPOJTHOTO TBOPYECTBA,
pemécer Ha TEPPUTOPHH MYHHIIUTIATHEHOTO
00pazoBaHMs»

brnok-cxema

IIOCJIEZI0BATEIBHOCTU aJIMUHUCTPATUBHBIX AEUCTBU (Ipoueayp) IpyU HpPeloCTaBIECHUU
MYHULUIIAJIBHON YCIyTH

«[IpenocraBienue nHGopMaLUU O MPOBEACHUN IPMAPOK, BBICTABOK HAPOJAHOT'O TBOPUYECTBA,
pemécen Ha TEPPUTOPUN MYHUIIMIIATILHOTO 00pa30BaHUS»

[Honyuyenue Ycmyru
yepe3 opUIaTbHBIN
MHTEDHET-CAUT

JIluunoe oOpalieHue 3asiBUTEIS

HpOCMOTp 3as4BUTCIICM I[TuceMenHoe CooTBeTCTBHUEC 06pa]_ueHH;[
uH(OpMaLUK, COOTBETCTBYIOILEH oOpalneHne 3assBUTEIS TpeOOBaHUIM aJIMUHUCTPATUBHOTO
MOUCKOBOMY 3aIIpOCy periameHTa
HET na
A 4 v
CooTBeTcTBHE 0OpaIeHUs [ToxroToBka yBeJOMICHUS Wudopmuposanue
TpeOOBaHUSIM aJIMUHUCTPATUBHOTO 00 0TKa3e NpeoCcTaBlIeHuUs 3asBUTEIS
HeT periiaMeHTa na yciayru
v v v
IToxroroBka nH(GOpMaIuu 06 0TKaze WNudopmupopanue WNudopmupopanue
B TIPEJIOCTABIICHUH YCIYTH 3asBUTEIS 3asBUTEIS

A 4

WudopmupoBanue
3asBUTEIIS




[Mpunoxenue Ne3

K AIMHHUCTPAaTHBHOMY PETIIAMEHTY

0 TPEJOCTABICHUIO MYHHIUIIAIBLHOHN yCITyru
«IIpenocraBienre HHPOPMALK O TPOBEICHUH
SPMapOK, BBICTABOK HAPOJHOTO TBOPUECTBA,
pemécen Ha TEPPUTOPHH MyHUIIUIAIBHOTO
o0Opa3oBaHHsD»

Pexomenayemasi popma 3asiBKH
HAa OKa3aHHEe MYHMIUNAJIBbHON YCIYI'H

PykoBoaurento

(DamuHst, UM, OTIECTBO)

oT

(pamunus, UMs1, 0TYECTBO PU3MUECKOTO JIHLA HITH
HaUMEHOBAaHHUE FOPUANYECKOTO JIUIA)

(MecTo perucrpaiyu, aapec, TenedoH, si.aapec)

3ASBJIEHUE

[Tpoury npenocTaBUTh HH(DOPMALIHIO O:

(ykasath cocTaB 3arnpaiiBaeMoil HHGOpMAIHK, B TOM YHCIIE IEPHOJL, 38 KOTOPBIi He0OX0oquMa HH(OPMALIKs)

I/IH(l)OpMaI_II/IIO mpoury HaHpaBI/ITb/ BBIIATH
(ykasath crioco® mepeayn: JMIHO 3asIBUTEIIO0, YIIOIHOMOYEHHOMY JIMILY, OTIPABHUTB 110 aJpecy...)

(HaMMEHOBaHUE JOJDKHOCTH PYKOBOAUTEIS (monnuck) (pacmmngpoBKa MOIHCH)
OpraHH3alyK — JUIS I0p.JIMIA; JaTa COCTABICHHS —
Uit pu3.iuna)



[Tpunoxenne Ned

K AIMUHHCTPAaTHBHOMY PETJIAMCHTY

MO TPEAOCTABIICHUIO MYHHUIIUTIALHON YCITyTH
«[IpenocrasiieHre THPOPMAIMH O TIPOBEICHUH
SIPMapOK, BRICTABOK HAPOJTHOTO TBOPYECTBA,
pemEcen Ha TEPPUTOPHH MYHHUITUTIAIEHOTO
00pazoBaHMs»

(I)opMa YBEAOMJICHUA 00 OTKa3e B npeaocraBjJdCcHNA MyHI/I]_[I/Il'[aJIl)HOﬁ YCIayru

(YrnoBo#t mTami yupexaeHHs, NpeaoCTaBILIONIEro
MYHHIUIIAIBHYIO YCIIYTY)

(HaI/IMCHOBaHI/Ie HOpUuan4ECcKoro, (1]1/131/1‘{GCK01"0 J'II/II_IZ.)

(MHIEKC, TOYTOBEII ajipec 3assBUTENS)

YBaxaemblit (ast)

(HauMeHOBaHUe YUpexAeHUs, IPEeIOCTABIAIOIIET0 MyHUIIMITAIBHYIO YCIIYTY)

yBenomisieT Bac 06 oTkaze B mpueme 3asBieHHs / B IPEAOCTABICHUM MYHUIIUNAIBHON YCIyTH
«IIpenocraBienne MH(OpPMALUKU O MPOBEIECHUHU SIPMApOK, BHICTABOK HApPOJHOTO TBOPUYECTBA,
pemMecesl Ha TePPUTOPUM MYHUIMIATIBLHOIO 00pazoBaHus ropoa KupoBck ¢ moaBe1oMCTBEHHOM
TEPPUTOPUEN» B CBSI3H C

(ykazaTb MpUYIHHY OTKa3a)

(TOJKHOCTB JIMIIA, TOITHCABIIET0 Y BEIOMIICHHE) (IOANUCH) (pacumbpoBKa MoJIIHCH)

M.IIL

®UO ucnonHUTENS, TeNeHoH



